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1. GETTING STARTED

1.1. HOW TO USE THIS MANUAL
Each chapter in this manual leads logically through the important steps to install and maintain your system. 

Chapter 1 - Getting Started, describes the hard/software requirements and special features of the TITAN systems. 

Chapter 2 - Set-up and Run will take you through the sequential steps required to run the program effectively. As each program has a System Parameter File Program (SU00, AP00 etc.) and usually a Period End Module (SU9, AP9 etc.) these are combined in this chapter to ensure all the set-up data is understood.

The following chapters are the same for most systems. They start with the Input Module, then the Maintenance Module which helps you set up and maintain your file requirements. Then the Enquiry Module which helps you search for data in your files. After that specific modules such as Report Management, Interface to Other Systems, will follow. 

If there are specific examples required these are entered in the Appendix. The Index provides a reference to the actual screen prompts as well as key words. Each screen and Report is also listed in the Index.

Screens are provided as a guide to the fields to be entered. Each screen prompt will be indented and bold with the field length and further information on that field for example,

BATCH #
:
6 digits.



When entering a new batch, press [ENTER] for the next sequential batch number.

When information is accepted and another screen appears this will be shown in the manual as Level 1, Level 2 and so on.

When multiple choices appear and these have to be described individually, the first level will be the major input screen.

THE TITAN SYSTEM PROFILE

Please refer to the Systems Utilities Manual for a profile of the TITAN system, which consists of the following modules:

Application Builder
Accounts Payable

Accounts Receivable
Bank Link

Bill of Materials
Cashbook

Chart Writer
Electronic Data Interchange

Fixed Assets
General Ledger

Instalment Sales
Inventory Control

Job Costing
Monthly Payroll

Purchase Ordering
Point-of-Sale

Report Writer
Sales Analysis

Sales Order Processing
Systems Utilities

Weekly Payroll


THE CASHBOOK SYSTEMxe "CASHBOOK SYSTEM"
This module is a complete Cashbook system, with built in controls to monitor cash flow across multiple bank accounts.

The Cashbook system may be used either as a stand-alone module or incorporated within a fully integrated Titan accounting system.

Advantages of this system are;

· Cash analysis of typical cash flow transactions.

· Fully integrated to other TITAN modules; General Ledger, Creditors, Debtors, Sales Processing and Purchase Ordering.

· Online, flexible bank reconciliation.

A few of the special features in this system are;

· Multiple Bank Accounts
Multiple bank accounts may be maintained.

Certain fields are soft set up allowing for various terminologies such as bank type (current, call, cheque, loan), terms etc. Online balances and reconciliation details are available. Accounts may be consolidated to represent group positions.

· Multi Currency
Amounts may be entered in foreign currency.

· Cashflow
A breakdown of consolidated cashflow across multiple company/branches is provided. Online enquiry into cash flow gives a 12 month view on funds in and out of the bank accounts and includes comparison to last year's movements.

· Category analysis of transactions
The categories can be apportioned to General Ledger codes and each category can be posted to the General Ledger in full or in summary. A single entry can be analysed into up to 99 different categories. Monthly totals on categories can be viewed online. Each category may have a default VAT category attached.

· Online and batch transaction capture
Capture of Deposits, Payments and Journals. Each transaction includes document date, number, supplier/customer reference, two extra reference fields and narrative.

· Interbank transfers
Movement of funds between bank accounts.

· Online reconciliation procedures
A powerful facility matching by cheque number, cross reference or by the actual amount. The reconciliation will incorporate the current trend which extracts the bank statement in ASCII file layout and performs automatic reconciliations.

· Interfaces
Interfaces from TITAN modules Accounts Receivable and Accounts Payable and from external systems. 

· Soft forms and Reports
Soft forms for cheques and deposit slips. Compliance with all system standards - audit trails, maintenance programs, enquiries, month end routines.

· Standing transaction input and maintenance
This facility records regular transactions, for example a direct debit required each month for the next 12 months. Percentage Allocation allows an amount to be allocated across many categories based on a percentage split.

MODULE REVIEW

The system consists of the following functional modules. 

Input, Maintenance, Enquiries/Scans, Interface to other systems, Bank Reconciliation, Print, and Period-end.

INPUT MODULE - CB1

The input module caters for the input of deposits, payments and journal entries. An advanced standing entry maintenance and update feature enables direct debits, complex monthly allocations and percentage splits to be entered. Funds may be transferred from one bank account to others.

MAINTENANCE MODULE - CB3

The Cashbook system consists of the following maintenance programs;

· The Bank File Maintenance program is a multi-purpose program used for adding new banks, amending or deleting existing bank details.

· The Branch File Maintenance program maintains each branch's view of a shared bank account.

· The Category File Maintenance program maintains user-defined Cashbook analysis categories.

· Limited Customer Masterfile Maintenance program maintains a limited version of regular customers.

· Limited Supplier Masterfile Maintenance maintains a limited version of regular suppliers.

· Interface Link maintenance program allows user-defined links of Debtors and/or Creditors to different bank accounts.

· The Tax Category file maintenance program maintains user-defined VAT analysis categories.

· The Alternate Sequence file maintenance program maintains user-defined alternate sequences on a selection of seven different Cashbook files.

INTERFACE MODULE - CB4

Accounts Payable and Receivable information can regularly be interfaced into the Cashbook to update bank account balances and provide reconciliation information.

ENQUIRY MODULE - CB5

This module handles online information regarding bank accounts.

All enquiries are done via the terminals. The module allows the current, historical, future or standing transaction data to be viewed, in detail or summarised format, without having to print it out.

A detailed Cashflow analysed into net movements over a period of 12 months can be viewed. A consolidated enquiry displays an overall cash position.

RECONCILIATION MODULE - CB6

Bank transactions can be reconciled online with powerful scan on date, document number, cross reference and amount facilities. The module contains;

· Online reconciliation

· Bank reconciliation print

· Auto reconciliation utility

· Item matching

PRINT MODULE - CB7

All the programs in the print module are exception-based, using a series of prompts to select the range of data to be  printed.

· Masterfile print / Cashflow print.

· Masterfile changes. 

· Categories print.

· Audit trail. 

· History audit trail.

· Cheque and deposit slip form print.

· Limited customer/supplier file print.

· Tax Category Report.

· Tax Category Detail Report.

· Standing Batch Report.

PERIOD-END MODULE - CB9

This module is used at period- and year-end to clear the transaction and reconciliation files and archive historical data.

CONCEPTS AND FUNCTIONS

Please refer to the Systems Utilities Manual for a complete explanation of the concepts and functions used throughout the TITAN system. 

THE CASHBOOK SYSTEM MENUxe "CASHBOOK SYSTEM MENU"
Enter CB to select the Cashbook system from the main menu. The following modules and programs form part of the Cashbook system.

TITAN CASHBOOK MENU

CB1 - INPUT MODULE

CB10
DEPOSIT/PAYMENTS INPUT
CB15
RECONCILING TRANSACTION ENTRY

CB11
INTERBANK TRANSFERS
CB16
FUTURE TRANSACTIONS INPUT

CB14
JOURNAL ENTRY INPUT



CB2 - BATCH INPUT MODULE

CB20
STANDING ENTRY MAINTENANCE
CB24
BATCH REPORT

CB21
STANDING ENTRY UPDATE
CB25
BATCH INPUT - FUTURE PERIODS

CB22
BATCH INPUT
CB26
BATCH UPDATE - FUTURE PERIODS

CB23
BATCH UPDATE
CB27
BATCH PRINT - FUTURE PERIODS

CB3 - MAINTENANCE MODULE

CB30
BANK MASTERFILE MAINTENANCE
CB34
LIMITED SUPPLIERS FILE

CB31
BANK BRANCH FILE MAINTENANCE
CB35
INTERFACE LINK MAINTENANCE

CB311
BANK TRANSACTION FILE MAINTENANCE
CB36
TAX CATEGORY MAINTENANCE

CB32
CASHBOOK ANALYSIS CATEGORY MAINTENANCE
CB37
ALTERNATE SEQUENCE MAINTENANCE

CB33
LIMITED CUSTOMERS FILE



CB4 - INTERFACE MODULE

CB42
INTERFACE FROM ACCOUNTS RECEIVABLE
CB45
BATCH INPUT TO CB FROM FLATFILE

CB43
INTERFACE FROM ACCOUNTS PAYABLE



CB5 - ENQUIRY/SCAN MODULE

CB50
BANK AND TRANSACTION SCAN/ENQUIRY
CB53
TRANSACTION HISTORY SCAN/ENQUIRY

CB51
BANK BRANCH FILE SCAN/ENQUIRY
CB54
STANDING ENTRIES SCAN/ENQUIRY

CB52
TRANSACTION FILE SCAN/ENQUIRY
CB55
FUTURE TRANSACTIONS SCAN/ENQUIRY

CB6 - RECONCILIATION MODULE

CB60
BANK RECONCILIATION
CB63
BL DEPOSIT RECONCILIATION PRINT

CB61
BANK RECONCILIATION PRINT
CB65
RECONCILING MATCH

CB62
AUTOMATIC RECONCILIATION UTILITY
CB66
REVERSE RECONCILING MATCH

TITAN CASHBOOK MENU

CB7 - PRINT MODULE

CB70
BANK MASTERFILE/ CASHFLOW PRINT
CB77
FUTURE TRANSACTIONS REPORT

CB71
BANK FILE CHANGES PRINT
CB78
TAX CATEGORY REPORT

CB72
CASHBOOK ANALYSIS PRINT
CB79
TAX CATEGORY DETAIL REPORT

CB73
AUDIT TRAIL REPORT
CB85
DEPOSIT SLIP FORM PRINT/UPDATE

CB74
AUDIT TRAIL - HISTORY
CB86
CHEQUE FORM PRINT

CB75
STANDING BATCH REPORT
CB87
REMITTANCE ADVICE

CB76
LIMITED CUSTOMER/ SUPPLIER PRINT



CB9 - PERIOD-END MODULE

CB90
CHANGES FILE CLEARDOWN
CB97
HISTORY CLEARDOWN

CB92
MONTH-END UPDATE
CB98
FUTURE TRANSACTIONS NEW YEAR UPDATE

CB93
FUTURE TRANSACTIONS MONTH-END UPDATE
CB99
TAX CATEGORY TOTAL-TO-DATE CLEARDOWN

CB96
YEAR-END CLEARDOWN



As you can see these modules are organised into functional groups, for example the input module (CB1) contains all the programs that are concerned with data input.

The menu system is pre-loaded the CB mnemonic therefore all that need be entered is the relevant module number - 1 for the Input module.

Enter [M] to return to the main menu.

2. SET UP AND RUN
2.1. SETTING UP THE SYSTEMxe "SETTING UP THE SYSTEM"
This section sets out the sequence of procedures that must be followed for setting up the Cashbook system. Some of the programs are contained in this system while others, which are common to most modules, will be found in the System Utilities Module.

Cashbook system program numbers are preceded by CB. System Utilities programs are preceded by SU.

The PRINTING OPTIONS and COMPANY/BRANCH OPTIONS are detailed in Chapter 1, Sections 1.3.4 and 1.3.5.

Please read this set up in conjunction with the release note.

If you have any difficulties during this set up procedure please contact the Dealer or Distributor immediately.

To add the Cashbook Module in an EXISTING SITE please ensure the following steps take place;

1.
The FORMDEF and LOADSYS data files distributed with the Cashbook media are loaded into the data directory.

2.
CB is added to the RUNPATH in the Titan85 script.

3.
Run SU30 (Option 7) to add CB System name, modules and programs.

4.
Run SU30 (Option 4) to install the CB system - authorisation code is obtained from your dealer.

5.
Use SU38 to set up user access for the CB system.

After installing the system, and setting up the Systems Utilities proceed with the following SETUP sequence.

STEP
PROGRAM
FUNCTION AND PROCEDURE





1.
CB00

Mandatory
The System Record Maintenance program maintains various essential system parameters that are used by the Cashbook system. The program also creates empty versions of all the required Cashbook files if they do not exist.

A further facility creates description type entries (CB for control totals, CS for Categories etc. in the description file.

2.
SU30

Optional
The Installation Maintenance program Option 4 must be called up and the 3rd and 4th system terminology fields should be defined if you wish to enter 4 character user-defined fields on cash book transactions. If you do, you must also specify this in CB00 - System Record Maintenance. If you wish to print a listing of transactions containing one of these user defined codes, set these up as part of the selections in CB37 - Alternate Sequence Maintenance. Print CB73 - Audit Trail Report using the alternate sequence.

3.
SU31

Mandatory
Descriptions File types are set up automatically by program CB00. This program is used to enter and maintain the descrip​tion codes and descriptions for each description type.

Description file codes and their corresponding descriptions can be entered for the following. Most of the description types created by the system are optional.


CB

Mandatory
Cashbook Control Accounts.

Standard codes and descriptions are created by the system.

Only the Cashbook control account descriptions should be changed to suit the users specific description requirements.



CODE
DESCRIPTION



CB

CBJN

CBPM

CBDP

CBTX

CBXR
CB Control Account

Journals

Payments

Deposits

Tax

Transfer


C1/C2

Optional

User-defined types for describing information relevant to bank accounts, e.g. C1 could be defined as account types;

- Transmission (TRM)

- Call Account (CALL)

- Loan Account (LOAN)

These codes are used in CB30.


TT

Mandatory
Set up Transaction Types for defining transaction references, for example;

CHQ - Cheques

FEE - Fees

INT - Interest

and specify the type of entry and numbering required per transaction type.


BI

Mandatory
Banklink Interface Types. This is only mandatory if you are going to use the Banklink interface. This is set up when you run BL00 - System Record Maintenance.


DC
Debtors Control Accounts. The payment control is ACC REC used to balance Accounts Receivable payments interfaced into the Cashbook. The code is DRPM and is set up when you run AR00 - System Record Maintenance.
For further information see CB42 - Interface from Accounts Receivable.


CC
Creditor Control Accounts. The payment control is ACC PAY used to balance Accounts Payable payments interfaced into the Cashbook. The code is CRPM and is set up when you run AP00 - System record Maintenance.
For further information see CB43 - Interface from Account Payable.

4.
SU32
Mandatory

The Numbers File Maintenance program will set up and main​tain the Cashbook audit number in the system.



p
The next temporary customer/supplier number



r


The next Cashbook audit number reference code.



s
The next standing entry audit number reference code.



t
The next reconciliation transaction audit number reference code.

5.
SU35
Mandatory if printing Cheques or Deposit Slips. The Customised Forms Maintenance program will set up and main​tain the cheques and deposit slip forms.

The relevant forms are;

CQ - Cheque form

DP - Deposit slip

Please see Appendix B for further information

6.
SU71
This program prints the details entered into the descriptions file. Check the report against the data entered. Correct any errors using program SU31.

Use program SU51 to scan the description file without printing a report.

7.
SU38

Mandatory. 
The Password Maintenance program is used to set up and maintain user names and access permission for all programs in the system

Use the "super user" logon (SYSADMIN) to gain access to this program.

Protect all programs with passwords and ensure that the "super user" SYSADMIN is given password protection.

8.
CB31

Mandatory
The Bank Branch File Maintenance program is used for entering bank details into the system.

9.
CB32

Mandatory.
The Cash Analysis Category program is used to enter categories which analyse Cashbook into user-defined categories (i.e. category TELE - Telephone Account).

The system requires at least a code of 4 blanks, which is the sundry Cashbook analysis

10.
CB33/CB34

Optional
Enter customers/suppliers using CB33 - Limited Customers File, and CB34 - Limited Suppliers File.

11.
CB35

Optional
Set up links for interfacing Accounts Payable and Accounts Receivable details.

12.
CB36

Mandatory
Use Tax Category Maintenance to enter all the relevant tax categories.

13.
CB37

Mandatory
Set up user defined sequences using the Alternate Sequence Maintenance program.

As the system is a multi-company and multi-branch system, this sequence of set-up procedures needs to be repeated for each company/branch combination that will be used on the system. 

SYSTEM PARAMETER FILE PROGRAM - CB00xe "SYSTEM PARAMETER FILE PROGRAM"

xe "CB00"
The program will test whether the Cashbook System data files are present. If not, it will automatically create them.

The system parameter file defines global parameters that will apply to the Cashbook system. These parameters need to be set up for each company and branch combination that are required.

The Report Destination at Level 1 and Company/Branch combination and date of report at Level 2, may be optionally selected.

Enter CB00 to select the program.

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

CB YEAR-END                           [31/12/1999]

CB PERIOD                             [03]

RETAIN HISTORY FOR                    [12] PERIODS

RETAIN FULL HISTORY? (Y/N)            [Y]

RETAIN UNRECONCILED DEPOSITS          [Y] VIA AR60 

DEFAULT BANK ACCOUNT                  [1     ]

DEFAULT AR BANK ACCOUNT               [1     ]

DEFAULT AP BANK ACCOUNT               [1     ]

BRANCHES SHARE BANK A/C? (Y/N)        [N]

SUPERVISOR ON DEFAULT BANK            [ ]

CB34 BANKING DETS FROM BL36 ONLY?     [N] Y-NO ENTRY OF BANK DETAILS IN CB34

F1-FORWARD, F3-UPDATE, F8-DELETE, F9-PRINT, F10-CO/BR, ESC-EXIT

Level 1

xe "CB YEAR-END"CB YEAR-END
:
DD/MM/CCYY



Enter the financial year-end for this company and branch.

xe "CB PERIOD"CB PERIOD
:
2 digits



Enter the financial period (Current period) in which data is to be taken on, for example 03 for May if the company's year-end is the 28th of February.

xe "RETAIN HISTORY FOR"RETAIN HISTORY FOR
:
2 digits



The number of months history to be retained for online enquiries and reporting. . Usually three periods of history are retained. You may enter anything between 1 and 12 or 99.



If you enter 99, program CB92 - Month - End Update will not allow you to specify history deletion. You will run program CB97 - History Cleardown separately and enter a date prior to which all transactions must be deleted

xe "RETAIN FULL HISTORY"RETAIN FULL HISTORY
:
Y/N



If set to [Y] full category analysis of all transactions will be held in history files. 



If [N] only the document #, name and value is held here.

Although the system caters for data to be held up to 12 periods, holding excessive amounts of historical data will consume disk space.

RETAIN UNRECONCILED 

DEPOSITS XE "RETAIN UNRECONCILED DEPOSITS" 
:
Y/N



If set to [Y], then CB92 - Monthend Update will retain all entries that were only partially reconciled in AR60 - Consolidated Payment Matching To BL Deposits and marked with a ‘K’

xe "DEFAULT BANK ACCOUNT"DEFAULT BANK 

ACCOUNT
:
6 characters



Enter the default bank account to be used by the system. This will be that bank account which is most frequently used. If entered correctly, it will save you time as you will not have to enter the code each time, only when it differs from the default.

xe "DEFAULT AR BANK ACCOUNT"DEFAULT AR BANK 

ACCOUNT
:
6 characters



Enter the default bank account to be used for Accounts Receivable. This is used in program CB42 - Interface from Accounts Receivable.

xe "DEFAULT AP BANK ACCOUNT"DEFAULT AP BANK 

ACCOUNT
:
6 characters



Enter the default bank account to be used for Accounts Payable. This is used in program CB43 - Interface from Accounts Payable.

xe "BRANCHES SHARE BANK A/C?"BRANCHES SHARE

BANK A/C?
:
Y/N



Set this to [Y] if different branches will share the same bank account. This setting is checked during month-end's to ensure the period cleardown is applied across branches.

SUPERVISOR ON 

DEFAULT BANK XE "SUPERVISOR ON DEFAULT BANK" 
:
Y/N



If you enter [Y], then a supervisor password will be required in CB62 - Automatic Reconciliation Utility when you access the default bank.
CB34 BANKING DETS 

FROM BL36 ONLY? XE "CB34 BANKING DETS FROM BL36 ONLY?" 
:
[Y/N]



This determines whether access to the Cash Book suppliers banking details is allowed only via BL36 - maintain CB Supplier Banking Details or also using CB34 - Limited Suppliers File.


If [Y], then no entry of bank details will be allowed in CB34 - Limited Suppliers File
Level 2

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

CB10/22 VARIABLES

DISPLAY BANK BALANCE IN CB10/4? (Y/N) [Y]

ALLOW TAX CODE OVERRIDE? (Y/N)        [Y]

CAPTURE NARRATIVE ON HEADER?          [N]

CAPTURE TRANSACTION CODE 3?           [N]

CAPTURE TRANSACTION CODE 4?           [N]

CAPTURE XREF PER CATEGORY LINE?       [N]

CONSOLIDATE DEPOSITS ON RECONCILIAT'N?[Y]

CONSOLIDATE PAYMENTS ON RECONCILIAT'N?[Y]

VALIDATE DUPLICATE DOCUMENTS CB10     [Y]        BATCH,CUR,HST,FUT,Y-C+H+F,ALL

AUTO RECONCILIATION    [Dep:Pay:Jnl]  [  P]      Auto, Prompt, Blank - none

F1-FORWARD, F2-BACK, F3-UPDATE, F8-DELETE, F9-PRINT, F10-CO/BR, ESC-EXIT

xe "DISPLAY BANK BALANCE IN CB10/4 (Y/N)?"DISPLAY BANK BALANCE

IN CB10/4 (Y/N)?
:
Y/N



If set to [N]) the bank balance is not displayed during transaction capture.

xe "ALLOW TAX CODE OVERRIDE"ALLOW TAX CODE

OVERRIDE (Y/N)?
:
Y/N



If set to [N] neither the tax category nor the tax value may be changed during transaction capture.



If [Y], you may alter both.

CAPTURE NARRATIVE 

ON HEADERxe "CAPTURE NARRATIVE ON HEADER"?
:
Y/N



If [Y] you may capture a different narrative on the document header from that on the category lines.

CAPTURE 

TRANSACTION CODE 3xe "CAPTURE TRANSACTION CODE 3"?
:
Y/N



If [Y], and you set up a description in SU30 - Installation Maintenance , Option 4 for user defined code 3, then this description will display as a heading for the user defined field to be captured on transactions.

CAPTURE 

TRANSACTION CODE 4xe "CAPTURE CAPTURE TRANSACTION CODE 4"?
:
Y/N



If [Y], and you set up a description in SU30 - Installation Maintenance , Option 4 for user defined code 4, then this description will display as a heading for the user defined field to be captured on transactions.

xe "CAPTURE XREF PER CATEGORY LINE?"CAPTURE XREF PER

CATEGORY LINE?
:
Y/N



If set to [Y] a cross reference per line can be captured here. (This X-REF will overwrite the transaction type description when interfacing to the General Ledger).

xe "CONSOLIDATE DEPOSITS ON RECONCILIATION)?"CONSOLIDATE DEPOSITS ON

RECONCILIATION (Y/N)?
:
Y/N



If set to [Y] deposit type entries with the same deposit number will appear as a single entry on the reconciliation.

xe "CONSOLIDATE PAYMENTS ON RECONCILIATION?"CONSOLIDATE PAYMENTS ON

RECONCILIATION (Y/N)?
:
Y/N



If set to [Y] and you have the same cheque number in different branches, it will appear as one entry on all the reconciliation screens/reports.

xe "VALIDATE DUPLICATE DOCUMENTS CB10"VALIDATE DUPLICATE

DOCUMENTS CB10
:
1 character



[B]
Batch ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the Batch Details File.



[C]
Current ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the current transaction file.



[H]
History ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the History transaction file.



[F]
Future ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the Future transaction file.



[Y]
Covers duplicate documents on the Current, Future and History transaction files.



[A]
Covers duplicate documents on all of the above files.



The default is [Y].

Please note that DEPOSITS will only be validated for duplicate documents if the option 'CONSOLIDATE DEPOSITS ON RECONCILIAT'N?' is set to [N].  If the option 'CONSOLIDATE PAYMENTS ON RECONCILIAT'N?' is set to [Y], then the same cheque/payment # will be allowed in different branches.

Also if 'BRANCHES SHARE BANK A/C?' is set to [Y], then different branches may have the same cheque/payment number.

Under NO circumstances will duplicate payment numbers be allowed in the same branch.

xe "AUTO RECONCILIATION"AUTO

RECONCILIATION
:
3 characters



Transaction entered may be automatically reconciled on capture. The user may define automatic reconciliation of Deposits, Payments and Journals. The three characters of this entry represent;




[1] Deposits




[2] Payments




[3] Journals



These are the options for each character;



[Blank] do not auto reconcile transaction of this type.



[P] prompt the user to auto reconcile on each transaction of this type.



[A] automatically reconciles all transactions of this type at the time of capture.



(For example - [PblankA] would mean - user is to be prompted on each deposit, do not reconcile payments and automatically reconcile all journals).

Press [F3] to accept the details and [F1] to proceed to the next level.

Level 3

xe "GL44 VARIABLES"GL44 VARIABLES

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

GL44 VARIABLES - INTERFACE TO GL                                                

DEFAULT - GL CO:            [1 ]                                                

          GL BR:            [01]                                                

DIVISION OF G.L. NUMBER                                                         

START POSITION 1  01   LENGTH  04   DESCRIPTION TYPE       ALPHA/NUMERIC  A     

               2  06           02                                         N     

               3  09           03                                         N     

               4  13           02                                         N     

               5  00           00                                               

               6  00           00                                               

POSTING TO MANY GL CO/BR's? (Y/N)     [N]                                       

IF Y ENTER GL CO/BR IN CB10/22? (Y/N) [N]                                       

MANY CB CO/BR TO 1 GL CO/BR? (Y/N/C/B)[ ]                                       

F1-FORWARD, F2-BACK, F3-UPDATE, F8-DELETE, F9-PRINT, ESC -EXIT                  

The following two fields allow you to specify any CO/BR combination for the General Ledger Interface that you require.

xe "INTERFACE TO GL - CO"INTERFACE TO GL - CO
:
2 digits



Enter required General Ledger Company number to be used when interfacing Cashbook data.

xe "INTERFACE TO GL - BR"INTERFACE TO GL - BR
:
2 digits



Enter required General Ledger Branch number to be used when interfacing Cashbook data.

xe "DIVISION OF G.L. NUMBER"DIVISION OF G.L. NUMBER

Displays the General Ledger codes structure as set up in the specified Company/Branch GL00 - System record Maintenance.
The following fields are read from the GL00 - System record Maintenance, record and must NOT be altered.

xe "START POSITION 1-6"START POSITION 1-6
:
2 digits



Display only.

xe "LENGTH 1-6"LENGTH 1-6
:
2 digits



Display only.

xe "DESCRIPTION TYPE"DESCRIPTION TYPE
:
4 characters



Display only.

xe "ALPHA/NUMERIC"ALPHA/NUMERIC
:
1 character



Display only.

POSTING TO 

MANY CO/BR?xe " POSTING TO MANY CO/BR" (Y/N)
:
Y/N



[Y] allows you to post from a single Cash Book to Multiple General Ledger Company/Branch combinations.



[N] will post to the General Ledger Company/Branch specified above.

If you enter [Y], a new screen will display as shown below. You may enter all the Company/Branch combinations allowed. You may also delete a Company/Branch combination by pressing [F8].

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  12

COMPANY BRANCHES FOR GL POSTING

CO/BR  [1 /03]

CO/BR    COMPANY                         BRANCH

01/03<-->TECHNOLOGIES INCORPORATED       DURBAN

01/04    TECHNOLOGIES INCORPORATED       PORT ELIZABETH

03/01    INTERNATIONAL                   DURHAM

***  NO MORE ITEMS  ***

F1 - SCAN, F10 - PREV.SCRN

When you have finished, please return to the previous screen.

ENTER GL CO/BR 

IN CB10/22?xe "ENTER GL CO/BR IN CB10/22" (Y/N)
:
Y/N



[Y] allows you to enter a General Ledger Company/Branch on each transaction you enter.



[N] uses the default General Ledger Company/Brach entered above, or the Company/Branch entered in CB32 - Cashbook Analysis Category Maintenance and displays it, but you will not be able to make any changes.
MANY CB CO/BR TO 

GL CO/BRxe "MANY CB CO/BR TO GL CO/BR" (Y/N/C/B)
:
If you responded [N] to the ‘POSTING TO VARIOUS GL CO/BR’ prompt, then enter either [Y] or [N].



If you responded [Y], then enter [B] for many Branches or [C] for many Companies.

Level 4

xe "CASHBOOK MOVEMENT SUMMARY"CASHBOOK MOVEMENT SUMMARY

Press [F1] to see the totals since the last GL44 - Interface from Cashbook update and to gain access to the General Ledger (GL) control account codes on file.

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/108

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  12

                                            *** SINCE LAST GL44 UPDATE ***

DESCRIPTION          GL ACCOUNT #                          DEBIT        CREDIT

PAYMENTS                                                 1040.00

DEPOSITS                                                                295.44

TRANSFER

JOURNALS

TAX                                                                      24.56

                                                    ------------- -------------

                                                         1040.00        320.00

                                                    ------------- -------------

CONTROL                                                           720.00-

                                                            =============

INTERFACE FROM OTHER SYSTEMS

RECEIPT             [7020/00/000/00]

AP CHECKS           [3100/00/000/00]

INTERFACED VIA GL42 [ ]

INTERFACED VIA GL43 [ ]

F1-FORWARD, F2-BACK, F3-UPDATE, F6-CLEAR, F8-DELETE, F9-PRINT, ESC -EXIT

If the General Ledger is not being used/integrated to this system the control totals will be cleared out at month end.

Interface from other systems.
The General Ledger account numbers appear automatically as set up in the program AP00 - System record Maintenance and AR00 - System Record Maintenance and must not be changed. These account codes will only be displayed if the other systems are installed.

INTERFACED VIA GL42xe "INTERFACED VIA GL42"
:
Y/N



If you interface data via the TITAN Accounts Receivable module, enter [Y].



If you interface from another system, enter [N].

INTERFACED VIA GL43xe "INTERFACED VIA GL43"
:
Y/N



If you interface data via the TITAN Accounts Payable module, enter [Y].



If you interface from another system, enter [N].

Level 5

xe "TOTALS SINCE LAST MONTH-END"TOTALS SINCE LAST MONTH-END

If [F1] is pressed again then a second screen with the amounts since the last month-end will appear. These may differ from the previous screen due to interfaces having taken place during the month.

General Ledger codes entered on the previous screen appear here and therefore cannot be re-entered at this point.  

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

                                            *** SINCE LAST MONTH-END ***

DESCRIPTION          GL ACCOUNT #                          DEBIT        CREDIT

PAYMENTS                                                 6133.52

DEPOSITS                                                            2570077.55

TRANSFER

JOURNALS                                                           26924234.38

TAX                                                                  231401.45

                                                    ------------- -------------

                                                         6133.52   29725713.38

                                                    ------------- -------------

BROUGHT FORWARD                                               3090567.05

NET MOVEMENT                                                 29719579.86

                                                            -------------

                                                             32810146.91

                                                            =============

INTERFACE FROM OTHER SYSTEMS

RECEIPT              2110/00/000/00

AP CHEQUES           4100/00/000/00

F1-FORWARD, F2-PREV SCREEN, F9-PRINT, F10-CO/BR, ESC-EXIT

At each level of CB00 the user may print the parameter file and control totals by selecting [F9] - Print.

Level 6

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

CB22 VARIABLES                                                                  

MARK Y AGAINST THE VARIABLES BELOW WHICH ARE TO BE ENTERED :                    

BANK #                       Y                                                  

CUST/SUPP #                  Y                                                  

T/TYP                        Y                                                  

DOCUMENT NO.                [Y]                                                 

XREF                        [Y]                                                 

REF                         [Y]                                                 

DATE                        [Y]                                                 

CURRENCY RATE               [Y]                                                 

CATG (IF ALLOCATING)        [Y]                                                 

GL # (IF ALLOCATING)        [Y]                                                 

AMOUNT                      [Y]                                                 

TAX                         [Y]                                                 

NARRATIVE                   [Y]        ON HEADER           Y                    

TRANSACTION CODE 3           Y                                                  

TRANSACTION CODE 4           Y                                                  

F1-FORWARD, F2-BACK, F3-UPDATE, F8-DELETE, F10-CO/BR, ESC-EXIT                  

BATCH INPUT VALIDATIONxe "BATCH INPUT VALIDATION"
The screen now provided is known as the Jump Table xe "JUMP TABLE"and refers to program CB22 - Batch Input. As CB22 is designed for fast input, limit the fields required to be entered each time this program is run, to those essential to the company. A full validation of all fields takes place in program CB23 - Batch Update.

CASH BOOK - SYSTEM RECORD MAINTENANCE                              CB00  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

CB22 VARIABLES

SUPERVISOR PASSWORD ON:

CHANGE TO BATCH HEADER      [N]

VALIDATION ON:

BANK #                      [Y]

CUST #                      [Y]

DUPLICATE DOCUMENTS         [Y]   B-BATCH,C-CURR,H-HIST,F-FUTURE,Y-C&H&F,A-ALL

                                 (DEPOSITS ONLY VALIDATED IF NOT CONSOLIDATED)

CATG                        [Y]

GL #                        [Y]

F2-BACK, F3-UPDATE, F8-DELETE, F9-PRINT, F10-CO/BR, ESC-EXIT

Level 7

xe "CB22 VARIABLES "CB22 VARIABLES

SUPERVISOR PASSWORD ON

As changes to the batch totals may be made in program CB22 - Batch Input, this screen allows the supervisor password override to be requested.

xe "CHANGE TO BATCH HEADER"CHANGE TO BATCH 

HEADER
:
Y/N



[Y] will allow you to change information on the batch header ONLY after a supervisor password has been entered.

VALIDATION ON

Certain fields may be optionally validated on entry.

 xe "BANK #"BANK #
:
1 character



[Y]
will ensure that you enter a valid bank number.



[N]
will allow you to enter an invalid bank number. However program CB23 - Batch Update, will reject the batch and you will have to correct it before any update will take place.

xe "CUST #"CUST #
:
1 character



[Y]
will ensure that you enter a valid customer number.



[N]
will allow you to enter an invalid customer number. However program CB23 - Batch Update, will reject the batch and you will have to correct it before any update will take place.

xe "DUPLICATE DOCUMENTS"DUPLICATE DOCUMENTS
:
1 character



[B]
Batch ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the Batch Details File.



[C]
Current ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the current transaction file.



[H]
History ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the History transaction file.



[F]
Future ensures that the same document number is not posted for the same company/bank/transaction type, if it already exists on the Future transaction file.



[Y]
Covers duplicate documents on the Current, Future and History transaction files.



[A]
Covers duplicate documents on all of the above files.



The default is [Y].

Please note that DEPOSITS will only be validated for duplicate documents if the option 'CONSOLIDATE DEPOSITS ON RECONCILIAT'N?' is set to [N].  If the option 'CONSOLIDATE PAYMENTS ON RECONCILIAT'N?' is set to [Y], then the same cheque/payment # will be allowed in different branches.

Also if 'BRANCHES SHARE BANK A/C?' is set to [Y], then different branches may have the same cheque/payment number.

Under NO circumstances will duplicate payment numbers be allowed in the same branch.

xe "CATG"CATG
:
1 character



[Y]
will ensure that you enter a valid category.



[N]
will allow you to enter an invalid category. However program CB23 - Batch Update, will reject the batch and you will have to correct it before any update will take place.

GL #xe "GL #"
:
1 character



[Y]
will ensure that you enter a valid General Ledger code.



[N]
will allow you to enter an invalid General Ledger code. However program CB23 - Batch Update, will reject the batch and you will have to correct it before any update will take place.

AUTO BATCH NUMBERING? XE "AUTO BATCH" 
:
Y/N



If you wish the system to automatically allocate batch numbers in CB22 - Batch Input, then enter [Y] here. Ensure that you enter the next batch number in program SU32 - Numbers File Maintenance reference “m”.
FINANCIALS - CB01xe "FINANCIALS:   "

xe "CB01"
CB01 provides you with an online view of the transaction control totals. It is useful to restrict access to program CB00 - System Record Maintenance to prevent inadvertent change to the parameter files, but still allow users access to CB01 to view financial information.

CASH BOOK - FINANCIALS                                             CB01  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

                                            *** SINCE LAST GL44 UPDATE ***      

DESCRIPTION          GL ACCOUNT #                          DEBIT        CREDIT  

PAYMENTS                                                                        

DEPOSITS                                                                        

TRANSFER                                                                        

JOURNALS                                                                        

TAX                                                                             

                                                    ------------- ------------- 

                                                            0.00          0.00  

                                                    ------------- ------------- 

CONTROL                                                             0.00        

                                                            =============       

INTERFACE FROM OTHER SYSTEMS                                                    

RECEIPT             [3100/00/000/00]                                            

AP CHECKS           [3100/00/000/00]                                            

INTERFACED VIA GL42 [Y]                                                         

INTERFACED VIA GL43 [Y]                                                         

F1-FORWARD, F3-UPDATE, F9-PRINT, ESC -EXIT                                      

If you press [F1], the next screen showing the values since the last month-end will be displayed.

PROCESSING AND BACKUP CYCLESxe "PROCESSING AND BACKUP CYCLES"
2.1.1. DAILY & WEEKLY CYCLESxe "DAILY & WEEKLY CYCLES"
Once the steps outlined in the set-up sequence have been followed, all programs in the Cashbook system, with the exception of the period-end module programs, may be used on a daily and weekly basis.

As the system is an on-line real-time system, data is updated immediately upon entry. Enquiries and reports will show the latest data as at the last entry before enquiry or printing.

Control of data entered into the system and the taking of backups are essential to the successful running of a system. Appropriate controls and methods need to be implemented to ensure that these two areas are covered adequately.

2.1.2. PERIOD-END CYCLES

It is essential that all programs in the period-end module are protected by passwords and that backup is performed prior to using this module.

Ensure that all transactions have been entered into the system.

Once the period-end programs have been run it will not be possible to re-run this module without restoring from backup data.

The sequence of events that are to be followed in the period-end module are set out in the manual and should be adhered to.

GETTING STARTED

xe "DATA ENTRY AND CONTROL"DATA ENTRY AND CONTROL

Data is normally entered in groups or batches and thus a record of batches received and entered must be made. After each batch is entered into the system, the batch should be stamped as "POSTED DD/MM/CCYY". A check should also be made to see that document and batch numbering is sequential and that all batches have been entered.

All prime input programs provide audit trails. These audit trails should be attached to the original batches of input documents and filed daily in a computer file. Any discrepancies in batch totals should be investigated and corrected immediately.

BACKUP
Backup is mandatory and must be performed strictly in accordance with the procedures laid down in the System Utilities User Guide.

REPORT MANAGEMENT
For every report there are a number of print options available. The default printer destination is set up in SU30 - Installation Maintenance.

The PRINTING OPTIONS and COMPANY/BRANCH OPTIONS are detailed in Chapter 1, Sections 1.3.4 and 1.3.5.

THE PERIOD-END MODULE MENUxe "PERIOD-END MODULE MENU"
This module consists of programs which perform various month and year-end functions.

The programs in this module are;

  CB90 - CHANGES FILE CLEARDOWN.

  CB92 - MONTH-END UPDATE.

  CB93 - FUTURE TRANSACTIONS MONTH-END UPDATE.

  CB96 - YEAR-END CLEARDOWN.

  CB97 - HISTORY CLEARDOWN.

  CB98 - FUTURE TRANSACTIONS NEW YEAR UPDATE

  CB99 - TAX CATEGORY TOTAL-TO-DATE CLEARDOWN

Enter CB9 to select the menu.

MONTH-END SEQUENCE xe "MONTH-END SEQUENCE "
Please note that data must be backed up BEFORE each Interface, as well as before month-end update.

STEP
PROGRAM
FUNCTION AND PROCEDURE





1.
CB10 to CB16
Post Cashbook entries - deposits, payments and journals, etc.

2.
CB42/CB43
Run Accounts Receivable/Accounts Payable interface to load Customer and Supplier pay​ments for reconciliation and bank balance updates.

3.
CB75
Run the Standing Batch Report program to ensure that all standing batches have been posted.

4.
CB20/21/22/23
Enter/post standing transactions/batches.

5.
BL10
Update your Cash Book reconciler with statement transactions

5.
CB60
Reconcile bank account against bank state​ment.

6.
CB65
Match reconciling entries if required.

7.
CB61
Print the reconciliation report.  If incorrect post adjustments via CB10 and CB14 and reconcile in CB65 - Reconciling Match.

8.
CB00
Print the System parameter file.

9.
CB73
Print the Audit Trail Report.

10.
CB72
Print the Category Analysis Report.

11.
CB79
Print the Tax Category Detail Report.

Do NOT proceed before the reports produced above have been balanced to one another.  It may be advisable to perform these balancing routines on a weekly basis if there is a high volume of transactions.

12.
GL44
Run General Ledger interface.

13.
CB71
Print all the master file changes.

14.
CB90
Use the Changes File Cleardown program to clear the changes file.

15.
CB92
Run the Cashbook month-end program which performs various functions as described later in this User Guide.

16.
CB93
Run the Future Transactions Month-end Cleardown.

17.
CB97
Run the History Cleardown if you have not run it as part of CB92 - Month-end Update.

18.
CB99
You may run the  Tax Category Total-to-Date Cleardown program as required.

YEAR-END SEQUENCE xe "YEAR-END SEQUENCE "
STEP
PROGRAM
FUNCTION & PROCEDURE





1.
BACKUP
Backup all Cashbook files.

2.
MONTH-END
Perform all the month-end functions as described in section 2.4.1.

3.
CB96
Bank file year-end cleardown.

4.
CB98
Future Transactions for New Year Update

CHANGES FILE CLEARDOWN - CB90xe "CHANGES FILE CLEARDOWN - CB90"

xe "CB90"
The program deletes those records from the changes file which have been printed by program CB71 - Bank File Changes Print. No unprinted records will be deleted.

Enter CB90 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Press [F7] to run this program for all branches simultaneously.

MONTH-END UPDATE - CB92xe "MONTH-END UPDATE - CB92"

xe "CB92"
The program performs the following update functions;

1. Archives current months transactions to the History File.

2. Increments the current period.

3. Sets the monthly control totals in program CB00 - System Record Maintenance to zero.

4. Deletes bank accounts marked for deletion and updates the brought forward balances.

5. Sets transaction type totals in program SU31 - Descriptions File Maintenance to zero.

6. Checks for a balanced reconciliation and performs the reconciliation update.

7. Optionally deletes history transactions according to the number of months indicated on CB00 - System Record Maintenance.

8. Optionally deletes temporary accounts and clears all period totals.

9. Performs month-end clearing of tax period-to-date fields and clears the Category File totals.

10. Checks that year-end has been performed.

11. Checks that the frequency on all standing batches have been reached.

12. Checks for unposted batches.

If either of the last two criteria have not been met, the system will warn you and you will not be able to continue.

If the option is set in CB00 - System Record Maintenance and there are entries that have only been partially reconciled in AR60 - Consolidated Payment Matching To BL Deposits, then those entries will be retained.

Enter CB92 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

Press [F7] to select all branches for this update or press [ESC] to return to the menu.

Level 1

CASH BOOK - MONTH-END UPDATE                                       CB92  11/018

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

SECURITY TAKEN? (Y/N)              [N]

DELETE HISTORY TRANSACTIONS? (Y/N) [N]

DELETE TEMPORARY ACCOUNTS? (Y/N)   [N]

DETAILS OK? (Y/N)                  [Y]

F9 - PRT OPTIONS, F10 - CO/BR, ESC - EXIT

xe "SECURITY TAKEN"SECURITY TAKEN
:
Y/N



Press [ENTER] if backup has not been taken. The program issues the instruction



"TAKE SECUR​ITY OF ALL CASHBOOK FILES". Press [ENTER] to end the program and enable backup to be performed.



[Y] if securities have been taken and press [ENTER].

xe "DELETE HISTORY TRANSACTIONS (Y/N)?"DELETE HISTORY

TRANSACTIONS (Y/N)?
:
Y/N



Data in the History file older than specified by the retained number of months as specified in program CB00 - System Record Maintenance can be cleared by option Y (Yes).



In order to save time at the critical month-end close off, the option exists at this stage to stop the deletion of records from the history file. Therefore, by answering NO [N] at this prompt this function can be performed at any time during the month by running program CB97 - History Cleardown. In addition if you entered ‘99’ for the number of history periods to be retained in CB00 - System Record Maintenance , the program skips this prompt, thus forcing you to use CB97 - History Cleardown
xe "DELETE TEMPORARY ACCOUNTS? (Y/N)"DELETE TEMPORARY

ACCOUNTS? (Y/N)
:
Y/N



If [Y] the temporary suppliers/customers created during transaction capture will be deleted from the file.



If [N] they will remain on file and you may view them in CB33 - Limited Customers File and CB34 - Limited Suppliers File. If you do not delete these accounts here, you may delete them in the maintenance programs mentioned.

DETAILS OK? (Y/N)
:
Y/N

Press [ENTER] to accept the selections entered and proceed with the month-end update, or enter [N] to re-select the options. Press [F10] to return to the company/branch and date selection screen or [ESC] to end the program.

If any unposted batches for the period are detected, the system displays 'UNPOSTED BATCH EXISTS FOR PERIOD' and you are forced to exit and post the batch(es).

If the system finds that standing batches have not been posted the correct number of times according to the frequency specified, it displays the following. 'STANDING BATCH FREQUENCY NOT REACHED: batch #, ESC-EXIT, 'Y' - CONTINUE'. If you continue the frequency is reset to zero.

If an UNBALANCED RECONCILIATION exists, the system will prompt as follows.

xe "UNBALANCED RECONCILLIATION.  OK TO CONTINUE?"UNBALANCED RECONCILIATION.

OK TO CONTINUE?
:
Y/N



[N] will take you out of the month-end program to allow adjustments and reconciling procedures.



[Y] will instruct the program to generate a balancing entry which will appear as a journal in CB60 with a X-REF "SYSTEM". The narrative will read "CB92 GENERATED" as shown in the example screen below.

CASH BOOK - BANK RECONCILIATION                                    CB60  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       1          MAIN ACCOUNT                            BRANCH : 123456

DATE SEQ      

FROM DATE    [12/12/91]                     BANK STMT          11651.52

                                            RUNNING BAL        11651.52

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT S

12/12/91<-->JNL-911212  SYSTEM   CB92 GENERATED       39424.00-         0.00

12/12/91    JNL-911212  SYSTEM   CB92 GENERATED         100.00-         0.00-  

***  NO MORE ITEMS  ***

F1 - SCAN, F3 - ADD, F5 - TOGGLE, ESC - EXIT

If an attempt is made to run this program prior to running program GL44, which is the interface from the Cashbook system to the General Ledger system the following message will appear "GL TOTALS ON CB00 HAVE NOT BEEN POSTED. OK TO CLEAR (Y/N)". After the message, if an interface is not required, enter Y - Yes and the program will proceed in the normal manner.

A report will be generated, detailing the procedures performed by the program and errors detected. Ensure that you print and file this report.
CO - 01 - TECHNOLOGIES INCORPORATED         CASH BOOK - MONTH-END UPDATE                    DATE  12/12/98 @ 12:33 PAGE      1

BR - 01 - CAPE TOWN                     DIAGNOSTIC REPORT                               CB92  11/003     PERIOD - 12

------------------------------------------------------------------------------------------------------------------------------------

UNBALANCED RECONCILIATION

G.L. TOTALS ON CB00 HAVE NOT BEEN POSTED ...

BRANCH 02          PERIOD 12

CLEARING MONTHS TRANSACTIONS...

CLEARING CATEGORY TOTALS...

CLEARING TRANSACTION TYPES...


BCHG

BANK CHARGES





0.00


CHQ

CASH BOOK CHEQUES




702518.40-


CHQM

MANUAL CHEQUES





66666.00-


CPAY

CREDITORS PAYMENTS




0.00


D/O

DEBIT ORDERS





0.00


DEP

DEPOSIT





99084.10


DRPY

DEBTORS RECEIPTS




0.00


INT1

INTEREST PAID





0.00


INT2

INTEREST RECEIVED




0.00


JNL

JOURNAL





3054.00


SFEE

SERVICE FEES





0.00


SXFR

SALARY TRANSFER





0.00


UPAY

UNALLOCATED PAYMENTS




0.00


UREC

UNRECONCILED RECEIPTS




0.00

CLEARING TEMPORARY CUSTOMERS TOTALS..

CLEARING TEMPORARY SUPPLIERS TOTALS...

UPDATING FROM FUTURE TRANSACTIONS...

INCREMENTING PERIOD...

UPDATING RECONCILING WORKSHEET...


SYSTEM GENERATED RECONCILE   1





39424.00-

                                             * * *   E N D   O F   R E P O R T   * * *

CB92 - Month-end Update Diagnostic Report

FUTURE TRANSACTIONS MONTH-END UPDATE - CB93xe "FUTURE TRANSACTIONS MONTH-END UPDATE"

xe "CB93"
This program updates accounts with future period transactions (program CB16 - Future Transactions Input and CB25 - Batch Input - Future Periods).

However all future transactions for period 1 of next year, are ignored.
Enter CB93 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

You may select a single branch or all branches. If CB00 - System Record Maintenance, specifies that branches share one bank account you must select the all branches option.

xe "SECURITY TAKEN? (Y/N)"SECURITY TAKEN? (Y/N)
:
Y/N



Enter [N] if backup has not been taken. The program issues the instruction



"TAKE SECUR​ITY OF ALL CASHBOOK FILES". Press [ENTER] to end the program and enable backup to be performed.



Enter [Y] for the program to continue.

BANK FILE YEAR-END CLEARDOWN - CB96xe "BANK FILE YEAR-END CLEARDOWN"

xe "CB96"
The program must be run at year end and performs the following functions.

1. Checks if the year-end is due.

2. Changes the year-end date on the System parameter File.

3. Checks for unposted future batches, and decrease future years by one.

4. Zeroises the current cashflow figures for all 12 periods.

5. Clears the Category File totals.

6. Clears Tax File year-to-date totals.

Enter CB96 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

You may select a single branch or all branches. If CB00 - System Record Maintenance, specifies that branches share one bank account you must select the all branches option.

CASHBOOK - YEAR END ROUTINE                                        CB96  11/000

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

UPDATE BANK MASTERFILE (Y/N) ?        [Y]

SECURITY TAKEN (Y/N) ?                [N]

F10 - CO/BR, ESC - EXIT, RETURN TO CONTINUE

xe "UPDATE BANK MASTERFILE"UPDATE BANK 

MASTERFILE
:
Y/N



In a multi company/branch environment one must run the year-end for the master file once per company. Therefore, it is recommended that the you always run CB96 with [F7] for All Branches and Y (Yes) to this prompt. If individual branches are run independently be careful to set this option to Y only for the LAST branch run.

xe "SECURITY TAKEN (Y/N)?"SECURITY TAKEN (Y/N)?
:
Y/N



Enter [N] if backup has not been taken. The program issues the instruction "TAKE SECUR​ITY OF ALL CASHBOOK FILES". Press [ENTER] to end the program and enable backup to be performed.



Enter [Y] for the program to continue.

If the program finds that the year-end is not due yet, it will display 'CO-BR - STILL PERIOD XX - NO YEAR-END'. If you are processing a single branch you will not be able to continue. If you are processing all branches, the program will process those branches which it can. These you must subsequently process as single branches. In this case take care not to update the Bank masterfile again as you will loose your cashflow figures for last year.
If any unposted future batches are found, the system displays 'FUTURES FOR PRIOR PERIODS ERROR - ESC TO EXIT'. If you press [ESC] you will have to restore your data before you will be able to run this program again. If you press [ENTER] the program will continue and the batches for the future periods will be marked to be posted as period one in the new year.

If tax period-to-date or total-to-date totals exist, one of the following messages will display.

'BALANCES EXIST IN TAX PERIOD-TO-DATE FIGURES. OK TO CLEAR?' or

'BALANCES EXIST IN TAX TOTAL-TO-DATE FIGURES. OK TO CLEAR?'.

If you enter [Y], these totals will be cleared, else they will remain on file.

2.2. MONTH-END HISTORY TRANSACTION DELETION xe "MONTH-END HISTORY TRANSACTION DELETION" - xe "CB97"CB97
This is an optional program which may be run at any stage during the month when the option to delete history transactions has been bypassed on program CB92 - Month-end Update.

Enter CB97 to select the program.

CASH BOOK - HISTORY CLEARDOWN                                      CB97  11/102

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

SECURITY TAKEN? (Y/N)       [N]

DELETE HISTORY OLDER THAN   [01/06/96]

DETAILS OK? (Y/N)           [Y]

F10 - CO/BR, ESC - EXIT

xe "SECURITY TAKEN (Y/N)?"SECURITY TAKEN (Y/N)?
:
Enter N (No) if backup has not been taken. The program issues the instruction



"TAKE SECUR​ITY OF ALL CQHIST FILE". Press [ENTER] to end the program and enable backup to be performed.

DELETE HISTORY 

OLDER THANxe "DELETE HISTORY OLDER THAN"
:
DD/MM/CCYY


The system will calculate this date but you may change it. All history transactions dated prior to this date, will be deleted from the system.

DETAILS OK? (Y/N)
:
Y/N

FUTURE TRANSACTIONS NEW YEAR UPDATE - CB98xe "FUTURE TRANSACTIONS NEW YEAR UPDATE"

xe "CB98"
This program updates the current period, which should be period 1 of a new year, with those transactions captured as future transactions during period 12 of the previous financial year. Refer to program CB16 - Future Transactions Input, and CB25 - Batch Input - Future Periods, for more information.

You may wish to print and verify batches using CB27 - Batch Print - Future Periods, before running this program.

Enter CB98 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

You may select a single branch or all branches. If CB00 - System Record Maintenance, specifies that branches share one bank account you must select the all branches option.

Press [F7] to select all branches for the update or press [ESC] to return to the menu.

CASH BOOK - FUTURE TRANSACTIONS NEW YEAR UPDATE                    CB98  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

SECURITY TAKEN? (Y/N)              [N]

DETAILS OK? (Y/N)                  [Y]

F9 - PRT OPTIONS, F10 - CO/BR, ESC - EXIT

xe "SECURITY TAKEN"SECURITY TAKEN
:
Y/N



Press [ENTER] if backup has not been taken. The program issues the instruction



"TAKE SECUR​ITY OF ALL CASHBOOK FILES". Press [ENTER] to end the program and enable backup to be performed.



[Y] if securities have been taken and press [ENTER].

DETAILS OK? (Y/N)
:
Y/N

Press [ENTER] to accept the selections entered and proceed with the month-end update, or enter [N] to re-select the options. Press [F10] to return to the company/branch and date selection screen or [ESC] to end the program.

TAX CATEGORY TOTAL-TO-DATE CLEARDOWN -xe "TAX CATEGORY TOTAL-TO-DATE CLEARDOWN"

xe "CB99" CB99
This program clears the total-to-date tax value fields as displayed on program CB36 - Tax Category Maintenance or printed on program CB78 - Tax Category Report.

Enter CB99 to select the program.

The Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

You may press [F7] on the Company/Branch screen to process the tax clear-down for all branches within the selected company.

CASH BOOK - TAX CATEGORY TOTAL-TO-DATE CLEARDOWN                  CB99  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                       

F10 - CO/BR, ESC - EXIT, RETURN TO CONTINUE

Press [F10] to select another Company/Branch or [ENTER] to continue.

3. INPUT MODULE

3.1. THE INPUT MODULE MENUxe "INPUT MODULE MENU"
The programs in this module are;

  CB10 - DEPOSIT AND PAYMENT INPUT

  CB11 - INTERBANK TRANSFERS

  CB14 - JOURNAL ENTRY INPUT

  CB15 - RECONCILING TRANSACTION ENTRY

  CB16 - FUTURE TRANSACTION ENTRY

  CB20 - STANDING ENTRY MAINTENANCE

  CB21 - STANDING ENTRY UPDATE

  CB22 - BATCH INPUT

  CB23 - BATCH UPDATE

  CB24 - BATCH REPORT

  CB25 - BATCH INPUT - FUTURE PERIODS

  CB26 - BATCH UPDATE - FUTURE PERIODS

  CB27 - BATCH PRINT - FUTURE PERIODS

The Input Module - CB1/2 consists of a set of programs which handle the input of deposits and payments, journals, reconciling and standing entries. 

The transactions are posted into a transaction file (CBENQ), they update the masterfile bank account balances (CBMAST) and the branch account balances (CBBRANCH), add entries to the reconciling worksheet (CBRECON) and allocate the breakdown in a categories file (CBANAL). 

Each transaction is allocated a transaction type which serves to distinguish, for example, a cash payment from a cheque payment; or a bank charge journal from an interest journal. This type is set up in SU31 - Descriptions File Maintenance, with code "TT". 

Associated with a transaction type is the following information.

1. The Cashbook transaction type under which it falls, for instance 1 - Deposit, 2- Payment, and so forth.

2. The "sign" of the transaction for example, does it cause an inflow of funds (+) or an outflow (-) or both (blank).

3. The bank reference associated with this transaction. This should correspond to the reference your bank gives to this transaction type, for example cheque book fees 0512371. If this field is not left blank, it will be used as the default x-ref at transaction capture time.

4. The monthly total value of the transactions posted of this type.

5. Numbering. Determines how this transaction is assigned a document number at capture time. The options are manual, from next deposit/cheque/journal number or system assigned. If this number is system assigned it will be the assigned number will be the current date and you may therefore have duplicate numbers.

AUDIT TRAIL When the program is ended an audit trail will be printed.

KEY
HOW TO USE THE FUNCTION KEYS




[F3]
to end the document.  

[F4]
to review the full document and amend any data entered, or -

[F3]
again to update.

[F5]
Calculate document total.

[F8]
to delete the batch if required, or -

[ESC]
to abandon the program and return to main menu.

[F10]
to return to the previous screen prior to entering the new customer number, press [F10], to change the input options.

Enter CB1 to display the Input Module. 

DEPOSIT AND PAYMENT INPUT - CB10xe "DEPOSIT AND PAYMENT INPUT"

xe "CB10"
This program is used for the input of deposits and payments, in both transaction and batch modes.

The transaction mode is used when a single transaction is to be entered. The batch mode is used to enter a large number of transactions and caters for continuous transaction entry with batch totalling.

Enter CB10 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

TRANSACTION/BATCH CAPTURE - HEADER SCREEN

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB10  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

ACCESS MODE                 [1]         1 - TRANSACTION CAPTURE                 

                                        2 - BATCH INPUT                         

TRANSACTION TYPE            [1]         1 - DEPOSIT                             

                                        2 - PAYMENT                             

TAX INCLUSIVE? (Y/N)        [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                                     

xe "ACCESS MODE"ACCESS MODE
:
[1] Transaction capture



Enter individual transactions and immediately update the current transaction file.



[2] Batch input



Enter batch of transactions and immediately update the current transaction file.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
[1] Deposit



[2] Payment



The program caters for input of deposits or pay​ments.

TAX xe "TAX INCLUSIVE "INCLUSIVE
:
Y/N



[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
[Y] Proceed to next screen



[N] re-enter header details

TRANSACTION CAPTURExe "TRANSACTION CAPTURE"
The screen below indicates that deposit input has been selected.

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB10  11/026

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS  BAL 1400011.38  PERIOD -  11

FIRST NATIONAL BANK       -  WENTWORTH COSMETICS

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

FNB    00001  DEP 456  000025 1/000024 93/09/15 DMAR     0.6992        100.00

TOT ALLOC:        90.91 TAX:        9.09 PD 11 DEPOSITS  DEP TOT       100.00

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       0500/00/000/00                          90.91   2            9.09

NARR                                          100.00       XREF   X-678       Y

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

Level 2

xe "BANK #"BANK #
:
6 characters



Enter the bank number or press [F1] to scan in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to the customer number field.

The transaction type selected at Level 1 will now prompt for entries into the required fields which would be either;

xe "CUSTOMER #"CUSTOMER #
:
6 characters



Enter the customer # as set up in program CB33 - Limited Customers File for deposits or press [F1] to scan the numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The customer name is displayed and the cursor moves to the customer number field. 



If no accounts have been set up in program CB33 - Limited Customers File you may create temporary accounts by pressing [F7] and then entering the customer details.

or

xe "SUPPLIER #"SUPPLIER #
:
6 characters



Enter the supplier # as set up in program CB34 - Limited Suppliers File for payments or scan as above. If no accounts have been set up in CB34 you may create temporary accounts by pressing [F7] and then entering the supplier details.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "DOC #"DOC #
:
6 digits



Enter the deposit/cheque number . The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to the transaction date entered on the company/branch selection screen. The date may be changed.

xe "DOCUMENT TOTAL"DOCUMENT TOTAL
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.

The following two fields will only display if you have set them up in SU30 - Installation Maintenance Option 4 and specified in CB00 - System Record Maintenance that they are required.

USER DEFINED CODE 3xe "USER DEFINED CODE 3"
:
4 characters



Enter a code that is meaningful to your organisation and this item.

USER DEFINED CODE 4xe "USER DEFINED CODE 4"
:
4 characters



Enter a code that is meaningful to your organisation and this item.

NARRxe "NARR"
:
50 characters



This will only be available for entry if the option is set in CB00 - System Record Maintenance.

The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB10  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

BATCH REFERENCE             [        ]                                          

BATCH TOTAL                 [             ]                                     

NEW PAGE PER BATCH? (Y/N)   [Y]                                                 

TRANSACTION TYPE            [1]         1 - DEPOSIT                             

                                        2 - PAYMENT                             

TAX INCLUSIVE? (Y/N)        [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                                     

Enter the following:

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code. If you select a zero rated or tax exempt code a pop-up message will be displayed.

CO/BRxe "CO/BR"
:
99/99



If you use categories, this will default to the General Ledger CO/BR entered in CB32 - Cashbook Analysis Category Maintenance will be used as a default.



If you select the [F7] option to enter General Ledger code, the default will be the default General Ledger CO/BR specified in CB00 - System Record Maintenance. In addition if you specified in CB00 - System Record Maintenance that you want to enter the CO/BR in CB10 - Deposit/Payments Input and CB22 - Batch Input you will be able to change this.
xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.



The system defaults the supplier or customer name where relevant but you may change this.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

If detailed analysis of the remaining amount of the transaction is not required, allocate the balance to the Sundry Cashbook Category (category code of spaces).

The document may not be ended until the full amount has been allocated.

Press [F3] to end the document. Press [F4] to review the full document and amend any of the data entered, or press [F5] to recalculate the document value.

Press [F8] to delete the transaction, [ESC] to abandon the program and return to the main menu or [F3] to update the document.

If the message "ALLOCATION NOT EQUAL TO TOTAL" is shown then use [F5] to calculate the total.

The program prompts for the next bank number. Prior to entering the new bank number, press [F10] to return to the previous screen, to change the input options.

When the program has ended an audit trail is printed.

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - DEPOSIT/PAYMENTS INPUT                       DATE  98/09/23 @ 18:23 PAGE      1  

BR - 01 - CAPE TOWN                      POSTING SUMMARY     - DEPOSIT   (INCLUSIVE)                    CB10  11/101     PERIOD - 02  ------------------------------------------------------------------------------------------------------------------------------------         DOC. #   CATG GL ACCOUNT #                   NARRATIVE                              CAT AMOUNT 

BANK # ACCT #   CUST/SUPP NAM                PD DOC. #   X-REF    T/TP-REF DOC DATE        DOC AMOUNT    TAX AMOUNT    MSG AUDIT   T  ------------------------------------------------------------------------------------------------------------------------------------ 

       000001   2    5100/50/000/00                                                            500.00         45.45                1 

                                                                                         ------------  ------------ 

3      1       THE WHOLESALE FACTORY         02 000001   1/000001 DEP      93/09/23            500.00         45.45           54 

                                                                                         ------------  ------------ 

       000002   GL # 4350/00/000/00                                                            500.00 

       000002   2    5100/50/000/00                                                            250.00         22.73                1 

                                                                                         ------------  ------------ 

3      T00001  TEMP ACCOUNT #1               02 000002   1/000002 DEP      93/09/23            750.00         22.73           55 

                                                                                         ------------  ------------ 

       000003   1    7340/00/000/00                                                            250.00         22.73                1 

       000003   2    5100/50/000/00                                                            250.00         22.73                1 

       000003   GL # 4350/00/000/00                                                            500.00 

                                                                                         ------------  ------------ 

3      T00002  TEMP ACCOUNT #2               02 000003   1/000003 DEP      93/09/23           1000.00         45.46           56 

                                                                                         ------------  ------------ 

       000004   2    5100/50/000/00                                                            250.00         22.73                1 

                                                                                         ------------  ------------ 

3      T00003  TEMP ACCOUNT #3               02 000004   1/000004 DEP      93/09/23            250.00         22.73           57 

                                                                                         ------------  ------------ 

                                                         TOTAL DEPOSIT ENTERED                2500.00        136.37 

                                                                                         ============  ============ 

NO. OF TRANSACTIONS      4 

                                             * * *   E N D   O F   R E P O R T   * * *

1
CB10 - Audit Trail

BATCH INPUT HEADER SCREENxe "BATCH INPUT HEADER SCREEN"
If BATCH INPUT is selected at level 1 the system prompts for the following information.

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB10  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

BATCH REFERENCE             [        ]                                          

BATCH TOTAL                 [             ]                                     

NEW PAGE PER BATCH? (Y/N)   [Y]                                                 

TRANSACTION TYPE            [1]         1 - DEPOSIT                             

                                        2 - PAYMENT                             

TAX INCLUSIVE? (Y/N)        [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                                     

xe "BATCH REFERENCE"BATCH REFERENCE
:
8 characters
xe "BATCH TOTAL"BATCH TOTAL
:
9.2 digits



Enter the total of the transactions to be posted in this batch if a system check is required. Alternative​ly leave the field blank and complete at the final batch balancing when the total of deposits is shown.

xe "NEW PAGE PER BATCH? (Y/N)"NEW PAGE PER


BATCH? (Y/N)
:
Y/N



Required for printing of the audit trail.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
[1] Deposits



[2] Payments

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N

:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
Y/N

The system then prompts for data input as before.

The program allows for the continuous input of up to fifty deposits/payments per batch with a maximum of 150 category entries. The updating of the bank file does not occur immediately, but at the end of the batch.

When the input is complete, press [F3] to end the document.

CORRECTING DATA

Correct the data by pressing [F4] to review the full document. Press [ENTER] to begin the next document entry screen, or [F3] to end the batch.

If the batch is out of balance the system will display the following;

Batch total.

Entered total.

To correct an imbalance situation either press [ENTER] to input the correct batch total, or review the entries and correct the data as required.

For extreme circumstances the selection of [F8] will cancel the batch and return to the header screen, or terminate the program with the [ESC] option.

BATCH COMPLETED

When the balanced batch and category allocation (if the option is selected) is complete - press [F3], the files are updated and an audit trail is produced.

The program will then return to the batch header screen. Enter [F10] to return to the Company/Branch option or [ESC] to exit the program.

INTERBANK TRANSFER - CB11xe "INTERBANK TRANSFER"

xe "CB11"
The program is used to transfer funds from one Cashbook bank account to another. The transaction takes the form of a journal entry that effectively DEBITS one account and CREDITS the other. A typical use of this would be the redistribution of funds from one head office account to other bank accounts or the transfer of funds to a CALL or INVESTMENT account.

Transfers may be done to banks in branches which differ from the sending one.

Enter CB11 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - INTERBANK TRANSFERS                                    CB11  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                    JOURNAL   BAL    16480.36   PERIOD -  06 

STANDARD BANK             - [TRANSFER FUNDS AT MONTH END   ]                    

TO BANK #     T/TP-REF JNL #  X-REF      DATE   CURR      RATE     JNL AMOUNT   

1             BT  ~~~~ NEXT   3/930195 12/11/98 USA      2.6640        100.00-  

                                         PD 06 BANK TRANSFER                    

NARR                                                                            

TOT ALLOC:         0.00                                                         

FROM BANK                                                         XFER AMNT OK? 

2      01/01 3100/01/000/01                      1.000000           0.00 00     

NARR                                                       XREF   Y             

 F3 - END DOCUMENT, F5 - TOTAL, F9 - PRT OPTS, F10 - TYPE                       

Level 1

xe "TO BANK #"TO BANK #
:
6 characters



Enter the bank number to which funds are to be transferred or press [F1] to scan bank file in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to a narrative field.

xe "NARRATIVE"NARRATIVE
:
50 characters



Enter narrative to describe the transaction.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "JNL #"JNL #
:
6 digits



Enter the journal number. The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
6 digits



Enter meaningful reference information.

xe "DATE"DATE
:
DD/MM/CCYY



The payment date defaults to the transaction date entered on the company/branch selection screen. The field may be changed to correspond to the payment date.

xe "PD"PD
:
2 digits



The system preloads the current period and you cannot change this.

xe "JNL AMOUNT"JNL AMOUNT
:
9.2 digits



Enter the transfer amount.

Now enter the amounts to be transferred across the bank accounts.

xe "FROM BANK #"FROM BANK #
:
6 characters



Press [F1] to scan the bank codes. The program preloads the relevant codes as the file is scanned, or enter the required bank account from which funds are being transferred.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Not entered.



The General Ledger account for this bank account is displayed.

xe "XFER AMNT"XFER AMNT
:
9.2 digits



Enter amount transferred. This should have the opposite sign from the 'TO' amount.

xe "NARRATIVE"NARRATIVE
:
50 characters



Enter narrative to describe transaction.

xe "XREF"XREF
:
Enter second X-REF for this transaction if program CB00 - System Record Maintenance has been set to [Y] to allow this.

DETAILS OK? (Y/N)
:
Y/N

The document may not be ended until the full transfer amount has been allocated.

Press [F3] to end the document. If the values for the 'TO' and 'FROM' amounts do not balance to zero, the program will warn you. Press [ENTER] and make the required changes.

Press [F4] to review the full document and amend any of the data entered, or press [F3] again to update.

Press [F8] to delete the transfer or [ESC] to abandon the program and return to the main menu.

An Audit Trail will be produced.

The program prompts for the next bank number. Prior to entering the new bank number, press [F10] to return to the previous screen, to change the input options if required.

JOURNAL ENTRY INPUT - CB14xe "JOURNAL ENTRY INPUT"

xe "CB14"
The program is used to enter debit or credit journal entries into the system.

Enter CB14 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - JOURNAL ENTRY INPUT                                    CB14  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

ACCESS MODE                 [1]         1 - TRANSACTION CAPTURE                 

                                        2 - BATCH INPUT                         

TRANSACTION TYPE             JOURNALS                                           

TAX INCLUSIVE? (Y/N)        [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                                     

Level 1

xe "ACCESS MODE"ACCESS MODE
:
[1] Transaction capture



Enter individual transactions and immediately update the current transaction file.



[2] Batch input



Enter batch of transactions and immediately update the current transaction file.

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
Y/N

Press [ENTER] to accept the default ACCESS MODE TYPE 1 - TRANSACTION CAPTURE and proceed to Level 2.
JOURNAL ENTRY INPUT - TRANSACTION MODExe "JOURNAL ENTRY INPUT - TRANSACTION MODE"
Level 2

After accepting the header information the program prompts for the bank number. The program also indicates the transaction type, by displaying the word "JOURNAL" at the top of the screen. Press [F10] to return to the previous screen to change the access mode.

CASH BOOK - JOURNAL ENTRY INPUT                                    CB14  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED    INCLUSIVE                                

BR - 01 - CAPE TOWN                    JOURNAL   BAL     9633.00-  PERIOD -  06 

FIRST NATIONAL BANK       -                                                     

BANK #        T/TP-REF JNL #  X-REF      DATE   CURR      RATE     JNL AMOUNT   

3             BT       NEXT   3/124    12/11/98          1.0000          0.00   

                                         PD 06 BANK TRAN                        

NARR                                                                            

TOT ALLOC:         0.00 TAX:        0.00                 JNL TOT         0.00   

CATG   CO/BR GL ACCOUNT #                       CATG AMNT TAX      TAX AMNT OK? 

AR01   01/01 3150/00/000/00                  0.00          0           0.00     

NARR                                                 0.00  XREF                 

INTERFACE FROM AR                                                               

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE                                      

xe "BANK #"BANK #
:
6 characters



Press [F1] to scan the bank file. The program preloads the bank number or alpha code (depend​ing on the sequence chosen). Scan the file for the required bank or enter the relevant number/alpha code. The bank name is displayed and the cursor moves to the T/TP-REF field.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "JNL #"JNL #
:
6 digits



Enter Journal #. The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
6 digits



Press [F1] to scan the transactions. As the file is viewed the X-REF value is pre-loaded and choose the X-REF to which the journal applies.

xe "DATE"DATE
:
DD/MM/CCYY



The journal date defaults to the transaction date entered on the company/branch selection screen. The field may be changed to correspond to the journal date.

The next fields to be entered are;

xe "PD"PD
:
2 digits (04)



The system preloads the current period.

xe "JNL AMOUNT"JNL AMOUNT
:
9.2 digits



The value sign is dependant upon the Transaction Type chosen and is read from CB00 - System Record Maintenance.

The program prompts for the allocation of the journal against Cashbook categories. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.


If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

Press [F5] to calculate the document total if no document amount was entered.

If detailed analysis of the remaining amount of the journal is not required, allocate the balance to the Sundry Cashbook Category (category code of spaces).

Press [F3] to end the document. Press [F4] to review the full document and amend any of the data entered, or press [F3] again to update. Press [F8] to delete the journal or [ESC], to abandon the program and return to the main menu.

The document may not be ended until the full journal amount has been allocated.

The program prompts for the next bank number. Prior to entering the new bank number, press [F10] to return to the previous screen, to change the input options if required.

A negative journal implies a decrease in bank funds - BANK CHARGES, FINANCIAL COSTS, and a positive journal implies an increase in bank funds - INTEREST RECEIVED.

AUDIT TRAIL

When the program has ended, an audit trail will be printed.

JOURNAL ENTRY INPUT - BATCH INPUT xe "JOURNAL ENTRY INPUT - BATCH INPUT "
If batch input is selected, the system prompts for the following information.

Level 2

xe "BATCH REFERENCE"BATCH REFERENCE
:
8 characters/digits

xe "BATCH TOTAL"BATCH TOTAL
:
9.2 digits



Enter the total of transactions to be posted in this batch.

xe "NEW PAGE PER BATCH? (Y/N)"NEW PAGE PER 

BATCH? (Y/N)
:
Y/N



This is referred to when the input audit trail is printed.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
JOURNALS is pre-selected and cannot be changed.

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
Y/N

The system then prompts for data input as before. The program allows for the continuous input of up to fifty journal transactions per batch and the current transaction file is only updated at the end of the batch.

When the journal input is complete, press [F3] to end the document.

OTHER OPTIONS

DATA CORRECTION

Correct the data by pressing [F4] to review the full document. Press [ENTER] to begin the next document entry screen, or [F3] to end the batch.

To correct an imbalance situation either press [ENTER] to input the correct batch total, or review the entries and correct the data as required.

BATCH COMPLETION

When the batch is complete and [F3] is pressed, the system displays the batch reference number. Press [ENTER], to display the batch total, total amount entered and the difference. Press [F10] to return to the previous screen.

CANCEL BATCH

In extreme circumstances the selection of [F8] will cancel the batch and return to the header screen, or the program may be ended with the [ESC] option.

Once the batch is in balance and category allocation is complete (if the option was selected), the relevant files are updated and the audit trail is printed.

The program will then return to the batch header screen. Press [F10] to return to the Company/Branch option or [ESC] to exit the program.

RECONCILING ENTRIES - CB15xe "RECONCILING ENTRIES"

xe "CB15"
The program is used for entering transactions into the Cashbook that serve as reconciling items on the reconciliation worksheet. 

As a transaction is posted into the Cashbook, an unreconciled entry is added to a worksheet that is managed by program CB60 - Bank Reconciliation. Program CB15 - Reconciling Transaction Entry posts the transaction into the Cashbook and the transaction is specifically APPLIED against an entry that already exists on the worksheet.

The following example (Figure 3-11) illustrates the use of CB15.

Suppose a cheque with x-reference 2/000003 is posted via program CB10 - Deposit/Payments Input into the Cashbook as the amount R220.00. This entry updates the Cashbook and adds an entry into the CB60 - Bank Reconciliation worksheet with a status of UNRECONCILED. 

At the end of the month the Cashbook is reconciled to the bank statement and the bank statement shows the cheque as being the value R220.22. Therefore an amount of -0.22c not reflected in the Cashbook and the reconciliation worksheet reads as follows



CASHBOOK AMT
BANK STMT
DIFF
STATUS

CHQ # 000003
X-REF 2/000003
220.00
220.22
-0.22
E

CB15 is used to post the journal difference to the Cashbook as well as to APPLY the amount to the specific cross reference in the worksheet. After the entry is posted the Cashbook balance is correct and the worksheet entry appears as follows



CASHBOOK AMT
BANK STMT
DIFF
STATUS

CHQ # 000003
X-REF 2/000003
220.00
220.22
0.00
R

Details in the CB15 program follow the same input formats as program CB14 - Journal Entry Input. In fact the only difference between the two programs is that CB14 creates a new worksheet entry, whereas CB15 applies the entry to an existing worksheet entry and CB15 only allows transaction capture.
Remember that the cross reference is all important in applying the reconciling transaction. If no such entry exists or the entry has already been reconciled in the worksheet the following message will appear.

"CROSS REFERENCES DO NOT RECONCILE"

Enter CB15 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

CASH BOOK - RECONCILING TRANSACTION ENTRY                          CB15  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

ACCESS MODE                 [1]         1 - TRANSACTION CAPTURE                 

TRANSACTION TYPE             JOURNALS                                           

TAX INCLUSIVE? (Y/N)        [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                                     

xe "ACCESS MODE"ACCESS MODE
:
[1] Transaction capture



Enter individual transactions and immediately update the bank transaction file.

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
Y/N

Level 2

CASH BOOK - RECONCILING TRANSACTION ENTRY                          CB15  11/026

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   JOURNAL   BAL 1400231.38  PERIOD -  11

FIRST NATIONAL BANK       -

BANK #        T/TP-REF JNL #  X-REF      DATE   CURR      RATE     JNL AMOUNT

FNB           JNL      000001          93/09/15 DMAR     0.6992        100.00

TOT ALLOC:        90.91 TAX:        9.09 PD 11 JOURNAL   JNL TOT       100.00

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       0500/00/000/00                          90.91   1            9.09

NARR                                          100.00       XREF               Y

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

xe "BANK #"BANK #
:
6 characters



Press [F1] to scan the bank file. The program preloads the bank number or alpha code (depend​ing on the sequence chosen). Scan the file for the required bank or enter the relevant number/alpha code. The bank name is displayed and the cursor moves to the T/Type field.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



A four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "JNL #"JNL #
:
6 digits



Enter the deposit/cheque number. The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance. A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to the transaction date entered on the company/branch selection screen. The date may be changed.

xe "PD"PD
:
2 digits



The system preloads the current period and you may not override it.

xe "JNL AMOUNT"JNL AMOUNT
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.

The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB10  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN         INCLUSIVE      DEPOSITS               PERIOD -  11

MAIN ACCOUNT              - [                              ]   BAL   27132.78

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

1      000000 CHQ      000001 1/000001 02/12/91                          0.00

TOTAL ALLOCATED :         0.00         PD 11     CASH BOOK CHEQUES

CATG   GL ACCOUNT #                  TAX    EXCL AMNT      INCL AMNT        OK?

1      1200/00/000/00                 1           0.00          0.00

NARR                                      0.00

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

Press [F3] to update. The correction has now been made and the transaction will appear as reconciled in program CB60 - Bank Reconciliation.

FUTURE TRANSACTIONS INPUT - CB16xe "FUTURE TRANSACTIONS INPUT"

xe "CB16"
The Cashbook allows you to enter post-dated transactions for the next (future) period. It only allows you to capture one period ahead. If you wish to capture transactions even further ahead then you should use program CB25 - Batch Input - Future Periods.

This facility is also useful at month-end enabling you to continue capturing the next period's transactions while the month-end reconciliation procedures are taking place.

If you are currently in period 12 of your financial year, it allows you to enter transactions for the first period of the next year. In this case it will display the following warning as you access the program 'FUTURE TRANSACTIONS FOR NEXT YEAR - RETURN TO CONTINUE'.

If you use this last feature remember to run program CB98 - Future Transactions for New Year Update, immediately after CB96 - Year-end Cleardown, as part of your year-end procedures.

This program is identical in operation to program CB10 - Deposit/Payments Input, except for the following points;

· The next period is shown.

· Transactions that you enter do not update the current balances but are stored in a separate file called CBFUTURE.

At month-end when program CB93 - Future Transactions Month-end Update is run the transactions are automatically included in the current period. You may use program CB50 - Bank and Transaction Scan/Enquiry to scan these transactions.

Enter CB16 to select the program.

Level 1

CASH BOOK - FUTURE TRANSACTIONS INPUT                              CB16  11/136

CO - 03 - BCS DEMO COMPANY                                         CON

BR - 01 - DURBAN                                                   PERIOD -  05

ACCESS MODE                 [1]         1 - TRANSACTION CAPTURE

                                        2 - BATCH INPUT

TRANSACTION TYPE            [1]         1 - DEPOSIT

                                        2 - PAYMENT

TAX INCLUSIVE? (Y/N)        [Y]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

xe "ACCESS MODE"ACCESS MODE
:
[1] Transaction capture



Enter individual transactions and immediately update the future transaction file.



[2] Batch input



Enter batch of transactions and immediately update the future transaction file.

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

xe "INCLUSIVE/EXCLUSIVE"INCLUSIVE/EXCLUSIVE?
:
[I] Document value includes VAT.



[E] Document value excludes VAT.

FUTURE TRANSACTIONS INPUT - TRANSACTION MODExe "FUTURE TRANSACTIONS INPUT - TRANSACTION MODE"
Level 2

After accepting the header information the program prompts for the bank number.

CASH BOOK - FUTURE TRANSACTIONS INPUT                              CB16  11/026

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS  BAL 1400231.38  PERIOD -  11

FIRST NATIONAL BANK       -  WENTWORTH COSMETICS

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

FNB    00001  DEP 287  000026 REF-765T 93/09/15 DMAR     0.6992        100.00

TOT ALLOC:        90.91 TAX:        9.09 PD 12 DEPOSITS  DEP TOT       100.00

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       0500/00/000/00                          90.91   2            9.09

NARR                                          100.00       XREF               Y

F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

xe "BANK #"BANK #
:
6 characters



Enter the bank number or press [F1] to scan in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to the customer number field.

The transaction type selected at Level 1 will now prompt for entries into the required fields which would be either;

xe "CUSTOMER #"CUSTOMER #
:
6 characters



Enter the customer # as set up in program CB33 - Limited Customers File for deposits or press [F1] to scan the numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The customer name is displayed and the cursor moves to the customer number field. 



If no accounts have been set up in program CB33 - Limited Customers File you may create temporary accounts by pressing [F7] and then entering the customer details.

or

xe "SUPPLIER #"SUPPLIER #
:
6 characters



Enter the supplier # as set up in program CB34 - Limited Suppliers File for payments or scan as above. If no accounts have been set up in CB34 you may create temporary accounts by pressing [F7] and then entering the supplier details.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "DOC #"DOC #
:
6 digits



Enter the deposit/cheque number. The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to the transaction date entered on the company/branch selection screen. The date may be changed.

xe "PD"PD
:
2 digits



The system preloads the next period and you may not override it.

xe "DOCUMENT TOTAL"DOCUMENT TOTAL
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.

The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - FUTURE TRANSACTIONS INPUT                              CB16  11/026

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS  BAL 1400231.38  PERIOD -  11

FIRST NATIONAL BANK       -  WENTWORTH COSMETICS

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

FNB    00001  DEP 628  000027 HIHIHIHI 93/09/16 DMAR     0.6992        100.00

TOT ALLOC:        90.91 TAX:        9.09 PD 12 DEPOSITS  DEP TOT       100.00

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       0500/00/000/00                          90.91   2            9.09

NARR                                          100.00       XREF   X-27        Y

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

BATCH INPUT xe "BATCH INPUT"
If batch input is selected, the system prompts for the following information.

Level 2

xe "BATCH REFERENCE"BATCH REFERENCE
:
8 characters/digits

xe "BATCH TOTAL"BATCH TOTAL
:
9.2 digits



Enter the total of transactions to be posted in this batch.

xe "NEW PAGE PER BATCH? (Y/N)"NEW PAGE PER 

BATCH? (Y/N)
:
Y/N

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
[1] Deposits



[2] Payments

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

DETAILS OK? (Y/N)
:
Y/N

The system then prompts for data input as before. The program allows for the continuous input of up to fifty transactions per batch and the future transaction file is only updated at the end of the batch.

When the input is complete, press [F3] to end the document.

OTHER OPTIONS

DATA CORRECTION

Correct the data by pressing [F4] to review the full document. Press [ENTER] to begin the next document entry screen, or [F3] to end the batch.

To correct an imbalance situation either press [ENTER] to input the correct batch total, or review the entries and correct the data as required.

BATCH COMPLETION

When the batch is complete and [F3] is pressed, the system displays the batch reference number. Press [ENTER], to display the batch total, total amount entered and the difference. Press [F10] to return to the previous screen.

CANCEL BATCH

In extreme circumstances the selection of [F8] will cancel the batch and return to the header screen, or the program may be ended with the [ESC] option.

Once the batch is in balance and category allocation is complete (if the option was selected), the relevant files are updated and the audit trail is printed.

The program will then return to the batch header screen. Press [F10] to return to the Company/Branch option or [ESC] to exit the program.

STANDING ENTRY MAINTENANCE - CB20xe "STANDING ENTRY MAINTENANCE"

xe "CB20"
This program is used to enter templates for standing transactions. These batches are posted via CB21 - Standing Entry Update.

Details may also be changed in CB21 - Standing Entry Update.  However, these changes will only affect the details for the current occurrence of posting.  The template will remain unaltered and the next time the data is posted, it will again be as per the original template.  If you wish to change the template, and thus all details for future postings, you will have to do so in CB20 - Standing Entry Maintenance.

These are some typical examples.

1. Your company has a rental agreement for a Laser Printer at a fixed monthly cost of R190.00 which is automatically debited to the bank account.

2. The company's monthly telephone account is automatically allocated between the Support, Marketing and Editorial Departments in the ratio of 40%, 40%, and 20% respectively.

The standing entries would now be created as individual transactions with an entry identifier. The first example above might be called LASERENT and the second example called TELALLOC. In addition there are options to allow you to tailor the entry, for example - the class of entry may be either PROMPT or AUTOMATIC. The type may be either DIRECT or PERCENTAGE and a frequency may be set . In the above examples details would be set up as follows.

LASERENT, Direct, Automatic, "Rental Payment of Laser Printer"

TELALLOC, Percentage, Prompt, "Telephone Allocation"

The details of the transaction can be entered in a similar manner to normal transactions in CB10. You may choose to zero certain fields - for example if the date and period are set to zero then the current date/period at the time of posting will be assumed. Percentage allocations must add up to 100%.

Enter CB20 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

CASH BOOK - STANDING ENTRY MAINTENANCE                             CB20  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

ENTRY #                      1                                                  

TRANSACTION TYPE            [1]         1 - DEPOSIT                             

                                        2 - PAYMENT                             

                                        3 - JOURNALS                            

TAX INCLUSIVE? (Y/N)        [Y]                                                 

ENTRY CLASS                 [D]             Percent Direct                      

ENTRY MODE                  [P]             Prompt Automatic                    

FREQUENCY                   [ 1]            0-Unlimited, 1-99 Times or Period   

FREQ. SPECIFIC PERIOD? (Y/N)[N]                                                 

NARRATIVE                   [SPCA STANDARD ENTRY           ]                    

USE NEXT DOCUMENT #? (Y/N)  [Y]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F8 - DELETE, F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT                        

xe "ENTRY #"ENTRY #
:
8 characters



This is the batch identifier. You will refer to it when printing or posting details. You may use [F1] to scan existing batches.

Level 2

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
[1] Deposit



[2] Payment



[3] Journals

TAX INCLUSIVE XE "TAX INCLUSIVE" 
:
Y/N


:
[Y] Document value includes VAT.



[N] Document value excludes VAT.

xe "ENTRY CLASS"ENTRY CLASS
:
[P] Percent Class implies the transaction is to be split into allocations by percentage. 



[D] Direct Class implies the value of the transaction is the same from month to month and the values are actual values as opposed to percentages. Remember that you can always change these values if required.

xe "ENTRY MODE"ENTRY MODE
:
P/A



This has an effect on how program CB21 - Standing Entry Update behaves.



[P] Prompt, will display the entries as per CB20 - Standing Entry Maintenance. You may alter or delete any entries or merely press [F3] to indicate that posting may take place.



[A] Automatic will not allow you to edit the entry in CB21 - Standing Entry Update and all valid data will be posted.

xe "FREQUENCY"FREQUENCY
:
2 digits



[00] Unlimited - you may post this batch any number of times in one period.



[1 - 99]



Any entry between 1 and 12 will cause the next prompt to display. Any entries above 12 will be accepted as the number of times a batch must be posted in a single period.

xe "FREQ. SPECIFIC PERIOD? (Y/N)"FREQ. SPECIFIC

PERIOD? (Y/N)
:
Y/N



If you enter [Y], it means that the period (between 1 and 12) you entered above is the only period in which this specific batch may be posted.



If you enter [N] it indicates the number of times that the batch must be posted in one period.

xe "NARRATIVE"NARRATIVE
:
50 characters



Description of standing entry.

xe "USE NEXT DOCUMENT # (Y/N)"USE NEXT DOCUMENT

# (Y/N)
:
1 character



If [Y] the next deposit/payment/journal, as held on CB30 - Bank Master File Maintenance, will be used for this transaction in program CB21 - Standing Entry Update and the 'DOC #' field will be skipped and left as zero when entering transactions in this program.

DETAILS OK? (Y/N)
:
Y/N

CASH BOOK - STANDING ENTRY MAINTENANCE                             CB20  11/026

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   PAYMENTS  BAL 1400231.38  PERIOD -  11

FIRST NATIONAL BANK       -  WESTERN PROVINCE HARDWARE AND SOFTWARE INCORPORATE

BANK # SUPP # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DOC AMOUNT

FNB    0001   CHQ ALL  000000 D/D (1)  00/00/00 DMAR     0.6992        130.00

TOT ALLOC:                               PD 11 CHEQUES   DOC TOT         0.00

CATG   GL ACCOUNT #                           CATG %  TAX                   OK?

       0500/00/000/00                         100.00   1  %

NARR                                                       XREF               Y

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

Level 3

xe "BANK #"BANK #
:
6 characters



Enter the bank number or press [F1] to scan in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to the customer number field.

The transaction type selected at Level 1 will now prompt for entries into the required fields which would be either;

xe "CUSTOMER #"CUSTOMER #
:
6 characters



Enter the customer # as set up in program CB33 - Limited Customers File for deposits or press [F1] to scan the numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The customer name is displayed and the cursor moves to the customer number field. 



If no accounts have been set up in program CB33 - Limited Customers File you may create temporary accounts by pressing [F7] and then entering the customer details.

or

xe "SUPPLIER #"SUPPLIER #
:
6 characters



Enter the supplier # as set up in program CB34 - Limited Suppliers File for payments or scan as above. If no accounts have been set up in CB34 you may create temporary accounts by pressing [F7] and then entering the supplier details.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "DOC #"DOC #
:
6 digits



Enter the deposit/cheque number. The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to 00/00/00. You may change this or leave it as is, in which case program CB21 - Standing Entry Update, will insert the posting date.

xe "PD"PD
:
2 digits



The system preloads the current period and you may not override it.

xe "DOCUMENT TOTAL"DOCUMENT TOTAL
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.



If you entered [P] as your entry class, this value must be 100 as it indicates percentage as opposed to value. The total value of the batch will only be entered in program CB21 - Standing Entry Update.



The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - DEPOSIT/PAYMENTS INPUT                                 CB20  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN         INCLUSIVE      DEPOSITS               PERIOD -  11

MAIN ACCOUNT              - [                              ]   BAL   27132.78

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

1      000000 CHQ      000001 1/000001 02/12/91                          0.00

TOTAL ALLOCATED :         0.00         PD 11     CASH BOOK CHEQUES

CATG   GL ACCOUNT #                  TAX    EXCL AMNT      INCL AMNT        OK?

1      1200/00/000/00                 1           0.00          0.00

NARR                                      0.00

 F3 - END DOCUMENT, F5 - TOTAL, F10 - TYPE

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered. If you indicated that your entry class is a [P], then the value here must be a percentage. All the values must then add up to 100.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

STANDING ENTRY UPDATE - CB21xe "STANDING ENTRY UPDATE"

xe "CB21"
This program is used to post the standing entries captured in CB20 - Standing Entry Maintenance.

Enter CB21 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - STANDING ENTRY UPDATE                                  CB21  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  02

BATCH                 FROM  [        ]

                        TO  [        ]

DETAILS OK? (Y/N)           [Y]

F1 - SCAN, F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "BATCH FROM"BATCH FROM
:
8 characters



You may use [F1] to scan standing batches.



Select the START batch to post from.

xe "BATCH TO"BATCH TO
:
8 characters



Select the LAST batch to be posted.

All batches in this range for which you entered 'auto' for 'ENTRY MODE' in CB20 - Standing Entry Maintenance, will be posted. If you entered 'prompt' you may still choose to post or ignore them for this run.

DETAILS OK?
:
Y/N



To end the program at this point press [ESC].

Level 2

All batches with 'Prompt' status will display batch header information and a status line.

Level 3

If you press [F3] at this stage then you will be put into the details screen where you may view and change transactions before pressing [F3] again to post. Any changes will only be made for the current posting. The template will remain unchanged.

If it is a percentage type entry, you will have to enter an inclusive document total, and the program will allocate values to the category lines according to the percentage entered in CB20 - Standing Entry Maintenance. A percentage type entry will always be regarded as having a 'prompt' mode, as you must check the computer allocation of the total amount as rounding could cause slight discrepancies.

All CB20 - Standing Entry Maintenance batches with 'Automatic' status will be posted.  Only batches with 'Prompt' status can be viewed on screen.

CASH BOOK - STANDING ENTRY UPDATE                                  CB21  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS                  PERIOD -  02

BANK # SEQ

BANK # CUST # T/TP-REF DOC #  X-REF      DATE   CURR      RATE     DEP AMOUNT

3      1      DEP      099855 2        93/09/24          1.0000         10.00

                                         PD 02

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       8500/00/000/00                         100.00                0.00

NARR                                          100.00

       8500/00/000/00                         900.00                0.00

NARR                                          900.00

F1 - SCAN BANK, F3 - END DOCUMENT, F5 - ALTER SEQ, F10 - TYPE

Line 24 provides a prompt to POST or IGNORE, since the standing entry was created with a PROMPT entry mode.

BATCH INPUT - CB22xe "BATCH INPUT"

xe "CB22"
Use this program to enter a batch of transactions. Post these via CB23 - Batch Update, and print them using CB24 - Batch Report
Enter CB22 to access the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH INPUT                                            CB22  11/005

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

BATCH #                     [000014]

BATCH REFERENCE             [REF-D76 ]

TRANSACTION TYPE            [1]             1 - DEPOSITS

                                            2 - PAYMENTS

                                            3 - JOURNALS

CATEGORY ALLOCATION? (Y/N)  [Y]

BATCH TOTAL  - CATEGORY     [      345.00 ]

TAX INCLUSIVE               [Y]

DETAILS OK? (Y/N)           [Y]

F10 - NEXT BATCH#, ESC - EXIT

xe "BATCH #"BATCH #
:
6 digits



Enter the batch number or scan and select the required one.



If you have specified in CB00 - System Record Maintenance that batch numbering must be automatic, then for this program press [Enter] and the system will allocate the next batch number which is maintained in SU32 - Numbers File Maintenance reference “m”.

xe "BATCH REFERENCE"BATCH REFERENCE
:
8 characters

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
1 digit



[1] Deposits



[2] Payments



[3] Journals

xe "CATEGORY ALLOCATION? (Y/N)"CATEGORY

ALLOCATION? (Y/N)
:
Y/N



Enter [Y] if you wish to allocate transactions to different categories.



If you enter [N] all entries will be posted to the default category.

xe "BATCH TOTAL - CATEGORY"BATCH TOTAL - CATEGORY
:
9.2 digits

xe "TAX INCLUSIVE"TAX INCLUSIVE
:
Y/N



[Y] indicates that you document values include tax.



[N] indicates that values are exclusive.

DETAILS OK?
:
Y/N

You can only enter the following two fields when you are reviewing the batch. They are allocated sequentially by the system when new details are entered.

xe "ITEM #"ITEM #
:
5 digits



This corresponds to the document in the batch.

xe "LINE #"LINE #
:
2 digits



This is the number of the category line within this document.

xe "BANK #"BANK #
:
6 characters



Enter the bank number or press [F1] to scan in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to the customer number field.



The transaction type selected at Level 1 will now prompt for entries into the required fields which would be either;

xe "CUSTOMER #"CUSTOMER #
:
6 characters



Enter the customer # as set up in program CB33 - Limited Customers File for deposits or press [F1] to scan the numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The customer name is displayed and the cursor moves to the customer number field. 



If no accounts have been set up in program CB33 - Limited Customers File you may create temporary accounts by pressing [F7] and then entering the customer details.

or

xe "SUPPLIER #"SUPPLIER #
:
6 characters



Enter the supplier # as set up in program CB34 - Limited Suppliers File for payments or scan as above. If no accounts have been set up in CB34 you may create temporary accounts by pressing [F7] and then entering the supplier details.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "DOC #"DOC #
:
6 digits



Enter the deposit/cheque number . The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.



A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to the transaction date entered on the company/branch selection screen. The date may be changed.

xe "PD"PD
:
2 digits



The system preloads the current period and you may not override it.

xe "DOCUMENT TOTAL"DOCUMENT TOTAL
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.

The following two fields will only display if you have set them up in SU30 - Installation Maintenance Option 4 and specified in CB00 - System Record Maintenance that they are required.

USER DEFINED CODE 3xe "USER DEFINED CODE 3"
:
4 characters



Enter a code that is meaningful to your organisation and this item.

USER DEFINED CODE 4xe "USER DEFINED CODE 4"
:
4 characters



Enter a code that is meaningful to your organisation and this item.

NARRxe "NARR"
:
50 characters



This will only be available for entry if the option is set in CB00 - System Record Maintenance.

The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - BATCH INPUT                                            CB22  11/109 

CO - 01 - TECHNOLOGIES INCORPORATED 

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS BAL     38439.81 PERIOD -  08 

ABSA                      - 

ITEM# LINE# BANK # CUST # T/TP-REF DOC #  X-REF      DATE   PD CURR      RATE 

00001  02   ABSA   FRED S DEP      NEXT            05/12/95 08          1.0000 

USER CODE 3   TXIV 

NARR REMARKS FOR HEADER 

                                                   100.00 

CATG   CO/BR GL ACCOUNT #                       CATG AMT   TAX      TAX AMT OK? 

       01/02 5100/40/300/00                        100.00              0.00 

NARR STATIONERY DEPARTMENT                         100.00 

 F8 - CANCEL 

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

CO/BRxe "CO/BR"
:
99/99



If you use categories, this will default to the General Ledger CO/BR entered in CB32 - Cashbook Analysis Category Maintenance will be used as a default.



If you select the [F7] option to enter General Ledger code, the default will be the default General Ledger CO/BR specified in CB00 - System Record Maintenance. In addition if you specified in CB00 - System Record Maintenance that you want to enter the CO/BR in CB10 - Deposit/Payments Input and CB22 - Batch Input you will be able to change this.
xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

If detailed analysis of the remaining amount of the transaction is not required, allocate the balance to the Sundry Cashbook Category (category code of spaces).

The document may not be ended until the full amount has been allocated.
Press [F3] to end the document. Press [F4] to review the full document and amend any of the data entered, or press [F5] to recalculate the document value.

Press [F8] to delete the transaction, [ESC] to abandon the program and return to the main menu or [F3] to update the document.

If the message "ALLOCATION NOT EQUAL TO TOTAL" is shown then use [F5] to calculate the total.

The program prompts for the next bank number. Prior to entering the new bank number, press [F10] to return to the previous screen, to change the input options. When the program has ended an audit trail is printed.

BATCH UPDATE - CB23xe "BATCH UPDATE"

xe "CB23"
This program optionally prints and/or updates batches captured in program CB22 - Batch Input.

Enter CB23 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH UPDATE                                           CB23  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

POST BATCH            FROM  [000001]                                            

                        TO  [999999]                                            

PRINT ONLY? (Y/N)           [N]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F1 - SCAN, F3 - ACCEPT, F9 - PRT OPT, F10 - CO/BR                               

xe "POST BATCH FROM"POST BATCH FROM
:
Defaults to 000001

xe "POST BATCH TO"POST BATCH TO
:
Defaults to 999999



All batches will print if the defaults are left unchanged otherwise enter the relevant batch range.

xe "PRINT ONLY?"PRINT ONLY?
:
Y/N



If [Y] no attempt will be made to post the batch but a report will be produced for verification and possible corrections.

DETAILS OK?
:
Y/N

The program will now perform all the necessary validations regardless of the options requested in program CB00 - System Record Maintenance and report on posted and non posted batches.

If in CB00 - System Record Maintenance you set the option to prompt for auto reconcile, then the program will do so and you will have to respond to each prompt.

BATCH REPORT - CB24xe "BATCH REPORT"

xe "CB24"
This program is similar to CB23 - Batch Update. It allows you to print details captured in CB22 - Batch Input, BUT DOES NOT allow you to update. Its purpose is to allow you to use the Password facility more efficiently.

Enter CB24 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH REPORT                                           CB24  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

PRINT BATCH           FROM  [000001]                                            

                        TO  [999999]                                            

PRINT ONLY                   Y                                                  

DETAILS OK? (Y/N)           [Y]                                                 

F1 - SCAN, F3 - ACCEPT, F9 - PRT OPT, F10 - CO/BR                               

Level 1

xe "PRINT BATCH FROM"PRINT BATCH FROM
:
Defaults to 000001

xe "PRINT BATCH TO"PRINT BATCH TO
:
Defaults to 999999

All batches will print if the defaults are left unchanged otherwise enter the relevant batch range.

BATCH INPUT - FUTURE PERIODS - CB25xe "BATCH INPUT - FUTURE PERIODS"

xe "CB25"
This program allows you to enter batches for any number of periods in the future. You may also review and alter the batch here before posting it to the futures file via program CB26 - Batch Update - Future Periods.

Use program CB27 - Batch Print - Future Periods, to print the batches for checking before posting them.

Enter CB25 to access the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH INPUT - FUTURE PERIODS                           CB25  11/005

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

BATCH #                     [000034]

BATCH REFERENCE             [REF -X98]

TRANSACTION TYPE            [1]             1 - DEPOSITS

                                            2 - PAYMENTS

                                            3 - JOURNALS

CATEGORY ALLOCATION? (Y/N)  [Y]

BATCH TOTAL  - CATEGORY     [      230.00 ]

TAX INCLUSIVE               [Y]

POSTING YEAR                [1]             0 - CURRENT, 1-9 - NEXT YEARS

POSTING PERIOD              [11]

DETAILS OK? (Y/N)           [Y]

F10 - NEXT BATCH#, ESC - EXIT

xe "BATCH #"BATCH #
:
6 digits

xe "BATCH REFERENCE"BATCH REFERENCE
:
8 characters

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
1 digit



[1] Deposits



[2] Payments



[3] Journals

xe "CATEGORY ALLOCATION? (Y/N)"CATEGORY
ALLOCATION? (Y/N)
:
Y/N



Enter [Y] if you wish to allocate transactions to different categories.



If you enter [N] all entries will be posted to the default category.

xe "BATCH TOTAL - CATEGORY"BATCH TOTAL - 

CATEGORY
:
9.2 digits

xe "TAX INCLUSIVE"TAX INCLUSIVE
:
Y/N



[Y] indicates that you document values include tax.



[N] indicates that values are exclusive.

xe "POSTING YEAR"POSTING YEAR
:
1 digit



[0] - Indicates that you are capturing future transactions for the current year.



[1] to [9] Indicates that you are capturing transactions for years from 1 to 9 years in advance.



Program CB96 - Year-end Cleardown, will decrease these values by one.

xe "POSTING PERIOD"POSTING PERIOD
:
2 digits



Enter the period in the current/future year to which this batch must be posted.

DETAILS OK?
:
Y/N

You can only enter the following two fields when you are reviewing the batch. They are allocated sequentially by the system when new details are entered.

xe "ITEM #"ITEM #
:
5 digits



This corresponds to the document in the batch.

xe "LINE #"LINE #
:
2 digits



This is the number of the category line within this document.

BANK #xe "BANK #"
:
6 characters



Enter the bank number or press [F1] to scan in numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The bank name is displayed and the cursor moves to the customer number field.

The transaction type selected at Level 1 will now prompt for entries into the required fields which would be either;

xe "CUSTOMER #"CUSTOMER #
:
6 characters



Enter the customer # as set up in program CB33 - Limited Customers File for deposits or press [F1] to scan the numeric sequence. Press [F5] to select the alternate alpha sequence. Enter the alpha code or press [F1] to scan the file in alpha sequence.



The customer name is displayed and the cursor moves to the customer number field. 



If no accounts have been set up in program CB33 - Limited Customers File you may create temporary accounts by pressing [F7] and then entering the customer details.

or

xe "SUPPLIER #"SUPPLIER #
:
6 characters



Enter the supplier # as set up in program CB34 - Limited Suppliers File for payments or scan as above. If no accounts have been set up in CB34 you may create temporary accounts by pressing [F7] and then entering the supplier details.

xe "T/TP-REF"T/TP-REF
:
8 characters



The transaction type reference is split into two parts; - a transaction type set up in program SU31 - Descriptions File Maintenance that describes it for example CHEQue, CASH, DIRect Debit, etc.



- a four character user code that provides extra reference, for example the operator's initials, time, etc. (For further details see the notes on Transaction types)



Details on this transaction type as entered in SU31 - Descriptions File Maintenance, affects the next two prompts.



The system will ensure that the type you select is compatible with the current transaction type.

xe "DOC #"DOC #
:
6 digits



Enter the deposit/cheque number . The program will check for duplicate documents according to the specifications in CB00 - System Record Maintenance. The next/current number is obtained from the Bank Account Master File or entered manually according to the details specified for this type in SU31 - Descriptions File Maintenance.


A scan is available to view current transactions.

xe "X-REF"X-REF
:
8 digits



The program preloads this cross reference field with the transaction type followed by the document number or the Bank Reference as set up in program SU31 - Descriptions File Maintenance for specific transaction types. The cross reference field is used in the recon​ciliation program and it is important to establish a consistent system for entering X-REF number.

xe "DATE"DATE
:
DD/MM/CCYY



The date defaults to the transaction date entered on the company/branch selection screen. The date may be changed.

xe "PD"PD
:
2 digits



The system preloads the current period and you may not override it.

xe "DOCUMENT TOTAL"DOCUMENT TOTAL
:
9.2 digits



If you specified that you wish to capture values as inclusive, this must be the total of the document including tax, else it must be net of tax.

The program prompts for the allocation of the transaction against analysis categories as set up in program CB32 - Cashbook Analysis Category Maintenance. The default is the Sundry Category. This is not a mandatory field, press [F7] to ignore the category and move to the General Ledger account number.

CASH BOOK - BATCH INPUT - FUTURE PERIODS                           CB25  11/005

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN          INCLUSIVE   DEPOSITS  BAL 1400231.38  PERIOD -  11

FIRST NATIONAL BANK       -  WENTWORTH COSMETICS

ITEM# LINE# BANK # CUST # T/TP-REF DOC #  X-REF      DATE   PD CURR      RATE

00001  01   FNB    00001  DEP -281 000029 HIHIHIHI 93/09/16 11 DMAR     0.6992

                                               DEPOSITS

CATG   GL ACCOUNT #                        CATG AMNT  TAX       TAX AMNT    OK?

       0500/00/000/00                         213.64   2           21.36

NARR                                          235.00       XREF               Y

 F8 - CANCEL

Enter the following;

xe "CATG "CATG 
:
4 characters



Press [F1] to scan the category codes. The program preloads the relevant code as the file is scanned, or enter the required code.

xe "GL ACCOUNT #"GL ACCOUNT #
:
Up to 30 digits (A user-defined field).



If a category code has been entered the program preloads the General Ledger account number, as allocated to that category in program CB32 - Cashbook Analysis Category Maintenance.



If [F7] was pressed at the prompt for a category code, the system expects you to enter a General Ledger account number. Press [F1] to scan the ledger numbers or enter the relevant GL account number.

xe "CATG AMNT"CATG AMNT
:
9.2 digits



Enter either the inclusive or exclusive value as the case may be. In either case the system displays both values, one below the other, after the tax category and values have been calculated/entered.

xe "TAX"TAX
:
1 digit



If you entered a category, the default tax code is taken from the category record as entered on program CB32 - Cashbook Analysis Category Maintenance.



If you used [F7] and entered a General Ledger code, the default will be taken from that record as entered in GL30 - Masterfile Maintenance. If the option to override is set to [Y] in CB00 - System Record Maintenance, you may change this to any valid input/output tax code as entered in CB36 - Tax Category Maintenance.

xe "TAX AMNT"TAX AMNT
:
9.2 digits



The system will calculate this value but you may change it provided the option to do so is set to [Y] in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
50 characters



Narrative describing allocation.

xe "XREF"XREF
:
Enter second X-REF for this transaction if CB00 - System Record Maintenance has been set to [Y] to allow this.

OK?
:
Y/N

If detailed analysis of the remaining amount of the transaction is not required, allocate the balance to the Sundry Cashbook Category (category code of spaces).

The document may not be ended until the full amount has been allocated.
Press [F3] to end the document. Press [F4] to review the full document and amend any of the data entered, or press [F5] to recalculate the document value.

Press [F8] to delete the transaction, [ESC] to abandon the program and return to the main menu or [F3] to update the document.

If the message "ALLOCATION NOT EQUAL TO TOTAL" is shown then use [F5] to calculate the total if it is incorrect, or review and correct the incorrect category lines.

The program prompts for the next bank number. Prior to entering the new bank number, press [F10] to return to the previous screen, to change the input options.

When the program has ended an audit trail is printed.

BATCH UPDATE - FUTURE PERIODS - CB26xe "BATCH UPDATE - FUTURE PERIODS"

xe "CB26"
This program optionally prints and/or updates batches captured in program CB25 - Batch Input - Future Periods.

Enter CB26 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH UPDATE - FUTURE PERIODS                          CB26  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

POST BATCH            FROM  [000001]                                            

                        TO  [999999]                                            

PRINT ONLY? (Y/N)           [N]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F1 - SCAN, F3 - ACCEPT, F9 - PRT OPT, F10 - CO/BR                               

xe "POST BATCH FROM"POST BATCH FROM
:
Defaults to 000001

xe "POST BATCH TO"POST BATCH TO
:
Defaults to 999999



All batches will print if the defaults are left unchanged otherwise enter the relevant batch range.

xe "PRINT ONLY?"PRINT ONLY?
:
Y/N



If [Y] no attempt will be made to post the batch but a report will be produced for verification and possible corrections.

DETAILS OK?
:
Y/N

The program will now perform all the necessary validations regardless of the options requested in program CB00 - System Record Maintenance and report on posted and non posted batches.

BATCH PRINT - FUTURE PERIODS - CB27xe "BATCH PRINT - FUTURE PERIODS"

xe "CB27"
This program is similar to CB26 - Batch Update - Future Periods. It allows you to print details captured in CB25 - Batch Input - Future Periods, BUT DOES NOT allow you to update. Its purpose is to allow you to use the Password facility more efficiently.

Enter CB27 to select the program.

The Report Destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BATCH REPORT - FUTURE PERIODS                          CB27  11/

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

PRINT BATCH           FROM  [000001]                                            

                        TO  [999999]                                            

PRINT ONLY                   Y                                                  

DETAILS OK? (Y/N)           [Y]                                                 

F1 - SCAN, F3 - ACCEPT, F9 - PRT OPT, F10 - CO/BR                               

Level 1

xe "PRINT BATCH FROM"PRINT BATCH FROM
:
Defaults to 000001

xe "PRINT BATCH TO"PRINT BATCH TO
:
Defaults to 999999

All batches will print if the defaults are left unchanged otherwise enter the relevant batch range.

4. MAINTENANCE MODULE

4.1. THE MAINTENANCE MODULE MENUxe "MAINTENANCE MODULE MENU"
This module consists of the following programs;

  CB30 - BANK MASTERFILE MAINTENANCE

  CB31 - BANK BRANCH FILE MAINTENANCE

  CB311 - BANK TRANSACTION FILE MAINTENANCE

  CB32 - CASHBOOK ANALYSIS CATEGORY MAINTENANCE

  CB33 - LIMITED CUSTOMER MASTERFILE MAINTENANCE

  CB34 - LIMITED SUPPLIER MASTERFILE MAINTENANCE

  CB35 - INTERFACE LINK MAINTENANCE

  CB36 - TAX CATEGORY MAINTENANCE

  CB37 - ALTERNATE SEQUENCE MAINTENANCE

The Bank File Maintenance program is a multi-purpose program which is used for adding new banks, amending bank details and deleting banks.

The Category File Maintenance program is used for adding, amending and deleting sales and bank's analysis category codes.

For every report there are a number of print options available. The default printer destination is set up in SU30 - Installation Maintenance.

The PRINTING OPTIONS and COMPANY/BRANCH OPTIONS are detailed in Chapter 1, Sections 1.3.4 and 1.3.5.

Enter CB3 to display the Maintenance Module.

METHODS OF ACCESSING DATA
Before going further please be note there are various methods of accessing bank data. They are;

· Numeric account numbers, such as 547892.

· Partial Bank Names, for example STD for STANDARD BANK.

Bank Account numbers are limited to six characters (numeric or alpha-numeric) with spaces counted as characters.

The system provides a second method of accessing data even if one of the three methods described above has been selected as the primary access method or key.

For example, if a numeric sequence for bank account numbers (1000) is used then a partial bank name (STD) may be used as a second access method. 

The facility to access or scan data in a numeric or an alphabetic sequence will now exist.

All bank file updates (additions, amendments and deletions) are logged, for security purposes, to the bank changes file and may be printed out by program CB71.  This facility logs banks added to the file, those with amended data and deleted accounts.  The log reflects both the before and after condition of the bank record.

BANK FILE MAINTENANCE - CB30xe "BANK FILE MAINTENANCE"

xe "CB30"
This program is used to enter Company level bank details. When you use CB31 - Bank Branch File Maintenance, and the program finds that no company level details exist, you will be allowed to enter them in that program as well. The following options are available, enter new banks, update existing bank details or delete existing banks. When adding new bank details, a manual reconciliation of the account must be on hand to enter opening balances. These fields cannot be accessed once the details have been updated.

Enter CB30 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  02

                                                     BANK COMPANY FILE

BANK #     [1     ]                                  BANK # SEQ

BANK #    ALPHA  BRANCH NAME                           BF BAL       BALANCE

1     <-->FNB    ST GEORGES STREET                   72564.26      98518.46

2         STD    ADDERLEY STREET                     95778.65      77509.22

***  NO MORE ITEMS  ***

F1 - SCAN, F5 - SEQ, F10 - PREV.SCRN

Level 1

xe "BANK #"BANK #
:
6 characters



Bank Number or Name.



The status line shows the scanning options avail​able.

The options to add, amend and delete will now be fully detailed in the following sections.

ADDING NEW BANKSxe "ADDING NEW BANKS"
End each input by pressing [ENTER] or by filling the field with data. If an error is made, use the arrow keys to move back to the field and re-enter the data. Use the backspace key if an incorrect character or digit is entered.

Enter data into the following bank masterfile fields;

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       1

A/C NAME    [FIRST NATIONAL BANK           ]     NEXT CHQ #    [000005]

BANK BRANCH [ST GEORGES STREET             ]     CURR DEP #    [000005]

ACCOUNT NO  [86633 -911245G     ]                NEXT JNL #    [000005]

ADDRESS1    [P O BOX 4223             ]     LAST PAYMENT DATE   93/09/17

ADDRESS2    [CAPE TOWN                ]     LAST DEPOSIT DATE   93/09/17

ADDRESS3    [                         ]     LAST RECON. DATE    93/09/17

P/CODE      [8000           ]

NAME CODE   [FNB   ]                        CB BALANCE B/FWD      72564.26

TEL   #     [                ]              CB CURRENT BALANCE    98518.46

FAX   #     [               ]               MTD DEPOSITS/DR       33354.00

CONTACT     [                    ]          MTD PAYMENTS/CR        7399.80

CONS. ACC   [      ]

HO BRANCH   [01]                            BANK STMT BAL          2058.00

O/D LIMIT   [    50000 ]

INTEREST%    O/D [24.00 ]    DR [18.50 ]

CURRENCY    [    ]

USER CODE1  [    ]

USER CODE2  [    ]

F3 - UPDATE, F5 - BLUPLOAD, F6 - NARR, F8 - DEL, F10 - BANK#, ESC - EXIT

Level 1

xe "BANK #"BANK #
:
6 characters



Account numbers are limited to six characters (numeric or alpha-numeric) with spaces counted as characters.

Not all the fields displayed on the screen are mandatory. Enter data only into those fields that are applicable. Press [F3] at any point in the data entry to end input and update the file.

xe "A/C NAME"A/C NAME
:
30 digits



Description of the bank account, for example - Name.

xe "BANK BRANCH "BANK BRANCH 
:
30 characters



Description of the branch, for example - Matador Centre

xe "ACCOUNT NO"ACCOUNT NO
:
6-11 character



The format is xxxxxx-xxxxxxxxxxx



for Branch No - Account No.

If you are using the Bank Link system to interface statement transactions to the cashbook reconciler, it is essential that the second part of this code is identical to your actual bank account, this will be matched to the account number on the incoming flat file.

xe "ADDRESS 1"ADDRESS 1
:
25 characters

xe "ADDRESS 2"ADDRESS 2
:
20 characters

xe "ADDRESS 3"ADDRESS 3
:
20 characters

xe "P/CODE"P/CODE
:
8 characters



Area postal code

xe "NAME CODE"NAME CODE
:
6 characters



This field defaults to the first six characters of the bank name. The field primarily accesses data in an alphabetic sequence, but may also be used for an alternate sequence if so required.

xe "TEL #"TEL #
:
15 characters

xe "FAX #"FAX #
:
10 characters

xe "CONTACT "CONTACT 
:
20 characters

xe "CONS ACC"CONS ACC
:
6 characters



Consolidation account. This field is used to group banks of a particular type together. For example by setting the consolidation account to [STD] for all bank accounts with STANDARD BANK, a consolida​tion enquiry can be viewed in program CB50 - Bank and Transaction Scan/Enquiry.

xe "HO BRANCH"HO BRANCH
:
2 digits



Certain details entered in this program require verification of the DESCRIP file. For instance, USER CODE 1 and 2 which are entered per branch in SU31 - Descriptions File Maintenance. The branch code you enter here will be used to verify and look up descriptions in that file.

xe "O/D LIMIT"O/D LIMIT
:
9 digits



The overdraft limit allowed.

xe "INTEREST% O/D "INTEREST% O/D 
:
99.99 digits



Percent overdraft interest.

xe "INTEREST% DR "INTEREST% DR 
:
99.99 digits



Percent interest on account in debit.

xe "CURRENCY"CURRENCY
:
4 characters



This corresponds to the SU36 - Currency File Maintenance, setup and defines the currency type relevant to this bank account



For example, # Pounds Sterling. The entry must have been set up in program SU36 - Currency File Maintenance. The default is SA Rands if currency field is left blank.

xe "USER CODE 1"USER CODE 1
:
4 characters



This code is user definable in SU31 - Descriptions File Maintenance, type [C1]. The actual header `USER CODE 1' is defined by the System Terminology Caption 2 of SU30 - Installation Maintenance Option 4 for the Cashbook. The example shown in Figure 4-2 is A/C Type.

xe "USER CODE 2"USER CODE 2
:
4 characters



This code is user definable in SU31 - Descriptions File Maintenance, type [C2]. The actual header `USER CODE 2' is defined by the System Terminology Caption 3 of SU30 - Installation Maintenance Option 4 for the Cashbook.

xe "NEXT CHEQUE #"NEXT CHEQUE #
:
999999 digits



During transaction capture the next cheque # for this bank account is used and then incremented by 1 for all transaction types set up in program SU31 - Descriptions File Maintenance type [TT] with this method of numbering.

xe "CURR DEPOSIT #"CURR DEPOSIT #
:
999999 digits (Same as cheque)

xe "NEXT JOURNAL #"NEXT JOURNAL #
:
999999 digits (Same as cheque)

xe "LAST PAYMENT DATE"LAST PAYMENT DATE
:
99/99/99 Date*
xe "LAST DEPOSIT DATE "LAST DEPOSIT DATE 
:
99/99/99 Date*
xe "LAST RECON.  DATE"LAST RECON. DATE
:
99/99/99 Date*


*Date fields are system updated on entry of a payment, deposit, reconciliation against that bank account.

xe "CB BALANCE B/FWD"CB BALANCE B/FWD
:
999999999.99



Opening balance on Bank Account in Cashbook. Can only be entered when A/C is created.

xe "CB CURRENT BALANCE"CB CURRENT BALANCE
:
999999999.99



Current balance as per Cashbook. This field is not entered.

xe "MTD DEPOSITS"MTD DEPOSITS
:
999999999.99



Monthly inflow of cash. This field is not entered.

xe "MTD PAYMENTS"MTD PAYMENTS
:
999999999.99



Monthly outflow of cash. This field is not entered.

xe "BANK STMT BAL"BANK STMT BAL
:
999999999.99



Balance as per last Bank Statement. Can only be entered when A/C is created.

If there is a difference between the Cashbook balance and the Bank Statement balance, you may input the differences into the reconciliation worksheet using  program CB60 - Bank Reconciliation and then print and opening reconciliation statement.  It is advisable not to proceed with transaction entry until the function is completed.
ADDING NARRATIVES

You may at any stage press [F6]. This will take you into the narrative screen as displayed below.

These narratives could fulfil any user defined requirements. You may for instance wish to keep track of any communications between yourself and the bank, such as authorising bank transfers.

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

BANK #       1

CODE   [1   ]

DESC   [TELEPHONICALLY AGREED WITH C. JONES TO TRANSFER 20,000.00 ON 30/09 ]

CODE    DESCRIPTION

F3 - UPDATE, F8 - DELETE

xe "CODE"CODE
:
4 characters



Enter any code which will allow you to identify the associated narrative. Use [F1] to scan the narrative codes.

xe "DESC"DESC
:
66 characters



Any narrative associated with the code above.

Press [F8] to delete any narrative code and [F10] to return to the previous screen. Press [F3] to update the file.

ADDING UPLOAD DETAILS

You may at any stage press [F5]. This will take you into the upload screen as displayed below.

These details are used when uploading payments to your bank. Details for each bank will differ as described below.

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

BL26 BANKING DETAILS  BANK FNB    ADDERLEY STREET

INTERFACE TYPE                   [CATS]     CATS, NED, CAMS, PACS, ACB, ABSA

OUTPUT FILENAME AND EXTENSION    [PAYMENTS].[TXT]

ALLOW FILENAME ENTRY AT RUNTIME  [N]

ACCOUNT NAME                      FNB

BRANCH NUMBER                     120471

ACCOUNT NUMBER                    56778

FREE-FORMAT or PRE-FORMAT (F/P)  [P]

UNIQUE CB CREDITOR CODE SOURCE   [3]        1 - SUPPLIER CODE

UNIQUE AP CREDITOR CODE SOURCE   [3]        2 - MASTERFILE BANK ACCOUNT

NARRATIVE CODE FOR CREDITOR CODE [CATS]     3 - USER DEFINED NARRATIVE

SUPPLIER STATEMENT NARRATIVE     [                               ] RUNTIME [ ]

BATCH DESCRIPTION                [                               ] RUNTIME [ ]

BANK ACCOUNT NUMBER SOURCE       [3]        1 - CREDITORS MASTERFILE ONLY

NARRATIVE CODE FOR BANK ACCOUNT  [B/AC]     2 - USER DEFINED NARRATIVE ONLY

                                            3 - BOTH (USE MASTER WHEN NO NARR)

F3-UPDATE, F10-BACK, ESC-EXIT

Payment Interface Parameters  (CATS layout)

INTERFACE TYPE XE "INTERFACE TYPE" 
:
4 characters 



CATS - Standard Bank (Corporate Access Terminal System)



PACS - First National Bank (Payments and Collection Service) 



CAMS - First National Bank (Corporate Access Management Systems)



(ACB format and PC Project ACB strip file format) 



NED - NEDINFORM 



ACB - Automated Clearing Bureau 



ABSA - ABSA bank

PACS, CAMS and ACB all use the ACB standard layout. 

If CATS is chosen, the screen will display the following fields as shown above.

OUTPUT FILENAME AND 

EXTENSION XE "OUTPUT FILENAME AND EXTENSION" 
:
Enter the filename for the file that is created by BL26 



For CATS layout this filename must have an extension.



TXT useful, avoid meaningful extensions such as WK1 that indicate a specific file type for a package. 



For ACB, PACS and CAMS layouts, it is recommended that the name of the file be "ACBFILE.DAT" and only in special circumstances should it be changed from this.



The filename may also have a dd (DAY) mm (MONTH) yy (YEAR) or nn (NUMBER) format. BL26 - Payment Upload from Cash Book will then use these filenames as defaults and any n’s may be entered.

ALLOW FILENAME ENTRY AT RUNTIME XE "ALLOW FILENAME ENTRY AT RUNTIME" 
:
Allow the operator to change the name of the output file when BL26 is run.

FREE-FORMAT or 

PRE-FORMAT (F/P) XE "FREE-FORMAT or PRE-FORMAT (F/P)" 
:
According to agreement with the bank.



Nedbank and Standard Bank offer this facility.



Pre-format - client has supplied bank with nominated creditors masterfile with the relevant banking details, and supplies the bank with the nominated creditor code and the payment transaction.



Free-format - bank must be supplied with the bank no and account with each transaction.

UNIQUE CB CREDITOR 

CODE SOURCE XE "UNIQUE CB CREDITOR CODE SOURCE" 
:
A unique code is required to identify the cashbook supplier to the bank.



If pre-format is chosen, the following fields are required:



1 - Supplier Code



2 - Masterfile bank account



3 - Masterfile bank reference

If uploading AP payments via BL26 - Payment Upload from Cash Book, the following field is required.

UNIQUE AP CREDITOR 

CODE SOURCE
 XE "UNIQUE AP CREDITOR CODE SOURCE" :
A unique code is required to identify the AP supplier to the bank. 



1 - Supplier Code - This can be used if there is only one branch, or there are not likely to be any duplicates across branches.



2 - Masterfile bank account - If client chooses to use bank account for unique code - or chooses not to keep the bank account in this field.



3 - User defined narrative - If the client wishes to keep bank account details in bank account field.



If option 3 is chosen for the AP creditor code, the following field is required.

NARRATIVE CODE FOR 

CREDITOR CODE XE "NARRATIVE CODE FOR CREDITOR CODE" 
:
This will be the code entered in AP30 (F6 - NARR), against which the unique code will be held.

If uploading AP payments via BL26 - Payment Upload from Cash Book , the following field is required.

SUPPLIER STATEMENT 

NARRATIVE XE "SUPPLIER STATEMENT NARRATIVE" 
:
20 characters



This may b used as a default in BL26 - Payment Upload from Cash Book. It is the narrative for the Creditors bank statement.



You may also make this reference more unique by using wild cards. The wild cards available are A=Account Number, B=Branch, C=Company, N= Narrative, D=Document, F=Filename.



Therefore if you enter @A@B@C, the system will print a unique Account number, followed by Branch, followed by Company for each payment made, for example, AA45670201. You may specify these in any sequence.



If you wish these element to be separated with a slash (/), you must specify this by entering @A/@B/@C/.



You can attach a narrative to suppliers called ‘BL26’ and enter ‘@N’ to have that narrative used here.

RUNTIME XE "RUNTIME" 
:
Y/N



You may specify (N) which will disallow operators to make changes at runtime in BL26 - Payment Upload from Cash Book.
BATCH DESCRIPTION XE "BATCH DESCRIPTION" 
:
30 characters



You may enter a batch description which will be used as a default in CB23 - Batch Update.

RUNTIME XE "RUNTIME" 
:
Y/N



You may specify (N) which will disallow operators to make changes at runtime in CB23 - Batch Update
BANK ACCOUNT 

NUMBER SOURCE XE "BANK ACCOUNT NUMBER SOURCE" 
:
This indicates where the user is holding the bank account information for all account payable clients.



1 - Creditors Masterfile Only. If all account numbers are maximum 16 in length.



2 - User Defined Narrative Only. If masterfile bank account is being used for creditors unique bank reference and is not the bank account.



3 - Both (Use Master When No Narr). The user can choose to keep only the exceptions in Narratives and the rest in masterfile bank account.

If options 2 or 3 are chosen above, the following field is required.

NARRATIVE CODE FOR 

BANK ACCOUNT XE "NARRATIVE CODE FOR BANK ACCOUNT" 
:
This will be the code entered in AP30 F6 - NARR, against which the bank account will be held.

The longest account number accepted by CATS is 13 in length and numeric. 

CATS Pre-format and bank account source:

It is not necessary to capture the bank accounts for creditors for BL26 to be run, as that information is held by the bank and is maintained by the user at the bank.  However it is useful, e.g. if client wishes to create initial upload file to the bank for the banking information.

Payment Interface Parameters (NED layout)

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

BL26 BANKING DETAILS  BANK FNB    ADDERLEY STREET

INTERFACE TYPE                   [NED ]     CATS, NED, CAMS, PACS, ACB, ABSA

OUTPUT FILENAME AND EXTENSION    [PAYMENTS].[TXT]

ALLOW FILENAME ENTRY AT RUNTIME  [N]

SEED #                           [12345678901234567890123456789012]

DEBIT LINE #                     [          ]

FREE-FORMAT or PRE-FORMAT (F/P)  [F]

SUPPLIER STATEMENT NARRATIVE     [                               ] RUNTIME [ ]

BATCH DESCRIPTION                [                               ] RUNTIME [ ]

BANK ACCOUNT NUMBER SOURCE    [3]        1 - CREDITORS MASTERFILE ONLY

NARRATIVE CODE FOR BANK ACCOUNT  [B/AC]     2 - USER DEFINED NARRATIVE ONLY

                                            3 - BOTH (USE MASTER WHEN NO NARR)

F3-UPDATE, F10-BACK, ESC-EXIT

Only fields not described previously will be explained here.

SEED # XE "SEED #" 
:
32 Character number allocated by Nedbank to the company in order to calculate hash totals on batches supplied to the bank.

DEBIT LINE # XE "DEBIT LINE #" 
:
EFT Line number allocated by Nedbank to the company.

The longest account number accepted by NEDINFORM is 16 in length and numeric.

Payment Interface Parameters (ACB, CAMS 0r PACS layout)

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

BL26 BANKING DETAILS  BANK FNB    ADDERLEY STREET

INTERFACE TYPE                   [CAMS]     CATS, NED, CAMS, PACS, ACB, ABSA

PC PROJECT ACB STRIP FILE? (Y/N) [N]

OUTPUT FILENAME AND EXTENSION    [ACBFILE ].[DAT]

ALLOW FILENAME ENTRY AT RUNTIME  [N]

USER CODE                        [0033]

NEXT GENERATION NUMBER           [0001]

BRANCH NUMBER                     120471

ACCOUNT NUMBER                    56778

ACCOUNT NAME                      FNB

ABBREVIATED NAME                 [SSOFT CC  ]

TYPE OF SERVICE                  [FIVE DAY  ]

SUPPLIER STATEMENT NARRATIVE     [                               ] RUNTIME [ ]

BATCH DESCRIPTION                [                               ] RUNTIME [ ]

BANK ACCOUNT NUMBER SOURCE    [3]        1 - CREDITORS MASTERFILE ONLY

NARRATIVE CODE FOR BANK ACCOUNT  [B/AC]     2 - USER DEFINED NARRATIVE ONLY

                                            3 - BOTH (USE MASTER WHEN NO NARR)

F3-UPDATE, F10-BACK, ESC-EXIT

Only fields not described previously will be explained here.

PC PROJECT ACB 

STRIP FILE? XE "PC PROJECT ACB STRIP FILE?" 
:
Y/N



CAMS offers the normal ACB layout, and also an abbreviated, simplified strip file layout. It is not necessary to hold all the ACB required fields in CB30 is this format is chosen.

USER CODE XE "USER CODE" 
:
Not required for CAMS strip file.



The code allocated to the installation by ACB.

NEXT GENERATION NUMBER XE "NEXT GENERATION NUMBER" 
:
Not required for CAMS strip file.



This number pertains to the user code and will be incremented by 1 each time an output file is created by BL26.

ABBREVIATED NAME XE "ABBREVIATED NAME" 
: 
Not required for CAMS strip file.



An approved abbreviation of the company's name that will appear in the first 10 characters of the narrative printed on the clients' bank statements.

TYPE OF SERVICE XE "TYPE OF SERVICE" 
:
Not required for CAMS strip file.



"FIVE DAY" or "TWO DAY", depending on the service agreement entered into.

The longest account number accepted by ACB is 20 in length and numeric.

Payment Interface Parameters (ABSA layout)

CASH BOOK - BANK MASTER FILE MAINTENANCE                           CB30  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

BL26 BANKING DETAILS  BANK FNB    ADDERLEY STREET

INTERFACE TYPE                   [ABSA]     CATS, NED, CAMS, PACS, ACB, ABSA

OUTPUT FILENAME AND EXTENSION    [PAYMENTS].[TXT]

ALLOW FILENAME ENTRY AT RUNTIME  [N]

ACCOUNT NAME                      FNB

BRANCH NUMBER                     120471

ACCOUNT NUMBER                    56778

SUPPLIER STATEMENT NARRATIVE     [                               ] RUNTIME [ ]

BATCH DESCRIPTION                [                               ] RUNTIME [ ]

BANK ACCOUNT NUMBER SOURCE    [3]        1 - CREDITORS MASTERFILE ONLY

NARRATIVE CODE FOR BANK ACCOUNT  [B/AC]     2 - USER DEFINED NARRATIVE ONLY

                                            3 - BOTH (USE MASTER WHEN NO NARR)

F3-UPDATE, F10-BACK, ESC-EXIT

Only fields not described previously will be explained here.

The longest account number accepted by ABSA is 13 in length and numeric. 

ADDING/UPDATING BANK ACCOUNT DETAILSxe "ADDING/UPDATING BANK ACCOUNT DETAILS"
Enter the bank number or use the scanning facility to find the bank to be updated. The bank file is displayed.

The cursor is on the first character of the bank name field. Using the up and down arrow keys. Movement to any field on the left-hand side of the screen is possible. Data on the right-hand side of the screen is protected and cannot be changed.

Move the cursor down to the required field, enter the data and press [ENTER]. If the field is filled with data the cursor will then move to the next field. The field size is indicated by the space between the square brackets.

Press [F10] to ignore the changes made and return to the bank number field. To update the record after making changes, press [F3].

Press [F3] at any point in the update process without having to move right down the screen to the last field.

The record is updated and the program returns to the bank number field for input of the next bank number. Press [ESC] to return to the main menu at any stage if required.

4.1.1. xe "DELETING BANK ACCOUNTS"DELETING BANK ACCOUNTS

Enter the bank number or use the scanning facility to find the bank to be deleted.

The bank file is displayed.

Deletion of a bank account is only permitted if the account balance is zero and if there are no transactions for the period.

When an account is deleted it is marked as 'DELETED' and held on file until month-​end, when the Month-end Cleardown program removes the record.

Press [F8] to flag the bank as deleted.

BRANCH FILE MAINTENANCE - CB31xe "BRANCH FILE MAINTENANCE"

xe "CB31"
The purpose of Branch file maintenance is to allow users that share bank accounts across branches (see option in program CB00 - System Record Maintenance) to enquire and report on Branch contributions towards shared bank accounts. Each bank must have at least one branch record. The branch record holds details of posting to the General Ledger.

Company level banks may optionally be entered in CB30 - Bank Master File Maintenance, but if the record does not exist, company details will be prompted for in this program as well.

An example would be an installation with branches in Port Elizabeth, Cape Town and Johannesburg operating a single bank account for all three regions, but still wanting to define three separate branches with TITAN. Thus the installation uses a single bank account that numerous branches contribute to.

Enter CB31 to select the program in the relevant Titan CO/BR sharing bank account.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

PRIVATE 
CASH BOOK - BANK BRANCH FILE MAINTENANCE                           CB31  11/105 

CO - 01 - TECHNOLOGIES INCORPORATED 

BR - 01 - CAPE TOWN                                                PERIOD -  08 

BANK #       ABSA 

A/C NAME     ABSA 

BANK BRANCH 

ADDRESS1                                    LAST PAYMENT DATE   05/12/95 

ADDRESS2                                    LAST DEPOSIT DATE   05/12/95 

ADDRESS3                                    LAST RECON. DATE    06/12/95 

P/CODE 

NAME CODE                                   CB BALANCE B/FWD      40039.81 

TEL   #                                     CB CURRENT BALANCE    40039.81 

FAX   #                                     MTD DEPOSITS           2370.00 

CONTACT                                     MTD PAYMENTS            514.00 

GL CO/BR    [01/02] 

GL CODE     [3110/00/000/00]                People's Bank No.2 Salaries A/ 

GL POST     [1]                             0 - Report option 

                                            1 - Detailed 

                                            2 - Summary 

F3 - UPDATE, F8 - DELETE, F10 - BANK#, ESC - EXIT 

xe "BANK #"BANK #
:
6 characters



Account numbers are limited to six characters (numeric or alpha-numeric) with spaces counted as characters.

Level 2

xe "G/L CO/BR"G/L CO/BR
:
99/99



This is displayed from the Company/Branch combination entered at the start of the program and you may not change unless you specified in CB00 - System Record Maintenance that you wish to interface to multiple General Ledger Company/Branch combinations.

xe "GL CODE"GL CODE
:
30 characters



Press [F1] to scan G/L codes or enter the G/L codes.

xe "G/L POST"G/L POST
:
[0]  Use the option given when running GL44 - Interface from Cashbook.



[1]  POST in detail to G/L



[2]  POST in summary to G/L



This prompt allows you to select specific accounts to be posted in detail/summary. Where you have entered [0], the option selected on GL44 - Interface from Cashbook, will apply.

Not all the fields displayed on the screen are mandatory. Enter data only into those fields that are applicable. Press [F3] at any point in the data entry to end input and update the file.

BANK TRANSACTION FILE MAINTENANCE XE "BANK TRANSACTION FILE MAINTENANCE"  – CB311 XE "CB311" 
This program enables you to maintain bank statement narratives
Enter CB311 to select the program .

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

CASH BOOK - BANK TRANSACTION FILE MAINTENANCE                      CB311 11/002

CO - 01 - SEAGULL SOFTWARE CC

BR - 01 - MAIN BRANCH                                              PERIOD -  04

                                                     BANK COMPANY FILE

BANK #     [001   ]                                  BANK # SEQ

BANK #    ALPHA  BRANCH NAME                           BF BAL       BALANCE

001   <-->ABSA   HEERENGRACHT                         5376.70       5376.70

002       FIRST  ADDERLEY STREET                       714.00-       714.00-

CT1       ABSA B ADDERLEY STREET                         0.00          0.00

FNB       FIRST  ROSEBANK                                0.00       6028.70

***  NO MORE ITEMS  ***

F1-SCAN, F5-SEQ, F10-PREVSCRN

BANK # XE "BANK #" 
:
Select or scan for the required bank from the list presented on the screen.

Next select whether to scan current, history, future or standing transactions. 

Select the transaction you wish to alter, and change any one or all of the following:

X-REF, EXTRA-REF or NARRATIVE and press [F3].

CASHBOOK ANALYSIS CATEGORIES MAINTENANCExe "CASHBOOK ANALYSIS CATEGORIES MAINTENANCE" - CB32 XE "CB32" 
The module is used to add, amend and delete Cashbook Analysis category codes.

Categories are used to analyse Cashbook transactions into various sections - TELEPHONE, ADVERTISING, SUNDRY, TRAVEL for payments and receipts. Each category can be linked to a General Ledger code and then posted in summary or detail to the General Ledger.

Enter CB32 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

If the user is entering CB32 for the first time the system forces a SUNDRY category to be set up. This acts as a `bucket' for all non categorised entries. From then on categories may be scanned (see figure 4.6) and the scan displays each category, it's description, General Ledger code and period totals.

Level 1

CASH BOOK - CASHBOOK ANALYSIS CATEGORY MAINTENANCE                 CB32  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

CATEGORY          [1   ]                                                        

CODE    DESCRIPTION                                   CURRENT DR    CURRENT CR  

        SUNDRY CATEGORY                                     0.00          0.00  

        GL # 01/01 0100/00/000/00                                               

1   <-->PURCHASES                                           0.00          0.00  

        GL # 01/01 7340/00/000/00                                               

100     Shareholders Loans                                  0.00          0.00  

        GL # 01/01 0500/00/000/00                                               

2       SALES                                               0.00          0.00  

        GL # 01/01 5100/50/000/00                                               

AR01    INTERFACE FROM AR                                   0.00          0.00  

        GL # 01/01 3150/00/000/00                                               

TAX     TAX CAT - ZERO                                      0.00          0.00  

        GL # 01/01 4300/00/000/00                                               

F1 - SCAN FWDS, F9 - PRINT, F10 - PREV.SCRN, ESC - EXIT                         

xe "CATEGORY"CATEGORY
:
4 characters



Enter a 4 character category description.

A code of 4 blanks which indicates a default category is always required.

Level 2

PRIVATE 
CASH BOOK - CASHBOOK ANALYSIS CATEGORY MAINTENANCE                 CB32  11/105 

CO - 01 - TECHNOLOGIES INCORPORATED 

BR - 01 - CAPE TOWN                                                PERIOD -  08 

CATEGORY 

DESCRIPTION       [SUNDRY CATEGORY               ] 

POSTING TYPE      [2]             1 - Detailed   LAYOUT SEQUENCE     [0000] 

DEFAULT VAT CODE  [ ]             2 - Summary 

GL CO/BR          [01/02]                                 DEBIT        CREDIT 

GL ACCOUNT CODE   [5100/40/300/00]                         0.00          0.00 

Sales - Miscellaneous 

TOTALS : 

          01           02           03           04           05           06 

       MARCH        APRIL          MAY         JUNE         JULY       AUGUST 

       43.86         0.00         0.00         0.00         0.00         0.00 

          07           08           09           10           11           12 

    SEPTEMBER     OCTOBER     NOVEMBER     DECEMBER      JANUARY     FEBRUARY 

        0.00      1685.09         0.00         0.00         0.00         0.00 

F3 - UPDATE, F8 - DELETE, F10 - CATEGORY, ESC - EXIT 

xe "DESCRIPTION"DESCRIPTION
:
30 characters

xe "POSTING TYPE"POSTING TYPE
:
[1] Post in detail to General Ledger



[2] Post in summary to General Ledger

xe "LAYOUT SEQUENCE"LAYOUT SEQUENCE
:
For Category Analysis enter numeric field to determine the order in which it will print.

xe "DEFAULT VAT CODE"DEFAULT VAT CODE
:
1 digit



Enter the code to which the category defaults in the Input programs.

GL CO/BRxe "GL CO/BR"

99/99



If you specified in CB00 - System Record Maintenance that you wish to post to multiple General Ledger Company/Branch combinations, please enter the General Ledger Company/Branch to which transactions for this category must be posted.

xe "GL ACCOUNTING CODE"GL ACCOUNTING CODE
:
30 characters

Press [F3] to update the data entered. Press [F10] to return to the category selection screen. Categories can be printed-out using program CB72 (Categories Print).

By pressing [F9] at the category code screen a report of all categories and their values will be produced. 

UPDATING ANALYSIS CATEGORIESxe "UPDATING ANALYSIS CATEGORIES"
Scan or partially scan using [F1] for the required category.

Only category descriptions or GL account codes may be updated.

If the warning message "There are existing transactions using this GL#"  "Are you sure you want to change this GL#?" appears then the system requires [Y] Yes or [N] No answer.

On completion of the update, press [F3] to update the file or press [F10] to return to the category selection screen. Press [ESC] to end the program at this point and leave the data unchanged.

4.1.2. DELETING ANALYSIS CATEGORIESxe "DELETING ANALYSIS CATEGORIES"
Scan or partially scan using [F1] for the required category.

Press [F8] to initiate deletion or [ESC] to end the program at this point.

If there are balances in any of the twelve periods a warning message "Non-zero balances - deletion not allowed" will appear on the screen and no deletion will be permitted.

After deletion the program returns to the category input field.

LIMITED CUSTOMER MASTERFILE MAINTENANCE xe "LIMITED CUSTOMER MASTERFILE MAINTENANCE " - xe "CB33"CB33

CB33 provides the user who does not have the Titan Accounts Receivable module with the ability to maintain a limited version of the Customer Masterfile.

Enter CB33 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

xe "PAYER #"PAYER #
:
6 characters

CASH BOOK - LIMITED CUSTOMERS FILE                                 CB33  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

PAYER #     BEST                                                                

NAME              [INTERFACE FROM BANK LINK BEST                     ]          

ADDRESS 1         [                         ]                                   

ADDRESS 2         [                    ]                                        

ADDRESS 3         [                    ]                                        

                  [        ]                                                    

CONTACT           [                    ]                                        

PHONE             [               ]                                             

TELEX/FAX         [          ]                                                  

ALPHA CODE        [BL    ]                                                      

STOPPED A/C? (S/N)[N]                                                           

F3 - UPDATE, F8 - DELETE, F10 - CUSTOMER, ESC - EXIT                            

xe "NAME "NAME 
:
30 characters

xe "ADDRESS 1"ADDRESS 1
:
25 characters

xe "ADDRESS 2"ADDRESS 2
:
20 characters

xe "ADDRESS 3"ADDRESS 3
:
20 characters

xe "POST CODE"POST CODE
:
8 characters

xe "CONTACT"CONTACT
:
30 characters

xe "PHONE"PHONE
:
15 characters

xe "TELEX/FAX"TELEX/FAX
:
10 characters

xe "ALPHA CODE"ALPHA CODE
:
6 characters



This field defaults to the first six characters of the customer name. The field primarily enables access to data in an alphabetic sequence, but may also be used for a sequence other than alphabetic if so required.



[S] indicates that this is a stopped account and you will not be able to capture any transactions for it.



[N] indicates that this is not a stopped account.

Press [F3] to update the file or press [F10] - Customer # .

LIMITED SUPPLIER MASTERFILE MAINTENANCE xe "LIMITED SUPPLIER MASTERFILE MAINTENANCE"- xe "CB34"CB34

CB34 provides the user who does not have the Titan Accounts Payable module to maintain a limited version of the Supplier Masterfile.

Enter CB34 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

xe "PAYEE #"PAYEE #
:
6 characters

CASH BOOK - LIMITED SUPPLIERS FILE                                 CB34  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  02

PAYEE #     1

NAME              [COMPUTER REPAIRS & MAINTENANCE                    ]

ADDRESS 1         [                         ]

ADDRESS 2         [                    ]

ADDRESS 3         [                    ]

                  [        ]

CONTACT           [                    ]

PHONE             [               ]

TELEX/FAX         [          ]

ALPHA CODE        [      ]

STOPPED A/C? (S/N)[N]

F3 - UPDATE, F8 - DELETE, F10 - VENDOR, ESC - EXIT

xe "NAME "NAME 
:
50 characters

xe "ADDRESS 1"ADDRESS 1
:
25 characters

xe "ADDRESS 2"ADDRESS 2
:
20 characters

xe "ADDRESS 3"ADDRESS 3
:
20 characters

xe "CODE"CODE
:
8 characters



Area postal code

xe "CONTACT"CONTACT
:
20 characters



Enter a contact name

xe "PHONE"PHONE
:
15 characters



Enter the payee's telephone number.

xe "TELEX/FAX"TELEX/FAX
:
10 characters



Enter a telex or fax number.

xe "ALPHA CODE"ALPHA CODE
:
6 characters



This field defaults to the first six characters of the supplier name. The field primarily enables access to data in an alphabetic sequence, but may also be used for a sequence other than alphabetic if so required.

xe "STOPPED A/C? (S/N)"STOPPED A/C? (S/N)
:
S/N



[S] indicates that this is a stopped account and you will not be able to capture any transactions for it.



[N] indicates that this is not a stopped account.

Press [F3] to update the file or press [F10] - Vendor.

INTERFACE LINK MAINTENANCE - CB35xe "INTERFACE LINK MAINTENANCE"

xe "CB35"
This program creates and maintains the links between Bank Accounts and

1. Customer Accounts

2. Customer Groups

3. Suppliers

4. Supplier Groups

This feature allows you to post to different bank accounts when interfacing payment/receipt details from the Accounts Payable or Accounts Receivable systems (Programs CB43 - Interface from Accounts Payable and CB42 - Interface from Accounts Receivable).

An example of this feature might be when you wish to pay Suppliers out of different bank accounts depending on the Supplier's Group. This would be set up as;

Default
Account 1

TRADE Suppliers
Account 2

EAST Suppliers
Account 2

NORTH Suppliers
Account 3

By using CB35 you would define the links between Supplier groups TRADE and EAST to Bank Account 2, and group NORTH to account 3.

When the interface is run, by overriding bank default account 1 ( enter Y "Yes" to the override option) the payments are automatically made from the specified bank accounts.

Level 1

CASH BOOK - INTERFACE LINK MAINTENANCE                             CB35  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

I/F LINK                    [1]   1 - CUSTOMER

                                  2 - SUPPLIER

F9 - PRT OPTIONS, F10 - CO/BR, ESC - EXIT

xe "I/F LINK"I/F LINK
:
[1] Customer



[2] Supplier

If you select option [1] at the link prompt, enter the following.

xe "CUSTOMER GROUP"CUSTOMER GROUP
:
4 characters



Enter AR group - SU31 Type DG held in AR30 - Debtors Group.

OR

xe "CUSTOMER #"CUSTOMER #
:
6 characters



AR Masterfile customers.

xe "BANK"BANK
:
6 characters



Enter bank to which above selection must be interfaced

Press [F3] to update, link will now be created or [F8] to break the link. Press [F9] to print the interface links.

If you select option [2] at the link prompt, enter the following.

xe "SUPPLIER GROUP"SUPPLIER GROUP
:
4 characters



Enter AP group - SU31 Type CG held in AP30 - Vendor Group.

OR

xe "SUPPLIER #"SUPPLIER #
:
6 characters



AP Masterfile suppliers.

xe "BANK"BANK
:
6 characters



Enter bank to which above selection must be interfaced

Press [F3] to update, link will now be created or [F8] to break the link. Press [F9] to print the interface links.

TAX CATEGORY MAINTENANCE - CB36xe "TAX CATEGORY MAINTENANCE"

xe "CB36"
This module is used to add, amend and delete tax category codes.

The tax category may optionally be linked to a General Ledger code. This becomes mandatory once the Titan General Ledger system is installed for the GL Company/Branch specified in program CB00 - System Record Maintenance.

Enter CB36 select the program.

The first time you select this program, the system will automatically set up two tax codes. 'BLANK' to be used for the tax exemption relating to items and '0' (zero) to be used for the tax exemption relating to customers.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - TAX CATEGORY MAINTENANCE                               CB36  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

TAX CATEGORY       [ ]

CODE   DESCRIPTION                                     CURRENT DR    CURRENT CR

   <-->ITEM TAX EXEMPT CATEGORY                              0.00          0.00

 0     CUSTOMER TAX EXEMPT CATEGORY                          0.00          0.00

 1     10% VAT INPUT                                       601.48          3.00

 2     10% VAT OUTPUT                                        0.00     232025.43

***  NO MORE ITEMS  ***

F1 - SCAN FILE, F9 - PRINT, F10 - PREV.SCRN, ESC - EXIT

Level 1

xe "TAX CATEGORY"TAX CATEGORY
:
1 character



Scan codes to select and amend an existing code, or enter a new code and press [ENTER].

ADDING NEW TAX CATEGORIES

CASH BOOK - TAX CATEGORY MAINTENANCE                               CB36  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

TAX CATEGORY        2                                 CURRENT DR    CURRENT CR

DESCRIPTION        [10% VAT OUTPUT                ]         0.00     232025.43

INPUT/OUTPUT (I/O) [O]

                   ADD? LEDGER ACCOUNT                  LEDGER DESCRIPTION

RATE 1 [ 10.0000 ] [N] [4350/00/000/00]                 VAT - Output

RATE 2 [  0.0000 ] [N] [              ]

RATE 3 [  0.0000 ] [N] [              ]

RATE 4 [  0.0000 ] [N] [              ]

RATE 5 [  0.0000 ]     [              ]

                 PERIOD-TO-DATE        TOTAL-TO-DATE         YEAR-TO-DATE

TAXABLE SALES        2320253.79           4778093.93           4783453.97

TAX: RATE 1           232025.43            477809.43            478345.39

F3 - UPDATE, F8 - DELETE, F10 - CATEGORY, ESC - EXIT

Level 2

xe "DESCRIPTION"DESCRIPTION
:
30 characters

xe "INPUT/OUTPUT (I/O)"INPUT/OUTPUT (I/O)
:
1 character.



As both Input and Output tax are handled in the Cashbook, it is necessary to distinguish between the two when setting up tax categories. Each tax category will then only be used for that type for which it has been set up.

xe "RATE 1-5"RATE 1-5
:
3.4 digits



Each tax category has up to 5 tax rates for example 10% entered as 10.0000.

xe "ADD?"ADD?
:
Y/N



[Y] for additional to subsequent rates, or



[N] for exclusive.



Each tax rate may be additive, in other words the tax charged at that tax rate would be added to the tax base to calculate the amount of tax payable for subsequent tax rates within that category. See the note below for examples.

Tax amounts are calculated first on rate one, then rate two and so on.  All five are then added together to give the actual tax amount.  In most cases only one of the rates will be non-zero.

Example 1


Tax rate
1 =

10%




2 =

0%




3 =

0%




4 =

0%




5 =

0%

The total tax amount will be 10% of sale.

Example 2


Tax rate
1 =

10%




2 =

5%
(Non-additive)




3 =

0%




4 =

0%




5 =

0%

The total tax amount will be 15% of sale.

xe "LEDGER ACCOUNT"LEDGER ACCOUNT
:
30 digits/characters



The format of this code depends on that specified in program GL00 - System Record Maintenance.



This is the General Ledger account to which the total of this tax category is to be posted by program GL44 - Interface from Cashbook.

xe "TAXABLE SALES"TAXABLE SALES

The following figures are calculated by the system and are not available for entry or alteration.

xe "PERIOD-TO-DATE"PERIOD-TO-DATE
:
Updated by the system.

xe "TOTAL-TO-DATE"TOTAL-TO-DATE
:
Updated by the system.

xe "YEAR-TO-DATE"YEAR-TO-DATE
:
Updated by the system.

TAX: RATE 1 to 5

xe "PERIOD-TO-DATE"PERIOD-TO-DATE
:
Updated by the system.

xe "TOTAL-TO-DATE"TOTAL-TO-DATE
:
Updated by the system.

xe "YEAR-TO-DATE"YEAR-TO-DATE
:
Updated by the system.

ALTERNATE SEQUENCE MAINTENANCE - CB37xe "ALTERNATE SEQUENCE MAINTENANCE"

xe "CB37"
This program allows you to enter alternate sequence codes for various Cashbook files.

Enter CB37 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - ALTERNATE SEQUENCE MAINTENANCE                         CB37  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

ENTER FILE FOR ALTERNATE SEQUENCES    [1 ] 1 - BANK COMPANY FILE

                                           2 - BANK BRANCH FILE

                                           3 - RECONCILIATION FILE

                                           4 - TRANSACTION FILE

                                           5 - TRANSACTION HISTORY FILE

                                           6 - FUTURE TRANSACTION FILE

                                           7 - STANDING TRANSACTION FILE

F3 - ACCEPT, F10 - CO/BR, ESC - EXIT

Level 1

xe "ENTER FILE FOR ALTERNATE SEQUENCES"ENTER FILE FOR ALTERNATE

SEQUENCES
:
[1] Bank Company File



[2] Bank Branch File



[3] Reconciliation File



[4] Transaction File



[5] Transaction History File



[6] Future transaction File



[7] Standing Transaction file.



Select the file to which an alternate sequence is to be defined. Please refer to the table following this for more information regarding the programs which use the sequences set up for these files.

CB37 Options/Usage






Bank Company File
CB50



Bank Branch File
CB51



Reconciliation File




Transaction File
CB73
CB79
CB52

Transaction History File
CB74
CB53


Future Transaction File
CB55



Standing Transaction File
CB75
CB54


Level 2

xe "ALTERNATE SEQUENCE"ALTERNATE SEQUENCE
:
4 characters



Enter the identifying code for the alternate sequence to be created, for example TAX1. Press [ENTER] to continue.

xe "DESCRIPTION"DESCRIPTION
:
30 characters



Enter the description to be associated with the sequence.

xe "HIERARCHY OF OPTIONS FOR ALTERNATE SEQUENCE"HIERARCHY OF OPTIONS

CASH BOOK - ALTERNATE SEQUENCE MAINTENANCE                         CB37  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 00 - ALL BRANCHES                               BANK COMPANY FILE

ALTERNATE SEQUENCE    COMP

DESCRIPTION          [CONSOLIDATION BANK            ]

HIERARCHY OF OPTIONS FOR ALTERNATE SEQUENCE :

HIGH  PART 1          01     01 COMPANY               13

      PART 2          02     02 BANK #                14

      PART 3          00     03 ALPHA CODE            15

      PART 4          00     04 BANK BRANCH A/C #     16

      PART 5          00     05 ACCOUNT #             17

      PART 6          00     06 USER CODE 1           18

      PART 7          00     07 USER CODE 2           19

LOW   PART 8          00     08 CONSOLIDATION BANK #  20

                             09 CURRENCY              21

                             10 BANK HO BRANCH        22 USER DEFINED 1

ALL TRANSACTIONS?    [Y]     11                       23 USER DEFINED 2

DETAILS OK? (Y/N)    [Y]     12                       24 USER DEFINED 3

F3 - UPDATE, F8 - DELETE, F10 - CODES, ESC - EXIT

FOR ALTERNATE 

SEQUENCE
:
Select between one and eight fields from the list on the right by entering their numbers in the column alongside the numbering Part 1 to 8.

xe "ALL TRANSACTIONS?"ALL TRANSACTIONS?
:
Y/N



If you enter [Y] each transaction will be allocated to this alternate key as it is captured. Please note that alternate keys use a fair amount of disk space and we suggest that you enter [Y] only for those sequences which you use frequently, or if your transaction volume is so great that running this program before you can use this key is too time consuming. Remember that you can run this overnight and use SU39 - Job Processing, to set up a job stream.



If you enter [N], you will have to run this program every time before you select an alternate key for a report.

DETAILS OK?
:
Y/N

Level 3

CASH BOOK - ALTERNATE SEQUENCE MAINTENANCE                         CB37  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 00 - ALL BRANCHES                               BANK COMPANY FILE

ALTERNATE SEQUENCE COMP     CONSOLIDATION BANK

ALTERNATE KEY SET UP :

                   START POSITION    LENGTH  DESCRIPTION TYPE  ALPHA/NUM

COMPANY                   01           06          [  ]               A

BANK #                    07           08          [  ]               A

F1 - ACCOUNT, F3 - UPDATE, F10 - OPTIONS, ESC - EXIT

The fields selected on the previous screen are now listed and a number of options are available for change and rearrangement. These options are;

xe "START POSITION"START POSITION
:
2 digits



Mandatory for as many components as defined at the previous level. Indicates the start position of each of the components of the code. The maximum start position is 33.

xe "LENGTH"LENGTH
:
2 digits



Mandatory if a start position has been entered. Indicates the length of the component and may not exceed 30 characters. The sum of all the components including any blanks may not exceed 30 characters. This length does not have to be the complete length of the selected field. For example if a name is 30 characters long, you may specify that you will only use the first 10 characters of this field. The maximum that the sum of the lengths may be is 34.

xe "DESCRIPTION TYPE"DESCRIPTION TYPE
:
2 characters



Optional. If a description is to be attached to the component, enter the description type here. This description code must be present in the Descriptions File (as set up in program SU31 - Descriptions File Maintenance) when entering alternate codes as all entries are validated.

xe "ALPHA/NUM"ALPHA/NUM
:
[A] Alphabetic



[N] Numeric



If a component is defined as being numeric, this will be validated at all stages.

Press [F3] to update and continue on the following screen.

Level 4

CASH BOOK - ALTERNATE SEQUENCE MAINTENANCE                         CB37  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 00 - ALL BRANCHES                               BANK COMPANY FILE

ALTERNATE SEQUENCE  COMP    CONSOLIDATION BANK

BANK          FROM [01/  /FNB   ]

                TO [01/  /FNB   ]

                                                         MASTERFILE SCAN

CO    BANK#     ALTERNATE CODE NAME

01    FNB   <-->               FIRST NATIONAL BANK

01    NED                      NEDBANK

01    STD                      STANDARD BANK

01    UNITED                   UNITED BANK

01    VOLK                     VOLKSKAS

02    STD       02    STD      STANDARD BANK

***  NO MORE ITEMS  ***

F1 - SCAN FILE, F2 - BACK, F3 - UPDATE, F5 - SEQ, F8 - DELETE

xe "BANK FROM/TO"BANK FROM/TO
:
2/2/6 digits/characters



This is the Company/Branch/Bank number.

Press [ENTER] or scan for the alternate sequence number using [F1] to scan the selected alternate scan sequence and [F5] to toggle the scan between masterfile sequence, alternate sequence link and alternate sequence. Select a range of records to include in/delete from the key.

5. ENQUIRY MODULE

5.1. THE ENQUIRY MODULE MENUxe "ENQUIRY MODULE MENU"
This module consists of the following programs.

  CB50 - BANK AND TRANSACTION SCAN/ENQUIRY

  CB51 - BRANCH VIEW ENQUIRY

  CB52 - TRANSACTION FILE SCAN/ENQUIRY

  CB53 - TRANSACTION HISTORY SCAN/ENQUIRY

  CB54 - STANDING ENTRIES SCAN/ENQUIRY

  CB55 - FUTURE TRANSACTIONS SCAN/ENQUIRY

The Bank File Enquiry and Enquiry Print program enables the bank's financial details to be viewed both in summary form (balances etc.) and in detail (individual transactions that make up the balances).

The Bank File Scan gives a "snapshot" of the bank details. 

For every report there are a number of print options available. The default printer destination is set up in SU30 - Installation Maintenance.

Enter CB5 to select the Enquiry Module.

BANK AND TRANSACTION SCAN/ENQUIRY - CB50xe "BANK AND TRANSACTION SCAN/ENQUIRY"

xe "CB50"
The program provides an enquiry facility into the bank file showing the following;

  1 - Masterfile details

  2 - Consolidations [F1]
  3 - Cashflow analysis over twelve periods [F4]
  4 - Bank narratives [F6]
  5 - Transaction scan [F7]
  6 - Cashbook hard copy print [F7] , [F9]
Enter CB50 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BANK AND TRANSACTION SCAN/ENQUIRY                      CB50  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       1

A/C NAME     FIRST NATIONAL BANK                 NEXT CHQ #     000005

BANK BRANCH  ST GEORGES STREET                   CURR DEP #     000005

ACCOUNT NO   86633 -911245G                      NEXT JNL #     000005

ADDRESS1     P O BOX 4223                   LAST PAYMENT DATE   93/09/17

ADDRESS2     CAPE TOWN                      LAST DEPOSIT DATE   93/09/17

ADDRESS3                                    LAST RECON. DATE    93/09/17

P/CODE       8000

NAME CODE    FNB                            CB BALANCE B/FWD      72564.26

TEL   #                                     CB CURRENT BALANCE    98518.46

FAX   #                                     MTD DEPOSITS/DR       33354.00

CONTACT                                     MTD PAYMENTS/CR        7399.80

CONS. ACC

HO BRANCH    01                             BANK STMT BAL          2058.00

O/D LIMIT        50000

INTEREST%    O/D  24.00      DR  18.50

CURRENCY

USER CODE1

USER CODE2

F1 - CONS, F4 - CASH FLOW, F6 - NARR, F7 - SCAN TRANS, F10 - BANK#, ESC - EXIT

If you press [F7] to scan transactions you may select one of the following.

[C] - Current transactions, [H] - History transactions, [F] - Future transactions and [S] - Standing transactions.

Level 1

xe "BANK #"BANK #
:
6 digits



Enter the bank number or use the [F1] for numeric or [F5] key for an alphabetic scan of the bank file.



Entering a starting alpha code followed by the [F5] key will give a partial alphabetic scan starting from the alpha code entered.

xe "ALTERNATIVE DISPLAY SEQUENCES"ALTERNATIVE DISPLAY SEQUENCES

Press [F7] to scan transactions. You may select current/history/future or standing transactions. The user may toggle [F5] to view entries posted to this bank account by Acc #/Cross Reference or Bank #/Document # or Bank#/Date. [F9] produces a listing of these transactions in the selected sequence, starting from the start value you entered.

CASH BOOK - BANK AND TRANSACTION SCAN/ENQUIRY                      CB50  11/004

CO - 02 - SERVICES LIMITED

BR - 01 - CAPE TOWN

                                                     TRANSACTION FILE

FROM ACC # [000000]                                  CURRENT TRANSACTIONS

     XREF  [1/000654]                                ACCOUNT # SEQ

DATE     TRANS #        ACC #   REF      NARRATIVE        ORIG. AMT AUDIT BrSRC

93/09/17 DEP-000654     000000  DEP      GORDON WELLS      33354.00     7 01

93/09/17 PAY-000004     000000  CHQ      LEGAL AGENTS       2554.00-    8 01

93/09/17 PAY-000005     000000  CHQ      THE MAIL SHOP      3558.21-    9 01

93/09/17 PAY-000007     000000  CHQ      POSTMASTER          258.47-   11 01

93/09/17 PAY-000008     000000  CHQ      CITY TREASURE       654.87-   12 01

93/09/17 PAY-000006     1       CHQ      COMPUTER REPA       374.25-   10 01

***  NO MORE ITEMS  ***

F1 - SCAN, F5 - SEQ, F9 - PRINT, F10 - PREV.SCRN

xe "SCAN FROM ACC #/XREF"SCAN FROM ACC

 #/XREF
:
The cursor is placed on the Account number field. To start a scan from a cross reference number, enter the number and press [F1]. The scan starts from the cross reference entered.

OR

xe "SCAN FROM BANK #/DOC #"SCAN FROM 

BANK #/DOC #
:
The cursor is placed on the document field. This scan breaks down into deposits, payments and journals. Enter a document number and press [F1].

OR

xe "SCAN FROM BANK #/DATE"SCAN FROM

 BANK #/DATE
:
The cursor is placed on the Date field. Enter a date and press [F1] to start the scan from that point onwards.

CASH BOOK - BANK AND TRANSACTION SCAN/ENQUIRY                      CB50  11/004

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

                                                     TRANSACTION FILE

FROM ACC # [000000]                                  CURRENT TRANSACTIONS

     XREF  [1/000654]                                ACCOUNT # SEQ

DATE     TRANS #        ACC #   REF      NARRATIVE        ORIG. AMT AUDIT BrSRC

93/09/17 DEP-000654     000000  DEP      GORDON WELLS      33354.00     7 01

93/09/17 PAY-000004     000000  CHQ      LEGAL AGENTS       2554.00-    8 01

93/09/17 PAY-000005     000000  CHQ      THE MAIL SHOP      3558.21-    9 01

93/09/17 PAY-000007     000000  CHQ      POSTMASTER          258.47-   11 01

93/09/17 PAY-000008     000000  CHQ      CITY TREASURE       654.87-   12 01

93/09/17 PAY-000006     1       CHQ      COMPUTER REPA       374.25-   10 01

***  NO MORE ITEMS  ***

F1 - SCAN, F5 - SEQ, F9 - PRINT, F10 - PREV.SCRN

The transaction detail line displays the following fields;

xe "DATE"DATE
:
The date the transaction was entered into the system.

xe "TRANS #"TRANS #
:
Document # - normally PAY, DEP or JNL and actual cheque, deposit or journal number.

xe "XREF"X-REF
:
The transaction cross-reference number assigned at time of entry.

xe "REF"REF
:
Refers to the transaction type.

xe "NARRATIVE"NARRATIVE
:
The narrative entered on that transaction.

xe "TRANSACTION AMOUNT"TRANSACTION AMOUNT
:
The transaction amount.

xe "AUDIT #"AUDIT #
:
Audit number assigned in Cashbook.

xe "BR"BR
:
The branch for the transaction. The scan provides details from all branches.

xe "SRC"SRC
:
The system from which the transaction originated - AR, AP, etc.

xe "CASHFLOW ANALYSIS"CASHFLOW ANALYSIS

Press [F4] to display a cashflow analysis over 12 months with comparison to last year's figures.

CASH BOOK - BANK AND TRANSACTION SCAN/ENQUIRY                      CB50  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BANK #       1                                                                  

BANK NAME    STANDARD BANK                                                      

BRANCH       MILKWOOD CENTRE                                                    

ACCOUNT NO   030401-1991200013                                                  

        MARCH        APRIL          MAY         JUNE         JULY       AUGUST  

I        0.00      1141.00         0.00     29320.86      4322.00         0.00  

O        0.00       114.00         0.00     18314.50       400.00         0.00  

M        0.00      1027.00         0.00     11006.36      3922.00         0.00  

L        0.00         0.00         0.00         0.00         0.00         0.00  

    SEPTEMBER      OCTOBER     NOVEMBER     DECEMBER      JANUARY     FEBRUARY  

I      500.00        23.00         0.00         0.00         0.00         0.00  

O        0.00         0.00         0.00         0.00         0.00         0.00  

M      500.00        23.00         0.00         0.00         0.00         0.00  

L        0.00         0.00         0.00         0.00         0.00         0.00  

I-IN, O-OUT, M-MOVEMENT, L-LAST YEAR                                            

F2 - PREV SCREEN, F10 - BANK#, ESC - EXIT                                       

xe "NARRATIVE HISTORY"NARRATIVE HISTORY

Press [F6] to view narratives held against this account. It is useful for tracking communication made with the bank, for example authorising bank transfers etc.

These narratives are entered in CB30 - Bank Master File Maintenance.

CASH BOOK - BANK AND TRANSACTION SCAN/ENQUIRY                      CB50  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

BANK #       1                                                                  

CODE   [1000]                                                                   

CODE    DESCRIPTION                                                             

1000    NARRATIVE FOR CODE 1000                                                 

***  NO MORE ITEMS  ***                                                         

F1 - SCAN, F10 - PREV.SCRN                                                      

xe "CONSOLIDATED BANK ACCOUNT"CONSOLIDATED BANK ACCOUNT

Press [F1] to incorporate all accounts at this account consolidation. By defining (in program CB30 - Bank Master File Maintenance) the same consolidation field, for example [STD] for all accounts relating to a particular bank, this option provides a `group' total showing the overall cashflow position.

CASH BOOK - BANK MASTER SCAN/ENQUIRY                               CB50  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

CONSOLIDATED FNB

DEPOSITS/DR                       6700.00

PAYMENTS/CR                        400.00

CURRENT BALANCE                  90000.77

MONTHLY MOVEMENT                  6300.00

LAST YEAR MOVEMENT                4200.60

BANK STATEMENT                   83750.55

INTEREST APPROXIMATION            1220.00

OD LIMIT                        140000.00-

Press Any Key to Continue...

The interest approximation is the net result of the interest to be paid/received by all branches, calculated according to the overdraft and deposit rates.

xe "CASHBOOK STATEMENT PRINT"CASHBOOK STATEMENT PRINT

Program CB50 - Bank and Transaction Scan/Enquiry produces a printed CASHBOOK statement for the month, with opening and closing balances. Enter [F7] to scan transactions and [F9] to print.

CO - 01 - TECHNOLOGIES INCORPORATED         CASH BOOK - BANK MASTER SCAN/ENQUIRY                 DATE  07/01/98 @ 12:30 PAGE    1

BR - 01 - CAPE TOWN                     MAIN A/C                                                 CB50  11/007     PERIOD - 11

------------------------------------------------------------------------------------------------------------------------------------

X-REF    AUDIT  TRAN REF DATE     PD DOC #  SOURCE NARRATIVE                        DEPOSITS/DR      PAYMENTS/CR          BALANCE

------------------------------------------------------------------------------------------------------------------------------------

OPENING                                            OPENING BALANCE                                                       22068.00

CORR        28  JNL err  15/12/90 11 000001        correction                                               0.22         22067.78

1/000006    38      22   31/12/90 11 000006        JONES GENERAL CONTRACTING              10.00                          22077.78

2/DD        26  CHQ      19/12/90 11               THE POWER SOURCE                                        55.00         22022.78

1/000005    37      22   31/12/90 11 000005        JONES GENERAL CONTRACTING             100.00                          22122.78

2/000059    25  CHQ      25/12/90 11 000059        THE POWER SOURCE                                       100.00         22022.78

2/000060    27  CHQ      27/12/90 11 000060        THE POWER SOURCE                                       150.00         21872.78

1/000003    35  DEP ppj  31/12/90 11 000003        JACK JONES                            200.00                          22072.78

1/000004    36  DEP ppj  31/12/90 11 000004        FRED TUCKET                           200.00                          22272.78

2/000058    24  CHQ      15/12/90 11 000058        DURA BRICK & STONE CO                                  220.00         22052.78

2/000057    23  CHQ      05/12/90 11 000057        DATAKOR                                                500.00         21552.78

1/000002    22  DEP PGC  27/12/90 11 000002        DECEMBER (1)                         1000.00                          22552.78

3/000002    29  JNL      29/12/90 11 000002        error deposit                                         1000.00         21552.78

2/000061    30  CHQ      29/12/90 11 000061        DURA BRICK & STONE CO                                 1000.00         20552.78

2/000062    42  CHQ 0101 07/01/91 11 000062        ITALIAN TILE & MARBLE IMP                             2084.00         18468.78

1/000001    21  DEP PGC  09/12/90 11 000001        HERMAN SMITH                         5000.00                          23468.78

                                                                                 ---------------  ---------------  ---------------

CLOSING                                            CLOSING BALANCE                      6510.00          5109.22         23468.78

                                                                                 ---------------  ---------------  ---------------

                                             * * *   E N D   O F   R E P O R T   * * *

2
CB50 - Bank Master Scan/Enquiry

BRANCH FILE ENQUIRY - CB51xe "BRANCH FILE ENQUIRY"

xe "CB51"
The branch view enquiry provides information for installations that share bank accounts over many branches.

Enter CB51 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - BANK BRANCH FILE SCAN/ENQUIRY                          CB51  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  02

                                                     BANK BRANCH FILE

BANK #     [1     ]                                  BANK # SEQ

BANK #    ALPHA  BRANCH NAME                           BF BAL       BALANCE

1     <-->FNB    ST GEORGES STREET                    8578.53      34532.73

2         STD    ADDERLEY STREET                    160000.00     149739.59

***  NO MORE ITEMS  ***

F1 - SCAN, F5 - SEQ, F10 - PREV.SCRN

Level 1

xe "BANK #"BANK #
:
6 characters



(Enter the account number or alpha code from which the scan is to start and press the [F1] key. If nothing is entered and the [F1] key is pressed the scan will start from the beginning of the bank masterfile. To change the sequence from Bank number sequence to Alpha Sequence or vice versa, press [F5].

Level 2

The options offered by CB51 are similar to those in CB50 - Bank and Transaction Scan/Enquiry.

TRANSACTION FILE SCAN/ENQUIRYxe "TRANSACTION FILE SCAN/ENQUIRY" - CB52xe "CB52"
This program allows you to view Cash Book transactions on the screen.

Enter CB52 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

ALTERNATE 

SEQUENCE CODExe "ALTERNATE SEQUENCE CODE"
:
4 characters



Select the alternate code from those set-up in CB37 - Alternate Sequence Maintenance.

Level 2

ALTERNATE SEQUENCE #xe "ALTERNATE SEQEUNCE #"
:
Variable



Enter the alternate sequence number from where you wish to start the scan or press [F1].

A screen as the one shown below displays.

CASH BOOK - TRANSACTION FILE SCAN/ENQUIRY                          CB52  11/109

CO - 01 - TECHNOLOGIES INCORPORATED                            CON

BR - 01 - CAPE TOWN

                                                     TRANSACTION FILE

SEQUENCE           TXAL ALTERNATE TRANSACTION

                                                     ALT. KEY SCAN

ALTERNATE SEQUENCE #        [1 01]

CO/BR/BANK# /AUDIT/LN#   ALTE DOCUMENT #   DATE      DOC VALUE

01/01/FNB   /   12-00<-->0101 PAY-000007 08/08/96        30.00-

01/01/FNB   /   12-01    0101 PAY-000007 08/08/96        30.00-

01/01/FNB   /   13-00    0101 PAY-000008 08/08/96        30.00-

01/01/FNB   /   13-01    0101 PAY-000008 08/08/96        30.00-

01/01/FNB   /   14-00    0101 PAY-1      24/08/96      9837.40-

01/01/FNB   /   14-01    0101 PAY-1      24/08/96      9837.40-

01/01/FNB   /   15-00    0101 PAY-1      23/10/96      2450.00-

01/01/FNB   /   15-01    0101 PAY-1      23/10/96      2450.00-

03/01/FNB   /   11-00    0301 PAY-000004 17/10/96       120.00-

03/01/FNB   /   11-01    0301 PAY-000004 17/10/96       120.00-

***  NO MORE ITEMS  ***

F1 - SCAN, F5 - SEQ, F6 - CODES, F10 - ALT.SEQ

TRANSACTION HISTORY SCAN/ENQUIRYxe "TRANSACTION HISTORY SCAN/ENQUIRY" - CB53xe "CB53"
This program is exactly like CB52 - Transaction File Scan/Enquiry, the only difference is that it scans the transaction history file instead of the transaction file.

Enter CB53 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

STANDING ENTRIES SCAN/ENQUIRYxe "STANDING ENTRIES SCAN/ENQUIRY" - CB54xe "CB54"
This program is exactly like CB52 - Transaction File Scan/Enquiry, the only difference is that it scans the standing entries file instead of the transaction file.

Enter CB54 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

FUTURE TRANSACTIONS SCAN/ENQUIRYxe "FUTURE TRANSACTIONS SCAN/ENQUIRY" - CB55xe "CB55"
This program is exactly like CB52 - Transaction File Scan/Enquiry, the only difference is that it scans the standing entries file instead of the transaction file.

Enter CB55 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

6. INTERFACE FROM OTHER SYSTEMS

6.1. THE INTERFACE MODULE MENUxe "INTERFACE MODULE MENU"
This module consists of the following programs;

  CB42 - INTERFACE FROM ACCOUNTS RECEIVABLE

  CB43 - INTERFACE FROM ACCOUNTS PAYABLE

  CB45 - BATCH INPUT TO CB FROM FLATFILE

The Interface programs allow data to be automatically updated into the Cashbook from external systems for example, Accounts Receivable.

For every report there are a number of print options available. The default printer destination is set up in program SU30 - Installation Maintenance.

The PRINTING OPTIONS and COMPANY/BRANCH OPTIONS are detailed earlier in this manual.

Enter CB4 to select the Interface Module.

INTERFACE FROM ACCOUNTS RECEIVABLE - CB42xe "INTERFACE FROM ACCOUNTS RECEIVABLE"

xe "CB42"
Deposits entered into the TITAN Accounts Receivable module via program AR11 - Payment Input may be interfaced into the Cashbook module to be reconciled and to update the bank account balances for posting to the General Ledger. Program AR00 - System Record Maintenance allows you to specify which field should be used for the deposit number.

You MUST take a backup of Accounts Receivable and Cashbook data before running this program.

The user must have installed the Accounts Receivable and Cashbook module in order to use this facility.

Since it is important to avoid duplicate posting to the General Ledger (via Cashbook and Accounts Receivable) the following approach is used. Consider a payment originating in program AR11 - Payment Input. The effect of this transaction is as follows;

DR
PAYMENTS
(AR00 Control)

CR
DEBTORS CONTROL ACCOUNT
(AR00 Control)

This transaction is interfaced into the Cashbook and the effect of the transaction is as follows;

DR
STANDARD BANK 0818817
(As per CB30 Setup)

CR
ACCOUNTS RECEIVABLE DEPOSITS
(CB00 Control)

Since the PAYMENTS accounts (set up in program AR00 - System Record Maintenance) and the A/R Deposits account (set up in program CB00 - System Record Maintenance) are the same General Ledger account these transactions cancel one another out and the net effect of the transactions is;

DR
STANDARD BANK 0818817
(As per CB30 Setup)

CR
DEBTORS CONTROL ACCOUNT
(AR00 Control)

Transactions interfaced into the Cashbook from Accounts Receivable are marked with a SOURCE of 2. The source of a particular transaction can be viewed in a transaction scan (program CB50 - Bank and Transaction Scan/Enquiry), reconciliation scan (program CB60 - Bank Reconciliation).

Cashbook Transaction sources are;

CQSRC
1
Cashbook
CB10, CB14, CB21


2
Accounts Receivable
AR11


3
Accounts Payable
AP11, AP81, AP82, AP95


4
Bank Link
BL10

Enter CB42 to select the program.

The Company/Branch combination you enter here is the combination of the Accounts Receivable system from where you wish to extract records, and not the cash Book combination to which you wish to post. The AR00 - System Record Maintenance, record specifies to which Cashbook Company/Branch the data must be posted.

You may have to run this program several times, once for each Accounts Receivable Company/Branch combination from which you want to extract data.

At this stage the program performs various checks.

It ensures that an Accounts Receivable system exists for the Company/Branch entered. If not it displays 'AR NOT AVAILABLE FOR THIS CO/BR'.

It ensures that a Cashbook Company/Branch has been specified in that Accounts Receivable AR00 - System Record Maintenance record. If not, it displays 'AR00 CO/BR INDICATES NO CB INTERFACE'.

It ensures that a Cashbook is installed for the Company/Branch to which data must be interfaced. If it is not it displays 'CB NOT AVAILABLE FOR THIS CO/BR'.

It ensures that the Accounts Receivable and Cashbook systems are in the same period. If they differ it displays 'CB/AR PERIODS MISMATCH'.

It also checks the Cashbook parameters to ascertain if deposits must be consolidated and if there is a default bank specified to which data must be interfaced.

Level 1

CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE                     CB42  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  10

DEFAULT BANK ACCOUNT        [FNB   ]

USE NEXT DEPOSIT #          [2]             1 - Use CB Next Deposit #

                                            2 - Use AR Document No as Deposit #

                                            3 - Use Entered Deposit #

TRANSACTION TYPE            [    ]

OVERRIDE BANK DEFAULT? (Y/N)[N]

DETAIL OR SUMMARY? (D/S)    [S]

OK TO POST IF VALID? (Y/N)  [Y]

DETAILS OK? (Y/N)           [N]

F10 - PREV, ESC - EXIT

xe "DEFAULT BANK ACCOUNT"DEFAULT BANK 

ACCOUNT
:
6 digits



This field defines the bank account number for posting.

xe "USE NEXT DEPOSIT #"USE NEXT DEPOSIT #
:
1 character



[1]  use the next available deposit # of CB bank account.



[2]  use actual deposit # as entered in Accounts Receivable.



[3]  use the next number starting from the entered deposit number.

xe "DEPOSIT NUMBER"DEPOSIT NUMBER
:
6 digits



If you entered [3] above, enter the deposit number.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
4 characters



Enter the transaction type ("TT" in program SU31 - Descriptions File Maintenance) for the transactions e.g. ARRC - Debtor Receipts.

xe "OVERRIDE BANK DEFAULT? (Y/N)"OVERRIDE BANK

DEFAULT? (Y/N)
:
Y/N



If set to [N] all transactions will be posted to the bank account specified as the default bank - if set to [Y] then the transactions that have interface links will be posted to the specified bank account number. These links are set up in program CB35 - Interface Link Maintenance.

xe "DETAIL OR SUMMARY? (D/S)"DETAIL OR 

SUMMARY? (D/S)
:
D/S



[D] - A Cashbook transaction will be created for each payment record in Accounts Receivable.



[S] - Only one Cashbook transaction will be written per -



1) Accounts Receivable Customer, if you are not using an alternate sequence.



2) Consolidation specified if you are using an alternate sequence.

xe "OK TO POST IF VALID? (Y/N)"OK TO POST IF 

VALID? (Y/N)
:
Y/N



The program always performs a validation to ensure that details are correct.



If you enter [Y], the details will be posted as soon as the validation has been done and no errors have been found.



If you enter [N], the validation only will be done and no posting will take place even if no errors were found.



In either case a report is produced.

Level 2

CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE                     CB42  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

ALTERNATE SEQUENCE CODE     [CBKI]

CODE    DESCRIPTION

        MASTERFILE KEY SEQUENCE

CBKI<-->CASH BOOK INTERFACE             TRANSACTION FILE

F1 - SCAN, F10 - PREV.SCRN

xe "ALTERNATE SEQUENCE CODE"ALTERNATE

SEQUENCE CODE
:
4 characters



Scan for or enter the required alternate sequence. These sequences are entered in program AR33 - Alternate Sequence - User Defined using option 2 for the Current Transaction File. If no alternate sequence codes have been set up the file will be read in the default sequence which is Company/Branch/Transaction type/Document #. Even if you have set up alternate sequences, you may still select the default sequence by entering a blank code.

If you select an alternate sequence, you MUST run AR33 - Alternate Sequence - User Defined, immediately before running this program to ensure that all records are linked to this file.

Level 4 - Default Sequence.
If you have selected the default masterfile sequence, enter the range of customers for whom you wish to interface data to the Cashbook. If you press [ENTER] in both fields, data for all customers will be posted. You may also use [F1] to scan the customers on file.

xe "CUSTOMER # FROM"CUSTOMER # FROM
:
6 characters

xe "CUSTOMER # TO"CUSTOMER # TO
:
6 characters

Depending on whether you specified that posting must take place if the validation is successful, you will get either one report - 'AR TRANS REPORT ONLY', or a second one as well - 'POSTING TO CB REPORT'. If any errors are found in either pass, these will be printed to the reports and the number of errors as well as a message will be displayed.

Always check for errors and restore if errors were found in the posting phase. If this happened, your report will end with 'ERRORS IN POSTING - RESTORE'.
Level 4 - Alternate Sequence.

If you have selected an alternate sequence, enter the range of keys for which you wish to interface data to the Cashbook. Use the [F1] key to scan the records linked to this key.

CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE                     CB42  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                            TRANSACTION FILE

SEQUENCE           CBKI CASH BOOK INTERFACE

                                                                ALT. KEY SCAN

ALTERNATE SEQUENCE #   FROM [ 01011000  00000101]

                         TO [ 01011000  00000101]

CO/BR/CUST# /AUDIT/LN#   ALTERNATE CODE      DOCUMENT #   DATE    DOC VALUE

01/01/1000  / 1332-00<--> 01011000  00000101 INV-000001 89/03/09        1.00

01/01/1000  / 1332-01     01011000  00000101 INV-000001 89/03/09        1.00

01/01/1000  / 1362-00     01011000  00000201 INV-000002 89/06/22       50.00

01/01/1000  / 1362-01     01011000  00000201 INV-000002 89/06/22       50.00

01/01/1000  / 1270-00     01011000  00000301 INV-000003 89/02/22       15.00

01/01/1000  / 1270-01     01011000  00000301 INV-000003 89/02/22       15.00

01/01/1000  / 1293-00     01011000  00000401 INV-000004 89/02/15       49.50

01/01/1000  / 1293-01     01011000  00000401 INV-000004 89/02/15       49.50

01/01/1000  / 1268-00     01011000  00001501 INV-000015 89/02/14       13.25

01/01/1000  / 1268-01     01011000  00001501 INV-000015 89/02/14       13.25

01/01/1000  / 1198-00     01011000  00001503 CRN-000015 89/02/13       25.00-

F1 - FWD, F5 - SEQ, F6 - CODES, F10 - ALT.SEQ

xe "ALTERNATE SEQUENCE # FROM"ALTERNATE

SEQUENCE # FROM
:


xe "ALTERNATE SEQUENCE # TO"ALTERNATE 

SEQUENCE # TO
:


Although you may set up any required alternate sequence, we strongly recommend you use the following for interfacing to the Cashbook.

Posted to Cashbook/Company/Branch/Customer/Document #/Document type.
The 'Posted to Cashbook' indicator will allow you to easily exclude those Accounts Receivable transactions which have already been posted. This will speed up the process as the program will ignore these transactions.

Level 5 - Alternate Sequence.
You will be presented with a screen which will allow you to select consolidation and page skip parameters. The options displayed will depend on the alternate sequence specified in AR33 - Alternate Sequence - User Defined.

CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE                     CB42  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                            TRANSACTION FILE

ALTERNATE SEQUENCE CBKI     CASH BOOK INTERFACE

CONSOLIDATION          (Y/N)  PAGE SKIP  (Y/N)

POSTED TO CASH BOOK      [N]               [N]

COMPANY                  [N]               [N]

BRANCH                   [N]               [N]

CUSTOMER                 [Y]               [N]

DOCUMENT #               [N]               [N]

DOCUMENT TYPE            [N]               [N]

F3 - ACCEPT, F10 - RANGE, ESC - EXIT

Select the appropriate consolidation and page skip parameters. A [Y] in the CONSOLIDATION column will consolidate data at that level and print a total after the detail lines. A [Y] in the PAGE SKIP column means that each time this part changes value a new page will be used to print the next transaction.

In our example, if you want one Cashbook transaction per document number enter [Y] in the 'CONSOLIDATE' field for the 'DOCUMENT #'. To have only one Cashbook transaction per Customer, enter [N] for 'DOCUMENT #' and [Y] for 'CUSTOMER'.

If you do not consolidate per customer, or at a level below customer and thus have many customers totalled, then you must create an interfacing customer 'ARINTF' in CB33 - Limited Customers File. For example, as details of payments by customers are found in the Accounts Receivable system, you may wish to post a lump sum to the cash Book. The total posted will then show under customer 'ARINTF' in CB33 - Limited Customers File.

xe "GENERAL NOTES ON POSTING/PROCESSING"GENERAL NOTES ON POSTING/PROCESSING

As only one Company/Branch combination is posted at a time, you cannot consolidate across branches, that is you will get one Cashbook transaction per branch interfaced, even if you have the same document number in other branches. However, if you have specified that deposits must be consolidated, these transactions will be consolidated on the Cashbook Reconciliation File.

Depending on whether you specified that posting must take place if the validation is successful, you will get either one report - 'AR TRANS REPORT ONLY', or a second one as well - 'POSTING TO CB REPORT'. If any errors are found in either pass, these will be printed to the reports and the number of errors as well as a message will be displayed.

Always check for errors and restore if errors were found in the posting phase. If this happened, your report will end with 'ERRORS IN POSTING - RESTORE'.
CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE           DATE  98/09/28 @ 12:22 PAGE      2  

BR - 01 - CAPE TOWN                      AR TRANS REPORT ONLY   DETAIL                                  CB42  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  Bank: 1      Override? N Dep: AR DOC # TType: DEP  Range: 1000                              - 9999 

----------------------------------------------------------------------------------------------------------------------------------- 

SY CO BR CUST'R DOC DATE AUDIT CRSS REF EXTR REF PD SYS DATE DOC #      DOC AMOUNT  U P CUSTOMER/NARRATIVE   SY CO BR BANK   AUDIT 

------------------------------------------------------------------------------------------------------------------------------------  AR 01 01 1000   93/09/27  1399 000012   REF X-DA 10 93/09/27 000012         100.00-                          CB 01 01 1 

AR 01 01 1000   93/09/28  1435 000013   GGG      10 93/09/28 000013          20.00-                          CB 01 01 1 

                                                                    --------------- 

HOLCHER DARROLL INC.                                                        120.00- 

                                                                    --------------- 

AR 01 01 1010   93/09/27  1401 000014   REF X-DA 10 93/09/27 000014        1000.00-                          CB 01 01 1 

                                                                    --------------- 

JONES GENERAL CONTRACTING                                                  1000.00- 

                                                                    --------------- 

AR 01 01 1300   93/09/27  1403 000045   REF X-DA 10 93/09/27 000045          25.76-                          CB 01 01 1 

                                                                    --------------- 

ACME ERECTORS                                                                25.76- 

                                                                    --------------- 

AR 01 01 1010   93/09/28  1436 000045   GGG      10 93/09/28 000045          98.00-                          CB 01 01 1 

                                                                    --------------- 

JONES GENERAL CONTRACTING                                                    98.00- 

                                                                    --------------- 

AR 01 01 1300   93/09/28  1439 000065   GGG      10 93/09/28 000065          72.45-                          CB 01 01 1 

                                                                    --------------- 

ACME ERECTORS                                                                72.45- 

                                                                    --------------- 

AR 01 01 1020   93/09/28  1437 000012   GGG      10 93/09/28 000012          55.00- U                        CB 01 01 1 

                                                                    --------------- 

SHEET ROCK SUPPLY CO                                                         55.00- 

                                                                    --------------- 

AR 01 01 1050   93/09/28  1438 000087   GGG      10 93/09/28 000087          13.00- U                        CB 01 01 1 

                                                                    --------------- 

LUMBER KING                                                                  13.00- 

                                                                    --------------- 

                                                                    --------------- 

BANK ACCOUNT NUMBER 1                                                     23849.13- 

                                                                    --------------- 

3
CB42 - Interface from Accounts Receivable

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - INTERFACE FROM ACCOUNTS RECEIVABLE           DATE  98/09/28 @ 12:22 PAGE      4  

BR - 01 - CAPE TOWN                      POSTING TO CB REPORT   DETAIL                                  CB42  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  Bank: 1      Override? N Dep: AR DOC # TType: DEP  Range: 1000                              - 9999 

------------------------------------------------------------------------------------------------------------------------------------ 

SY CO BR CUST'R DOC DATE AUDIT CRSS REF EXTR REF PD SYS DATE DOC #      DOC AMOUNT  U P CUSTOMER/NARRATIVE   SY CO BR BANK   AUDIT 

------------------------------------------------------------------------------------------------------------------------------------ 

CB       1000   93/09/27       000012   DEP REF  10 93/09/27 000012         100.00                           CB 01 01 1         88 

CB       1000   93/09/28       000013   DEP GGG  10 93/09/28 000013          20.00                           CB 01 01 1         89 

                                                                    --------------- 

HOLCHER DARROLL INC.                                                        120.00 

                                                                    --------------- 

CB       1010   93/09/27       000014   DEP REF  10 93/09/27 000014        1000.00                           CB 01 01 1         90 

                                                                    --------------- 

JONES GENERAL CONTRACTING                                                  1000.00 

                                                                    --------------- 

CB       1300   93/09/27       000045   DEP REF  10 93/09/27 000045          25.76                           CB 01 01 1         91 

                                                                    --------------- 

ACME ERECTORS                                                                25.76 

                                                                    --------------- 

CB       1010   93/09/28       000045   DEP GGG  10 93/09/28 000045          98.00                           CB 01 01 1         92 

                                                                    --------------- 

JONES GENERAL CONTRACTING                                                    98.00 

                                                                    --------------- 

CB       1300   93/09/28       000065   DEP GGG  10 93/09/28 000065          72.45                           CB 01 01 1         93 

                                                                    --------------- 

ACME ERECTORS                                                                72.45 

                                                                    --------------- 

CB       1020   93/09/28       000012   DEP GGG  10 93/09/28 000012          55.00                           CB 01 01 1         94 

                                                                    --------------- 

SHEET ROCK SUPPLY CO                                                         55.00 

                                                                    --------------- 

CB       1050   93/09/28       000087   DEP GGG  10 93/09/28 000087          13.00                           CB 01 01 1         95 

                                                                    --------------- 

LUMBER KING                                                                  13.00 

                                                                    --------------- 

                                                                    --------------- 

BANK ACCOUNT NUMBER 1                                                     23849.13 

                                                                    --------------- 

                                                                    --------------- 

GRAND TOTAL                                                               23849.13 

                                                                    --------------- 

NO. OF AR TRANSACTIONS POSTED :                                              22.00 

                                             * * *   E N D   O F   R E P O R T   * * *

4
CB42 - Interface from Accounts Receivable

INTERFACE FROM ACCOUNTS PAYABLE - CB43xe "INTERFACE FROM ACCOUNTS PAYABLE"

xe "CB43"
Payments made in the TITAN Accounts Payable module via the creditors payment cycle may be interfaced into the Cashbook module to be reconciled and to update the bank account balances for posting to the General Ledger. Cancellations done via AP46 - Cancel Payment Facility, are also taken into account.

You MUST take a backup of Accounts Payable and Cashbook data before running this program.

The user must have installed the Accounts Payable and Cashbook module in order to use this facility.

Since it is important to avoid duplicate posting to the General Ledger (via Cashbook and Accounts Payable) the following approach is used. Consider a payment originating in the Accounts Payable module. The effect of this transaction is as follows;

DR
CREDITORS CONTROL ACCOUNT
(AP00 Control)

CR
CHEQUES or BANK TRANSFERS
(AP00 Control)

This transaction is interfaced into the Cashbook and the effect of the transaction is as follows;

DR
ACCOUNTS PAYABLE PAYMENTS
(CB00 Control)

CR
STANDARD BANK 0818817
(As per CB31 setup)

Since the CHEQUES/BANK TRANSFER accounts (set up in AP00) and the A/P Payments account (set up in CB00) are the same General Ledger account these transactions cancel one another out and the net effect of the transactions is;

DR
CREDITORS CONTROL ACCOUNT
(AP00 Control)

CR
STANDARD BANK 0818817
(As per CB31 setup)

Transactions interfaced into the Cashbook from Accounts Payable are marked with a SOURCE of 3. The source of a particular transaction can be viewed in a transaction scan (program CB50 - Bank and Transaction Scan/Enquiry), reconciliation scan (program CB60 - Bank Reconciliation).

Cashbook Transaction sources are;

CQSRC
1
Cashbook
CB10, CB14, CB21


2
Accounts Receivable
AR11


3
Accounts Payable
AP11, AP81, AP82, AP95


4
Bank Link
BL10

Enter CB43 to select the program.

The Company/Branch combination you enter here is the combination of the Accounts Payable system from where you wish to extract records, and not the cash Book combination to which you wish to post. The AP00 - System record Maintenance, record specifies to which Cashbook Company/Branch the data must be posted.

You may have to run this program several times, once for each Accounts Payable Company/Branch combination from which you want to extract data.

At this stage the program performs various checks.

It ensures that an Accounts Payable system exists for the Company/Branch entered. If not it displays 'AP NOT AVAILABLE FOR THIS CO/BR'.

It ensures that a Cashbook Company/Branch has been specified in that Accounts Payable AP00 - System record Maintenance record. If not, it displays 'AP00 CO/BR INDICATES NO CB INTERFACE'.

It ensures that a Cashbook is installed for the Company/Branch to which data must be interfaced. If it is not it displays 'CB NOT AVAILABLE FOR THIS CO/BR'.

If the Cashbook period is greater than the Accounts Payable period, the system will display 'CB/AP PERIODS MISMATCH - ALLOW FUTURE POSTING (Y/N)?'. If you enter 'N' you will not be able to continue. If you enter 'Y' the entries will be posted as per CB16 - Future Transactions Input. You will NOT be able to interface into a future year. i.e. if AP period is 12 and CB period is 01, no interface will be allowed.

It also checks the Cashbook parameters to ascertain if payments must be consolidated and if there is a default bank specified to which data must be interfaced.

Level 1

CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE                        CB43  11/001

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                PERIOD -  06 

DEFAULT BANK ACCOUNT        [3     ]                                            

CHEQUE NUMBERING            [2]             1 - Use Next CB Cheque #            

                                            2 - Use AP Cheque #                 

                                            3 - Use Entered Cheque #            

TRANSACTION TYPE            [    ]                                              

OVERRIDE BANK DEFAULT? (Y/N)[N]                                                 

DETAIL OR SUMMARY? (D/S)    [S]                                                 

OK TO POST IF VALID? (Y/N)  [Y]                                                 

DETAILS OK? (Y/N)           [N]                                                 

F9 - PRT OPTIONS, F10 - PREV, ESC - EXIT                                        

xe "DEFAULT BANK ACCOUNT"DEFAULT BANK 

ACCOUNT
:
6 digits



This field defines the bank account number for posting.

xe "CHEQUE NUMBERING "CHEQUE NUMBERING 
:
1 character



[1] use next cheque # of CB bank account.



[2] use actual cheque # as entered in Accounts Payable.



[3] use the next cheque number entered.

xe "CHEQUE NUMBER"CHEQUE NUMBER
:
6 digits



If you entered [3] above, enter the next cheque number.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
4 characters



Enter the transaction type ("TT" in program SU31 - Descriptions File Maintenance) for the transactions e.g. APPC - Supplier Payments.

xe "OVERRIDE BANK DEFAULT? (Y/N)"OVERRIDE BANK
DEFAULT? (Y/N)
:
Y/N



If set to [N] all transactions will be posted to the bank account specified as the default bank - if set to [Y] then the transactions that have interface links will be posted to the specified bank account number. These links are set up in program CB35 - Interface Link Maintenance.

xe "DETAIL OR SUMMARY? (D/S)"DETAIL OR 

SUMMARY? (D/S)
:
D/S



[D] - A Cashbook transaction will be created for each payment record in Accounts Payable.



[S] - Only one Cashbook transaction will be written per -



1) Accounts Payable Supplier, if you are not using an alternate sequence.



2) Consolidation specified if you are using an alternate sequence.

xe "OK TO POST IF VALID? (Y/N)"OK TO POST IF 

VALID? (Y/N)
:
Y/N



The program always performs a validation to ensure that details are correct.



If you enter [Y], the details will be posted as soon as the validation has been done and no errors have been found.



If you enter [N], the validation only will be done and no posting will take place even if no errors were found.



In either case a report is produced.

Level 2

CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE                        CB43  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  10

ALTERNATE SEQUENCE CODE     [CBIF]

CODE    DESCRIPTION

CBIF<-->CASHBOOK INTERFACE              TRANSACTION FILE

***  NO MORE ITEMS  ***

F1 - SCAN, F10 - PREV.SCRN

xe "ALTERNATE SEQUENCE CODE"ALTERNATE

SEQUENCE CODE
:
4 characters



Scan for or enter the required alternate sequence. These sequences are entered in program AP36 - Alternate Sequence File Maintenance using option 2 for the Current Transaction File. If no alternate sequence codes have been set up the file will be read in the default sequence which is Company/Branch/Transaction type/Document #. Even if you have set up alternate sequences, you may still select the default sequence by entering a blank code.

If you select an alternate sequence, you MUST run AP36 - Alternate Sequence File Maintenance, immediately before running this program to ensure that all records are linked to this file. The only exception to this is if you have specified in AP00 - System Record Maintenance that the alternate sequence for payments should be updated automatically. This caters for the consolidation of payments generated in AP82 - Remittance & Bank Transfer.

Level 4 - Default Sequence.
If you have selected the default masterfile sequence, enter the range of customers for whom you wish to interface data to the Cashbook. If you press [ENTER] in both fields, data for all customers will be posted. You may also use [F1] to scan the customers on file.

xe "SUPPLIER # FROM"SUPPLIER # FROM
:
6 characters

xe "SUPPLIER # TO"SUPPLIER # TO
:
6 characters

Depending on whether you specified that posting must take place if the validation is successful, you will get either one report - 'AP TRANS REPORT ONLY, or a second one as well - 'POSTING TO CB REPORT'. If any errors are found in either pass, these will be printed to the reports and the number of errors as well as a message will be displayed.

Always check for errors and restore if errors were found in the posting phase. If this happened, you report will end with 'ERRORS IN POSTING - RESTORE'.
Level 4 - Alternate Sequence.

If you have selected an alternate sequence, enter the range of keys for which you wish to interface data to the Cashbook. Use the [F1] key to scan the records linked to this key.

CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE                        CB43  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  10

                                                               TRANSACTION FILE

SEQUENCE           CBIF CASHBOOK INTERFACE

                                                                ALT. KEY SCAN

ALTERNATE SEQUENCE #   FROM [01011000  001     3]

                         TO [01011000  001     3]

CO/BR/VEND# /AUDIT/LN#   ALTERNATE CODE      DOCUMENT #     DATE    DOC VALUE

01/01/1000  / 2123-00<-->01011000  001     3 JNL-001      89/03/27

01/01/1000  / 2123-01    01011000  001     3 JNL-001      89/03/27

01/01/1000  / 2125-00    01011000  001     5 PAY-001      89/03/27

01/01/1000  / 2185-00    01011000  001     5 PAY-001      89/03/27

01/01/1000  / 2183-00    01011000  002     5 PAY-002      89/03/27

01/01/1000  / 2131-00    01011000  100     1 INV-100      89/03/22

01/01/1000  / 2131-01    01011000  100     1 INV-100      89/03/22

01/01/1000  / 2188-00    01011000  1020    5 PAY-1020     89/03/27

01/01/1000  / 2239-00    01011000  123     5 PAY-123      92/01/07

01/01/1000  / 2238-00    01011000  123     6 DIS-123      92/01/07

01/01/1000  / 2240-00    01011000  123     8 UNA-123      92/01/07

F1 - FWD, F5 - SEQ, F6 - CODES, F10 - ALT.SEQ

xe "ALTERNATE SEQUENCE # FROM"ALTERNATE

SEQUENCE # FROM
:


xe "ALTERNATE SEQUENCE # TO"ALTERNATE 

SEQUENCE # TO
:


Although you may set up any required alternate sequence, we strongly recommend you use the following for interfacing to the Cashbook.

Posted to Cashbook/Company/Branch/Supplier/Document #/Document type.
The 'Posted to Cashbook' indicator will allow you to easily exclude those Accounts Payable transactions which have already been posted. This will speed up the process as the program will ignore these transactions.

Level 5 - Alternate Sequence.
You will be presented with a screen which will allow you to select consolidation and page skip parameters. The options displayed will depend on the alternate sequence specified in AP36 - Alternate Sequence File Maintenance.

CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE                        CB43  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  10

ALTERNATE SEQUENCE CBIF     CASHBOOK INTERFACE

CONSOLIDATION          (Y/N)  PAGE SKIP  (Y/N)

POSTED TO CB (CB43)      [N]               [N]

COMPANY                  [N]               [N]

BRANCH                   [N]               [N]

VENDOR #                 [Y]               [N]

DOCUMENT #               [N]               [N]

DOCUMENT TYPE            [N]               [N]

F3 - ACCEPT, F10 - RANGE, ESC - EXIT

Select the appropriate consolidation and page skip parameters. A [Y] in the CONSOLIDATION column will consolidate data at that level and print a total after the detail lines. A [Y] in the PAGE SKIP column means that each time this part changes value a new page will be used to print the next transaction.

In our example, if you want one Cashbook transaction per document number enter [Y] in the 'CONSOLIDATE' field for the 'DOCUMENT #'. To have only one Cashbook transaction per Supplier, enter [N] for 'DOCUMENT #' and [Y] for 'VENDOR #'.

If you do not consolidate per vendor, or at a level below customer and thus have many vendors totalled, then you must create an interfacing customer 'APINTF' in CB34 - Limited Suppliers File. For example, as details of payments to vendors are found in the Accounts Payable system, you may wish to post a lump sum to the cash Book. The total posted will then show under vendor 'APINTF' in CB34 - Limited Suppliers File.

xe "GENERAL NOTES ON POSTING/PROCESSING"GENERAL NOTES ON POSTING/PROCESSING

As only one Company/Branch combination is posted at a time, you cannot consolidate across branches, that is you will get one Cashbook transaction per branch interfaced, even if you have the same document number in other branches. However, if you have specified that payments must be consolidated, these transactions will be consolidated on the Cashbook Reconciliation File.

Depending on whether you specified that posting must take place if the validation is successful, you will get either one report - 'AP TRANS REPORT ONLY', or a second one as well - 'POSTING TO CB REPORT'. If any errors are found in either pass, these will be printed to the reports and the number of errors as well as a message will be displayed.

Always check for errors and restore if errors were found in the posting phase. If this happened, your report will end with 'ERRORS IN POSTING - RESTORE'.
CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE              DATE  98/09/28 @ 12:29 PAGE      1  

BR - 01 - CAPE TOWN                      AP TRANS REPORT ONLY   DETAIL                                  CB43  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  Bank: 1      Override? N Dep: AP DOC # TType: CHQ  Range: 1000                              - 9999 

----------------------------------------------------------------------------------------------------------------------------------- 

SY CO BR CUST'R DOC DATE AUDIT CRSS REF EXTR REF PD SYS DATE DOC #      DOC AMOUNT  U P CUSTOMER/NARRATIVE   SY CO BR BANK   AUDIT 

------------------------------------------------------------------------------------------------------------------------------------  AP 01 01 1030   93/09/28  2247 CH000738          10 93/09/28 CH0007         633.75- C                        CB 01 01 1 

                                                                    --------------- 

THE POWER SOURCE                                                            633.75- 

                                                                    --------------- 

AP 01 01 1040   93/09/28  2252 CH000739          10 93/09/28 CH0007        2129.00- C                        CB 01 01 1 

                                                                    --------------- 

TITAN HEAVY MACHINERY                                                      2129.00- 

                                                                    --------------- 

AP 01 01 1050   93/09/28  2258 CH000740          10 93/09/28 CH0007        2984.55- C                        CB 01 01 1 

                                                                    --------------- 

LUMBER LOCK INC                                                            2984.55- 

                                                                    --------------- 

AP 01 01 1060   93/09/28  2262 CH000741          10 93/09/28 CH0007        1319.54- C                        CB 01 01 1 

                                                                    --------------- 

CENTRAL OFFICE SUPPLY                                                      1319.54- 

                                                                    --------------- 

AP 01 01 1070   93/09/28  2267 CH000742          10 93/09/28 CH0007        2616.70- C                        CB 01 01 1 

                                                                    --------------- 

TRACUS TEMPS                                                               2616.60- 

                                                                    --------------- 

AP 01 01 1080   93/09/28  2268 CH000743          10 93/09/28 CH0007         100.00- C                        CB 01 01 1 

                                                                    --------------- 

UTILITIES CORP                                                              100.00- 

                                                                    --------------- 

AP 01 01 1094   93/09/28  2276 CH000744          10 93/09/28 CH0007        5057.71- C                        CB 01 01 1 

                                                                    --------------- 

ROCKCRETE                                                                  5057.71- 

                                                                    --------------- 

AP 01 01 2000   93/09/28  2284 CH000745          10 93/09/28 CH0007        4655.40- C                        CB 01 01 1 

                                                                    --------------- 

BURT & BURT CPA                                                            4655.40- 

                                                                    --------------- 

AP 01 01 2010   93/09/28  2293 CH000746          10 93/09/28 CH0007        6087.60- C                        CB 01 01 1 

                                                                    --------------- 

ACE TOOL SUPPLY                                                            6087.60- 

                                                                    --------------- 

AP 01 01 2030   93/09/28  2305 CH000748          10 93/09/28 CH0007        1410.25- C                        CB 01 01 1 

                                                                    --------------- 

VULCAN TOOL & DIE                                                          1410.25- 

                                                                    --------------- 

                                                                    --------------- 

BANK ACCOUNT NUMBER 1                                                     32428.46- 

                                                                    --------------- 
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CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - INTERFACE FROM ACCOUNTS PAYABLE              DATE  98/09/28 @ 12:29 PAGE      3  

BR - 01 - CAPE TOWN                      POSTING TO CB REPORT   DETAIL                                  CB43  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  Bank: 1      Override? N Dep: AP DOC # TType: CHQ  Range: 1000                              - 9999 

------------------------------------------------------------------------------------------------------------------------------------  SY CO BR CUST'R DOC DATE AUDIT CRSS REF EXTR REF PD SYS DATE DOC #      DOC AMOUNT  U P CUSTOMER/NARRATIVE   SY CO BR BANK   AUDIT 

------------------------------------------------------------------------------------------------------------------------------------ 

CB       1030   93/09/28       CH000738 CHQ      10 93/09/28 000738         633.75-                          CB 01 01 1         98 

                                                                    --------------- 

THE POWER SOURCE                                                            633.75- 

                                                                    --------------- 

CB       1040   93/09/28       CH000739 CHQ      10 93/09/28 000739        2129.00-                          CB 01 01 1         99 

                                                                    --------------- 

TITAN HEAVY MACHINERY                                                      2129.00- 

                                                                    --------------- 

CB       1050   93/09/28       CH000740 CHQ      10 93/09/28 000740        2984.55-                          CB 01 01 1        100 

                                                                    --------------- 

LUMBER LOCK INC                                                            2984.55- 

                                                                    --------------- 

CB       1060   93/09/28       CH000741 CHQ      10 93/09/28 000741        1319.54-                          CB 01 01 1        101 

                                                                    --------------- 

CENTRAL OFFICE SUPPLY                                                      1319.54- 

                                                                    --------------- 

CB       1070   93/09/28       CH000742 CHQ      10 93/09/28 000742        2616.60-                          CB 01 01 1        102 

                                                                    --------------- 

TRACUS TEMPS                                                               2616.60- 

                                                                    --------------- 

CB       1080   93/09/28       CH000743 CHQ      10 93/09/28 000743         100.00-                          CB 01 01 1        103 

                                                                    --------------- 

UTILITIES CORP                                                              100.00- 

                                                                    --------------- 

CB       1094   93/09/28       CH000744 CHQ      10 93/09/28 000744        5057.71-                          CB 01 01 1        104 

                                                                    --------------- 

ROCKCRETE                                                                  5057.71- 

                                                                    --------------- 

CB       2000   93/09/28       CH000745 CHQ      10 93/09/28 000745        4655.40-                          CB 01 01 1        105 

                                                                    --------------- 

BURT & BURT CPA                                                            4655.40- 

                                                                    --------------- 

CB       2020   93/09/28       CH000747 CHQ      10 93/09/28 000747        3759.06-                          CB 01 01 1        107 

                                                                    --------------- 

TRUCOAT PAINTING MFG                                                       3759.06- 

                                                                    --------------- 

BANK ACCOUNT NUMBER 1                                                     32428.46- 

                                                                    --------------- 

GRAND TOTAL                                                               32428.46- 

                                                                    --------------- 

NO. OF AP TRANSACTIONS POSTED :                                              13.00 

                                             * * *   E N D   O F   R E P O R T   * * *
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BATCH INPUT TO CB FROM FLATFILE - CB45xe "BATCH INPUT TO CB FROM FLATFILE"

xe "CB45"
This program reads a flatfile and updates the Cashbook batch file with transactions as per program CB22 - Batch Input. It then calls CB23 - Batch Update, giving you the opportunity to post this batch through to the Cashbook, passing the from and to batch numbers. This batch may simply be verified (with the print only option), but will then have to posted via CB23 - Batch Update. Any changes which need to be made to this batch must be done via CB22 - Batch Input.

This program may be used in the case where transactions are generated on a computer using non-TITAN programs.

Please refer to the Flat File Document for a layout of the flatfile. The file may be given any 8 character name although the default is FCBDET. Take care NOT to name your file with any of the standard TITAN file names.
The Interface Module may be operated at any time in the month.

Please ensure that a backup is always taken prior to running this program.

Enter CB45 to select the program. 

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

xe "INPUT FILENAME"INPUT FILENAME
:
8 characters.



Enter the name of the flatfile.

The data will be read and posted as explained above.

7. BANK RECONCILIATION

7.1. THE BANK RECONCILIATION MODULE MENUxe "BANK RECONCILIATION MODULE MENU"
This module consists of the following programs;

  CB60 - BANK RECONCILIATION

  CB61 - BANK RECONCILIATION PRINT

  CB62 - AUTOMATIC RECONCILIATION UTILITY

  CB63 - BL DEPOSIT RECONCILIATION PRINT

  CB65 - RECONCILING MATCH

  CB66 - REVERSE RECONCILING MATCH

The Bank Reconciliation module provides a worksheet for fast and effective matching of transactions on a bank statement.

As transactions are entered via input programs, they are automatically added to the reconciliation worksheet with either a reconciled or unreconciled status depending on options set up in CB00.

For every report there are a number of print options available. The default printer destination is set up in program SU30 - Installation Maintenance and this option WILL NOT be displayed unless specifically requested by pressing the [F9] key at the first screen.

The PRINTING OPTIONS and COMPANY/BRANCH OPTIONS are detailed in Chapter 1, Sections 1.3.4 and 1.3.5.

Enter CB6 to select the Bank Reconciliation Menu.

BANK RECONCILIATION - CB60xe "BANK RECONCILIATION"

xe "CB60"
This program is used to enter opening reconciliations for a bank account as well as enabling you to reconcile the bank statement and Cashbook. A full step-by-step example showing typical reconciliation functions is included in the Appendices section of this manual.

In addition to the above it generates an audit trail showing details of reconciliations and unreconcilations that is [F3] and [F8] functions.

Whenever you press [F3] to add an item you will be required to enter supervisor password provided you have set one up in SU38 - System Password Maintenance.

Enter CB60 to select the program.
We show an example of an audit trail below.

PRIVATE 
CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - BANK RECONCILIATION                          DATE  23/11/98 @ 14:09 PAGE      1 

BR - 01 - CAPE TOWN                                                                                     CB60  11/119     PERIOD - 08 

------------------------------------------------------------------------------------------------------------------------------------ 

  DATE    NARRATIVE                                           DOCUMENT #    DOC AMOUNT   RECON AMOUNT     DIFFERENCE 

------------------------------------------------------------------------------------------------------------------------------------ 

0561    NAMIBIA BANK                     INDEPENDENCE AVENUE              BR/ACC 123456-123456789 

13/07/95  SUPPLIER                                            PAY 000004        114.00-        114.00-          0.00 

28/09/95  CB92 GENERATED RECONCILE ENTRY                      JNL 950928         72.01-         72.01-          0.00 

07/07/95  ANDERSON, LORRAINE                                  DEP 000016        100.00         100.00           0.00 

19/07/95  REVERSE CHQ                                         JNL 000001        450.00         450.00           0.00 

21/11/95  COLLINS, MICHELLE                                   DEP 000070       2210.00        2305.00          95.00- 

1       STANDARD BANK                    ADDERLEY STREET BRANCH           BR/ACC 003343-55600045 

20/10/95  BURHOSE S A                                         PAY 123456        200.00-        200.00-          0.00 

10/07/95  INTF FROM AP                                        PAY 234           500.00-        500.00-          0.00 

30/11/94  MILORD CLOTHING INDUSTRIES                          PAY T/T             3.48-          3.48-          0.00 

11/07/95  HOLCHER DARROLL INC.                                DEP 000235        300.00         300.00           0.00 

11/07/95  JONES GENERAL CONTRACTING                           DEP 000236       1700.00        1700.00           0.00 

07/07/95  CB92 GENERATED RECONCILE ENTRY                      JNL 950707       6356.69        6356.69           0.00 

                                             * * *   E N D   O F   R E P O R T   * * * 

CB60 - Bank Reconciliation

ENTERING OPENING RECONCILIATION FOR A BANK ACCOUNT

Level 1

Select bank account as set up in program CB30 - Bank Master File Maintenance. Press [F3] to add item.

Level 2

xe "TYPE"TYPE
:
Enter deposit/cheque or journal

xe "DOC #"DOC #
:
Enter deposit/cheque or journal number.

xe "X-REF"X-REF
:
Accept default or enter new reference.

xe "DATE"DATE
:
Enter document date.

xe "NARRATIVE"NARRATIVE
:
Enter description of the transaction.

xe "REFERENCE TYPE"REFERENCE TYPE
:
Enter transaction type as set up program SU31 - Descriptions File Maintenance type TT and an additional reference if required.

xe "AMOUNT"AMOUNT
:
Document value

xe "APPLY TO"APPLY TO
:
[1] In Cashbook not on Bank Statement - or



[3] On previous Bank Statement not in Cashbook.



(Option 2 is only used to add current transactions from bank statement such as bank charges etc. The Cashbook entry must be added in program CB10 - Deposit/Payments Input and reconciled in program CB65 - Reconciling Match).

RECONCILING TRANSACTIONSxe "RECONCILING TRANSACTIONS"
CASH BOOK - BANK RECONCILIATION                                    CB60  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BANK #     [1     ]                              BANK     # SEQ                 

BANK #    ALPHA  BRANCH NAME                           BF BAL        BALANCE    

1     <-->STAND  MILKWOOD CENTRE                     16480.36       16480.36    

2         STAND  PINETOWN                           224517.40      224517.40    

3         FIRST  ADDERLEY STREET                      9633.00-       9633.00-   

4         FIRST  ST GEORGES MALL                    566666.00      566666.00    

654321    BLABLA FNB                                     0.00           0.00    

FNB001    FIRST  ST GEORGES MALL                         0.00           0.00    

MAT       MAIN   MATADOR CENTRE                      22068.00       22068.00    

ZIM       ZIM    CAPE TOWN                             337.09         337.09    

***  NO MORE ITEMS  ***                                                         

F1 - SCAN, F5 - TOGGLE, F9 - ALTER PRINTER, ESC - EXIT                          

Level 1

xe "BANK #"BANK #
:
6 digits



Enter the bank number or use the [F1] for numeric or [F5] key for an alphabetic scan of the bank file.



Entering a starting alpha code followed by the [F5] key will give a partial alphabetic scan starting from the alpha code entered.

Level 2

CASH BOOK - BANK RECONCILIATION                                    CB60  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       STD-02     MAIN ACCOUNT                            BRANCH : 070991

DOCUMENT # SEQ

FROM DOC #   [     1  ]      2 - Payments   BANK STMT            200.00

                                            CASHBOOK            2546.00

                                            RUNNING BAL            0.00

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT

05/12/90<-->PAY-000001  000001   ONE                    200.00-         0.00

05/12/90    PAY-000002  000002   ONE                     32.00-         0.00

***  NO MORE ITEMS  ***

F1 - SCAN, F3 - ADD, F5 - TOGGLE, F6 - DOC TYPE, ESC - EXIT

Every transaction posted into the Cashbook appears on the worksheet managed by CB60 with a status of either;

Blank
unreconciled

R
reconciled

E
reconciled in error.

Depending on the options set up in program CB00 - System Record Maintenance certain transactions are automatically given a status of [R] in the worksheet. The status appears on the right hand side of each transaction line during a scan.

To reconcile enter the required document number. The amount to be reconciled is displayed. Alter if necessary or press [ENTER] to accept. Enter reconciliation date. If this is correct enter [F3] to reconcile and notice that the status changes to [R].

CASH BOOK - BANK RECONCILIATION                                    CB60  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       STD-02     MAIN ACCOUNT                            BRANCH : 070991

DOCUMENT # SEQ

FROM DOC #   [     2  ]      2 - Payments   BANK STMT            200.00

RECON VALUE  [       32.00-]                CASHBOOK            2546.00

RECON DATE   [05/12/90]                     RUNNING BAL            0.00

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT

05/12/90    PAY-000001  000001   ONE                    200.00-         0.00

05/12/90<-->PAY-000002  000002   ONE                     32.00-         0.00

F3 - RECONCILE, F10 - PREVIOUS, ESC - EXIT

If the document value is altered, the system will warn you. These items will be reconciled with a status E and must be corrected using the CB15 program.

To unreconcile an entry, enter the document number and press [F8]. The R status as well as Reconciled Amount will revert back to nil.

CASH BOOK - BANK RECONCILIATION                                    CB60  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BANK #       STD-02     MAIN ACCOUNT                            BRANCH : 070991

DOCUMENT # SEQ

FROM DOC #   [     1  ]      2 - Payments   BANK STMT            200.00

                                            CASHBOOK            2546.00

                                            RUNNING BAL          168.00-

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT

05/12/90<-->PAY-000001  000001   ONE                    200.00-         0.00

05/12/90    PAY-000002  000002   ONE                     32.00-        32.00- R

***  NO MORE ITEMS  ***

F1 - SCAN, F3 - ADD, F5 - TOGGLE, F6 - DOC TYPE, ESC - EXIT

Note that totals in the right hand top corner show;

1. The last Bank Statement balance.

2. A running total of reconciliations. This should mirror the balance running down the actual bank statement.

SCANNING FACILITIES

Advanced scanning by means of filters gives you powerful search facilities via;

1. Document # sequence
(Payment Filters)

2. Document # sequence
(Deposit Filters)

3. Document # sequence
(Journal Filters)

4. Date sequence

5. Document amount sequence

6. Transaction cross reference

Therefore a Cheque number 517 posted on 17/8/90 with a cross reference AP55 for the amount R2900.00 could be located in a number of ways.

Toggle the scan to "2 - Payments" sequence and enter the Cheque #.

BANK RECONCILIATION PRINT - CB61xe "BANK RECONCILIATION PRINT"

xe "CB61"
This program enables the user to produce a bank reconciliation report.

Enter CB61 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

xe "PERIOD"PERIOD
:
2 digits



Enter the period or accept the default.

xe "BANK ACCOUNT"BANK ACCOUNT
:
6 characters



Blank field will print all bank accounts.

CASH BOOK - BANK RECONCILIATION PRINT                              CB61  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

PERIOD                         [11]

BANK ACCOUNT                   [3     ]

UNRECONCILED ITEMS ONLY? (Y/N) [N]

REPORT SEQUENCE                [1]       1 - TYPE/DOCUMENT #

                                         2 - DOCUMENT DATE

                                         3 - CROSS REFERENCE

DETAILS OK? (Y/N)              [Y]

F9 - PRINT, F10 - CO/BR, ESC - EXIT

xe "UNRECONCILED ITEMS ONLY (Y/N)"UNRECONCILED

ITEMS ONLY (Y/N)
:
Y or N



Select Y to print only unreconciled items by answer​ing yes, or N for full report.

xe "REPORT SEQUENCE"REPORT SEQUENCE
:
1 digit



Select one of the options below to determine the sequence of your report.



[1] Type/Document #



[2] Document Date



[3] Cross reference

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required change.

This application may be run as often as is necessary to reconcile the statement.

This program will check the bank account for imbalances and warn you should one be found. The printout will highlight imbalances.

Totals of deposits, payments and journals are shown as part of total differences with a grand total.

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - BANK RECONCILIATION PRINT                    DATE  98/09/24 @ 13:42 PAGE      1  

BR - 01 - CAPE TOWN                      SUMMARY  1                                                     CB61  11/101              00  ------------------------------------------------------------------------------------------------------------------------------------  FIRST NATIONAL BANK    ST GEORGES STREET                                                BR/ACC    86633 -911245G 

------------------------------------------------------------------------------------------------------------------------------------ 

BALANCE AS PER CASHBOOK                                                                                                    98518.46 

   ADD ITEMS NOT IN CASHBOOK 

   LESS ITEMS NOT ON STATEMENT 

93/09/17 DEP -        MR S THOMPSON              1/000001 000001                                                             750.00 

93/09/17 DEP -        GENERAL SERVICES LTD       1/000002 000002                                                           14485.00 

93/09/17 DEP -        STAFF RECEIPTS             1/000003 000003                                                            3554.14 

93/09/17 DEP -        GORDON WELLS               1/000654 000654                                                           33354.00 

93/09/17 DEP -        SALES - STATIONERY         1/005001 005001                                                            2834.00 

93/09/17 DEP -        MR A SMITH                 1/005003 005003                                                           65587.00 

93/09/17 DEP -        MRS HOLLINGS               1/005005 005005                                                            6887.00 

93/09/17 CHQ -        COMPUTER REPAIRS & MAINTEN 2/000001 000001                                                            6998.00- 

93/09/17 CHQ -        POSTMASTER                 2/000002 000002                                                             658.25- 

93/09/17 CHQ -        DAIRY BELLE                2/000003 000003                                                            2554.36- 

93/09/17 CHQ -        LEGAL AGENTS               2/000004 000004                                                            2554.00- 

93/09/17 CHQ -        THE MAIL SHOP CC           2/000005 000005                                                            3558.21- 

93/09/17 CHQ -        COMPUTER REPAIRS & MAINTEN 2/000006 000006                                                             374.25- 

93/09/17 CHQ -        POSTMASTER                 2/000007 000007                                                             258.47- 

93/09/17 CHQ -        CITY TREASURER             2/000008 000008                                                             654.87- 

93/09/17 CHQ -        WASTEMAN REMOVALS          2/000258 000258                                                            5443.00- 

93/09/17 CHQ -        CARPET CLEANERS CC         2/000271 000271                                                            6558.00- 

93/09/17 CHQ -        DAIRY BELLE                2/000272 000272                                                             652.69- 

93/09/17 CHQ -        COMPUTER REPAIRS CC        2/000280 000280                                                             647.00- 

93/09/17 CHQ -        POSTMASTER                 2/000285 000285                                                              79.58- 

                                                                                                                       ------------- 

CLOSE BALANCE PER STATEMENT                                                                                                 2058.00 

                                                                                                                       ------------- 

* - unreconciled entries 

R - reconciled entries 

E - partially reconciled 
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CO - 02 - SERVICES LIMITED               CASH BOOK - BANK RECONCILIATION PRINT                    DATE  98/09/24 @ 13:42 PAGE      2  

BR - 01 - CAPE TOWN                      FULL RECONCILIATION PRINT                                      CB61  11/101              00  ------------------------------------------------------------------------------------------------------------------------------------  FIRST NATIONAL BANK    ST GEORGES STREET                                                BR/ACC    86633 -911245G 

----------------------------------------------------------------------------------------------------------------------------------- 

  DATE   TRNS TYPE SRC NARRATIVE                 XREF     DOC #            CASHBOOK     STATEMENT    DIFFERENCE STATUS STMT BALANCE 

------------------------------------------------------------------------------------------------------------------------------------ 

B/FWD BALANCE AS PER STATEMENT                                                                                              2058.00 

93/09/17 DEP          MR S THOMPSON              1/000001 000001             750.00          0.00        750.00-     *      2058.00 

93/09/17 DEP          GENERAL SERVICES LTD       1/000002 000002           14485.00          0.00      14485.00-     *      2058.00 

93/09/17 DEP          STAFF RECEIPTS             1/000003 000003            3554.14          0.00       3554.14-     *      2058.00 

93/09/17 DEP          GORDON WELLS               1/000654 000654           33354.00          0.00      33354.00-     *      2058.00 

93/09/17 DEP          SALES - STATIONERY         1/005001 005001            2834.00          0.00       2834.00-     *      2058.00 

93/09/17 DEP          MR A SMITH                 1/005003 005003           65587.00          0.00      65587.00-     *      2058.00 

93/09/17 DEP          MRS HOLLINGS               1/005005 005005            6887.00          0.00       6887.00-     *      2058.00 

93/09/17 CHQ          COMPUTER REPAIRS & MAINTEN 2/000001 000001            6998.00-         0.00       6998.00      *      2058.00 

93/09/17 CHQ          POSTMASTER                 2/000002 000002             658.25-         0.00        658.25      *      2058.00 

93/09/17 CHQ          DAIRY BELLE                2/000003 000003            2554.36-         0.00       2554.36      *      2058.00 

93/09/17 CHQ          LEGAL AGENTS               2/000004 000004            2554.00-         0.00       2554.00      *      2058.00 

93/09/17 CHQ          THE MAIL SHOP CC           2/000005 000005            3558.21-         0.00       3558.21      *      2058.00 

93/09/17 CHQ          COMPUTER REPAIRS & MAINTEN 2/000006 000006             374.25-         0.00        374.25      *      2058.00 

93/09/17 CHQ          POSTMASTER                 2/000007 000007             258.47-         0.00        258.47      *      2058.00 

93/09/17 CHQ          CITY TREASURER             2/000008 000008             654.87-         0.00        654.87      *      2058.00 

93/09/17 CHQ          WASTEMAN REMOVALS          2/000258 000258            5443.00-         0.00       5443.00      *      2058.00 

93/09/17 CHQ          CARPET CLEANERS CC         2/000271 000271            6558.00-         0.00       6558.00      *      2058.00 

93/09/17 CHQ          DAIRY BELLE                2/000272 000272             652.69-         0.00        652.69      *      2058.00 

93/09/17 CHQ          COMPUTER REPAIRS CC        2/000280 000280             647.00-         0.00        647.00      *      2058.00 

93/09/17 CHQ          POSTMASTER                 2/000285 000285              79.58-         0.00         79.58      *      2058.00 

                                                                                                   -------------       ------------- 

CLOSE BALANCE PER STATEMENT                                                96460.46          0.00      96460.46-            2058.00 

                                                                                                   -------------       ------------- 

                      TOTAL OF DIFFERENCES                                                                                 96460.46- 

                                                                                                                       ------------- 

BALANCE AS PER CASHBOOK                                                                                                    98518.46 

                                                                                                                       ------------- 

                                             * * *   E N D   O F   R E P O R T   * * *

8
CB61 - Bank Reconciliation Print

AUTOMATIC RECONCILIATION UTILITY - CB62xe "AUTOMATIC RECONCILIATION UTILITY"

xe "CB62"
This program enables you to reconcile transactions of a specific type at the same time. The CB00 - System Record Maintenance reconciliation setup is brought through to CB62 and can be changed here. You can use CB621 - Automatic Un-Reconciliation Utility to un-reconcile reconciled items before month-end.
Enter CB62 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

CASH BOOK - AUTOMATIC RECONCILIATION UTILITY                       CB62  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

PERIOD                       03

BANK ACCOUNT                [1     ]

AUTO RECON MASK             [  P]

DOCUMENT RANGES              FROM        TO

DEPOSITS                    [000000]    [999999]

PAYMENTS                    [000000]    [999999]

JOURNALS                    [      ]    [      ]

DETAILS OK (Y/N)?           [N]

F9-PRINT, F10-CO/BR, ESC-EXIT

xe "PERIOD"PERIOD
:
2 digits



Enter the period or accept the default.

xe "BANK ACCOUNT"BANK ACCOUNT
:
6 characters



Blank field will print all bank accounts.



If you select the default bank account and the option is set in CB00 - System record Maintenance, you will required a supervisor password to continue.

xe "AUTO RECON MASK"AUTO RECON MASK
:
[  P]



If Auto Reconciliation Mask was set up in CB00 as [blank blank P] and is changed to [A blank blank ], all unreconciled deposits in program CB60 - Bank Reconciliation will be reconciled without the user having to go through each transaction.



If the mask is changed to [A blank  P], all deposits will be reconciled, but journals will be prompted and you will have the option to press [F7] and reconcile or [ENTER] and bypass.

DOCUMENT RANGES 

FROM        TO XE "DOCUMENT RANGES FROM        TO" 
:
6/6 characters



You may enter a range for each document type specified. Only documents falling within these ranges will be processed.



Document Types are: Deposits, Payments and Journals.



The default (0 to 999999) will process all documents.



Payments may be alpha, but the others are numeric only.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required change.

AUTOMATIC UN-RECONCILIATION UTILITY - CB621xe "AUTOMATIC UN-RECONCILIATION UTILITY"

xe "CB621"
This program enables you to reconcile transactions of a specific type at the same time. The CB00 - System Record Maintenance reconciliation setup is brought through to CB62 and can be changed here.

Enter CB621 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

All entries are as per CB62 - Automatic Reconciliation Utility
BL DEPOSIT RECONCILIATION PRINT XE "BL DEPOSIT RECONCILIATION PRINT"  – CB63 XE "CB63" 
This program prints all or only unposted deposits created via BL10 - Bank Link Interface to Cashbook.
Enter CB63 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Level 1

CASH BOOK - BL DEPOSIT RECONCILIATION PRINT                        CB63  11/002

CO - 01 - SEAGULL SOFTWARE CC

BR - 01 - MAIN BRANCH                                              PERIOD -  04

PERIOD                         [ 4]    00 – ALL PERIODS

BANK ACCOUNT                   [FNB   ]

UNRECONCILED ITEMS ONLY? (Y/N) [N]

REPORT SEQUENCE                [1]       1 - DOCUMENT #

                                         2 - DOCUMENT DATE

                                         3 - CROSS REFERENCE

DETAILS OK? (Y/N)              [Y]

F9-PRINT, F10-CO/BR, ESC-EXIT

PERIOD XE "PERIOD" 
:
2 digits

Enter the period for which you wish to print the report, or ‘00’ if you wish to print the reconciliation entries for all periods.

BANK ACCOUNT XE "BANK ACCOUNT" 
:
6 characters



Enter the bank account from which details must be extracted.

UNRECONCILED ITEMS ONLY XE "UNRECONCILED ITEMS ONLY" 
:
Y/N



If [Y], then only those items not posted to debtors via AR60 - Consolidated Payment Matching To BL Deposits will be printed.

REPORT SEQUENCE XE "REPORT SEQUENCE" 
:
1 digit



Select the sequence in which you wish details to be printed.

RECONCILING MATCH - CB65xe "RECONCILING MATCH"

xe "CB65"
This program is used to reconcile a transaction that appears as two entries in program CB60 - Bank Reconciliation. For example, an entry in the Cashbook for R100.00 is reconciled as R105.00 and a journal entry for R5.00 was passed to correct the Cashbook value in CB14.

Enter CB65 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - RECONCILING MATCH                                      CB65  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BANK #     [1     ]                              BANK     # SEQ                 

BANK #    ALPHA  BRANCH NAME                           BF BAL        BALANCE    

1     <-->STAND  MILKWOOD CENTRE                     16480.36       16480.36    

2         STAND  PINETOWN                           224517.40      224517.40    

3         FIRST  ADDERLEY STREET                      9633.00-       9633.00-   

4         FIRST  ST GEORGES MALL                    566666.00      566666.00    

654321    BLABLA FNB                                     0.00           0.00    

FNB001    FIRST  ST GEORGES MALL                         0.00           0.00    

MAT       MAIN   MATADOR CENTRE                      22068.00       22068.00    

ZIM       ZIM    CAPE TOWN                             337.09         337.09    

***  NO MORE ITEMS  ***                                                         

F1-SCAN, F5-TOGGLE, F9 - ALTER PRINTER, ESC-EXIT                                

Level 1

xe "BANK ACCOUNT"BANK ACCOUNT
:
6 characters

Scan transactions and select items to be reconciled by pressing [F7] to mark item. Press [F3] to update and this will create one reconciled entry in program CB60 - Bank Reconciliation.

CASH BOOK - RECONCILING MATCH                                      CB65  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                PERIOD -  06 

BANK #       1          STANDARD BANK                           BRANCH : 030401 

DOCUMENT # SEQ                                                                  

FROM DOC #   [77776   ]      2 - Payments   BANK STMT          12605.36         

                                            RUNNING BAL        31402.72         

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT  S 

11/11/98<-->PAY-077776           THE POWER SOURC         25.00-        25.00- R 

***  NO MORE ITEMS  ***                                                         

F1-SCAN, F3-UPDATE, F4-UNMARK, F5-TOGGLE, F6-DOC TYPE, F7-MARK, ESC-EXIT        

Press [F5] to toggle the items.

If the entries selected do not balance out, the prompt MATCHED ITEMS DO NOT BALANCE appears and entries are unmarked for you to start again.

CASH BOOK - RECONCILING MATCH                                      CB65  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                PERIOD -  06 

BANK #       1          STANDARD BANK                           BRANCH : 030401 

DOCUMENT # SEQ                                                                  

FROM DOC #   [77776   ]      1 - Deposits   BANK STMT          12605.36         

                                            RUNNING BAL        31402.72         

DATE        TRANS #     X-REF    NARRATIVE             DOC AMOUNT  RECON AMT  S 

***  NO MORE ITEMS  ***                                                         

F1-SCAN, F3-UPDATE, F4-UNMARK, F5-TOGGLE, F6-DOC TYPE, F7-MARK, ESC-EXIT        

Press [F6] to change the document type.

REVERSE RECONCILING MATCH - CB66xe "REVERSE RECONCILING MATCH"

xe "CB66"
This program is the reverse of program CB65 - Reconciling Match. It is used to unreconcile a transaction that appears as two entries.
Enter CB66 to select the program.
8. PRINT MODULE

8.1. THE PRINT MODULE MENUxe "PRINT MODULE MENU"
This module consists of the following report programs;

  CB70 - BANK MASTERFILE/CASHFLOW PRINT

  CB71 - BANK FILE CHANGES PRINT

  CB72 - CASHBOOK ANALYSIS PRINT

  CB73 - AUDIT TRAIL REPORT

  CB74 - HISTORY AUDIT TRAIL PRINT

  CB75 - STANDING BATCH REPORT

  CB76 - LIMITED CUSTOMER/SUPPLIER FILE PRINT

  CB77 - FUTURE TRANSACTION REPORT

  CB78 - TAX CATEGORY REPORT

  CB79 - TAX CATEGORY DETAIL REPORT

  CB85 - DEPOSIT SLIP FORM PRINT/UPDATE

  CB86 - CHEQUE FORM PRINT

  CB87 - REMITTANCE ADVICE

This module makes extensive use of exception-based reporting techniques. This facility enables only that data which matches the selection criteria to be extracted and printed. Each print provides an applicable selection range. The selection range is pre-loaded with the most commonly used selection criteria. All print programs provide an option to either print directly to the printer or to the report management system.

Enter CB7 to display the Print Module Menu.

MASTERFILE PRINT - CB70xe "MASTERFILE PRINT"

xe "CB70"
The program prints bank masterfile details.

The Report destination, Company/Branch combination and date of report may be optionally selected.

Enter CB70 to select the program.

Level 1

CASH BOOK - BANK MASTERFILE/CASHFLOW PRINT                         CB70  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BANK ACCOUNT           FROM [START ]

BANK ACCOUNT             TO [END   ]

DETAILS OK (Y/N)?           [N]

F9 - PRT OPTIONS, F10 - CO/BR, ESC - EXIT

xe "BANK ACCOUNT FROM"BANK ACCOUNT FROM
:
6 digits

xe "BANK ACCOUNT TO"BANK ACCOUNT TO
:
6 digits

DETAILS OK? (Y/N)
:
Y/N

Press [Enter] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program. 

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - BANK MASTERFILE/CASHFLOW PRINT               DATE  98/09/24 @ 09:58 PAGE      2  

BR - 01 - CAPE TOWN                                                                                     CB70  11/101     PERIOD - 02  ------------------------------------------------------------------------------------------------------------------------------------    

BANK ACCOUNT       :    2                                       ALPHA CODE               :    STD 

BANK NAME          :    STANDARD BANK                           A/C NO                   :    88816623 

BRANCH NAME        :    ADDERLEY STREET                         BRANCH NO                :    7553 

ADDRESS            :    P O BOX 2997 

                        CAPE TOWN 

POSTAL CODE        :    8000 

TELEPHONE #        :                                            FAX #                    : 

CONTACT NAME       : 

                   : 

NEXT CHEQUE #      :    006000 

CURRENT DEPOSIT #  :    006000 

NEXT JOURNAL #     :    006000 

CURRENT BALANCE    :        77509.22 

LAST BANK STMT     :       193014.88 

LAST RECON DATE    :    93/09/17 

LAST DEPOSIT DATE  :    93/09/17 

LAST PAYMENT DATE  :    93/09/17 

                                                           CASHFLOW 

------------------------------------------------------------------------------------------------------------------------------------ 

           JANUARY       FEBRUARY          MARCH          APRIL            MAY           JUNE 

IN          458.65        3650.68           0.00           0.00           0.00           0.00 

OUT         654.85       21920.11           0.00           0.00           0.00           0.00 

MOV         196.20       18269.43           0.00           0.00           0.00           0.00 

LY            0.00           0.00           0.00           0.00           0.00           0.00 

              JULY         AUGUST       SEPTEMBER       OCTOBER       NOVEMBER       DECEMBER 

IN            0.00           0.00           0.00           0.00           0.00           0.00 

OUT           0.00           0.00           0.00           0.00           0.00           0.00 

MOV           0.00           0.00           0.00           0.00           0.00           0.00 

LY            0.00           0.00           0.00           0.00           0.00           0.00 

------------------------------------------------------------------------------------------------------------------------------------ 

BRANCH DETAILS 

BR  GL CO/BR  GL NUMBER                             CURRENT 

-------------------------------------------------------------------------------- 

02     02/01  5600 00 000 00                     149739.59 

02     02/01  5600 00 000 00                      72230.37- 

                                             * * *   E N D   O F   R E P O R T   * * *

CB70 - Masterfile Print

MASTERFILE CHANGES PRINT - CB71xe "MASTERFILE CHANGES PRINT"

xe "CB71"
The program prints a report of all bank file changes showing the before and after condition of each addition, amendment and deletion.

Enter CB71 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Press [F10] to change Company/Branch selections. Once these have been accepted, if [ENTER] is pressed, the report will commence printing immediately.

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - BANK FILE CHANGES PRINT                      DATE  98/09/24 @ 09:58 PAGE      1  

BR - 01 - CAPE TOWN                                                                                     CB71  11/101     PERIOD - 01  ----------------------------------------------------------------------------------------------------------------------------------- 

   A/C #    FIELD DESCRIPTION      CHANGED FROM                     CHANGED TO                       OPERATOR   DATE       TIME 

------------------------------------------------------------------------------------------------------------------------------------ 

    1        OD INTEREST %           0.00                             24.00                           SYSADMIN   93/09/23   18:07 

    1        NEXT CHEQUE #          000004                           000005                           SYSADMIN   93/09/23   18:07 

    1        NEXT JOURNAL #         000001                           000005                           SYSADMIN   93/09/23   18:07 

    1        CURRENT DEPOSIT #      000001                           000005                           SYSADMIN   93/09/23   18:07 

                                                  NUMBER OF RECORDS LISTED:      4 

                                             * * *   E N D   O F   R E P O R T   * * *

CB71 - Masterfile Changes Print

CASHBOOK ANALYSIS PRINT - CB72xe "CASHBOOK ANALYSIS PRINT"

xe "CB72"
The program prints the categories report.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Enter CB72 to select the program.

CASH BOOK - CASHBOOK ANALYSIS PRINT                                CB72  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

REPORT TYPE                 [1]              1 - CATEGORY TOTAL LEVEL

                                             2 - CATEGORY NOT POSTED DETAILS

                                             3 - CATEGORY WITH FULL DETAILS

CATEGORIES             FROM [      ]

                         TO [      ]

PRINT ZERO CATEGORIES? (Y/N)[Y]

PERIOD #                    [11]             ( 00 = ALL PERIODS )

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "REPORT TYPE"REPORT TYPE
:
[1]
Category Total Level - will summarise transactions per category and print totals for each category for the first 6 periods or the last 6 periods.



[2]
Category Not Posted Details. This option will list full transaction details for entries not yet interfaced to the General Ledger.



[3]
Category with full details. Full details will list transaction details for the period.



Select the required format.

xe "CATEGORY FROM-TO"CATEGORY FROM-TO
:
4 characters



Enter the range required.

xe "PRINT ZERO CATEGORIES (Y/N)?"PRINT ZERO

CATEGORIES (Y/N)?
:
Y/N



Enter [Y] if you wish to print categories with zero values.



Enter [N] if you wish to exclude zero valued categories from the report.

xe "PERIOD # "PERIOD # 
:
2 digits



Enter [00] to select all periods.

DETAILS OK? (Y/N)
:
Y/N

Level 2

CASH BOOK - CASHBOOK ANALYSIS PRINT                                CB72  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

REPORT FORMAT               [1]              1 - PERIODS 1-6

                                             2 - PERIODS 7-12

                                             3 - TOTAL CONSOLIDATION

DETAILS OK? (Y/N)           [Y]

F10 - OPTIONS, ESC - EXIT

This level applies only if you selected Report type 1.

xe "REPORT FORMAT"REPORT FORMAT
:
[1] Periods 1-6



[2] Periods 7-12



[3] Total consolidation



Select the required format.

CO - 01 - TECHNOLOGIES INCORPORATE       CASH BOOK - CASHBOOK ANALYSIS PRINT                      DATE  98/09/24 @ 09:58 PAGE      1  

BR - 01 - CAPE TOWN                      CATEGORY WITH FULL DETAILS                                     CB72  11/101     PERIOD - 02  ------------------------------------------------------------------------------------------------------------------------------------  AUDIT X-REF      REFERENCE  DATE      TRN-DOC #    ACCT #         DEBIT        CREDIT           TAX  NARRATIVE 

------------------------------------------------------------------------------------------------------------------------------------ 

GL ACCOUNT :  1000/00/000/00                 PURCHASES 

   CATEGORY : 1                              PURCHASES 

    9 2/000005              93/09/17  PAY-000005   1            3234.74-                     323.47- 

   10 2/000006              93/09/17  PAY-000006   1             340.23-                      34.02- 

   11 2/000007              93/09/17  PAY-000007   1             234.97-                      23.50- 

   13 2/006000              93/09/17  PAY-006000   2            6128.18-                     612.82- 

   14 2/006001              93/09/17  PAY-006001   2             776.66-                      77.67- 

   15 2/006002              93/09/17  PAY-006002   2            4385.66-                     400.00- 

                                                          ------------- ------------- ------------- 

      CATEGORY TOTAL :              1                          15100.44-         0.00       1471.48- 

                                                          ------------- ------------- ------------- 

      GL ACCOUNT TOTAL :   1000/00/000/00                      15100.44-         0.00       1471.48- 

                                                          ------------- ------------- ------------- 

GL ACCOUNT :  3000/00/000/00                 SALES 

   CATEGORY : 2                              SALES 

    7 1/000654              93/09/17  DEP-000654   1                         30854.00       2500.00 

   16 1/006000              93/09/17  DEP-006000   2                           499.09         49.91 

                                                          ------------- ------------- ------------- 

      CATEGORY TOTAL :              2                                        31353.09       2549.91 

                                                          ------------- ------------- ------------- 

      GL ACCOUNT TOTAL :   3000/00/000/00                                    31353.09       2549.91 

                                                          ------------- ------------- ------------- 

GL ACCOUNT :  3999/99/999/99                 SUSPENSE 

   CATEGORY :                                SUNDRY CATEGORY 

    8 2/000004              93/09/17  PAY-000004   1            2554.00- 

   12 2/000008              93/09/17  PAY-000008   1             589.87-                      65.00- 

   17 1/006001              93/09/17  DEP-006001   2                           584.33 

   18 1/006003              93/09/17  DEP-006003   2                           900.25         87.00 

                                                          ------------- ------------- ------------- 

      CATEGORY TOTAL :                                          3143.87-      1484.58         22.00 

                                                          ------------- ------------- ------------- 

      GL ACCOUNT TOTAL :   3999/99/999/99                       3143.87-      1484.58         22.00 

                                                          ------------- ------------- ------------- 

                                                          ------------- ------------- ------------- 

                                    GRAND TOTAL                18244.31-     32837.67       1100.43 

                                                          ============= ============= ============= 

NO. OF ITEM LINES    12 

                                             * * *   E N D   O F   R E P O R T   * * * 

CB72 - Categories Print

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - CASHBOOK ANALYSIS PRINT                      DATE  98/09/24 @ 09:58 PAGE      1  

BR - 01 - CAPE TOWN                      CATEGORY WITH FULL DETAILS  - GENERAL LEDGER CODE SUMMARY      CB72  11/101     PERIOD - 02  ------------------------------------------------------------------------------------------------------------------------------------  GENERAL LEDGER CODE            DESCRIPTION                        DEBIT        CREDIT           TAX 

------------------------------------------------------------------------------------------------------------------------------------ 

1000/00/000/00                 PURCHASES                       15100.44-         0.00       1471.48- 

3000/00/000/00                 SALES                                         31353.09       2549.91 

3999/99/999/99                 SUSPENSE                         3143.87-      1484.58         22.00 

                                                          ------------- ------------- ------------- 

                                    GRAND TOTAL                18244.31-     32837.67       1100.43 

                                                          ============= ============= ============= 

                                             * * *   E N D   O F   R E P O R T   * * * 

CB72 - Categories Print

AUDIT TRAIL PRINT - CB73xe "AUDIT TRAIL PRINT"

xe "CB73"
The program prints a Cashbook system audit trail with a number of option levels.

Enter CB73 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - AUDIT TRAIL REPORT                                     CB73  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                             

ALTERNATE SEQUENCE CODE     [TR1 ]                                              

CODE    DESCRIPTION                                                             

TR1 <-->TRANSACTION VALUE                                                       

***  NO MORE ITEMS  ***                                                         

F1 - SCAN, F9 - PRT OPTS, F10 - PREV.SCRN                                       

Level 1

xe "ALTERNATE SEQUENCE CODE"ALTERNATE

SEQUENCE CODE
:
4 characters



Scan the displayed list and select code by pressing [ENTER]. It is important that the alternate sequence code be updated immediately prior to running the report to ensure that all transactions have had an entry added to the alternate sequence file for that code, unless CB37 - Alternate Sequence Maintenance, specifies automatic updating. Select the masterfile sequence by entering blanks.

Level 2 - Masterfile sequence.
CASH BOOK - AUDIT TRAIL REPORT                                     CB73  11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

REPORT BY                   [1]        1 - SYSTEM DATE

                                       2 - TRANSACTION DATE

                                       3 - PERIOD

REPORT SEQUENCE             [1]        1 - BANK #

                                       2 - TYPE/DOCUMENT # WITHIN BANK

                                       3 - ACCOUNT/CROSS REFERENCE

                                       4 - LEDGER #/CATEGORY

DETAILS OK? (Y/N)           [Y]

F10 - PREV, ESC - EXIT

If you selected the masterfile sequence by entering blanks at the previous level, you will have to respond to the following prompts.

xe "REPORT BY"REPORT BY
:
Select the date type in which the report is to be produced.



[1]
System date. Details will be selected by the date they were entered into the system.



[2]
Transaction date. Details will be selected by the date of the transactions.



[3]
Period. Details will be selected by the period they were entered into the system.

xe "REPORT SEQUENCE"REPORT SEQUENCE
:
Select the order in which the report will be produced.



[1]
Bank #. The report will be produced in bank number order.



[2]
Type/Document # within bank. The report will be in bank/type/document number order.



[3]
Account/cross reference. The report will be produced in Customer or Supplier account/cross reference order.



[4]
Ledger #/category. The report will be produced in general ledger #/category order.

Level 2 - Alternate sequence

CASH BOOK - AUDIT TRAIL REPORT                                     CB73  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                             

BR - 01 - CAPE TOWN                                                             

                                                     TRANSACTION FILE           

SEQUENCE           TR1  TRANSACTION VALUE                                       

                                                     ALT. KEY SCAN              

ALTERNATE SEQUENCE #   FROM [0                ]                                 

                         TO [00               ]                                 

CO/BR/BANK# /AUDIT/LN#   ALTERNATE CODE    DOCUMENT #   DATE      DOC VALUE     

***  NO ITEMS  ***                                                              

F1 - SCAN, F5 - SEQ, F6 - CODES, F10 - ALT.SEQ                                  

If you selected an alternate sequence at level 1 you will have to respond to the following prompts.

xe "ALTERNATE SEQUENCE # FROM"ALTERNATE SEQUENCE

# FROM
:
Variable number of digits according to the sequence chosen.



Enter or scan for the alternate sequence number range.

xe "ALTERNATE SEQUENCE # TO"ALTERNATE SEQUENCE

# TO
:
Variable number of digits according to the sequence chosen.

Once the range is selected the program will continue to the next level.

Level 3 - Alternate sequence
CASH BOOK - AUDIT TRAIL REPORT                                     CB73  11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

ALTERNATE SEQUENCE TAX1     TAX REPORT SEQ

CONSOLIDATION          (Y/N)  PAGE SKIP  (Y/N)

COMPANY                  [N]               [N]

BRANCH                   [N]               [N]

TAX CATEGORY             [N]               [N]

BANK                     [N]               [N]

DOCUMENT #               [N]               [N]

DOCUMENT DATE            [Y]               [N]

F3 - ACCEPT, F10 - RANGE, ESC - EXIT

You will be presented with a screen which will allow you to select consolidation and page skip parameters. The options displayed will depend on the alternate sequence specified in CB37 - Alternate Sequence Maintenance.

NOTE : ALL transactions selected will be printed. Consolidation does not mean that totals only will be printed - it means that a total will print after all the transactions up to the break indicated.

Level 4 - Alternate sequence

xe "REPORT BY"REPORT BY
:
Select the date type in which the report is to be produced.



[1]
System date. Details will be selected by the date they were entered into the system.



[2]
Transaction date. Details will be selected by the date of the transactions.



[3]
Period. Details will be selected by the period they were entered into the system.

CASH BOOK - AUDIT TRAIL REPORT                                     CB73  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

SYSTEM DATE           FROM  [07/12/90]

                        TO  [07/01/91]

TRANSACTION TYPES           [1]             1 - ALL

                                            2 - DEPOSITS

                                            3 - PAYMENTS

                                            4 - JOURNALS

DETAILS OK? (Y/N)           [Y]

F10 - PREVIOUS SCREEN, ESC - EXIT

Level 3/5 - Masterfile/Alternate sequence
Whether you are printing in the default masterfile sequence or a selected alternate sequence, you will have to respond to the following. System date may be replaced by Transaction date depending on the selection made previously.

xe "SYSTEM DATE FROM"SYSTEM DATE FROM
:
DD/MM/CCYY

xe "SYSTEM DATE TO"SYSTEM DATE TO
:
DD/MM/CCYY

Enter the first and last dates (DD/MM/CCYY) to be included. The default start date is the current date and the default last data is a month greater than the current date.

For the report by PERIOD option instead of by DATE, the program prompts for;

xe "PERIOD"PERIOD
:
2 digits



Enter a period. The default is current period.

xe "TRANSACTION TYPES"TRANSACTION TYPES
:
[1] All



[2] Deposits



[3] Payments



[4] Journals

DETAILS OK? (Y/N)
:
Y/N

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - AUDIT TRAIL REPORT                           DATE  98/09/24 @ 09:58 PAGE      1  

BR - 01 - CAPE TOWN                      AUDIT TRAIL   ALL TRANS                                        CB73  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  SYSTEM DATES -      FROM : 01/01/01 TO 99/12/31 

AUDIT#  REF   TR DATE PD   TRANS#  X-REF    BANK   NARRATIVE                      DEBIT       CREDIT          TAX  SRC     BALANCE 

------------------------------------------------------------------------------------------------------------------------------------ 

    7 DEP      930917 02 DEP000654 1/000654 1      GORDON WELLS                 30854.00                   2500.00        33354.00 

    8 CHQ      930917 02 PAY000004 2/000004 1      LEGAL AGENTS                               2554.00-        0.00        30800.00 

    9 CHQ      930917 02 PAY000005 2/000005 1      THE MAIL SHOP CC                           3234.74-      323.47-       27241.79 

   10 CHQ      930917 02 PAY000006 2/000006 1      COMPUTER REPAIRS & MAINTE                   340.23-       34.02-       26867.54 

   11 CHQ      930917 02 PAY000007 2/000007 1      POSTMASTER                                  234.97-       23.50-       26609.07 

   12 CHQ      930917 02 PAY000008 2/000008 1      CITY TREASURER                              589.87-       65.00-       25954.20 

                                                                             ------------ ------------ ------------ 

1                                                                               30854.00      6953.81-     2054.01 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                          25954.20 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                        30854.00             6953.81CR                               2054.01            25954.20 

   13 CHQ      930917 02 PAY006000 2/006000 2      COMPUTER REPAIRS & MAINTE                  6128.18-      612.82-        6741.00- 

   14 CHQ      930917 02 PAY006001 2/006001 2      THE PAINT SHOP                              776.66-       77.67-        7595.33- 

   15 CHQ      930917 02 PAY006002 2/006002 2      THE BEST SHOP                              4385.66-      400.00-       12380.99- 

   16 DEP      930917 02 DEP006000 1/006000 2      MR S THOMPSON                  499.09                     49.91        11831.99- 

   17 DEP      930917 02 DEP006001 1/006001 2      STAFF RECEIPTS                 584.33                      0.00        11247.66- 

   18 DEP      930917 02 DEP006003 1/006003 2      EX STOCK SALES                 900.25                     87.00        10260.41- 

                                                                             ------------ ------------ ------------ 

2                                                                                1983.67     11290.50-      953.58- 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                          10260.41- 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                         1983.67            11290.50CR                                953.58CR          10260.41CR 

                                                                             ------------ ------------ ------------ 

GRAND TOTAL                                                                     32837.67     18244.31-     1100.43 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                          15693.79 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                        32837.67            18244.31CR                               1100.43            15693.79 

NUMBER OF TRANSACTIONS      12          NUMBER OF BANK ACCOUNTS       2 

                                             * * *   E N D   O F   R E P O R T   * * *

9
CB73 - Audit Trail Print

 AUDIT TRAIL  -  HISTORYxe "AUDIT TRAIL  -  HISTORY" - CB74

The program prints a Cashbook system audit trail from the history with a number of option levels.

It is exactly like CB73 - Audit Trail Report except it prints details from the history and not the current file.
Enter CB74 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.xe "CB74"
STANDING BATCH REPORT - CB75xe "STANDING BATCH REPORT"

xe "CB75"
The program prints a report of all standing batches entered in CB20 - Standing Entry Maintenance, with a number of option levels.

Enter CB75 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - STANDING BATCH REPORT                                  CB75  11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

ALTERNATE SEQUENCE CODE     [SRC ]

CODE    DESCRIPTION

SRC <-->BY BANK                       

TAX1    TAX CATEGORY SEQUENCE

TAXT    DOCUMENT DATE SEQUENCE

ZERO    DOCUMENT VALUE SEQUENCE     

***  NO MORE ITEMS  ***

F1 - SCAN, F10 - PREV.SCRN

Level 1

xe "ALTERNATE SEQUENCE CODE"ALTERNATE

SEQUENCE CODE
:
4 characters



Scan the displayed list and select code by pressing [ENTER]. It is important that the alternate sequence code be updated immediately prior to running the report to ensure that all transactions have had an entry added to the alternate sequence file for that code unless CB37 - Alternate Sequence Maintenance, specifies automatic update. Select the masterfile sequence by entering blanks.

CASH BOOK - STANDING BATCH REPORT                                  CB75  11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

REPORT BY                   [1]        1 - SYSTEM DATE

                                       2 - TRANSACTION DATE

                                       3 - PERIOD

REPORT SEQUENCE             [1]        1 - BANK #

                                       2 - TYPE/DOCUMENT # WITHIN BANK

                                       3 - ACCOUNT/CROSS REFERENCE

                                       4 - LEDGER #/CATEGORY

DETAILS OK? (Y/N)           [Y]

F10 - PREV, ESC - EXIT

Level 2 - Masterfile sequence.
If you selected the masterfile sequence by entering blanks at the previous level, you will have to respond to the following prompts.

xe "REPORT BY"REPORT BY
:
Select the date type in which the report is to be produced.



[1]
System date. Details will be selected by the date they were entered into the system.



[2]
Transaction date. Details will be selected by the date of the transactions.



[3]
Period. Details will be selected by the period they were entered into the system.

xe "REPORT SEQUENCE"REPORT SEQUENCE
:
Select the order in which the report will be produced.



[1]
Bank #. The report will be produced in bank number order.



[2]
Type/Document # within bank. The report will be in type/document number order within the bank.



[3]
Account/cross reference. The report will be produced in account/cross reference order.



[4]
Ledger #/category. The report will be produced in general ledger #/category order.

Level 2 - Alternate sequence

CASH BOOK - STANDING BATCH REPORT                                  CB75 11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

                                                     STANDING TRANSACTION FILE

SEQUENCE           TAX1 TAX REPORT SEQ

                                                     ALT. KEY SCAN

ALTERNATE SEQUENCE #   FROM [1 01 1     000003930913]

                         TO [0101 1     000003930913]

CO/BR/BANK# /AUDIT/LN#   ALTERNATE CODE          DOCUMENT #   DATE

01/01/1     /  721-00<-->0101 1     000003930913 DEP-000003 93/09/13

01/01/4     /  722-00    0101 4     000001930913 DEP-000001 93/09/13

01/01/4     /  723-00    0101 4     000001930913 DEP-000001 93/09/13

01/01/4     /  723-01    0101 4     000001930913 DEP-000001 93/09/13

01/01/4     /  727-00    0101 4     000003930421 DEP-000003 93/04/21

01/01/4     /  727-01    0101 4     000003930421 DEP-000003 93/04/21

01/01/4     /  725-00    0101 4     000252930913 PAY-000252 93/09/13

01/01/4     /  726-00    0101 4     000258930913 PAY-000258 93/09/13

01/01/4     /  726-02    0101 4     000258930913 PAY-000258 93/09/13

01/01/4     /  724-00    0101 4     930913930913 DEP-930913 93/09/13

01/01/5     /  746-00    0101 5     000001920601 RECORD NOT FOUND

F1 - FWD, F5 - SEQ, F6 - CODES, F10 - ALT.SEQ

If you selected an alternate sequence at level 1 you will have to respond to the following prompts.

xe "ALTERNATE SEQUENCE # FROM"ALTERNATE SEQUENCE

# FROM
:
Variable number of digits according to the sequence chosen.



Enter or scan for the alternate sequence number range.

xe "ALTERNATE SEQUENCE # TO"ALTERNATE SEQUENCE

# TO
:
Variable number of digits according to the sequence chosen.

Once the range is selected the program will continue to the next level.

Level 3 - Alternate sequence
CASH BOOK - STANDING BATCH REPORT                                     CB75  11/007

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

ALTERNATE SEQUENCE TAX1     TAX REPORT SEQ

CONSOLIDATION          (Y/N)  PAGE SKIP  (Y/N)

COMPANY                  [N]               [N]

BRANCH                   [N]               [N]

TAX CATEGORY             [N]               [N]

BANK                     [N]               [N]

DOCUMENT #               [N]               [N]

DOCUMENT DATE            [Y]               [N]

F3 - ACCEPT, F10 - RANGE, ESC - EXIT

You will be presented with a screen which will allow you to select consolidation and page skip parameters. The options displayed will depend on the alternate sequence specified in AR33. 

NOTE : ALL transactions selected will be printed. Consolidation does not mean that totals only will be printed - it means that a total will print after all the transactions up to the break indicated.

Level 4 - Alternate sequence

xe "REPORT BY"REPORT BY
:
Select the date type in which the report is to be produced.



[1]
System date. Details will be selected by the date they were entered into the system.



[2]
Transaction date. Details will be selected by the date of the transactions.



[3]
Period. Details will be selected by the period they were entered into the system.

CASH BOOK - STANDING BATCH REPORT                                  CB75  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

SYSTEM DATE           FROM  [07/12/90]

                        TO  [07/01/91]

TRANSACTION TYPES           [1]             1 - ALL

                                            2 - DEPOSITS

                                            3 - PAYMENTS

                                            4 - JOURNALS

DETAILS OK? (Y/N)           [Y]

F10 - PREVIOUS SCREEN, ESC - EXIT

Level 3/5 - Masterfile/Alternate sequence
Whether you are printing in the default masterfile sequence or a selected alternate sequence, you will have to respond to the following.

xe "SYSTEM DATE FROM"SYSTEM DATE FROM
:
DD/MM/CCYY



Enter the date (DD/MM/CCYY) from which the audit trail is to start printing. The default date is the current date for both the system and transaction report options.

xe "SYSTEM DATE TO"SYSTEM DATE TO
:
DD/MM/CCYY



Enter the last date (DD/MM/CCYY) to be included. The default date is a month greater than the current date.

For the report by PERIOD option instead of by DATE, the program prompts for;

xe "PERIOD"PERIOD
:
2 digits



Enter a period. The default is current period.

xe "TRANSACTION TYPES"TRANSACTION TYPES
:
[1] All



[2] Deposits



[3] Payments



[4] Journals

DETAILS OK? (Y/N)
:
Y/N

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - STANDING BATCH REPORT                        DATE  98/09/24 @ 13:20 PAGE      1  

BR - 01 - CAPE TOWN                      AUDIT TRAIL   ALL TRANS       - STANDING                       CB75  11/101     PERIOD   10  ------------------------------------------------------------------------------------------------------------------------------------  SYSTEM DATES -      FROM : 01/01/01 TO 93/09/24 

AUDIT#  REF   TR DATE PD   TRANS#  X-REF    BANK   NARRATIVE                      DEBIT       CREDIT          TAX  SRC     BALANCE 

------------------------------------------------------------------------------------------------------------------------------------ 

STANDING BATCH 1        FOR BANK 2      AND A/C 1      DEP  NARR                                PPER 01 POSTED 00, AMT, PRMPT, CB No 

    2 DEP      000000 02 DEP       1        2      THE WHOLESALE FACTORY         7272.73                    727.27         8000.00 

                                                                            ------------ ------------ ------------ 

2                                                                                7272.73         0.00       727.27 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                           8000.00 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                         7272.73                                                      727.27             8000.00 

STANDING BATCH 2        FOR BANK 3      AND A/C 1      DEP  NARR                                FREQ 01 POSTED 00, %,   PRMPT, 

                                                                                                                                   * 

    3 DEP      000000 02 DEP099855 2        3      THE WHOLESALE FACTORY           10.00                      0.00           10.00 

    3 DEP      000000 02 DEP099855 2        3                                      90.00                      0.00           90.00 

                                                                             ------------ ------------ ------------ 

3                                                                                 100.00         0.00         0.00 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                            100.00 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                          100.00                                                                          100.00 

                                                                             ------------ ------------ ------------ 

GRAND TOTAL                                                                       100.00         0.00         0.00 

                                                                             ------------ ------------ ------------    ------------ 

                                                                                                                            100.00 

                                                                                                                       ------------ 

POSTING SUMMARY                         DEPOSITS            PAYMENTS            JOURNALS                 TAX              TOTAL 

                                         7372.73                                                      727.27             8100.00 

NUMBER OF TRANSACTIONS       5          NUMBER OF BANK ACCOUNTS       2 

                                             * * *   E N D   O F   R E P O R T   * * *

10
CB75 - Standing Batch Report

LIMITED CUSTOMER/SUPPLIER FILE PRINT - CB76xe "LIMITED CUSTOMER/SUPPLIER FILE PRINT"

xe "CB76"
The program prints a list of Cashbook customers or suppliers with the option to select monthly totals, current usage or history usage.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

Enter CB76 to select the program.

CASH BOOK - LIMITED CUSTOMER/SUPPLIER PRINT                        CB76  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

REPORT TYPE                 [1]             1 - Cashbook Customers

                                            2 - Cashbook Suppliers

REPORT DETAILS              [2]             1 - Address

                                            2 - Monthly Totals

                                            3 - Usage Current

                                            4 - Usage History

DETAILS OK? (Y/N)           [Y]

F9 - PRT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "REPORT TYPE"REPORT TYPE
:
[1] Cashbook Customers



[2] Cashbook Suppliers

xe "REPORT DETAILS"REPORT DETAILS
:
[1] Print Customer/Supplier Address



[2] Print Customer/Supplier totals for the period.



[3] Print Customer/Supplier details for the period.



[4] Print Customer/Supplier history details.

Press [Enter] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program.
FUTURE TRANSACTION REPORTxe "FUTURE TRANSACTION REPORT" - CB77xe "CB77"
This report is exactly as the one described under CB73 - Audit Trail Report. The only difference being that it prints future, instead of current transactions.
Enter CB77 to select the program.

TAX CATEGORY REPORTxe "TAX CATEGORY REPORT" - CB78xe "CB78"
The program prints a VAT Report for selected tax categories which are set up and may be viewed in CB36 - Tax Category Maintenance.

Enter CB78 to select the program.

The Report destination, Company/Branch combination and date of report may be optionally selected. See the GETTING STARTED section at the beginning of this chapter.

CASH BOOK - TAX CATEGORY REPORT                                    CB78  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

CATEGORY               FROM [ ]

                         TO [Z]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "CATEGORY FROM-TO"CATEGORY FROM-TO
:
1 character



Enter the range of tax categories you wish to print on the report.

DETAILS OK? (Y/N)
:
Y/N

Accept the default selections or press [F10] to return to the company/branch selection screen. The [ESC] key will end the program.

CATEGORY DETAIL REPORT - CB79xe "TAX CATEGORY DETAIL REPORT"

xe "CB79"
This program prints a report of deposit, payment and journal transactions for each tax category in the tax category sequence. The precise sequence is determined by selecting an alternate sequence code as set up in program CB37 - Alternate Sequence Maintenance. The transactions are selected by entering the system date or transaction date range, or a specific period in the current year.

Before running this program, program CB37 - Alternate Sequence Maintenance, must be run so that the alternate key can be updated for all outstanding transactions, unless you specified automatic updating in that program.

Enter CB79 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

Level 1

xe "REPORT BY"REPORT BY
:
[1] System date



[2] Transaction date



[3] Period

PRINT NARRATIVE 

ISO NAME XE "PRINT NARRATIVE ISO NAME" ?
:
Y/N



If [Y] the transaction narrative will print in stead of the category name.

Level 2

If [1] System date is selected then the following prompt appears.

xe "SYSTEM DATE FROM"SYSTEM DATE FROM
:
CCYY/MM/DD



The date format will appear as set up in SU30 - Option 1 General Details.

xe "SYSTEM DATE TO"SYSTEM DATE TO
:
CCYY/MM/DD

If [2] Transaction date is selected then the following prompt appears.

xe "TRANSACTION DATE FROM"TRANSACTION 

DATE FROM
:
CCYY/MM/DD



The date format will appear as set up in SU30 - Option 1 General Details.

TRANSACTION 

DATE TOxe "TRANSACTION"
:
CCYY/MM/DD

If [3] Period is selected then the following prompt appears.

xe "PERIOD"PERIOD
:
2 digits

Accept the defaults or enter a new selection.

Level 3

xe "ALTERNATE SEQUENCE CODE"ALTERNATE

SEQUENCE CODE
:
4 characters



Scan the displayed list and select code by pressing [ENTER]. It is important that the alternate sequence code selected contains the tax category field at the high level in the alternate key (as set up in program CB37 - Alternate Sequence Maintenance) since the report produces subtotals on break of tax category.



It is also important that the alternate sequence code be updated immediately prior to running the report to ensure that all transactions have had an entry added to the alternate sequence file for that code.

Level 4

xe "ALTERNATE SEQUENCE # FROM"ALTERNATE SEQUENCE

# FROM
:
Variable number of digits according to the sequence chosen.



Enter or scan for the alternate sequence number range. An alternate key must be used in CB79 - Tax Category Detail Report

xe "ALTERNATE SEQUENCE # TO"ALTERNATE SEQUENCE

# TO
:
Variable number of digits according to the sequence chosen.

Once the range is selected the program will continue to the next level.

Level 5

CASH BOOK - TAX CATEGORY DETAIL REPORT                             CB79  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  11

ALTERNATE SEQUENCE SRC      WHERE DID TRANSACTIONS COME FR

CONSOLIDATION          (Y/N)  PAGE SKIP  (Y/N)

SOURCE OF TRANSACT'N     [N]               [N]

COMPANY                  [N]               [N]

BANK                     [N]               [N]

BRANCH                   [N]               [N]

DOCUMENT #               [N]               [N]

F3 - ACCEPT, F10 - RANGE, ESC - EXIT

You will be presented with a screen which will allow you to select consolidation and page skip parameters. The options displayed will depend on the alternate sequence specified in CB37 - Alternate Sequence Maintenance. 

NOTE : ALL transactions selected will be printed. Consolidation does not mean that totals only will be printed - it means that a total will print after all the transactions up to the break indicated.

CO - 01 - TECHNOLOGIES INCORPORATED      CASH BOOK - TAX CATEGORY DETAIL REPORT                   DATE  98/09/24 @ 10:23 PAGE      1  

BR - 01 - CAPE TOWN                      TAX DETAIL - ALL TRANSACTIONS                                  CB79  11/101     PERIOD - 02  ------------------------------------------------------------------------------------------------------------------------------------  CODE  TAX    TAX REPORT                      COMPANY   /BRANCH    /TAX CATG  /DOC TYPE  /DOC DATE 

SYSTEM DATES        FROM 01/01/01 TO 93/09/24  ALT. SEQ. FROM 0201 1930917                       TO 0202 2930917 

AUDIT#  REF    DATE   PD     TRANS#  X-REF    A/C #  NAME                              DEBIT       CREDIT          TAX      BALANCE 

------------------------------------------------------------------------------------------------------------------------------------ 

TAX CATEGORY " " - ITEM TAX EXEMPT CATEGORY 

   17          930917 02   DEP006001 1/006001 000000 MR R H JOHNSON                   584.33         0.00                    584.33 

   18          930917 02   DEP006003 1/006003 000000 MR R H JOHNSON                   900.25         0.00        87.00       987.25 

    8          930917 02   PAY000004 2/000004 000000 MR KB DOS SANTOS                   0.00      2554.00-                  2554.00- 

   12          930917 02   PAY000008 2/000008 000000 MR KB DOS SANTOS                   0.00       589.87-       65.00-      654.87- 

                                                                                ------------ ------------ ------------ ------------ 

TAX CATEGORY          " "                               TOTAL                        1484.58      3143.87-       22.00      1637.29- 

TAX CATEGORY "1" - 10% TAX (OUTPUT)               10.0000 

    7          930917 02   DEP000654 1/000654 000000 MR R H JOHNSON                 30854.00         0.00      2500.00     33354.00 

   16          930917 02   DEP006000 1/006000 1      MR S THOMPSON                    499.09         0.00        49.91       549.00 

                                                                                ------------ ------------ ------------ ------------ 

TAX CATEGORY          "1"                               TOTAL                       31353.09         0.00      2549.91     33903.00 

TAX CATEGORY "2" - 10% TAX (INPUT)                10.0000 

    9          930917 02   PAY000005 2/000005 000000 MR KB DOS SANTOS                   0.00      3234.74-      323.47-     3558.21- 

   10          930917 02   PAY000006 2/000006 1      COMPUTER REPAIRS & MAINTEN         0.00       340.23-       34.02-      374.25- 

   11          930917 02   PAY000007 2/000007 000000 MR KB DOS SANTOS                   0.00       234.97-       23.50-      258.47- 

   13          930917 02   PAY006000 2/006000 1      COMPUTER REPAIRS & MAINTEN         0.00      6128.18-      612.82-     6741.00- 

   14          930917 02   PAY006001 2/006001 000000 MR KB DOS SANTOS                   0.00       776.66-       77.67-      854.33- 

   15          930917 02   PAY006002 2/006002 000000 MR KB DOS SANTOS                   0.00      4385.66-      400.00-     4785.66- 

                                                                                ------------ ------------ ------------ ------------ 

TAX CATEGORY          "2"                               TOTAL                           0.00     15100.44-     1471.48-    16571.92- 

TAX CATEGORY " " - ITEM TAX EXEMPT CATEGORY 

    3 EX STOCK 930917 02   DEP009000 1/009000 000000 MR R H JOHNSON                   629.87         0.00        25.00       654.87 

    4 DEBTORS  930917 02   DEP009002 1/009002 000000 MR R H JOHNSON                   875.23         0.00                    875.23 

    5 STAFF    930917 02   PAY000587 2/000587 000000 MR KB DOS SANTOS                   0.00      7754.00-      800.00-     8554.00- 

    6 MODEMS   930917 02   PAY000657 2/000657 000000 MR KB DOS SANTOS                   0.00       985.12-                   985.12- 

                                                                                ------------ ------------ ------------ ------------ 

TAX CATEGORY          " "                               TOTAL                        1505.10      8739.12-      775.00-     8009.02- 

                                                                                ------------ ------------ ------------ ------------ 

                                                             GRAND TOTAL            34342.77     26983.43-      325.43      7684.77 

                                                                                ============ ============ ============ ============ 

NUMBER OF CATEGORIES       4 

NUMBER OF TRANSACTIONS    16 

                                             * * *   E N D   O F   R E P O R T   * * * 

CB79 - Tax Category Detail Report

DEPOSIT SLIP PRINT - CB85xe "DEPOSIT SLIP PRINT"

xe "CB85"
The program prints deposit slips in a format set up in program SU35 - Customised Form Maintenance, form type DP. Refer to Appendix B2. for more details.

Enter CB85 to select the program.

CASH BOOK - DEPOSIT SLIP FORM PRINT/UPDATE                         CB85  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

FORM TYPE:                  [DP01] DEPOSIT SLIP

TEST PRINT (Y/N)?           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "FORM TYPE"FORM TYPE
:
4 characters

xe "TEST PRINT? (Y/N)"TEST PRINT? (Y/N)
:
Y/N



Enter [Y] if a test print is required.



Enter [N] to display the next screen.

Press [Enter] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program.

CASHBOOK - DEPOSIT SLIP FORM PRINT/UPDATE                          CB85  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  01

BANK #                      [STD   ]

DEPOSIT # FROM              [000000]

DEPOSIT #   TO              [000000]

UPDATE DEPOSIT # (Y/N)?     [N]

DETAILS OK? (Y/N)           [Y]

F10 - FORM, ESC - EXIT

Level 2

xe "BANK # "BANK # 
:
6 digits



Selected bank account which holds deposit to be printed.

xe "DEPOSIT # FROM"DEPOSIT # FROM
:
6 digits



Enter TO and FROM numbers in these fields.

xe "DEPOSIT # TO"DEPOSIT # TO
:
6 digits

FIRST NATIONAL BANK

JHB ACCOUNT                     027662-625652442

07/01/98                               TECHNOLOGIES INCORPORATED

000001   BRIAN POTTER HOLDINGS              DEP 0101       ****2000.00

000002   SHOPWELL HOLDINGS                  DEP 0301       ****1000.00

000003   SHOPWELL HOLDINGS                  DEP 0301       ****1000.00

000004   LARRY THE LIZARD                   DEP 0501       ****1800.00

PAID IN BY                                                 ****4800.00

11
CB85 - Deposit Slip Form Print

CHEQUE FORM PRINT - CB86xe "CHEQUE FORM PRINT"

xe "CB86"
The program prints cheques in a format set up in program SU35 - Customised Form Maintenance, form type CQ. It combines all payments with the same document number. Please refer to Appendix B1. for more information.

Enter CB86 to select the program.

CASH BOOK - CHEQUE FORM PRINT                                      CB86  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

FORM TYPE:                  [CQ01] CHEQUE

TEST PRINT (Y/N)?           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "FORM TYPE"FORM TYPE
:
4 characters

xe "TEST PRINT? (Y/N)"TEST PRINT? (Y/N)
:
Y/N



Enter [Y] if a test print is required.



Enter [N] to display the next screen.

Press [Enter] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program.

CASH BOOK - CHEQUE FORM PRINT                                      CB86  11/003

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  11

BANK #                      [NEDBNK]

TRANSACTION TYPE            [CHQ ]

DATE FROM                   [02/12/91]

DATE   TO                   [02/12/91]

USE NEXT PERIOD (Y/N)?      [N]

RENUMBER CHEQUES (Y/N)?     [N]

CHEQUE #               FROM [000000]

                         TO [999999]

DETAILS OK? (Y/N)           [Y]

F10 - FORM, ESC - EXIT

Level 2

xe "BANK # "BANK # 
:
6 digits



Enter required bank number.

xe "TRANSACTION TYPE"TRANSACTION TYPE
:
4 characters



Enter the SU31 transaction type i.e. BCH - Bank Charges.

xe "DATE FROM"DATE FROM
:
DD/MM/CCYY

xe "DATE TO"DATE TO
:
DD/MM/CCYY



Select dates on which cheques were processed.

xe "USE NEXT PERIOD (Y/N)?"USE NEXT PERIOD (Y/N)?
:
[Y] Prints cheques entered in program CB16 - Future Transactions Input.



[N] Prints cheques entered in program CB10 - Deposit/Payments Input.

xe "RENUMBER CHEQUES (Y/N)?"RENUMBER 

CHEQUES (Y/N)?
:
[Y] will prompt for you to enter the cheque number. This number will be written to the X-REF field of the cheque being printed.



[N] will use the document number as entered in program CB10 - Deposit/Payments Input or CB16 - Future Transactions Input.

xe "START #"START #
:
6 digits



If you entered [Y] above, enter the number from which cheques should be renumbered.

xe "CHEQUE #"CHEQUE #
:
Enter the required cheque number(s) from CB10/CB16 to be printed.

DETAILS OK? (Y/N)
:
Y/N

Press [F3] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program.

REMITTANCE ADVICE PRINTxe "REMITTANCE ADVICE PRINT" - CB87xe "CB87"
The program prints remittances advices in a format set up in program SU35 - Customised Form Maintenance, form type CB. Please refer to Appendix B3. for more information. It is merely a listing of all cheques paid for the period.

Enter CB87 to select the program.

CASH BOOK -                                                        CB87  11/101

CO - 01 - TWENTY ONE BLOEM STREET

BR - 01 - TWENTY ONE BLOEM STREET                                  PERIOD -  12

FORM TYPE:                  [CB  ]

TEST PRINT (Y/N)?           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

xe "FORM TYPE"FORM TYPE
:
4 characters

xe "TEST PRINT? (Y/N)"TEST PRINT? (Y/N)
:
Y/N



Enter [Y] if a test print is required.



Enter [N] to display the next screen.

Press [F3] to accept the default selections or [F10] to return to the company/branch selection screen. The [ESC] key will end the program.

Level 2

CASH BOOK - REMITTANCE ADVICE                                      CB87  11/101

CO - 01 - TECHNOLOGIES INCORPORATED                            CON

BR - 01 - CAPE TOWN                                                PERIOD -  03

SUPPLIER               FROM [      ]

                         TO [      ]

DETAILS OK? (Y/N)           [Y]

F10 - FORM, ESC - EXIT

SUPPLIER FROMxe "SUPPLIER FROM"
:
6 characters



Enter the first supplier for whom you wish to print a remittance advice.

SUPPLIER TOxe "SUPPLIER TO" 
:
6 characters



Enter the last supplier for whom you wish to print a remittance advice.

If you press [Enter] in both fields, this will be accepted as all suppliers.

DETAILS OK?
:
Y/N

Accept the entries to print the remittance advices.

APPENDIX A

A1.  CASHBOOK EXAMPLE AND DEMONSTRATION

A1.1  SETTING UP THE CASHBOOK

Have you done the following?

1. Installed the Cashbook system - (SU30 - Installation Maintenance,)

2. Setup default parameters - (CB00 - System Record Maintenance)

3. Setup user codes (SU30) and Description entries (SU31 - Descriptions File Maintenance)

When you have completed these steps enter CB31 - Bank Branch File Maintenance, and set up the bank details using the example below as a guide.

The bank account is MAIN A/C, MATADOR CENTRE. Debit interest is 14% and the overdraft rate is 21%. Enter appropriate details for address, contacts, etc. The next cheque # is 57.

The balance in the manual Cashbook is R22068.00 and on the bank statement as at 31/11/90 is R25068.00. The reconciliation done manually at the end of November is as follows;

Balance per Cashbook

22068.00

Cheques not on bank stmt
55
1000.00


56
2000.00

Balance as per Bank Statement

25068.00

Enter the Cashbook balance as R22068.00 and the last bank statement as R25068.00. Press [F3] to update the masterfile. The Bank Branch file Maintenance screen will automatically be presented, where the relevant General Ledger code must be entered, as well as posting details for the General Ledger.

Enter CB60 and post the reconciling items to the Reconciliation Worksheet.

Print the Reconciliation with CB61 - Bank Reconciliation Print.

01/12/90

Cheque 55
1000.00

01/12/90

Cheque 56
2000.00

A1.2  MONTHLY POSTING

DATE
TYPE
AMOUNT
X-REF






Deposit
091290
5000.00
30068.00

15/12/90
Cheque 58
220.00
default

25/12/90
Cheque 59
100.00
default

00/00/00
Direct Debit
55.00
64355454

27/12/90
Cheque 60
150.00
default

09/12/90
Deposit 01
5000.00
default

27/12/90
Deposit 02
1000.00
default

NOTES

1. The direct debit is a monthly rental charge for equipment that is posted through to the Cashbook automatically each month. The ideal is thus to set up a standing transaction.

2. The default under X-REF implies using the system generated X-REF for these entries.

A1.3  MONTH-END BANK STATEMENT

OPENING BALANCE


25068.00






Dep
091290
5000.00
30068.00

Cheque 55
111290
-1000.00
29068.00

Cheque 57
131290
- 500.00
28568.00

Cheque 58
151290
- 220.22
28347.78

D/D
171290
-  55.00
28292.78

auto xfer quorum
64355454



Cheque 61
291290
-1000.00
27292.78

Bank Charges
301290
-   7.79
27284.99

CLOSE BALANCE


27284.99

Print your Cashbook statement via CB50 - Bank and Transaction Scan/Enquiry, and an Interim Bank Reconciliation via CB61 - Bank Reconciliation Print.

A1.4  RECONCILE THE CASHBOOKxe "RECONCILE THE CASHBOOK"
The first item on the bank statement is a deposit for R5000.00. Toggle to scan by deposit # and search for the matching entry. Use F3 to confirm the amount and date. Notice the running balance shown on the right hand side of the screen has changed to reflect the running balance on the bank statement. 

Toggle to scan by cheque and enter the cheque # 55. Enter the amount on the statement - R500.00 and the date the cheque appeared 11/12/90. Repeat for cheque # 58 and cheque # 59.

Notice that the status that appears in column 79 of the transaction line shows an "E" against cheque 57.

Use the X-REF scan to search for and reconcile the direct debit. Since miscellaneous payments all appear with a document # of 0 it is important to clearly cross reference these entries. On the bank statement a cross reference is usually shown against these entries and it would be a good policy to use this # as the cross reference. In the above example the cross reference used is 64355454.

Toggle to the cheque scan and enter the next cheque to reconcile - cheque # 61. The system shows that no such cheque exists and adds an entry to the worksheet. This is in effect an entry that will appear as "Not in Cashbook, but on bank statement" and requires certain adjustments to take place. Options exist to provide this added entry with a description and cross reference. Note that no update is made to the Cashbook - an entry has merely been added to the worksheet and must be dealt with at a later stage.

If no bank charges have yet been posted, two systems may be used.

1.
Do not enter bank and sundry charges at time of reconciliation. Post them directly into the Cashbook via CB14 - Journal Entry Input and auto reconcile or reconcile the entries.

2.
Allow the reconciler to add the entries to the worksheet and then apply the journals to the Cashbook by entering reconciling entries via CB15 - Reconciling Transaction Entry.

Choosing option (2) enter [F3] to add an entry to the worksheet. If you have set up a supervisor password in program SU38 - System Password Maintenance, you will be requested to have one entered, and will not be able to continue until this has been done. Once again this entry will appear as "Not in Cashbook, but on bank statement".

The bank statement has now been entered in full and the running balance on the screen should match the bank statement closing balance. Print the Reconciliation Report via CB61 - Bank Reconciliation Print and examine it.

A1.5  RESOLVING UNRECONCILED ENTRIES

I. By examining the printout it is clear that Cheque 58 for R220.22 was actually entered as R220.00 in the Cashbook. The reconciling worksheet shows the transaction reconciled in error. To correct this, post a journal entry for -22c. This journal is then applied to the unbalanced worksheet entry so that both the Cashbook amount and the bank statement amount now equal R220.22. Assuming the cross reference # for the transaction is 2/000058. Use CB15 - Reconciling Transaction Entry, and post the amount as if using CB14 except ensure that the cross reference # is 2/000058. This entry is then applied to the unbalanced transaction and does not create a new entry in the worksheet.

II. In addition the printout shows that cheque # 61 was inadvertently put through the Cashbook as deposit 02. To correct this;

A. Reverse the deposit out of the Cashbook using a journal entry. Since this reversal applies to an entry that already exists in the Cashbook - deposit 02 (X-REF 1/000002) this must take the form of a reconciling entry.

B. Enter the actual cheque into the Cashbook.

III. Bank charges. Post the correct amount for bank charges to the Cashbook by means of CB15 - Reconciling Transaction Entry and apply the amount to the worksheet entry.

Enter the reconciling entry via CB15 - Reconciling Transaction Entry and apply the journal to the deposit with X-REF 1/000002. Then enter the actual cheque in CB10 - Deposit/Payments Input. Print the Reconciliation Report via CB61 - Bank Reconciliation Print and compare this report to the previous report.

Print the reconciliation and when you are satisfied that it is correct, run the update via CB62 - Automatic Reconciliation Print.

APPENDIX B

B1.  DEFINITION OF FORM TYPE CQxe "DEFINITION OF FORM TYPE CQ"
You must decide which of the available details you wish to print on your cheque stationery. 

It is advisable to print and file a copy of each form created.  This will prove useful if for any reason the forms have to be recreated.

You will define this form in program SU35 - Customised Form Maintenance. Refer to the System Utilities User Guide for general information.

When you have selected form type CQ the first set up screen is displayed.

GENERAL DATA - CHEQUE PRINT

This section defines the dimensions of the form. The system will ensure that details for the various sections do not fall outside the parameters defined here.

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/006

GENERAL DATA - CHEQUE PRINT

DESCRIPTION                                [CHECK PRINT         ]

FORM LENGTH (Lines):                       [030]

FORM WIDTH (Columns):                      [132]

START OF BODY:                             [030]

END   OF BODY:                             [030]

SUMMARY:        HEADER:         Line 001 to 029

                BODY:           Line 030 to 030

                TRAILER:        Line  -  to  -

IS THE ABOVE INFORMATION CORRECT? (Y/N)    [Y]

F1 - NEXT, F3 - ACCEPT, F8 - DELETE, F9 - PRINT, F10 - NEXT FORM, ESC - EXIT

xe "DESCRIPTION"DESCRIPTION
:
20 characters



Enter a form description to identify this document.

xe "FORM LENGTH (Lines)"FORM LENGTH 

(Lines)
:
3 digits



Enter the total number of lines that can be printed on one page. For instance enter 66 if your form is 11 inches long and your printer is set to print 6 lines to the inch.

xe "FORM WIDTH (Columns)"FORM WIDTH 

(Columns)
:
3 digits



Enter the number of columns across the form. For instance 120 columns for a 12 inch form printing 10 chrs. per inch.

xe "START OF BODY"START OF BODY
:
3 digits



Cheques do not have a Header, a Body and a Trailer, so leave these as zero.

xe "END OF BODY"END OF BODY
:
3 digits



Cheques do not have a Header, a Body and a Trailer, so leave these as zero.

The following summary information is calculated by the system. Ensure that it is accurate and press [ENTER] or [F1] to proceed to the next level.

HEADERxe "HEADER"
:
Line 999 to 999

BODYxe "BODY"
:
Line 999 to 999

TRAILERxe "TRAILER"
:
Line 999 to 999

HEADER DETAILS

Header detail screens will be presented until all header information has been specified. Only then will the title screens be presented.

In each case below, we give you the maximum length of the field to be printed. We display this immediately after the prompt.

You will notice that there are two fields next to each numeric field, namely DGT and DEC, depicted for instance as [07][02]. The first figure represents the size of the whole number and the second the size of its decimal. These indicate the default field size the program will use when printing the forms. You may change these if you wish. Remember that if you specify the size as 7.2, this field will use 11 characters when it is printed as it includes a decimal and a sign.

The DGT field is also used on alpha fields where you wish to print less than the maximum number of characters of a field. The default is zero (0) which indicates the maximum should be printed, if you wish to print fewer characters, enter the number in his field.

Where you do not have enough space on your stationery for the total size of the field, decrease this to the maximum you will hold on file.

HEADER 1 - CHEQUE PRINT

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/005

HEADER 1 - CHEQUE PRINT                         LINE  COLMN DGT/DEC LINE  COLMN

CHEQUE NUMBER                                   [   ] [   ]

CHEQUE DATE                                     [005] [120]

PAY TO :  PAYEE INITIALS                        [007] [010]

          PAYEE SURNAME                         [007] [017]

CHEQUE AMOUNT                                   [012] [122] [07][2]

AMOUNT IN WORDS:-2ND COL - OVERFLOW LINE

(WORDS IN BLOCKS)

    100 MILLIONS                                [   ] [   ]

    10  MILLIONS                                [   ] [   ]         [011] [010]

    1   MILLIONS                                [12 ] [020]         [011] [020]

    100 THOUSANDS                               [012] [030]         [011] [030]

    10  THOUSANDS                               [012] [040]         [011] [040]

    1   THOUSANDS                               [012] [050]         [011] [050]

    HUNDREDS                                    [012] [060]         [011] [060]

    TENS                                        [012] [070]         [011] [070]

    ONES                                        [012] [080]         [011] [080]

    CENTS (NUMERIC)                             [012] [090]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

xe "CHEQUE NUMBER"CHEQUE NUMBER
:
6 digits



This is the number generated by the system and written away with the payment record.

xe "CHEQUE DATE"CHEQUE DATE
:
DD/MM/CCYY



The date you enter when you run the cheque printing programs.

PAY TO

xe "PAYEE INITIALS"PAYEE INITIALS
:
You should ignore this field as it is only relevant to the Monthly Payroll System.

xe "PAYEE SURNAME"PAYEE SURNAME
:
30 characters.



Ignore this field as it only pertains to the Monthly Payroll System.

xe "CHEQUE AMOUNT"CHEQUE AMOUNT
:
9.2 digits



This is the total value of the cheque expressed as a numeric value. Any unused positions are filled with the '*' symbol.

AMOUNT IN WORDS:-2ND COL - OVERFLOW LINE

The left hand columns indicate the positions for the amount in words.

This right hand columns should be completed with care. They are used where you have cheque stationery that makes provision for one position less than your cheques may be. For instance, if your stationery allows you to print the amount in words up to 1 million, the maximum amount you can print will be 9,999,999.99. On the rare occasion you may wish to print a cheque which goes into the ten millions. For instance, 23,908,600.15. In this case, you should enter a position here which corresponds to that entered on Trailer 1, but one line higher. Where the program normally only prints the words between one and ten, it will now print double digits in your final column. Where the amount is greater than 'nineteen' it will be split into two lines. It would for instance print the amount above as follows.

Millions
100 Thousands
10 Thousands
Thousands
Hundreds
Tens
Units
Cents
Total

*TWENTY**

*THREE***
*NINE**
*ZERO**
*EIGHT**
*SIX**
*ZERO**
*ZERO**
15
23,908,600.15

All words are preceded by an '*' and followed by as many as required to completely fill the field. This is to make it difficult for unauthorised changes to be made and enhances the security aspect of the system.
Please note that the program can only cope with one digit of overflow.  If there are any more you will get unpredictable results.

xe "100 MILLIONS"100 MILLIONS
:
10 characters



This is the 'hundred millions' value of the cheque expressed in words.

xe "10 MILLIONS"10 MILLIONS
:
10 characters



This is the 'ten millions' value of the cheque expressed in words.

xe "1 MILLIONS"1 MILLIONS
:
10 characters



This is the 'millions' value of the cheque expressed in words.

xe "100 THOUSANDS"100 THOUSANDS
:
10 characters



This is the 'hundred thousands' value of the cheque expressed in words.

xe "10  THOUSANDS"10  THOUSANDS
:
10 characters



This is the 'ten thousands' value of the cheque expressed in words.

xe "1 THOUSANDS"1 THOUSANDS
:
10 characters



This is the 'thousands' value of the cheque expressed in words.

xe "HUNDREDS"HUNDREDS
:
10 characters



This is the 'hundreds' value of the cheque expressed in words.

xe "TENS"TENS
:
10 characters



This is the 'tens' value of the cheque expressed in words.

ONESxe "ONES"
:
10 characters



This is the 'ones' value of the cheque expressed in words.

CENTSxe "CENTS"
:
2 digits



The cents portion of the monetary value.

HEADER 2 - CHEQUE PRINT

PRIVATE 
SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/102  

HEADER 2 - CHEQUE PRINT  

                                                LINE  COLMN DGT/DEC LINE  COLMN  

WHOLE AMOUNT IN WORDS (INCL CENTS)  

   1ST 80 CHARACTERS                            [   ] [   ]  

   2ND 80 CHARACTERS                            [   ] [   ]  

   3RD 80 CHARACTERS                            [   ] [   ]  

PAYEE ADDRESS:  LINE 1                          [008] [010]  

                LINE 2                          [009] [010]  

                LINE 3                          [010] [010]  

                POSTAL CODE                     [011] [010]  

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]  

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT 

WHOLE AMOUNT IN WORDS (INCL CENTS) 

The following three eighty character fields allow you to specify where the amount in words must print in the case where your cheque stationery does not provide for columns as described on the previous pages.

1ST 80 CHARACTERSxe "1ST 80 CHARACTERS"
:

2ND 80 CHARACTERSxe "2ND 80 CHARACTERS"
:

3RD 80 CHARACTERSxe "3RD 80 CHARACTERS"
:

The fields below are read from the vendor masterfile.

PAYEE ADDRESS:  LINE 1xe "PAYEE ADDRESS\:  LINE 1"
:
25 characters


The first line of the address

LINE 2xe "LINE 2"
:
25 characters



The second line of the address

LINE 3xe "LINE 3"
:
25 characters



The third line of the address

POSTAL CODExe "POSTAL CODE"
:
15 characters


The postal code
TITLE DETAILS

There are numerous screens providing up to 999 titles of 30 characters each. These may be used to make your document more readable. You may use this facility rather than go to the expense of having your stationery re- or over-printed.

B2.  DEFINITION OF FORM TYPE DPxe "DEFINITION OF FORM TYPE DP"
You must decide which of the available details you wish to print on your Deposit Slip stationery. 

You will define this form in program SU35 - Customised Form Maintenance. Refer to the System Utilities User Guide for general information.

It is advisable to print and file a copy of each form created.  This will prove useful if for any reason the forms have to be recreated.

When you have selected form type DP the first set up screen is displayed.

GENERAL DATA - DEPOSIT SLIP

This section defines the dimensions of the form. The system will ensure that details for the various sections do not fall outside the parameters defined here.

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/006

GENERAL DATA - DEPOSIT SLIP

DESCRIPTION                                [DEPOSIT SLIP        ]

FORM LENGTH (Lines):                       [066]

FORM WIDTH (Columns):                      [080]

START OF BODY:                             [020]

END   OF BODY:                             [060]

SUMMARY:        HEADER:         Line 001 to 019

                BODY:           Line 020 to 060

                TRAILER:        Line 061 to 066

IS THE ABOVE INFORMATION CORRECT? (Y/N)    [Y]

F1 - NEXT, F3 - ACCEPT, F8 - DELETE, F9 - PRINT, F10 - NEXT FORM, ESC - EXIT

xe "DESCRIPTION"DESCRIPTION
:
20 characters



Enter a form description to identify this document.

xe "FORM LENGTH (Lines)"FORM LENGTH 

(Lines)
:
3 digits



Enter the total number of lines that can be printed on one page of your stationery. For instance enter 66 if your form is 11 inches long and your printer is set to print 6 lines to the inch.

xe "FORM WIDTH (Columns)"FORM WIDTH 

(Columns)
:
3 digits



Enter the number of columns across your form. For instance 120 columns for a 12 inch form printing 10 characters to the inch.

xe "START OF BODY"START OF BODY
:
3 digits



Enter the starting line on which the body of the Deposit Slip begins, that is where deposited items will start printing.

xe "END OF BODY"END OF BODY
:
3 digits



Enter the last line on deposited items are to be printed, before the printer has to skip to a new page, or before trailer information will start printing.

The following summary information is calculated by the system. Ensure that it is accurate and press [ENTER] or [F1] to proceed to the next level.

HEADERxe "HEADER"
:
Line 999 to 999

BODYxe "BODY"
:
Line 999 to 999

TRAILERxe "TRAILER"
:
Line 999 to 999

HEADER DETAILS

Header detail screens will be presented until all header information has been specified. Only then will the Body and Trailer screens be presented.

In each case below, we give you the maximum length of the field to be printed. We display this immediately after the prompt.

You will notice that there are two fields next to each numeric field, namely DGT and DEC, depicted for instance as [07][02]. The first figure represents the size of the whole number and the second the size of its decimal. These indicate the default field size the program will use when printing the forms. You may change these if you wish. Remember that if you specify the size as 7.2, this field will use 11 characters when it is printed as it includes a decimal and a sign.

The DGT field is also used on alpha fields where you wish to print less than the maximum number of characters of a field. The default is zero (0) which indicates the maximum should be printed, if you wish to print fewer characters, enter the number in his field.

Where you do not have enough space on your stationery for the total size of the field, decrease this to the maximum you will hold on file.

HEADER 1 - DEPOSIT SLIP

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/106

                                                                   CON

HEADER 1 - DEPOSIT SLIP                         LINE  COLMN DGT/DEC

BANK NAME                                       [   ] [   ]

BRANCH NAME                                     [   ] [   ]

BRANCH NUMBER                                   [   ] [   ]

BANK NUMBER                                     [   ] [   ]

DATE DEPOSITED                                  [   ] [   ]

COMPANY NAME                                    [   ] [   ]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

xe "BANK NAME"BANK NAME
:
30 characters



This is the name of the bank and will be read from the masterfile.

xe "BRANCH NAME"BRANCH NAME
:
30 characters



This is the name of the branch of the bank and will be read from the branch file.

xe "BRANCH NUMBER"BRANCH NUMBER
:
2 digits



This is the TITAN branch number associated with the branch.

xe "BANK NUMBER"BANK NUMBER
:
6 characters



This is the bank number.

xe "DATE DEPOSITED"DATE DEPOSITED
:
DD/MM/CCYY



The date on which the deposit is made.

xe "COMPANY NAME"COMPANY NAME
:
30 characters



The name of the company depositing the money. This is entered in program SU30 - Installation Maintenance, option 2.

BODY DETAILS

Body detail screens will be presented until all body information has been specified. Only then will the Trailer screens be presented.

Please refer to the Systems Utilities manual program SU35 - Customised Form Maintenance for more details regarding fonts and currency formatting.
BODY 1 - DEPOSIT SLIP

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/006

BODY 1 - DEPOSIT SLIP                                 COLMN DGT/DEC

CUSTOMERS NAME                                        [001]

AMOUNT OF DEPOSIT                                     [032] [07][2]

DOCUMENT NUMBER                                       [045]

CROSS REFERENCE                                       [055]

TRANSACTION REFERENCE                                 [065]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

xe "CUSTOMERS NAME"CUSTOMERS NAME
:
50 characters



This is the customer in respect of whom money is deposited.

xe "AMOUNT OF DEPOSIT"AMOUNT OF DEPOSIT
:
9.2 digits



The value of the deposit.

xe "DOCUMENT NUMBER"DOCUMENT NUMBER
:
6 digits



This is the document number entered in program CB10 - Deposit/Payments Input.

xe "CROSS REFERENCE"CROSS REFERENCE
:
8 digits



As entered in program CB10 - Deposit/Payments Input.

xe "TRANSACTION REFERENCE"TRANSACTION REFERENCE
:
8 digits



The transaction type reference is split into two parts, a transaction type set up in program SU31 - Descriptions File Maintenance, and a four character user code that provides extra reference. This is entered in CB10 - Deposit/Payments Input, under T/TP-REF.

TRAILER DETAILS

Trailer detail screens will be presented until all trailer information has been specified. Titles may be entered on the Title screen.

TRAILER 1 - DEPOSIT SLIP
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TRAILER 1 - DEPOSIT SLIP                        LINE  COLMN DGT/DEC

TOTAL DEPOSITED                                 [   ] [   ] [  ][ ]

PAID IN BY                                      [   ] [   ]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

xe "TOTAL DEPOSITED"TOTAL DEPOSITED
:
9.2 digits



The total of all the preceding line items.

xe "PAID IN BY"PAID IN BY
:
30 characters



This will print 'PAID IN BY' followed by a space for your signature.

TITLE DETAILS

There are numerous screens providing up to 999 titles of 30 characters each. These may be used to make your document more readable. For instance if you have no 'PAGE NUMBER' pre-printed on your deposit slips, you may use the titles to print this. Or if legislation requires that you must always print your own VAT Registration number on all documents, you may use this facility rather than go to the expense of having your stationery re- or over-printed.

B3.  DEFINITION OF FORM TYPE CB

You must decide which of the available details you wish to print on your Remittance Advice stationery. If you have stationery that consists of a remittance advice with a cheque attached, you will use form type CB, using the trailer to define the cheque layout. If your remittance advice and cheque stationery is separate, you will not enter cheque information on form type CB, but will create a separate form type CQ.

These forms are used by program CB87 - Remittance Advice.
You will define these forms in program SU35. Refer to the System Utilities User Guide for general information.

It is advisable to print and file a copy of each form created.  This will prove useful if for any reason the forms have to be recreated.

When you have selected form type CB the first set up screen is displayed.
GENERAL DATA - REMITTANCE ADVICE AND CHEQUE
This section defines the dimensions of the form. The system will ensure that details for the various sections do not fall outside the parameters defined here.
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GENERAL DATA - CASH BOOK - REMITTANCE ADVICE

DESCRIPTION                                [CB REMITTANCE ADVICE]

FORM LENGTH (Lines):                       [066]

FORM WIDTH (Columns):                      [140]

START OF BODY:                             [020]

END   OF BODY:                             [030]

SUMMARY:        HEADER:         Line 001 to 019

                BODY:           Line 020 to 030

                TRAILER:        Line 031 to 066

IS THE ABOVE INFORMATION CORRECT? (Y/N)    [Y]

F1 - NEXT, F3 - ACCEPT, F8 - DELETE, F9 - PRINT, F10 - NEXT FORM, ESC - EXIT

xe "DESCRIPTION"DESCRIPTION
:
20 characters



Enter a form description to identify this document.

xe "FORM LENGTH (Lines)"FORM LENGTH 

(Lines)
:
3 digits



Enter the total number of lines that can be printed on one page of your stationery. For instance enter 66 if your form is 11 inches long and your printer is set to print 6 lines to the inch.

xe "FORM WIDTH (Columns)"FORM WIDTH 

(Columns)
:
3 digits



Enter the number of columns across your form. For instance 120 columns for a 12 inch form printing 10 characters to the inch.

xe "START OF BODY"START OF BODY
:
3 digits



Enter the starting line on which the body of the remittance advice begins, that is where transaction lines will start printing.

xe "END OF BODY"END OF BODY
:
3 digits



Enter the last line on which transactions are to be printed, before the printer has to skip to a new page, or before trailer information will start printing.

The following summary information is calculated by the system. Ensure that it is accurate and press [ENTER] or [F1] to proceed to the next level.

HEADERxe "HEADER"
:
Line 999 to 999

BODYxe "BODY"
:
Line 999 to 999

TRAILERxe "TRAILER"
:
Line 999 to 999

HEADER DETAILS

Header detail screens will be presented until all header information has been specified. Only then will the detail screens be presented.

In each case below, we give you the maximum length of the field to be printed. We display this immediately after the prompt.

You will notice that there are two fields next to each numeric field, namely DGT and DEC, depicted for instance as [07][02]. The first figure represents the size of the whole number and the second the size of its decimal. These indicate the default field size the program will use when printing the forms. You may change these if you wish. Remember that if you specify the size as 7.2, this field will use 11 characters when it is printed as it includes a decimal and a sign.

The DGT field is also used on alpha fields where you wish to print less than the maximum number of characters of a field. The default is zero (0) which indicates the maximum should be printed, if you wish to print fewer characters, enter the number in his field.

Where you do not have enough space on your stationery for the total size of the field, decrease this to the maximum you will hold on file.

HEADER 1 - CASH BOOK REMITTANCE ADVICE
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HEADER 1 - CASH BOOK - REMITTANCE ADVICE        LINE  COLMN DGT/DEC

SUPPLIER NAME                                   [005] [001]

ADDRESS (#1)                                    [006] [001]

ADDRESS (#2)                                    [007] [001]

ADDRESS (#3)                                    [008] [001]

POST CODE                                       [009] [001]

CONTACT                                         [010] [001]

ACCOUNT NUMBER                                  [011] [001]

DATE                                            [012] [001]

PAGE NUMBER                                     [013] [001]

DOCUMENT NUMBER                                 [014] [001]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

xe "SUPPLIER NAME"SUPPLIER NAME
:
50 characters



This name will be read from the vendor masterfile record.

xe "ADDRESS (#1) TO (#3)"ADDRESS (#1) 

TO (#3)
:
25 characters



This will be read from the vendor masterfile record.

xe "POST CODE"POST CODE
:
15 characters



This will be read from the vendor masterfile record.

xe "CONTACT"CONTACT
:
20 characters



This will be read from the vendor masterfile record.

xe "ACCOUNT NUMBER"ACCOUNT NUMBER
:
6 characters



This is the vendor account number.

xe "DATE"DATE
:
DD/MM/CCYY



This is the date entered when the remittance advices are generated.

xe "PAGE NUMBER"PAGE NUMBER
:
3 digits



Each new remittance advice printed will start on page 1, and pages will be numbered consecutively.

DOCUMENT NUMBERxe "DOCUMENT NUMBER"
:
6 digits



The cheque number of this remittance.

BODY DETAILS

Body detail screens will be presented until all body information has been specified. Only then will the trailer and title screens be presented.

Please refer to the Systems Utilities manual program SU35 - Customised Form Maintenance for more details regarding fonts and currency formatting.
BODY 1 - CASH BOOK REMITTANCE ADVICE

BODY 1 -       CASH BOOK - REMITTANCE ADV           COLMN SIZE

DOCUMENT NO.                                         001

TRANSACTION DATE                                     010

DOCUMENT AMOUNT (EXCLUSIVE)                          020  07 2

TAX AMOUNT                                           030  07 2

DOCUMENT AMOUNT (INCLUSIVE)                          040  07 2

TAX CATEGORY                                         050

DEBIT                                                055  07 2

CREDIT                                               065  07 2

XREF                                                 075

REFERENCE                                            085

USER CODE 3                                          095

USER CODE 4                                          100

NARRATIVE                                            105

xe "DOCUMENT NO"DOCUMENT NO
:
8 characters



This is the cheque/payment number of the transaction.

xe "TRANSACTION DATE"TRANSACTION DATE
:
DD/MM/CCYY



This is the document date.

DOCUMENT 

AMOUNT (EXCLUSIVE)xe "DOCUMENT AMOUNT (EXCLUSIVE)"
:
7.2 digits



This is the exclusive value of the cheque/payment

TAX AMOUNTxe "TAX AMOUNT"
:
7.2 digits



This is the tax portion of the cheque/payment

DOCUMENT 

AMOUNT (INCLUSIVE)xe "DOCUMENT AMOUNT (INCLUSIVE)"
:
7.2



This is the inclusive value of the cheque/payment

TAX CATEGORYxe "TAX CATEGORY"
:
1 character



This is the applicable tax category. These categories are set up and maintained in CB36 - Tax Category Maintenance.
xe "DEBIT"DEBIT
:
9.2 digits



The original value of debit transactions inclusive of tax or amounts debited to credit transactions.

xe "CREDIT"CREDIT
:
9.2 digits



The original value of credit transactions inclusive of tax or amounts credited to debit transactions.

xe "XREF"XREF
:
8 characters



This is the cross reference field used on various input programs.

xe "REFERENCE"REFERENCE
:
8 characters



This is a user defined reference code used on various input programs.

USER CODE 3xe "USER CODE 3"
:
4 characters



This is the user defined field set up in SU30 - Installation Maintenance Option 4 and specified in CB00 - System Record Maintenance.

USER CODE 4xe "USER CODE 4"
:
4 characters



This is the user defined field set up in SU30 - Installation Maintenance Option 4 and specified in CB00 - System Record Maintenance.

xe "NARRATIVE"NARRATIVE
:
30 characters



This is the narrative optionally entered in input programs.

TRAILER DETAILS

Trailer detail screens will be presented until all trailer information has been specified. Only then will the title screens be presented.

TRAILER - 1 - CASH BOOK REMITTANCE ADVICE
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TRAILER 1 - CASH BOOK - REMITTANCE ADVICE       LINE  COLMN DGT/DEC

TOTAL : DOCUMENT AMOUNT (EXCLUSIVE)             [040] [001] [07][2]

        TAX AMOUNT                              [041] [001] [07][2]

        DOCUMENT AMOUNT (INCLUSIVE)             [042] [001] [07][2]

        DEBIT                                   [043] [001] [07][2]

        CREDIT                                  [044] [001] [07][2]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F1-NEXT, F2-PREVIOUS, F3-SAVE, F8-DELETE, F9-PRINT, F10-NEXT FORM, ESC-EXIT

TOTAL

The following are totals of forgoing line items.

DOCUMENT 

AMOUNT (EXCLUSIVExe "DOCUMENT AMOUNT (EXCLUSIVE"
:
7.2 digits



This is the exclusive total of the cheques/payments

TAX AMOUNTxe "TAX AMOUNT"
:
7.2. digits



This is the total of the tax portion of the cheques/payments

DOCUMENT 

AMOUNT (INCLUSIVE)xe "DOCUMENT AMOUNT (INCLUSIVE)"
:
7.2 digits




This is the inclusive total of the cheques/payments

xe "DEBIT"DEBIT
:
9.2 digits



The total of the DEBIT column.

xe "CREDIT"CREDIT
:
9.2 digits



The total of the CREDIT column.

TITLE DETAILS

There are numerous screens providing up to 999 titles of 30 characters each. These may be used to make your document more readable. For instance if you have no 'PAGE NUMBER' pre-printed on your remittance advice, you may use the titles to print this. Or if legislation requires that you must always print your own VAT Registration number on all documents, you may use this facility rather than go to the expense of having your stationery re- or over-printed.

SYSTEM UTILITIES - CUSTOMISED FORM MAINTENANCE                     SU35  11/002

TITLES 1  - CASH BOOK - REMITTANCE ADVICEFONT   LINE  COLMN

1  [                              ]      [ ]    [   ] [   ]

2  [                              ]      [ ]    [   ] [   ]

3  [                              ]      [ ]    [   ] [   ]

4  [                              ]      [ ]    [   ] [   ]

5  [                              ]      [ ]    [   ] [   ]

6  [                              ]      [ ]    [   ] [   ]

7  [                              ]      [ ]    [   ] [   ]

8  [                              ]      [ ]    [   ] [   ]

9  [                              ]      [ ]    [   ] [   ]

10 [                              ]      [ ]    [   ] [   ]

11 [                              ]      [ ]    [   ] [   ]

12 [                              ]      [ ]    [   ] [   ]

13 [                              ]      [ ]    [   ] [   ]

14 [                              ]      [ ]    [   ] [   ]

15 [                              ]      [ ]    [   ] [   ]

16 [                              ]      [ ]    [   ] [   ]

17 [                              ]      [ ]    [   ] [   ]

18 [                              ]      [ ]    [   ] [   ]

IS THE ABOVE INFORMATION CORRECT? (Y/N)      [Y]

F2-PREV, F3-SAVE, F5-MORE TEXT, F8-DELETE, F9-PRINT, F10-FORM, ESC-EXIT

INDEX



1 MILLIONS
245

1 THOUSANDS
245

10  THOUSANDS
245

10 MILLIONS
245

100 MILLIONS
245

100 THOUSANDS
245

1ST 80 CHARACTERS
247

2ND 80 CHARACTERS
247

3RD 80 CHARACTERS
247

A
A/C NAME
109

ABBREVIATED NAME
119

ACCESS MODE
47, 59, 67, 73

ACCOUNT NO
110

ACCOUNT NUMBER
258

ADD?
136

ADDING NEW BANKS
109

ADDING/UPDATING BANK ACCOUNT DETAILS
121

ADDRESS (#1) TO (#3)
258

ADDRESS 1
110, 128, 130

ADDRESS 2
110, 128, 130

ADDRESS 3
110, 128, 130

ALL TRANSACTIONS?
140

ALLOW FILENAME ENTRY AT RUNTIME
115

ALLOW TAX CODE OVERRIDE
17

ALPHA CODE
129, 131

ALPHA/NUM
142

ALPHA/NUMERIC
21

ALTERNATE SEQEUNCE #
151

ALTERNATE SEQUENCE
139

ALTERNATE SEQUENCE # FROM
161, 172, 208, 216, 225

ALTERNATE SEQUENCE # TO
161, 172, 208, 216, 225

ALTERNATE SEQUENCE CODE
151, 160, 170, 206, 214, 225

ALTERNATE SEQUENCE MAINTENANCE
138

ALTERNATIVE DISPLAY SEQUENCES
145

AMOUNT
181

AMOUNT OF DEPOSIT
253

APPLY TO
181

AUDIT #
146

AUDIT TRAIL  -  HISTORY
213

AUDIT TRAIL PRINT
206

AUTO BATCH
26

AUTO RECON MASK
190

AUTO RECONCILIATION
19

AUTOMATIC RECONCILIATION UTILITY
190

AUTOMATIC UN-RECONCILIATION UTILITY
192

B
BANK
133, 134

BANK #
25, 48, 60, 68, 74, 83, 91, 99, 108, 109, 122, 124, 144, 150, 182

BANK #
229, 232

BANK ACCOUNT
186, 190, 193, 194

BANK ACCOUNT FROM
198

BANK ACCOUNT NUMBER SOURCE
116

BANK ACCOUNT TO
198

BANK AND TRANSACTION SCAN/ENQUIRY
144

BANK BRANCH
109

BANK FILE MAINTENANCE
108

BANK FILE YEAR-END CLEARDOWN
40

BANK FROM/TO
142

BANK NAME
252

BANK NUMBER
252

BANK RECONCILIATION
179

BANK RECONCILIATION MODULE MENU
178

BANK RECONCILIATION PRINT
186

BANK STMT BAL
112

BANK TRANSACTION FILE MAINTENANCE
124

BATCH #
89, 98

BATCH DESCRIPTION
116

BATCH FROM
87

BATCH INPUT
78, 89

BATCH INPUT - FUTURE PERIODS
98

BATCH INPUT HEADER SCREEN
54

BATCH INPUT TO CB FROM FLATFILE
177

BATCH INPUT VALIDATION
24

BATCH PRINT - FUTURE PERIODS
105

BATCH REFERENCE
54, 64, 78, 89, 98

BATCH REPORT
97

BATCH TO
87

BATCH TOTAL
54, 64, 78

BATCH TOTAL - CATEGORY
90, 98

BATCH UPDATE
96

BATCH UPDATE - FUTURE PERIODS
104

BL DEPOSIT RECONCILIATION PRINT
193

BODY
243, 251, 257

BR
146

BRANCH FILE ENQUIRY
150

BRANCH FILE MAINTENANCE
122

BRANCH NAME
252

BRANCH NUMBER
252

BRANCHES SHARE BANK A/C?
16

C
CAPTURE CAPTURE TRANSACTION CODE 4
17

CAPTURE NARRATIVE ON HEADER
17

CAPTURE TRANSACTION CODE 3
17

CAPTURE XREF PER CATEGORY LINE?
17

CASHBOOK ANALYSIS CATEGORIES MAINTENANCE
125

CASHBOOK ANALYSIS PRINT
202

CASHBOOK MOVEMENT SUMMARY
22

CASHBOOK STATEMENT PRINT
148

CASHBOOK SYSTEM
3

CASHBOOK SYSTEM MENU
8

CASHFLOW ANALYSIS
147

CATEGORY
125

CATEGORY ALLOCATION? (Y/N)
90, 98

CATEGORY FROM-TO
202, 223

CATG
26

CATG
51, 62, 70, 76, 85, 94, 102

CATG AMNT
51, 62, 70, 77, 86, 95, 102

CB BALANCE B/FWD
112

CB CURRENT BALANCE
112

CB PERIOD
14

CB YEAR-END
14

CB00
14

CB01
27

CB10
47

CB11
56

CB14
59

CB15
66

CB16
72

CB20
80

CB21
87

CB22
89

CB22 VARIABLES
25

CB23
96

CB24
97

CB25
98

CB26
104

CB27
105

CB30
108

CB31
122

CB311
124

CB32
125

CB33
128

CB34
130

CB34 BANKING DETS FROM BL36 ONLY?
16

CB35
132

CB36
135

CB37
138

CB42
156

CB43
166

CB45
177

CB50
144

CB51
150

CB52
151

CB53
152

CB54
153

CB55
154

CB60
179

CB61
186

CB62
190

CB621
192

CB63
193

CB65
194

CB66
196

CB70
198

CB71
200

CB72
202

CB73
206

CB74
213

CB75
214

CB76
221

CB77
222

CB78
223

CB79
224

CB85
228

CB86
231

CB87
234

CB90
33

CB92
34

CB93
39

CB96
40

CB97
42

CB98
43

CB99
44

CENTS
246

CHANGE TO BATCH HEADER
25

CHANGES FILE CLEARDOWN - CB90
33

CHEQUE #
233

CHEQUE AMOUNT
244

CHEQUE DATE
244

CHEQUE FORM PRINT
231

CHEQUE NUMBER
168, 244

CHEQUE NUMBERING
168

CO/BR
51, 94

CODE
113, 130

COMPANY NAME
252

CONS ACC
110

CONSOLIDATE DEPOSITS ON RECONCILIATION)?
17

CONSOLIDATE PAYMENTS ON RECONCILIATION?
17

CONSOLIDATED BANK ACCOUNT
148

CONTACT
128, 130, 258

CONTACT
110

CREDIT
260, 261

CROSS REFERENCE
253

CURR DEPOSIT #
111

CURRENCY
111

CUST #
25

CUSTOMER #
48, 74, 83, 91, 100, 133

CUSTOMER # FROM
161

CUSTOMER # TO
161

CUSTOMER GROUP
133

CUSTOMERS NAME
253

D
DAILY & WEEKLY CYCLES
28

DATA ENTRY AND CONTROL
29

DATE
50, 57, 61, 69, 75, 84, 93, 101, 146, 181, 258

DATE DEPOSITED
252

DATE FROM
232

DATE TO
232

DEBIT
260, 261

DEBIT LINE #
118

DEFAULT AP BANK ACCOUNT
15

DEFAULT AR BANK ACCOUNT
15

DEFAULT BANK ACCOUNT
15, 158, 168

DEFAULT VAT CODE
126

DEFINITION OF FORM TYPE CQ
241

DEFINITION OF FORM TYPE DP
249

DELETE HISTORY OLDER THAN
42

DELETE HISTORY TRANSACTIONS (Y/N)?
35

DELETE TEMPORARY ACCOUNTS? (Y/N)
36

DELETING ANALYSIS CATEGORIES
127

DELETING BANK ACCOUNTS
121

DEPOSIT # FROM
229

DEPOSIT # TO
229

DEPOSIT AND PAYMENT INPUT
47

DEPOSIT NUMBER
158

DEPOSIT SLIP PRINT
228

DESC
113

DESCRIPTION
126, 136, 139, 242, 250, 256

DESCRIPTION TYPE
20, 141

DETAIL OR SUMMARY? (D/S)
159, 169

DISPLAY BANK BALANCE IN CB10/4 (Y/N)?
16

DIVISION OF G.L. NUMBER
20

DOC #
49, 75, 84, 92, 101, 181

DOCUMENT AMOUNT (EXCLUSIVE
261

DOCUMENT AMOUNT (EXCLUSIVE)
259

DOCUMENT AMOUNT (INCLUSIVE)
259, 261

DOCUMENT NO
259

DOCUMENT NUMBER
253, 258

DOCUMENT RANGES FROM        TO
191

DOCUMENT TOTAL
50, 76, 85, 93, 101

DUPLICATE DOCUMENTS
25

E
END OF BODY
242, 250, 256

ENQUIRY MODULE MENU
143

ENTER FILE FOR ALTERNATE SEQUENCES
138

ENTER GL CO/BR IN CB10/22
21

ENTRY #
81

ENTRY CLASS
81

ENTRY MODE
82

F
FAX #
110

FINANCIALS

FORM LENGTH (Lines)
242, 250, 256

FORM TYPE
228, 231, 234

FORM WIDTH (Columns)
242, 250, 256

FREE-FORMAT or PRE-FORMAT (F/P)
115

FREQ. SPECIFIC PERIOD? (Y/N)
82

FREQUENCY
82

FROM BANK #
58

FUTURE TRANSACTION REPORT
222

FUTURE TRANSACTIONS INPUT
72

FUTURE TRANSACTIONS INPUT - TRANSACTION MODE
74

FUTURE TRANSACTIONS MONTH-END UPDATE
39

FUTURE TRANSACTIONS NEW YEAR UPDATE
43

FUTURE TRANSACTIONS SCAN/ENQUIRY
154

G
G/L CO/BR
123

G/L POST
123

GENERAL NOTES ON POSTING/PROCESSING
163, 174

GL #
26

GL ACCOUNT #
51, 58, 62, 70, 76, 86, 94, 102

GL ACCOUNTING CODE
126

GL CO/BR
126

GL CODE
123

GL44 VARIABLES
20

H
HEADER
243, 251, 257

HIERARCHY OF OPTIONS FOR ALTERNATE SEQUENCE
140

HO BRANCH
110

HUNDREDS
246

I
I/F LINK
133

INCLUSIVE/EXCLUSIVE
73

INPUT FILENAME
177

INPUT MODULE MENU
45

INPUT/OUTPUT (I/O)
136

INTERBANK TRANSFER
56

INTEREST% DR
111

INTEREST% O/D
111

INTERFACE FROM ACCOUNTS PAYABLE
166

INTERFACE FROM ACCOUNTS RECEIVABLE
156

INTERFACE LINK MAINTENANCE
132

INTERFACE MODULE MENU
155

INTERFACE TO GL - BR
20

INTERFACE TO GL - CO
20

INTERFACE TYPE
114

INTERFACED VIA GL42
22

INTERFACED VIA GL43
22

ITEM #
91, 99

J
JNL #
57, 61, 69

JNL AMOUNT
57, 61, 69

JOURNAL ENTRY INPUT
59

JOURNAL ENTRY INPUT - BATCH INPUT
64

JOURNAL ENTRY INPUT - TRANSACTION MODE
60

JUMP TABLE
24

L
LAST DEPOSIT DATE
112

LAST PAYMENT DATE
111

LAST RECON.  DATE
112

LAYOUT SEQUENCE
126

LEDGER ACCOUNT
137

LENGTH
141

LENGTH 1-6
20

LIMITED CUSTOMER MASTERFILE MAINTENANCE
128

LIMITED CUSTOMER/SUPPLIER FILE PRINT
221

LIMITED SUPPLIER MASTERFILE MAINTENANCE
130

LINE #
91, 99

LINE 2
247

LINE 3
247

M
MAINTENANCE MODULE MENU
106

MANY CB CO/BR TO GL CO/BR
21

MASTERFILE CHANGES PRINT
200

MASTERFILE PRINT
198

MONTH-END HISTORY TRANSACTION DELETION
42

MONTH-END SEQUENCE
31

MONTH-END UPDATE - CB92
34

MTD DEPOSITS
112

MTD PAYMENTS
112

N
NAME
128, 130

NAME CODE
110

NARR
50, 93

NARRATIVE
52, 56, 58, 63, 71, 77, 82, 86, 95, 103, 146, 181, 260

NARRATIVE CODE FOR BANK ACCOUNT
117

NARRATIVE CODE FOR CREDITOR CODE
116

NARRATIVE HISTORY
147

NEW PAGE PER BATCH? (Y/N)
54, 64, 78

NEXT CHEQUE #
111

NEXT GENERATION NUMBER
119

NEXT JOURNAL #
111

O
O/D LIMIT
111

OK TO POST IF VALID? (Y/N)
159, 169

ONES
246

OUTPUT FILENAME AND EXTENSION
115

OVERRIDE BANK DEFAULT? (Y/N)
158, 168

P
P/CODE
110

PAGE NUMBER
258

PAID IN BY
254

PAYEE #
130

PAYEE ADDRESS:  LINE 1
247

PAYEE INITIALS
244

PAYEE SURNAME
244

PAYER #
128

PC PROJECT ACB STRIP FILE?
119

PD
57, 61, 69, 76, 85, 93, 101

PERIOD
186, 190, 193, 211, 219, 225

PERIOD #
203

PERIOD-END MODULE MENU
30

PERIOD-TO-DATE
137

PHONE
128, 130

POST BATCH FROM
96, 104

POST BATCH TO
96, 104

POST CODE
128, 258

POSTAL CODE
247

POSTING PERIOD
99

POSTING TO MANY CO/BR
21

POSTING TYPE
126

POSTING YEAR
99

PRINT BATCH FROM
97, 105

PRINT BATCH TO
97, 105

PRINT MODULE MENU
197

PRINT NARRATIVE ISO NAME
224

PRINT ONLY?
96, 104

PRINT ZERO CATEGORIES (Y/N)?
202

PROCESSING AND BACKUP CYCLES
28

R
RATE 1-5
136

RECONCILE THE CASHBOOK
239

RECONCILING ENTRIES
66

RECONCILING MATCH
194

RECONCILING TRANSACTIONS
182

REF
146

REFERENCE
260

REFERENCE TYPE
181

REMITTANCE ADVICE PRINT
234

RENUMBER CHEQUES (Y/N)?
232

REPORT BY
207, 210, 215, 218, 224

REPORT DETAILS
221

REPORT FORMAT
203

REPORT SEQUENCE
186, 193, 207, 215

REPORT TYPE
202, 221

RETAIN FULL HISTORY
15

RETAIN HISTORY FOR
15

RETAIN UNRECONCILED DEPOSITS
15

REVERSE RECONCILING MATCH
196

RUNTIME
116

S
SCAN FROM ACC #/XREF
145

SCAN FROM BANK #/DATE
146

SCAN FROM BANK #/DOC #
145

SECURITY TAKEN
35, 43

SECURITY TAKEN (Y/N)?
41, 42

SECURITY TAKEN? (Y/N)
39

SEED #
118

SETTING UP THE SYSTEM
10

SRC
146

STANDING BATCH REPORT
214

STANDING ENTRIES SCAN/ENQUIRY
153

STANDING ENTRY MAINTENANCE
80

STANDING ENTRY UPDATE
87

START #
233

START OF BODY
242, 250, 256

START POSITION
141

START POSITION 1-6
20

STOPPED A/C? (S/N)
131

SUPERVISOR ON DEFAULT BANK
16

SUPPLIER #
49, 75, 84, 92, 100, 134

SUPPLIER # FROM
171

SUPPLIER # TO
171

SUPPLIER FROM
235

SUPPLIER GROUP
133

SUPPLIER NAME
258

SUPPLIER STATEMENT NARRATIVE
116

SUPPLIER TO
235

SYSTEM DATE FROM
210, 218, 224

SYSTEM DATE TO
210, 218, 224

SYSTEM PARAMETER FILE PROGRAM
14

T
T/TP-REF
49, 57, 60, 68, 75, 84, 92, 100

TAX
52, 62, 71, 77, 86, 95, 103

TAX AMNT
52, 62, 71, 77, 86, 95, 103

TAX AMOUNT
259, 261

TAX CATEGORY
135, 259

TAX CATEGORY DETAIL REPORT
224

TAX CATEGORY MAINTENANCE
135

TAX CATEGORY REPORT
223

TAX CATEGORY TOTAL-TO-DATE CLEARDOWN
44

TAX INCLUSIVE
54, 59, 64, 67, 73, 78, 81, 90, 99

TAX INCLUSIVE
47

TAXABLE SALES
137

TEL #
110

TELEX/FAX
128, 131

TENS
246

TEST PRINT? (Y/N)
228, 231, 234

TO BANK #
56

TOTAL DEPOSITED
254

TOTALS SINCE LAST MONTH-END
23

TOTAL-TO-DATE
137

TRAILER
243, 251, 257

TRANS #
146

TRANSACTION
225

TRANSACTION AMOUNT
146

TRANSACTION CAPTURE
48

TRANSACTION DATE
259

TRANSACTION DATE FROM
225

TRANSACTION FILE SCAN/ENQUIRY
151

TRANSACTION HISTORY SCAN/ENQUIRY
152

TRANSACTION REFERENCE
253

TRANSACTION TYPE
47, 54, 64, 78, 81, 89, 98, 158, 168, 232

TRANSACTION TYPES
211, 219

TYPE
181

TYPE OF SERVICE
119

U
UNBALANCED RECONCILLIATION.  OK TO CONTINUE?
36

UNIQUE AP CREDITOR CODE SOURCE
115

UNIQUE CB CREDITOR CODE SOURCE
115

UNRECONCILED ITEMS ONLY
193

UNRECONCILED ITEMS ONLY (Y/N)
186

UPDATE BANK MASTERFILE
40

UPDATING ANALYSIS CATEGORIES
127

USE NEXT DEPOSIT #
158

USE NEXT DOCUMENT # (Y/N)
82

USE NEXT PERIOD (Y/N)?
232

USER CODE
119

USER CODE 1
111

USER CODE 2
111

USER CODE 3
260

USER CODE 4
260

USER DEFINED CODE 3
50, 93

USER DEFINED CODE 4
50, 93

V
VALIDATE DUPLICATE DOCUMENTS CB10
18

X
XFER AMNT
58

XREF
52, 58, 63, 71, 77, 86, 95, 103, 146, 260

X-REF
49, 57, 61, 69, 75, 84, 92, 101, 181

Y
YEAR-END SEQUENCE
32

YEAR-TO-DATE
137








Address this reply to your Dealer





YOUR COMMENTS PLEASE

(On a copy of this page)

Information from our users is important to the ongoing improvement of this product. Please take the time to tell us what enhancements would be of benefit to yourselves and they will be carefully reviewed, and if applicable, incorporated in future releases.

Program Number
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Company



Address
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