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1 GETTING STARTED

1.1 HOW TO USE THIS MANUAL

Each chapter in this manual leads logically through the important steps to install and maintain your system.

Chapter 1 - Getting Started, describes the hard/software requirements and special features of the TITAN systems.

Chapter 2 - Set-up and Run will take you through the sequential steps required to run the program effectively. As each program has a System Parameter File Program (SU00, AP00 etc.) and usually a Period End Module (SU9, AP9 etc.) these are combined in this chapter to ensure all the set-up data is understood.

The following chapters are the same for most systems. They start with the Input Module, then the Maintenance Module which helps you set up and maintain your file requirements. Then the Enquiry Module which helps you search for data in your files. After that specific modules such as Report Management, Interface to Other Systems, will follow. The last chapter deals with the printing of reports.

If there are specific examples required these are entered in the Appendix. The Index provides a reference to the actual screen prompts as well as key words.

Screens are provided as a guide to the fields to be entered. Each screen prompt will be indented and bold with the field length and further information on that field for example,

BATCH #
:
6 digits.



When entering a new batch, press [Enter] for the next sequential batch number.

When information is accepted and another screen appears this will be shown in the manual as Level 1, Level 2 and so on.

When multiple choices appear and these have to be described individually, the first level will be the major input screen.

THE TITAN SYSTEM PROFILE

Please refer to the Systems Utilities Manual for a profile of the TITAN system, which consists of the following modules:

Application Builder
Accounts Payable

Accounts Receivable
Bank Link

Bill of Materials
Cashbook

Chart Writer
Electronic Data Interchange

Fixed Assets
General Ledger

Instalment Sales
Inventory Control

Job Costing
Monthly Payroll

Purchase Ordering
Point-of-Sale

Report Writer
Sales Analysis

Sales Order Processing
Systems Utilities

Weekly Payroll


xe "TITAN SYSTEM PROFILE"
THE FIXED ASSETS SYSTEMxe "FIXED ASSETS SYSTEM"
The system has been designed for physical and financial management and control of the company's fixed assets. It can be implemented as a stand-alone module or within a fully integrated TITAN accounting system.

Advantages of the system are;

· Extensive features and facilities which enable Fixed Assets accounting function to be automated.

· Increased productivity, as the system is easy-to-use, proven and fully documented.

· All the basic accounting functions such as recording of purchases, the disposal and transfer of assets, asset depreciation and inflation accounting are catered for.

· Control over capital expenditure through the CAPEX budget facility.

The following profile of features shows the scope and flexibility of the Fixed Assets system;

· Multiple companies and branches
Asset registers can be maintained for multiple companies and branches.

· Multiple locations and asset categories
Multiple asset location information and category or type designations, can be assigned per company and branch. Asset schedules may then be grouped by location and category or category by location.

· Summary or detail printing
Schedules may be printed showing detailed asset information or, summarised by location and category.

· On-line file scans
During input and enquiry operations, category, location and individual asset files may be scanned to locate existing categories, locations, or assets, without resorting to print-outs or listings. As the information is scanned the system pre-loads the selection field with the necessary data.

· Depreciation rate selection
Three depreciation rates per asset are provided, so that the company and tax asset registers may be maintained separately. The third rate can be used for replacement value.

· Disposal and transfer selection
Disposals and transfers may be printed as part of the master file print.

· User-defined categories and locations
Asset categories and locations unique to the organisation are fully user defined.

· On-line enquiries
All assets (current, transfers and disposals) may be viewed on-line. The details shown include purchases, disposals, transfers, depreciation, location and categories.

· Multiple depreciation methods
The system offers the accepted reducing balance or straight line depreciation methods, as well as the option to manually enter depreciation amounts. In addition the system caters for Special Allowances and the Reverse Sum of Digits method of depreciation.

· Depreciation summaries
Depreciation summary reports list depreciation and allowances over the financial year by category and location.

· Asset movements
Purchases, transfers or disposals can be listed using a range of locations or categories.

· Inflation accounting indices
Each asset category may have a set of associated inflation accounting indices, which can then be applied against the asset base and used for reporting purposes.

· Inflation accounting reporting
The report details the effect of the inflation accounting indices against the asset register, by location or category, either on a cost or depreciation basis.

· Capital expenditure budgeting
Capital expenditure budgeting allocates approved expenditure by branch, category, location and asset number.

· Capex budget report
The report details, by category, location and Capex number, the budget, allocated expenditure and variance amounts. This information is available for both current and previous year.

MODULE REVIEW

The Fixed Assets system is made up of the following functional modules : Input, Current Cost Accounting, Asset Maintenance, Asset Enquiries/Scans, Print and Period-end.

INPUT MODULE

This module handles the input, disposal and transfer of assets.

CURRENT COST ACCOUNTING MODULE

This module deals with the maintenance of annual inflation indices, the creating of the current cost accounting file and the printing of the current cost accounting report.

MAINTENANCE MODULE

It enables the asset file to be maintained, capital expenditure budgets updated and category and location descriptions, which are used in the asset file, to be added, amended and deleted.

ENQUIRY MODULE

The asset enquiry programs enable the detailed asset data, including purchase, disposal, transfer and budget details, to be displayed.

PRINT MODULE

The reports are exception-based and use a series of selections to determine the range of data to be printed, for the following reports.

· Asset master file print

· Budget file print

· Category and locations descriptions file print

· Depreciation till residual value

· Depreciation summary

· Depreciation per cost centre

· Summary schedules

· Asset movement report

PERIOD-END MODULE

This module is used to calculate depreciation and at year-end to clear current year details and delete the records of disposed or scrapped assets and to interface to Accounts Payable.

CONCEPTS AND FUNCTIONS

Please refer to the Systems Utilities Manual for a complete explanation of the concepts and functions used throughout the TITAN system. 

THE FIXED ASSETS MENUxe "FIXED ASSETS MENU"
To select the Fixed Assets system from the main menu, enter FA. The following modules and programs form part of the Fixed Assets system.

TITAN FIXED ASSETS MENU

FA1 - TRANSFER/DISPOSAL MODULE

FA10
FIXED ASSET TRANSFERS AND DISPOSALS



FA2 - CCA MODULE

FA20
CCA ANNUAL INDICES MAINTENANCE
FA24
CCA FILE REPORT

FA22
CCA FILE CREATION



FA3 - MAINTENANCE MODULE

FA30
ASSET FILE MAINTENANCE
FA34
COST CENTRE DEPRECIATION MAINTENANCE

FA32
BUDGET FILE MAINTENANCE
FA35
REVALUATION OF RATE # UPDATE

FA33
CATEGORY/LOCATION FILE MAINTENANCE



FA4 - INTERFACE MODULE

FA40
FLATFILE TAKEON



FA5 - ENQUIRY/SCAN MODULE

FA50
ASSET FILE ENQUIRY
FA52
BUDGET FILE ENQUIRY

FA7 - PRINT MODULE

FA70
ASSET FILE PRINT
FA74
DEPRECIATION SUMMARY

FA71
BUDGET FILE PRINT
FA75
DEPRECIATION PER COST CENTRE

FA72
CATEGORY/LOCATION FILE PRINT
FA76
SUMMARY SCHEDULES

FA73
DEPRECIATION TILL RESIDUAL VALUE
FA78
ASSET MOVEMENT REPORT

FA9 - PERIOD-END MODULE

FA90
DEPRECIATION UPDATE
FA92
MONTH-END UPDATE

FA91
YEAR-END UPDATE
FA93
INTERFACE TO ACCOUNTS PAYABLE

As you can see these modules are organised into functional groups, for example the Transfer/Disposal module (FA1) contains all the programs that are concerned with transfer or disposal of assets.

The menu system has pre-loaded the FA mnemonic and all that is required is to enter the relevant module number, for example [1] for the input module.

To return to the main menu, enter [M] to select the main menu.

2 SETTING UP THE SYSTEM

2.1 SETTING UP THE SYSTEMxe "SETTING UP THE SYSTEM"
This section sets out the sequence of procedures that must be followed for setting up the Fixed Assets system.

Some of the programs are contained in this system while others, which are common to most Titan programs, will be found in the Utilities System.

Fixed Assets system program numbers are preceded by FA.
System Utilities programs are preceded by SU.

Should any difficulty be encountered during this set up procedure please contact the Dealer or Distributor immediately.

After installing the system, proceed with the following SET-UP sequence.
STEP
PROGRAM
FUNCTION AND PROCEDURE





1.
FA00

Mandatory.
The System Record Maintenance program maintains essential parameters that are used by the Fixed Assets system (refer to section 4.2 of this Guide for details).

The program also creates empty versions of the Fixed Assets data files, if they do not exist.

In addition description type entries are created, for example FMC for control codes, in the description file.

CODE
  DESCRIPTION
FA
Fixed Assets Control

FAD
Acquisitions

FADL
Profit & Loss on Disposal

FADP
Proceeds on Disposal

FADS
Disposals

FATN
Branch Transfer of Net Book Value

FATR
Transfers

FD
Accum. deprec. control

FDAD
Acquisitions

FDDC
Depreciation charge

FDDS
Disposals

FDTR
Transfers

2.
SU31

Optional

FC

Mandatory 
Descriptions File Maintenance Program.
Descriptions types, for example FC for Fixed Assets Control codes, are set up automatically by program FA00 - System Record Maintenance. This program is used to enter and maintain the description codes and descriptions for each description type.

Description file codes and their corresponding descriptions can be entered for the following description types. Most of the description types created by the system are optional.

Fixed Assets Control Accounts.

Eight standard codes and descriptions are created by the system.

Only the Fixed Assets control account descriptions should be changed to suit the users specific description requirements.

3.
SU71
Descriptions File Print
This program prints the details entered into the descriptions file.

Check the report against the data entered. Correct any errors using program SU31 - Descriptions File Maintenance.
To scan the description file without printing a report, use program SU51 - Descriptions File Scan.

4.
SU38

Mandatory
The Password Maintenance program is used to set up and maintain user names and access permission for all programs in the system

Use the "super user" logon (SYSADMIN) to gain access to this program.

Protect all programs with passwords and ensure that the "super user" (SYSADMIN) is given password protection.

5.
FA33

Mandatory. 
The Category/Location File Maintenance program is used to enter those categories and locations into which the Fixed Assets register must be divided.

6.
FA34

Mandatory
Use the Cost Centre Depreciation Maintenance program to enter the cost centres to which depreciation and allowances must be allocated.

7.
FA32

Optional
The CAPEX Budget File Maintenance is used to capture capital expenditure budgets. The next program (FA30 - Asset File Maintenance) will not allow individual assets to be linked to a specific capital expenditure number if they have not been set up.

8.
FA30

Mandatory
The Fixed Assets Masterfile Maintenance program is used for entering details of individual assets into the system.

As the system is a multi-company and multi-branch system, this sequence of set-up procedures needs to be repeated for each company/branch combination that will be used on the system.

2.2 THE SYSTEM PARAMETER FILE MAINTENANCE PROGRAM - FA00xe "SYSTEM PARAMETER FILE MAINTENANCE" xe "FA00"
The system parameter file defines global parameters that will apply to the Fixed Assets system. These parameters need to be set up for each company and branch combination that will be used.

Enter FA00 to select the program.

On all screens there is an F4 - COPY facility which allows you to copy all the details entered from the currently selected Company and Branch to a different Company/Branch combination. If details exist, you will be warned but will be able to continue if required.
The Report Destination, Company/Branch/Warehouse combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

FIXED ASSETS - SYSTEM RECORD MAINTENANCE                           FA00  11/002

CO - 01 - SEAGULL SOFTWARE CC

BR - 01 - MAIN BRANCH                                              PERIOD -  01

FIXED ASSETS YEAR-END            [31/12/2001]

FIXED ASSETS PERIOD              [01]

BUDGET? (Y/N)                    [Y]

RATE TO POST TO GL? (1/2/3)      [1]

POST AQUISITIONS TO GL/AP?(Y/N/A)[A]   (Y - TO GL, A - TO AP, N - NOT POST)

ASSET COST INCLUDE VAT? (Y/N)    [N]

FA90 RATE CHANGE FOR YTD (Y/M)   [Y]   (Y - YTD, M - FROM NOW FOR MONTHLY)

F1-FORWARD, F3-UPDATE, F4-COPY, F8-DELETE, F9-PRINT

Level 1

FIXED ASSETS YEAR-ENDxe "FIXED ASSETS YEAR-END"
:
DD/MM/CCYY.



Enter the financial year-end for this company and branch.

FIXED ASSETS PERIODxe "FIXED ASSETS PERIOD"
:
2 digits.



Enter the financial period (Current period) in which start data is to be taken-on, for example for May if the company's year-end is the 28th February.

BUDGET?
xe "BUDGET?":
Y/N.



Accepting a [Y] will allow the link of certain individual assets to a CAPEX budget code.



Entering [N] will cause program FA30 - Asset File Maintenance to ignore CAPEX budgets.

RATE TO POST TO GLxe "RATE TO POST TO GL"?
:
1 Digit



1, 2 or 3



Enter the rate the system must use when posting depreciation to the General Ledger.

POST ACQUISITIONS 

TO GL/AP (Y/N/A)?xe "POST ACQUISITIONS TO GL/AP?"
:
Y/N/A



If you enter [Y] acquisitions will be interfaced to the General Ledger only.



If you enter [A], acquisitions will be interfaced to Accounts Payable and from there to the General Ledger if you use GL43 - Interface From Accounts Payable.



If you enter [N] acquisitions will not be interfaced at all.



Please refer to Appendix A2. at the back of this manual for more information regarding this feature.

ASSET COST 

INCLUDE VAT? XE "ASSET COST INCLUDE VAT?"  (Y/N)
:
Y/N



If asset costs are set to include VAT then FA93 - Interface to Accounts Payable will work out the exclusive price and post that and the VAT to Accounts Payable.

FA90 RATE 

CHANGE FOR YTD XE "FA90 RATE CHANGE FOR YTD" 
:
Y/M



Monthly depreciation as calculated by FA90 - Depreciation Update, may either be calculated on a year-to-date basis (Y), or per month (M). In the latter case, any changes will only be applied from the current month.

Press [F1] to go to the fixed assets control accounts on file.

Level 2

This screen allows you to specify any company/branch combination for the General Ledger Interface that you require.

xe "GL45 VARIABLES"GL45 VARIABLES

These following two fields allow you to specify any CO/BR combination for the General Ledger Interface that you require.

FIXED ASSETS - SYSTEM RECORD MAINTENANCE                           FA00  11/104

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

GL45 VARIABLES

INTERFACE TO GL - CO:       [1 ]

                - BR:       [03]

DIVISION OF G.L. NUMBER

START POSITION 1  01   LENGTH  04   DESCRIPTION TYPE       ALPHA/NUMERIC  N

               2  06           02                                         N

               3  09           03                                         N

               4  13           02                                         N

               5  00           00

               6  00           00

F1-FORWARD, F2-BACK, F3-UPDATE, F6-CLEAR, F8-DELETE, F9-PRINT, ESC-EXIT
xe "INTERFACE TO GL - CO"INTERFACE TO 

GL - CO
:
2 digits



Enter required General Ledger Company number to be used when interfacing Fixed Assets data.

xe "INTERFACE TO GL - BR"INTERFACE TO 

GL - BR
:
2 digits



Enter required General Ledger Branch number to be used when interfacing Fixed Assets data.

xe "DIVISION OF G.L. NUMBER"DIVISION OF G.L. NUMBER

Displays the General Ledger codes structure as set up in the specified Company/Branch GL00 - System Record Maintenance.

The following fields are read from the GL00 - System Record Maintenance, record and must NOT be altered.

xe "START POSITION 1-6"START POSITION 1-6
:
2 digits



Display only.

xe "LENGTH 1-6"LENGTH 1-6
:
2 digits



Display only.

xe "DESCRIPTION TYPE"DESCRIPTION TYPE
:
4 characters



Display only.

xe "ALPHA/NUMERIC"ALPHA/NUMERIC
:
1 character



Display only.

Level 3

FIXED ASSET CONTROL ACCOUNT

FIXED ASSETS - SYSTEM RECORD MAINTENANCE                           FA00  11/100  

CO - 04 - TEST  

BR - 01 - TEST                                                     PERIOD -  02  

                                               *** FIXED ASSET CONTROL A/C ***  

DESCRIPTION                                                DEBIT       CREDIT  

AQUISITIONS       [9999/99/999/99]                        47345  

DISPOSALS  

TRANSFERS  

PROCEEDS ON DISPOSAL  

PROFIT AND LOSS ON DISPOSAL  

INTERBRANCH TRANSFER NBV  

                                                     ------------ ------------  

                                                          47345  

                                                     ------------ ------------  

BROUGHT FORWARD                                                      0  

NET MOVEMENT                                                     47345  

                                                            ------------  

CONTROL                                                          47345  

                                                            ============  

F1 - FORWARD, F2 - BACK, F3 - UPDATE, F8 - DELETE, F9 - PRINT, F10 - CO/BR 

If you indicated that acquisitions must be interfaced, you will have to enter the General Ledger code which is to serve as the clearing account when running GL45 - Interface From Fixed Assets or FA93 - Interface to Accounts Payable. Please refer to Appendix A2. for more information.

None of the other fields are available for entry as they are automatically updated by the system. These figures represent the value of the acquisitions, disposals, transfers as well as proceeds and profit and loss on these, which have taken place during the period to date.
The status line provides all the function key options. Press [F1] to go to the Accumulated Depreciation Control Screen.

FIXED ASSETS - SYSTEM RECORD MAINTENANCE                           FA00  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN

                                      *** ACCUMULATED DEPRECIATION CONTROL ***

DESCRIPTION                                                DEBIT       CREDIT

ACQUISITIONS                                                              200

DISPOSALS

TRANSFERS

DEPRECIATION CHARGE                                                    58732

                                                     ------------ ------------

                                                                       58932

                                                     ------------ ------------

BROUGHT FORWARD                                                 310986-

NET MOVEMENT                                                     58932-

                                                            ------------

CONTROL                                                         369918-

                                                            ============

F1 - NEXT, F2 - PREV, F3 - UPDATE, F8 - DELETE, F9 - PRINT, F10 - CO/BR

None of the above fields are available for entry as they are automatically updated by the system.
These figures represent the year to date depreciation values.
The status line provides all the function key options.

1.
The program will test whether the Fixed Assets system data files are present. If not, it will automatically create them.

2.
The monthly depreciation run will accumulate totals into the above fields. The year end routine will clear these totals.

Press [F1] to go to the Special Depreciation Allowance - 3 year Write-off screen.

SPECIAL DEPRECIATION ALLOWANCE - 3 YEAR WRITE-OFFxe "SPECIAL DEPRECIATION ALLOWANCE - 3 YEAR WRITE-OFF"
This facility allows you to write-off of certain movable assets after 3 years. (Especially used by manufacturers, co-operatives, hoteliers and farmers). The current allowance is;


50% for year 1


30% for year 2


20% for year 3

The full first year's allowance may be claimed in the first year of an asset's life even if it is only used for part of the year.

xe "DEFAULT PERCENTAGES"DEFAULT PERCENTAGES

The Asset Register provides for 3 depreciation rates per asset.

Rate 1 refers to depreciation which will be reflected in the normal Balance Sheet and Income and Expenditure accounts of a company.

Rate 2 refers to the depreciation allowed by the Receiver of Revenue. Under certain circumstances the two may differ.

Rate 3 may refer to any other depreciation (user defined) used for instance to calculate replacement costs. This will default to the rate in Rate 1 but may be changed.

The percentages captured here are defaults and may be changed if the regulations are changed. These same percentages (or the altered percentages) are held on individual asset records captured in program FA30 - Asset File Maintenance. Alteration of the default percentages will therefore NOT alter the percentages held on existing individual asset records. These will have to be altered individually if required using FA30 - Asset File Maintenance.

PRIVATE 
FIXED ASSETS - SYSTEM RECORD MAINTENANCE                           FA00  11/102  

CO - 01 - TECHNOLOGIES INCORPORATED  

BR - 01 - CAPE TOWN                                                PERIOD -  01  

SPECIAL DEPRECIATION ALLOWANCE - 3 YEAR WRITE-OFF  

DEFAULT PERCENTAGES  

RATE 1/3             YEAR 1 [10]%  

                     YEAR 2 [20]%  

                     YEAR 3 [30]%  

RATE 2               YEAR 1 [15]%  

                     YEAR 2 [30]%  

                     YEAR 3 [55]%  

OVERRIDE DEFAULT IN FA30  

ALLOW RATE 1/3 ENTRY? (Y/N) [Y]  

ALLOW RATE 2 ENTRY? (Y/N)   [N]  

F2 - PREV SCREEN, F3 - UPDATE, F8 - DELETE, F9 - PRINT 

RATE 1/3xe "RATE 1/3"
xe "YEAR 1"YEAR 1
:
2 digits.



Enter the percentage allowance for year 1.

xe "YEAR 2"YEAR 2
:
2 digits.



Enter the percentage allowance for year 2.

xe "YEAR 3"YEAR 3
:
2 digits.



Enter the percentage allowance for year 3.

xe "RATE 2"RATE 2

YEAR 1
:
2 digits.



Enter the percentage allowance for year 1.

YEAR 2
:
2 digits.



Enter the percentage allowance for year 2.

YEAR 3
:
2 digits.



Enter the percentage allowance for year 3.

OVERRIDE DEFAULT IN FA30

You may choose to alter the default percentages when entering data for individual assets in FA30 - Asset File Maintenance. The two prompts below will allow/disallow this.

xe "ALLOW RATE 1/3 ENTRY (Y/N)"ALLOW RATE 1/3

ENTRY (Y/N)
:
Y/N



[Y] will allow the operator to enter different percentages for Rates 1 and 3.



[N] will not allow any alteration of the default percentages.

xe "ALLOW RATE 2 ENTRY (Y/N)"ALLOW RATE 2

ENTRY (Y/N)
:
Y/N



[Y] will allow the operator to enter different percentages for Rate 2.



[N] will not allow any alteration of the default percentages.

The status line provides all the function line options.

PERIOD-END MODULExe "PERIOD‑END MODULE"
The programs in this module perform month and year-end functions.

  FA90 - DEPRECIATION UPDATE

  FA91 - YEAR-END UPDATE

  FA92 - MONTH-END UPDATE

  FA93 - INTERFACE TO ACCOUNTS PAYABLE

Backup MUST be performed prior to using this module.

Ensure that ALL acquisitions, disposals and transfers have been entered into the system before using this module.

Once the period-end programs have been run it will not be possible to re-run this module without restoring from backup data.

Access to all programs in this module must be strictly controlled using passwords and access permissions.

Enter FA9 to display the Period-end Module Menu.

MONTH-END SEQUENCExe "MONTH-END SEQUENCE"
STEP
PROGRAM
FUNCTION





 1.
BACKUP
xe "BACKUP"Take backup of all customer files.

 2.
FA90

Mandatory
Depreciation update - produces a print of all depreciation calculated and optionally updates the file with the calculations

The figures on this report may be used as manual input to the General Ledger system if you are not using the automatic interface GL45 - Interface from Fixed Assets.

 3.
FA74
Optional
Print and file the Depreciation Summary.

 4.
FA73

Optional
Print the Depreciation Till Residual Value report.

 5.
FA76
Optional
Print and file the Summary Schedules.

 6.
FA78
Optional
Print and file the Asset Movement Report.

 7.
GL45

Mandatory if used
Run the General Ledger interface if you make use of this facility.

 8.
FA93

Mandatory if used
Run the interface to Accounts Payable if you interface acquisitions to the General Ledger

 9.
FA92
Mandatory
Run the month-end program. Refer to this section in the User Guide for further details.

2.2.1 YEAR-END SEQUENCE xe "YEAR-END SEQUENCE "
STEP
PROGRAM
FUNCTION





 1.
BACKUP
xe "BACKUP"Take backup of all customer files.

 2.
MONTH-END

Mandatory
Do the Month-end sequence as shown above.

 3.
FA91

Mandatory
Year end update - adds all year-to-date depreciation figures to previous year, and clears out year-to-date. It also resets the financial year end date and period number on the Companies Detail File (FA00).

In addition, all budget figures are moved (this year is moved to last year, next year to this year, etc).

DEPRECIATION UPDATE xe "DEPRECIATION UPDATE "- FA90xe "FA90"
The program calculates either one month's , or one year’s depreciation depending on the specification in FA30 - Asset File Maintenance. It either prints a listing without updating the file or updates the files.

If the depreciation interval for either rate is set to '2 - yearly', a full year's depreciation will be calculated in period 1 (or the first period of depreciation if the asset is acquired during the year). Once the asset has been depreciated the last period depreciated indicator is set to 13 so that it will not be depreciated again during the current year.

It updates the cost centre and the depreciation files. The depreciation file is updated per category, and the cost centre file per cost centre. Depreciation is posted to the General Ledger by cost centre. The following entry is made.

Debit
;
Depreciation to the cost centre as viewed in FA34 - Cost Centre Depreciation Maintenance.

Credit
;
Accumulated Depreciation for the cost centre as viewed in FA33 - Category/Location File Maintenance.

Please ensure that you take a backup before running this program.

Enter FA90 to select the program.

The Report Destination, Company/Branch combination and Depreciation date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

If you wish to run this program for all branches within a company, press [F7] on the CO/BR screen.

The program will find the first valid branch for the company, and will display this branch's financial period information. Each branch, however, will be processed according to it's own period whilst depreciating the assets.

FIXED ASSETS - DEPRECIATION UPDATE                                 FA90  11/006

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  01

                   THIS PROGRAM DEPRECIATES ALL ASSETS

                   FOR BRANCH CAPE TOWN

                   FOR THIS FINANCIAL PERIOD, UPDATING

                   YTD DEPRECIATION AND NET BOOK VALUE.

                   THIS MAY BE DONE ONCE PER PERIOD ONLY!

                   A TEST PRINT WILL PRINT A REPORT OF THE

                   DEPRECIATION WITHOUT UPDATING THE FILES

                   TEST PRINT? (Y/N)  [Y]

                   PRINT RATE? (Y/N) 1[Y] 2[Y] 3[Y]

         CHECK DEPRECIATION DATE - MONTH 08- YEAR 1998

                   DETAILS OK? (Y/N)  [N]

DEPRECIATION FOR    JUNE   - START OF FINANCIAL YEAR

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Please be accurate when entering the date.

It MUST correspond to the current period-end date, and NOT to the System date.

Level 1

TEST PRINT? (Y/N)
xe "TEST PRINT?":
Y/N



If [Y] is entered, a test print will be produced without files being updated. This allows verification of entries and calculations. This program will then have to be rerun with the option set to [N]. If you select this option it will be indicated on the resulting test report.

We strongly recommend that you first do a test print and verify the results before running the update.

PRINT RATE XE "PRINT RATE" 
:
Y/N



Enter [Y] for each rate you wish to process and print on the report.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required change.

If a [Y] is entered for the first option the system will print a report of depreciation calculated but will not update the files with this information.

If for any reason depreciation cannot be calculated for certain assets, this will be indicated on the report.

Once the depreciation calculations have been verified this program may be rerun by entering [N], which will print the report again but will also update all the files.

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - DEPRECIATION UPDATE                   DATE  98/08/06 @ 10:21 PAGE      1

BR - 01 - CAPE TOWN                                                                                    FA90  10001     PERIOD - 06
------------------------------------------------------------------------------------------------------------------------------------
                              <-------------------- DEPRECIATION -------------------->     <-------------- ALLOWANCES ------------->
ASSET-NO. CATG  LOCN                COST  PREV YEAR THIS YEAR THIS MNTH BOOK VALUE   M       INITIAL PREV YEAR THIS YEAR THIS MNTH
------------------------------------------------------------------------------------------------------------------------------------
ANGELA-   CE01  CT01  RATE 1 :      12000         0       400       100     11500    S
                      RATE 2 :      12000         0       400       100     11500    S
ANGELA-01 CE01  CT01  RATE 1 :      12000         0       400       100     11500    S
                      RATE 2 :      12000         0       400       100     11500    S
ANGELA-02 CE01  CT01  RATE 1 :      12000         0       230        70     11700    S
                      RATE 2 :      12000         0       230        70     11700    S
CE0000-00 CE01  JB01  RATE 1 :      34848     28443      2904       581      2920    S
                      RATE 2 :      34848     28443      2904       581      2920    S
CE0002-00 CE01  JB01  RATE 1 :       4095      2044       341        69      1641    S
                      RATE 2 :       4095      2044       341        69      1641    S
CE0003-00 CE01  JB01  RATE 1 :      12405      5999      1034       207      5165    S
                      RATE 2 :      12405      5999      1034       207      5165    S
CE0004-00 CE01  JB01  RATE 1 :       1750       698       146        29       877    S
                      RATE 2 :       1750       698       146        29       877    S
CE0005-00 CE01  JB01  RATE 1 :      55523      4625      4627       925     45346    S
                      RATE 2 :      55523      4625      4627       925     45346    S
FF0001-00 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-01 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-02 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-03 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-04 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-05 FF01  CT01    RESIDUAL VALUE REACHED
FF0001-06 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-00 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-01 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-02 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-03 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-04 FF01  CT01    RESIDUAL VALUE REACHED
FF0002-05 FF01  CT01    RESIDUAL VALUE REACHED
FF0003-00 FF01  CT01    RESIDUAL VALUE REACHED
FF0004-00 FF01  CT01    RESIDUAL VALUE REACHED
FA90 - Depreciation Update

YEAR END UPDATExe "YEAR END UPDATE" - FA91xe "FA91"
This program must only be run once the final month-end run has been completed using program FA92 - Month-End Update. If this has not been done, the system will display "YEAR-END NOT DUE - PERIOD 11" and will not continue.

Enter FA91 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.

FIXED ASSETS - YEAR-END UPDATE                                     FA91  11/001

YEAR-END NOT DUE - PERIOD 06

The status line displays all the options. Press [Enter] to continue with the year-end update and a report is produced when the program has ended.

MONTH-END UPDATExe "MONTH-END UPDATE" - xe "FA92"FA92

Run this program after FA90 - Depreciation Update, has been run with the update function selected. 

It must not be run before GL45 - Interface from Fixed Assets and FA93 - Interface to Accounts Payable, if you are using these options.

It performs the following functions.
· Checks to see if the interface program GL45 - Interface from Fixed Assets, has been run. If it has been run or if you select to by-pass this, the program will continue.
· Calculates the new Brought Forward Control totals on FA00 - System Record Maintenance.
· Clears the FA33 - Category/Location File Maintenance, and FA34 - Cost Centre Depreciation Maintenance debit and credit totals for the period.
· Increments the period number on FA00 - System Record Maintenance.
· Produces a basic Month-End Report.
If the user running this program has a supervisor password, then this will be required if he wishes to continue with this program if the General Ledger interface for the period has not been done. If no interface is to be done now supervisor password will be required.

Enter FA92 to select the program.

The Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this chapter.
After the last month-end run for the year has been completed the system displays;
*** DO YEAR-END (FA91) FOR THIS BRANCH ***
If an attempt is made to run this program again without having run the Year-end update the system will display;

*** END OF FINANCIAL YEAR - FA91 ***
The program will not execute unless this program is run.

INTERFACE TO ACCOUNTS PAYABLExe "INTERFACE TO ACCOUNTS PAYABLE" - FA93xe "FA93"
Run this program before running FA92 - Month - End Update. It is only necessary if you selected in FA00 - System record Maintenance to interface acquisitions.

Please note that both the Fixed Assets and the Accounts Payable systems must be in the same period.

Please refer to Appendix A2. for more information.

Enter FA93 to select the program.

Level 1

FIXED ASSETS - INTERFACE TO ACCOUNTS PAYABLE                       FA93  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  08

OK TO POST IF VALID? (Y/N)       [Y]

DETAILS OK? (Y/N)                [Y]

F10 - PREV, ESC - EXIT

OK TO POST IF VALID?xe "OK TO POST IF VALID?"
:
Y/N



If you enter [Y] the details will immediately be posted to the Accounts Payable system if no errors are found.



If you enter [N], validation will be performed but posting will not be done. You will have to rerun this option to post the details.

3 INPUT MODULE

3.1 INPUT MODULE MENUxe "INPUT MODULE MENU"
This module consists of a prime input program which handles disposals and transfers of assets. This program prints an audit trail.

  FA10 - FIXED ASSET TRANSFERS AND DISPOSALS

Enter FA1 to display the Input Module.

Enter FA to return to the Fixed Assets menu or M to return to the main menu.

ASSET TRANSFERS AND DISPOSALS - FA10xe "ASSET TRANSFERS AND DISPOSALS"

xe "FA10"
This program is used to record the disposal or transfer of assets.

When running this program  the following values are updated programmatically.

FOR TRANSFERS

Transfers may take place across branches or within the same branch to a different category/location.

For the Transfer from asset ;

Debit
;
Accumulated Depreciation as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Debit
;
Inter-Branch transfer of Net Book Value as viewed in FA00 - System Record Maintenance, and FA33 - Category/Location File Maintenance.

Credit
;
Cost of Asset as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

For the Transfer to asset ;

Debit
;
Cost of Asset as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
;
Accumulated Depreciation as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
;
Inter-Branch transfer of Net Book Value as viewed in FA00 - System Record Maintenance and FA33 - Category/Location File Maintenance.

FOR DISPOSALS

Cost of Asset

Debit
:
Profit & Loss on Disposal as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
:
Cost of Asset as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Accumulated Depreciation

Debit
 :
Accumulated Depreciation as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
:
Profit & Loss on Disposal as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Proceeds of Disposal
Debit 
:
Proceeds of Disposal as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
:
Profit & Loss on Disposal as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

FOR DISPOSAL REVERSALS

Cost of Asset

Debit
:
Cost of Asset as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
:
Profit & Loss on Disposal as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Accumulated Depreciation

Debit
:
Profit & Loss on Disposal as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit
 :
Accumulated Depreciation as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Proceeds of Reversal
Debit
:
Profit & Loss on Disposal as viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Credit 
:
Proceeds of Disposal as  viewed on FA33 - Category/Location File Maintenance. The Asset category is used.

Enter FA10 to select the program.
The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/110

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

FUNCTION                    [1]        1 - DISPOSAL

                                       2 - INTERNAL TRANSFER

                                       3 - PARTIAL DISPOSAL

                                       4 - PARTIAL INTERNAL TRANSFER

                                       5 - REVERSE DISPOSALS

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

FUNCTIONxe "FUNCTION"
:
Enter the required code



[1] Disposal.



[2] Internal transfer.



[3] Partial Disposal.



[4] Partial Internal Transfer.



[5] Reverse Disposals

DETAILS OK? (Y/N)
:
Y/N.



Accept the default or make the required change.

DISPOSALxe "DISPOSAL"
This option must be selected where an item will no longer form part of a company's assets.

If OPTION 1 - DISPOSAL was selected, the program now prompts for input of asset information depending in the category/location/asset number sequence selected using the [F5] key.

Refer to section 5.1.1 in the Maintenance section of this manual for scanning sequences.

The sequence of the next three prompts depends on the option selected when using the [F5] key. Please note that you can view the long description by using the [F6], followed by the [F1] key.

PRIVATE 
FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/104  

CO - 01 - TECHNOLOGIES INCORPORATED  

BR - 01 - CAPE TOWN                                                PERIOD -  08  

                     D E S C R I P T I O N            DISPOSAL DETAILS  

CATEGORY [FF01]      FURNITURE & FITTINGS  

LOCATION [CT01]      CENTRAL STORES  

ASSET    [FF0001-00] 12 STRIPED CHAIRS  

<----------- DISPOSAL DETAILS -----------><-------- ASSET CONTROL A/C -------->  

TYPE    [2]   1 - SALE                               RATE 1    RATE 2    RATE 3  

              2 - TRADE-IN                COST         2300      2300      2800  

              3 - WRITE-OFF  

              4 - OTHER                   Less DEP  

CUST    [MEYER AND FEREIRA   ]               ACCUM      475       585       475  

                                               YTD      373       373       373  

DATE    [20/08/95]  

REF     [        ]                        Less AMT     1200      1200      1200  

            RATE 1     RATE 2     RATE 3  

PROCEEDS[     1200]      1200       1200  PRF/LOSS      252       142       752  

PART DPR[        0][        0][        0] ON DSPSL  

F3 - UPDATE, F10 - NEXT ASSET, ESC - EXIT 

Level 2

xe "CATEGORY"CATEGORY
:
4 characters.



Enter the required category or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter the required location or use the [F1] key to scan.

ASSETxe "ASSET"
:
6 characters with a 2 character suffix.



After entering or scanning for an asset, press the [Enter] key to access the enquiry detail.

Please note that the system will warn you if you try to dispose of an asset that has not yet been interfaced.

Level 3

DISPOSAL TYPE
xe "DISPOSAL TYPE":
[1] Sale



[2] Trade-in



[3] Write-off



[4] Other



Select the required type.

In all the above options, subsequent entries are identical except in the case of a write-off where the system will not allow proceeds to be entered as these are considered to be zero.

CUSTOMER/COMMENT
xe "CUSTOMER/COMMENT":
20 characters.



Enter any meaningful comment or leave the field blank.

DATE OF DISPOSALxe "DATE OF DISPOSAL"
:
DD/MM/CCYY.



Enter the correct disposal date.

REFERENCE
xe "REFERENCE":
8 characters.



Enter any meaningful reference or leave the field blank.

PROCEEDS
xe "PROCEEDS":
9 digits.



Enter any proceeds received for this item, or leave the field as zero.

Although rate 1, 2 and rate 3 display on the screen, only the rate 1 and 3 fields are available for entry. The entry is automatically duplicated for rate 2.

PART MONTH DEPRECN
xe "PART MONTH DEPRECN":
9 digits.



If an asset was disposed part-way through a period, depreciation may be calculated manually and entered here. This field may be left as zero.

Both rate 1 and rate 2 are available for entry as they may differ.

The fields on the right hand side of the screen under the heading ASSET CONTROL A/C are display and calculated fields and are never available for entry.

Press [F3] to update the asset and the program will return to enter the next asset.

Press [F10] to return to the previous screen without updating the asset with the entries made. Press [Esc] to exit the program. When the program has ended an audit trail will be printed.

INTERNAL TRANSFERxe "INTERNAL TRANSFER"
This option must be selected where an item still remains as an asset in the register but is transferred to another category and/or location.

If OPTION 2 - INTERNAL TRANSFER was selected the program now prompts for input of asset information depending on the category/location/asset number sequence selected using [F5]. (Refer to section 5.2.1 in the Maintenance section of this manual for scanning sequences).

FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N

CATEGORY [OE01]      OFFICE EQUIPMENT

LOCATION [JB01]      JOHNSON BUILDING

ASSET    [0E0023-00] GUILLOTINE

<---------- TRANSFER DETAILS ---------->

BRANCH    [ 1]          CAPE TOWN

CATEGORY  [OE01]        OFFICE EQUIPMENT

LOCATION  [CT01]        CENTRAL STORES

ASSET NO. [0E0023-00]

REFERENCE [TRFJNL 7]

DATE      [91/09/30]

COMMENTS:

    FROM  [FROM JOHNSON BLDG   ]

      TO  [TO CENTRAL STORES   ]

F3 - UPDATE, F10 - NEXT ASSET, ESC - EXIT

Level 2

The sequence of the next three prompts depends on the option selected when using the [F5] key.

CATEGORYxe "CATEGORY"
:
4 characters.



Enter the required category or use the [F1] key to scan.

LOCATIONxe "LOCATION"
:
4 characters.



Enter the required location or use the [F1] key to scan.

ASSETxe "ASSET"
xe "ASSET":
6 characters with a 2 character suffix.



After entering or scanning for an asset, press the [Enter] key to access the enquiry detail.

Level 3

TRANSFER DETAILS 

BRANCHxe "TRANSFER DETAILS BRANCH"
:
2 digits.



Enter the branch to which the asset is being transferred.

CATEGORYxe "CATEGORY"
xe "CATEGORY":
4 characters.



Enter the category in the receiving branch to which the asset is to be allocated.

LOCATIONxe "LOCATION"
xe "LOCATION":
4 characters.



Enter the location number in the receiving branch to which the asset is to be allocated.

ASSET NUMBERxe "ASSET NUMBER"

6 characters plus a 2 character suffix.



Enter the number the asset is to have in the receiving branch.

In all of the above cases an error message will be displayed if a code is entered which does not exist.  Re-enter the code.

The asset number must be unique for the category/location entered.

REFERENCE
xe "REFERENCE":
8 characters.



Enter any meaningful reference or leave this field blank.

DATE
xe "DATE":
DD/MM/CCYY.



The date sequence will be in the format set up in SU30 - Installation Maintenance.



This field is mandatory and the date will be checked for validity.

It is essential that this date be entered correctly. The MM/CCYY portion is used by program FA90 - Depreciation Update, to determine from when depreciation is to be calculated for the asset in the new category/location.

COMMENTSxe "COMMENTS"
:
20 characters.



Lines may be entered to indicate from and to where assets are transferred. These entries are optional.

Press the [F3] key to write the information to the file. Use the [F10] key to enter another asset without updating the current one, and [Esc] to exit the program.

When the program has ended an audit trail will be printed.

PARTIAL DISPOSALxe " PARTIAL DISPOSAL"
This option must be selected where part of an item will no longer form part of a company's assets.

Please take note, that in order to use this facility, you must specify in FA30 - Asset File Maintenance, that the asset may be disposed in a partial manner.

If OPTION 3 - PARTIAL DISPOSAL was selected, the program now prompts for input of asset information depending in the category/location/asset number sequence selected using the [F5] key. If you did not indicate that the asset may be disposed of in a partial manner, then the program will warn you with the following message.

‘PARTIAL TRANSFER OR DISPOSAL NOT ALLOWED FOR THIS ASSET’

Refer to section 5.1.1 in the Maintenance section of this manual for scanning sequences.

The sequence of the next three prompts depends on the option selected when using the [F5] key. Please note that you can view the long description by using the [F6], followed by the [F1] key.

Level 2

xe "CATEGORY"CATEGORY
:
4 characters.



Enter the required category or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter the required location or use the [F1] key to scan.

ASSETxe "ASSET"
:
6 characters with a 2 character suffix.



After entering or scanning for an asset, press the [Enter] key to access the enquiry detail.

Please note that the system will warn you if you try to dispose of an asset that has not yet been interfaced.

Level 3

A screen as the one shown below displays.

FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/121

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

                     D E S C R I P T I O N

CATEGORY [CE01]      COMPUTER EQUIPMENT

LOCATION [CT01]      CENTRAL STORES

ASSET    [COMP5 -  ] PC 486 - MECER

ENTER PERCENTAGE OF VALUE OF ASSET

TO ESTABLISH DEFAULT VALUES FOR PARTIAL ASSET

PERCENTAGE         [  2.000]

NEW SUB ASSET #    [01]

F10 - ASSET, ESC - EXIT

PERCENTAGExe "PERCENTAGE"
:
3.2 digits



Enter a percentage. This indicates what percentage of the total value of the primary asset the part which is to be disposed of is.



For instance, a keyboard may have a value of only 2% of a Personal Computer.

NEW SUB ASSETxe "NEW SUB ASSET"
:
2 digits



The program defaults this to the next available numeric sub asset code. You may change this but not to an existing sub asset code.

The next screen displays.

Level 4

FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/121

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

                     D E S C R I P T I O N

CATEGORY [CE01]      COMPUTER EQUIPMENT

LOCATION [CT01]      CENTRAL STORES

ASSET    [COMP5 -  ] PC 486 - MECER

PARTIAL ASSET CAPTURE DETAILS

NEW SUB ASSET #    [01]

DESCRIPTION        [KEYBOARD                      ]

SERIAL/REG. NO.   [67/85CD        ]

                       RATE 1      RATE 2      RATE 3

COST               [      130] [      130] [      130]

F3 - UPDATE, F6 - LONG DESC, F10 - PREV, ESC - EXIT

You may now change details pertaining to the new asset.

DESCRIPTIONxe "DESCRIPTION"
:
30 characters



The system displays the description of the primary asset but you may change it.

SERIAL/REG. NOxe "SERIAL/REG. NO".
:
15 characters



The system displays the serial number of the primary asset but you may change it.

COSTxe "COST"
:
9 digits



The system displays the calculated costs. This was calculated using the percentage you entered and the original cost of the primary asset. If you change these costs, the current cost of the primary asset will be re-calculated. The system ensures that the total values of the new sub-asset and that of the primary asset are at all times equal to the values of the original primary asset.

Press [F3] to update this asset when satisfied that the information is correct.

The rest of the disposal is now exactly as described for Option 1

INTERNAL PARTIAL TRANSFERxe "INTERNAL PARTIAL TRANSFER"
This option must be selected where an item still remains as an asset in the register but is transferred partially to another category and/or location.

Please take note, that in order to use this facility, you must specify in FA30 - Asset File Maintenance, that the asset may be disposed in a partial manner.

If OPTION 4 - PARTIAL INTERNAL TRANSFER was selected, the program now prompts for input of asset information depending in the category/location/asset number sequence selected using the [F5] key. If you did not indicate that the asset may be disposed of in a partial manner, then the program will warn you with the following message.

‘PARTIAL TRANSFER OR DISPOSAL NOT ALLOWED FOR THIS ASSET’

Refer to section 5.1.1 in the Maintenance section of this manual for scanning sequences.

Partial Internal Transfers work exactly as we explained for Partial Disposals. Please refer to that section as well as to the Internal Transfer section.

DISPOSAL REVERSALxe "DISPOSAL"
This option must be selected where you have disposed of an asset in error.

If OPTION 5 - DISPOSAL REVERSAL was selected, the program now prompts for input of asset information depending in the category/location/ asset number sequence selected using the [F5] key.

Refer to section 5.1.1 in the Maintenance section of this manual for scanning sequences.

The sequence of the next three prompts depends on the option selected when using the [F5] key. Please note that you can view the long description by using the [F6], followed by the [F1] key.

PRIVATE 
FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/104  

CO - 01 - TECHNOLOGIES INCORPORATED  

BR - 01 - CAPE TOWN                                                PERIOD -  08  

                     D E S C R I P T I O N            DISPOSAL DETAILS  

CATEGORY [FF01]      FURNITURE & FITTINGS  

LOCATION [CT01]      CENTRAL STORES  

ASSET    [FF0001-00] 12 STRIPED CHAIRS  

<----------- DISPOSAL DETAILS -----------><-------- ASSET CONTROL A/C -------->  

TYPE    [2]   1 - SALE                               RATE 1    RATE 2    RATE 3  

              2 - TRADE-IN                COST         2300      2300      2800  

              3 - WRITE-OFF  

              4 - OTHER                   Less DEP  

CUST    [MEYER AND FEREIRA   ]               ACCUM      475       585       475  

                                               YTD      373       373       373  

DATE    [20/08/95]  

REF     [        ]                        Less AMT     1200      1200      1200  

            RATE 1     RATE 2     RATE 3  

PROCEEDS[     1200]      1200       1200  PRF/LOSS      252       142       752  

PART DPR[        0][        0][        0] ON DSPSL  

F3 - UPDATE, F10 - NEXT ASSET, ESC - EXIT 

Level 2

xe "CATEGORY"CATEGORY
:
4 characters.



Enter the required category or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter the required location or use the [F1] key to scan.

ASSETxe "ASSET"
:
6 characters with a 2 character suffix.



After entering or scanning for an asset, press the [Enter] key to access the enquiry detail.

Please note that the system will warn you if you try to reverse an asset that has not yet been disposed of.

Level 3

FIXED ASSETS - FIXED ASSET TRANSFERS AND DISPOSALS                 FA10  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  09

                     D E S C R I P T I O N            DISPOSAL DETAILS

CATEGORY [CE01]      COMPUTER EQUIPMENT

LOCATION [CT01]      CENTRAL STORES

ASSET    [12345 -03] COMPUTER                         ALREADY DISPOSED

<----------- DISPOSAL DETAILS -----------><-------- ASSET CONTROL A/C -------->

TYPE     1    1 - SALE                               RATE 1    RATE 2    RATE 3

              2 - TRADE-IN                COST         8000     10000      8000

              3 - WRITE-OFF

              4 - OTHER                   Less DEP

CUST                                         ACCUM     4000      5000      2400

                                               YTD      333       417       600

DATE     00/00/00

REF                                       Less AMT        0         0         0

            RATE 1     RATE 2     RATE 3

PROCEEDS         0          0          0  PRF/LOSS     3667      4583      5000

PART DPR[        0][        0][        0] ON DSPSL

RATE 01 ONLY DEPRECIATED TO PERIOD 05

CONTINUE WITH REVERSAL? (Y/N)  [N]

F8 - REVERSE, F10 - NEXT ASSET, ESC - EXIT

Once you have selected the required asset, press [F8] - REVERSE. The system will prompt you to continue. If you enter [Y] the disposal will be reversed, if you enter [N] the asset will remain as disposed and no changes will be processed.

Please note that you need never enter part-depreciation as the system will always recalculate depreciation the next time you run program FA90 - Depreciation Update.

4 CURRENT COST MODULE

4.1 THE CURRENT COST MODULE MENUxe "CURRENT COST MODULE MENU"
This module consists of the following programs;

  FA20 - CCA ANNUAL INDICES MAINTENANCE

  FA22 - CCA FILE CREATION

  FA24 - CCA FILE REPORT

The Current Cost module is used to calculate replacement costs of assets based on the estimated rate of inflation.

The CCA Annual Indices Maintenance is used to set the indices of inflation.

The CCA File Creation program is used to delete old estimated costs from the file and to calculate new costs based on the indices entered in FA20.

The report produced by program FA24 lists historical costs, factors applied to these historical cost and the costs after application of these factors. The report may alternatively print depreciation instead of cost figures.

Enter FA2 to display the Current Cost Module.

CCA ANNUAL INDICES MAINTENANCE - FA20xe "CCA ANNUAL INDICES MAINTENANCE"

xe "FA20"
This program is used to set the indices of inflation. If the value of an asset must be inflated, the factor entered must be greater than 1. If it is to be deflated, the factor must be less than 1. For instance, the replacement cost of computer equipment becomes less every year.

Enter FA20 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - CCA ANNUAL INDICES MAINTENANCE                      FA20  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

CATEGORY           OE01      OFFICE EQUIPMENT

YEAR               1998/1999

FACTORS FOR YEAR     START  [10.00  ]

                   AVERAGE  [ 15.00 ]

                       END  [ 18.00 ]

F3 - UPDATE, F8 - DELETE, F10 - YEAR, ESC - EXIT

Level 1

CATEGORY
xe "CATEGORY":
4 digits.



Enter a valid category code or scan for valid categories using the [F1] key.

YEAR
xe "YEAR":
CCYY/CCYY digits.



Enter two consecutive years (1998/1999 etc.).

xe "FACTORS FOR YEAR START"FACTORS FOR 

YEAR START
:
3.2 digits.



Each year the opening index would be set at the previous year's closing index. If we take our example of computer equipment, you might enter 1 at the start of year one and .08 at the end of year one. Then .08 at the start of year two, and .06 at the end of year two.

xe "FACTORS FOR YEAR  AVERAGE"FACTORS FOR YEAR
AVERAGE
:
3.2 digits.



Each year may have an average rate of inflation.

FACTORS FOR YEAR ENDxe "FACTORS FOR YEAR END"
:
3.2 digits.

Indices may be set for a number of years for the same category for example;


1987/88


1988/89


1989/90

These indices are then used for assets acquired within those specific financial years.
On completion press [F3] to update the record with the information entered.
The [F8] key will delete the record currently displayed, and [F10] will return to the year entry without updating anything, if pressed again, it will return to the category code, and if pressed again it will finally return to the company/branch selection.

CCA FILE CREATION -  FA22xe "CCA FILE CREATION"

xe "FA22"
The CCA File Creation program is used to delete old estimated costs from the file and to calculate new costs based on the indices entered in program FA20 - CCA Annual Indices Maintenance.
Enter FA22 to select the program.
The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.
If the FA24 program is now run it will print figures based on the latest indices.

These three processes (FA20, FA22 and FA24) may be repeated as many times as required. Each time FA22 is run, the current cost file is rewritten completely. At no stage do any of these programs affect financial figures.

COST CALCULATIONS

Brought forward and disposed costs are valued using the 'start-of-year' inflated figure.

Additions and Disposals are taken as is.

End-of-year is a total of Brought forward cost + additions - disposals, inflated using the 'end-of-year' factor.

The revaluation figure shown is the difference between this 'end-of-year' figure and the equivalent computation of 'start-of-year'

DEPRECIATION CALCULATIONS

Previous year and Disposed depreciation are inflated using 'start-of-year' factor, BUT current year depreciation is inflated using the 'average' factor.

End-of-year is Previous year depreciation + current depreciation - disposed depreciation, inflated using 'end-of-year' factor.

Revalued depreciation is the difference between these two.

The status line indicate all the available options.

CCA FILE REPORT - FA24xe "CCA FILE REPORT"

xe "FA24"
This report lists historical costs, factors applied to these historical cost and the costs after application of these factors. The report may alternatively print depreciation instead of cost figures.

You must run FA22 - CCA File Creation, to calculate and update figures entered or changed in FA20 - CCA Annual Indices Maintenance, before running this report.

Enter FA24 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - CCA FILE REPORT                                     FA24  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

REPORT TYPE                 [1]             1 - COST

                                            2 - DEPRECIATION

FISCAL YEAR ACQUIRED   FROM  [1998/1999]

                        TO  [1999/2000]

CATEGORIES            FROM  [    ]

                        TO  [    ]

LOCATIONS             FROM  [    ]

                        TO  [    ]

PAGE BREAK ON CATEGORY      [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

REPORT TYPESxe "REPORT TYPES"
:
[1] For cost



[2] For depreciation

FISCAL YEAR 

ACQUIRED FROM - TOxe "FISCAL YEAR ACQUIRED FROM - TO"
:
CCYY/CCYY.



Enter the from and to years, for example 1998/1999 to 19999/2000.

CATEGORIES FROM-TO
xe "CATEGORIES FROM-TO":
4 digits.



The default is ALL categories or enter the starting and ending location range.

LOCATIONS FROM-TO
xe "LOCATIONS FROM-TO":
4 digits.



The default is ALL locations or enter the starting and ending location range.

xe "PAGE BREAK ON CATEGORY"PAGE BREAK ON 

CATEGORY
:
Y/N.



[Y] will cause the report to skip to a new page for each new category.

DETAILS OK? (Y/N)
:
Y/N.



Accept the default or make the required changes.

Press [F10] to return the program to the company/branch selection or [Esc] to exit the program without producing a report.

The figures shown under the heading CCA GROSS BOOK VALUE are obtained as follows.

At start of Year  (Column 9) - This is the inflated 'start-of-year' calculated in FA22 - CCA File Creation.
Addt'ns (Column 10) - This is the inflated 'start-of-year' calculated in FA22 - CCA File Creation.
Disposals  (Column 11) - This is the inflated 'start-of-year' calculated in FA22 - CCA File Creation.
CCA Revaluation Surplus (Colm 12) - This is the sum of columns (13-9-10+11).
At year end (Colm 13) - This is the inflated 'end-of-year' calculated in FA22 - CCA File Creation.
5 MAINTENANCE MODULE

5.1 THE MAINTENANCE MODULE MENUxe "MAINTENANCE MODULE MENU"
This module consists of the following programs;

  FA30 - ASSET FILE MAINTENANCE

  FA32 - CAPEX BUDGET FILE MAINTENANCE

  FA33 - CATEGORY/LOCATION FILE MAINTENANCE

  FA34 - COST CENTRE DEPRECIATION MAINTENANCE

  FA35 - REVALUATION OF RATE 3 COST UPDATE 
The Asset File Maintenance program is a multi-purpose program which is used for adding new assets and amending existing asset details.

Assets cannot be deleted using this program but must be disposed of or transferred using the program FA10 - Fixed Asset Transfers and Disposals.
The CAPEX (Capital expenditure) Budget File is used to enter budgets for the previous year, the current year and three future years. These figures may later be used to compare budgeted to actual acquisition costs.

The Fixed Assets register may be divided into various categories and locations. The codes and descriptions for these are set up using FA34. Default depreciation rates and allowances may also be set up for each category.

Enter FA3 to display the Maintenance Module.

HOW TO ACCESS DATAxe "HOW TO ACCESS DATA"
There are various methods of examining and accessing asset data. The following numbering methods may be used;

· Numeric category and location codes, for example 1000.

· Alpha-numeric category and location codes, for example AX01.

· Numeric and/or alpha-numeric asset numbers.

· A 2 character alpha-numeric sub-asset code.

Category and location codes are limited to four characters (numeric or alpha-numeric).

Asset numbers are limited to six characters (numeric or alpha-numeric) followed by a two character alpha-numeric sub-asset code where required.

In all cases where alpha-numeric codes are used spaces are counted as characters.

5.1.1 SCANNING ASSETSxe "SCANNING ASSETS"
You may scan assets in any of the sequences described below. To select a different sequence press the [F5] key.

Category/location/asset sequencexe "CATEGORY/LOCATION/ASSET SEQUENCE".

The first sequence presented on the screen for entering data or for scanning is the category/location/asset sequence.

Location/category/asset sequencexe "LOCATION/CATEGORY/ASSET SEQUENCE"
The next sequence presented on the screen for entering of data or for scanning is the location/category/asset sequence.

Asset/category/location sequencexe "ASSET/CATEGORY/LOCATION SEQUENCE".

The third sequence presented on the screen for entering of data or for scanning is the asset/category/location sequence.

Category/asset/location sequencexe "CATEGORY/ASSET/LOCATION SEQUENCE".

The fourth sequence presented on the screen for entering of data or for scanning is the category/asset/location sequence.

Location/asset/category sequencexe "LOCATION/ASSET/CATEGORY SEQUENCE"
The fifth sequence presented on the screen for entering of data or for scanning is the location/asset/category sequence.

Acquisition date/asset/category sequencexe "ACQUISITION DATE/ASSET/CATEGORY SEQUENCE".

The sixth sequence presented on the screen for entering of data or for scanning is the acquisition date/ asset/category sequence.

xe "COST CENTRE/ASSET/CATEGORY SEQUENCE."Cost centre/asset/category sequence.

The last sequence presented on the screen for entering of data or for scanning is the cost centre/ asset/ category sequence.

In addition to the above you may also invoke an alternate scan by pressing [F6] as displayed on the status line, followed by [F1]. This will display the long description which may optionally be captured for each asset. Where no long description has been entered, 5 blank lines will be displayed for that particular asset.

When the scanning/entry sequence has been selected there are two options available;

· Enter new assets.

· Update existing asset details.

ASSET FILE MAINTENANCExe "ASSET FILE MAINTENANCE" - FA30xe "FA30"
The Asset File Maintenance program is a multi-purpose program which is used for adding new assets and amending existing asset details. Assets cannot be deleted using this program but must be disposed of or transferred using program FA10 - Fixed Asset Transfers and Disposals.
Enter FA30 to select the program.
The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.
Assets may be entered or accessed in various sequences as described in section 5.1.2 of this User Guide.

When capturing asset information with this program use the [F4] key to duplicate the information from the previous record (as long as the program is not terminated). The duplicated information may then be altered as required. 

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N            ACQUISITION DETAILS

LOCATION [CT01]      CENTRAL STORES                   LOCN/CATG SEQUENCE

CATEGORY [    ]

ASSET    [      -  ]

CODE          DESCRIPTION

CT01          CENTRAL STORES

DN01          DOWN TOWN

JB01          JOHNSON BUILDING

F1 - SCAN, F5 - SEQUENCE, F9 - PRT OPTS, F10 - CO/BR

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N            ACQUISITION DETAILS

LOCATION [CT01]      CENTRAL STORES                   LOCN/CATG SEQUENCE

CATEGORY [CE01]      COMPUTER EQUIPMENT

ASSET    [      -  ]

                                                DEPRECIATION

CODE          DESCRIPTION                      RATE 1   RATE 2

CE01          COMPUTER EQUIPMENT               20.00%   20.00%

FF01          FURNITURE & FITTINGS             20.00%   20.00%

MV01          MOTOR VEHICLES                   20.00%   20.00%

OE01          OFFICE EQUIPMENT                 20.00%   20.00%

F1 - SCAN, F5 - SEQUENCE, F9 - PRT OPTS, F10 - CO/BR

5.1.2 ADDING NEW ASSETSxe "ADDING NEW ASSETS"
If CAPEX budgets are to be used, ensure that these codes have been set up using program FA32 - Budget File Maintenance. Also ensure that there is at least one category code and one location code set up (program FA33 - Category/Location File Maintenance) before setting up assets in the assets master file.
End each input by pressing [Enter] or by filling the field with data. To correct an error, use the arrow keys to move back to the field and re-enter the data. Use the backspace key to re-enter an incorrect character or digit.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N            ACQUISITION DETAILS

CATEGORY [OE01]      OFFICE EQUIPMENT                 CATG/LOCN SEQUENCE

LOCATION [JB01]      JOHNSON BUILDING

ASSET    [0E0023-00]

ASSET-SUB     DESCRIPTION                  BR CATG LOCN PUR.DATE   NET VALUE

0E0023-00<--> GUILLOTINE                   01 OE01 JB01 88/03/31       289

OE0000-00     FRIDGE                       01 OE01 JB01 88/02/29         1

OE0000-01     DARTS                        01 OE01 JB01 88/02/29        61

OE0000-02     DARTS                        01 OE01 JB01 88/02/29       130

OE0002-00     PROJECTOR                    01 OE01 JB01 88/02/29         1

OE0002-01     OVERHEAD PROJECTOR           01 OE01 JB01 88/02/29       404

OE0002-02     OHP REGIST KIT               01 OE01 JB01 88/02/29        13

OE0002-03     SLIDE PROJECTOR              01 OE01 JB01 88/02/29       702

OE0002-04     SLIDE TRAYS AUDIO VISUAL     01 OE01 JB01 88/02/29       155

OE0002-05     PROJECTOR MAT                01 OE01 JB01 88/02/29      4215

OE0002-06     OVERHEAD PROJECTOR           01 OE01 JB01 88/07/31      1403

F1 - FORWARDS, F5 - SEQUENCE, F9 - PRT OPTS, F10 - CO/BR

Enter data in response to the following prompts. The sequence will depend on the option selected using the [F5] key as described.

xe "CATEGORY"CATEGORY
:
4 characters.



Enter a valid category code or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter a valid location or use the [F1] key to scan.

xe "ASSET"ASSET
:
6 characters plus a 2 character suffix.



Enter a valid asset or use [F1] to scan.

The suffix will not normally be entered when creating a new asset as the system is able to do this automatically in FA30 where up to 99 items of a similar asset may be duplicated by the system.

Not all the fields displayed on the screen are mandatory. Enter data only into those fields that are applicable to the organisation. Press [F3] at any point in data entry to end data input and update the file.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/121

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

                     D E S C R I P T I O N               AMENDMENTS

CATEGORY [CE01]      COMPUTER EQUIPMENT

LOCATION [CT01]      CENTRAL STORES

ASSET    [CE0001-  ] MODEM COURIER 9600 ERR CORRECT

<----------- ACQUISITION DETAILS ------------>

DESCRIPTION         [MODEM COURIER 9600 ERR CORRECT]

VENDOR              [CYNON ]          INVALID SUPPLIER               TAX EXEMPT

INVOICE NO.        [      ]

YEAR OF ACQUISITION [1996/1997] (ccyy/ccyy)

DATE OF ACQUISITION [24/01/1996]

LIFE SPAN           [000]

RESIDUAL VALUE      [    1]

COST CENTRE         [ 100]            DEPRECIATION

SERIAL/REG. NO.    [               ]

OPERATOR            [               ]

ALLOW PARTIAL DISPOSAL/TRANSFER?  [ ] (Y/N)

F1 - COST/DEPREC, F3 - UPDATE, F6 - LONG DESC, F10 - PREV, ESC - EXIT

Level 2

DESCRIPTION
xe "DESCRIPTION":
30 characters.



Optional. Enter the description related to the asset being created.

xe "VENDOR"VENDOR
:
20 characters.



Optional. Enter details of the vendor from whom the item was acquired. If you specified in FA00 - System record Maintenance that you wish to interface acquisitions, then you must enter a valid vendor number. This will be validated against the files in the Accounts Payable system. Please refer to Appendix A2. for more information regarding this feature.

xe "INVOICE NO"INVOICE NO
:
6 characters.



Optional - you should however enter a number if you wish to interface acquisitions. Enter a purchase number relating to the acquisition of the item.

YEAR OF ACQUISITION
xe "YEAR OF ACQUISITION":
CCYY/CCYY.



Mandatory. Enter the year of acquisition such as 1988/1989

DATE OF ACQUISITIONxe "DATE OF ACQUISITION"
:
DD/MM/CCYY.



This defaults to the current system date but may be altered.

xe "LIFE SPAN"LIFE SPAN
:
3 digits.



This value is 'number of years'.



This field is mandatory for all assets where the 'Reverse Sum of Digits' depreciation method is used. Please see Appendix A for an explanation of methods of depreciation.

In special circumstances where the life of an asset needs to be changed, set the method to straight line, annual, no rate and a life, and FA90 - Depreciation Update will work out the depreciation percentage.
With respect to SCHEDULE TO PRACTICE NOTE 19 FROM RECEIVER stating:

WRITE-OFF PERIODS ACCEPTABLE TO RECEIVER, it has been brought to our attention that for years 6, 9, 12, when turning these into a % with 2 decimal places, the amount of depreciation calculated differs if we use the formula 100 / no. of years. Should one wish to use the 100/years instead of a % for straight line method only, then enter a zero in the FA30 - Asset File Maintenance % and enter the no. of years in the estimated life span field.

RESIDUAL VALUExe "RESIDUAL VALUE"
:
5 digits.



Optional. When this value is reached no further depreciation will be calculated.

xe "COST CENTRE"COST CENTRE
:
4 characters.



Optional. This cost centre corresponds to those created in FA34 - Cost Centre Depreciation Maintenance. The depreciation calculated for this asset will be posted to this cost centre. Enter the cost centre to which this asset refers.

SERIAL/REG. NO
xe "SERIAL/REG. NO":
15 characters.



Optional. This is a memorandum field and not used by the system.

OPERATOR NAME
xe "OPERATOR NAME":
15 characters.



Optional. This is a memorandum file and is not used by the system.

ALLOW PARTIAL 

DISPOSAL/TRANSFERxe "ALLOW PARTIAL DISPOSAL/TRANSFER"
:
Y/N



If you enter [Y], you will be able to dispose part of the asset in FA10 - Fixed Asset Transfers And Disposals. This is useful in the case of an asset consisting of various parts. For instance a Personal Computer, which consists of the main processor, a keyboard and a monitor.xe "ALLOW PARTIAL DISPOSAL/TRANSFER"
Press [F1] for the next screen to be displayed, or [F6] if you wish to enter a long description.

xe "LONG DESCRIPTION"LONG DESCRIPTION
:
50 characters



This is an optional entry and consists of 5 lines of 50 characters each. Press [F3] to update the record.

This may be viewed and printed in the following programs :
Viewed

FA10 - Fixed Asset Transfers and Disposals
FA50 - Asset File Enquiry
Use the [F6] key in the programs above to view the long description.
Printed

FA70 - Asset File Print
FA76 - Summary Schedules (available for detailed selection only)

FA78 - Asset Movement Report
The long description will only be printed if you enter [Y] at the 'LONG DESCRIPTION? (Y/N)' prompt.

Level 3
FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N               AMENDMENTS             

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0010-00] HP LASER PRINTER OFFICEJET PRO                             

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [1]         [1]         [1]         3 - MANUAL ENTRY 

DEPRECIATION RATES    [   .00]    [   .00]    [   .00]         4 - SPECIAL ALLW 

                     STR. LINE   STR. LINE   STR. LINE         5 - REV SUM DGTS 

COST                     5500  [     5500] [     5500]    ANNUAL  ALLOWANCE     

INITIAL ALLOWANCE         TAKEN     20.00 %               BEGN YR END  PER      

ANNUAL  ALLOWANCE                 [ 30.00]%              [1998] [1999]  [12]    

SPECIAL ALLOWANCE                 [      ]%                                     

DEPREC. EXPNS. YTD.         0           0           0                           

ACCUMULATED DEPREC.         0           0           0 <- ALLOWANCES  TO DATE -> 

                    ---------   ---------   ---------    THIS YEAR         0    

NET BOOK VALUE           5500        4400        5500    PREV YEARS        0    

F2 - PREV.SCRN, F3 - UPDATE, F10 - NEXT ASSET, ESC - EXIT

There are three columns on this screen, Rate 1, 2 and 3.

Rate 1 refers to depreciation which will be reflected in the normal balance sheet and income and expenditure accounts of a company.

Rate 2 refers to the depreciation allowed by the Receiver of Revenue. Under certain circumstances the two may differ.

Rate 3 may be user defined and may for instance be used for replacement costs.

DEPRECIATION INTERVALxe "DEPRECIATION INTERVAL"
:
[1] monthly



[2] yearly.



If you enter [2] here the asset will be depreciated for a full year even if it was acquired partway through the financial year.

xe "1st DEPREC'N (mm/yy)"1st DEPREC'N (mm/ccyy)
:
MM/CCYY



This refers to the calendar month and not the period within the financial year.



In some cases an asset has to be depreciated for a full tax year irrespective of when it was acquired during the year. In this case the dates for rate 1 and rate 2 will differ. Rate 1 will state the actual month of purchase and rate 2 must state the first month of the tax year.

This above field relates to the first month in which the Fixed Assets system will calculate depreciation for this specific asset. If month 1 is entered in this field and the first time depreciation is run it is month 3, no depreciation will be calculated.

If the rate of depreciation is 100% and depreciation is calculated annually, and the period is not period 1, then FA90 - Depreciation Update will calculate depreciation only for the remainder of this year and the balance in the following year.

DEPRECIATION METHOD
xe "DEPRECIATION METHOD":
[1] Straight line.



[2] Reducing balance.



[3] Manual entry.



[4] Special Allowance.



[5] Rev Sum of Digits.

Refer to Appendix A at the back of this User Guide for details of the above.

If Depreciation method 1 or 2 was selected, the following prompt is displayed;

DEPRECIATION RATES
xe "DEPRECIATION RATES":
3.2 digits.



Mandatory. These will default to the rates linked to the relevant categories set up in program FA33 - Category/Location File Maintenance, but they may be altered.

With respect to SCHEDULE TO PRACTICE NOTE 19 FROM RECEIVER stating:

WRITE-OFF PERIODS ACCEPTABLE TO RECEIVER, it has been brought to our attention that for years 6, 9, 12, when turning these into a % with 2 decimal places, the amount of depreciation calculated differs if we use the formula 100 / no. of years. Should one wish to use the 100/years instead of a % for straight line method only, then enter a zero in the FA30 - Asset File Maintenance % and enter the no. of years in the estimated life span field.

If Depreciation method 3 was selected, the following prompt is displayed;

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N            ACQUISITION DETAILS       

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0011-00]                                  ADDITION                  

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [3]         [3]         [3]         3 - MANUAL ENTRY 

DEPRECIATION VALUE     [   20]     [   20]     [   20]         4 - SPECIAL ALLW 

                        MANUAL      MANUAL      MANUAL         5 - REV SUM DGTS 

COST               [     1200] [     1200] [     1200]                          

ALLOWANCE? (Y/N)                       [N]                                      

DEPREC. EXPNS. YTD.[        0] [        0] [        0]                          

ACCUMULATED DEPREC.[        0] [        0] [        0]                          

                    ---------   ---------   ---------                           

NET BOOK VALUE           1200        1200        1200                           

F2 - PREV.SCRN, F3 - UPDATE, F4 - COPY PREV, F10 - NEXT ASSET, ESC - EXIT

DEPRECIATION VALUExe "DEPRECIATION VALUE"

5 digits.



Enter the monthly value to be used for depreciation.

xe "COST"COST
:
9 digits.



Mandatory for all depreciation types. This field does not allow any decimals.

If Depreciation method 4 was selected, the following three prompts are displayed;

YEAR 1 %xe "YEAR 1 %"
:
2 digits.



This value will be the default selected in program FA00 - System Record Maintenance  and can only be changed if the option to alter was chosen at that time.

YEAR 2 %xe "YEAR 2 %"
:
2 digits.



This value will be the default selected in program FA00 - System Record Maintenance  and can only be changed if the option to alter was chosen at that time.

YEAR 3 %xe "YEAR 3 %"
:
2 digits.



This value will be the default selected in program FA00 - System Record Maintenance  and can only be changed if the option to alter was chosen at that time.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N            ACQUISITION DETAILS       

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0011-00]                                  ADDITION                  

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [4]         [4]         [4]         3 - MANUAL ENTRY 

DEPRECIATION RATES     [   20]     [   20]     [   20]         4 - SPECIAL ALLW 

                       SPECIAL     SPECIAL     SPECIAL         5 - REV SUM DGTS 

COST               [     1200] [     1200] [     1200]                          

YEAR 1 %                   60         [60]         60                           

YEAR 2 %                   30         [30]         30  ASSET 1ST YR OF DEPREC'N 

YEAR 3 %                   20         [20]         20                           

DEPREC. EXPNS. YTD.[        0] [        0] [        0]                          

ACCUMULATED DEPREC.[        0] [        0] [        0]                          

                    ---------   ---------   ---------                           

NET BOOK VALUE           1200        1200        1200                           

F2 - PREV.SCRN, F3 - UPDATE, F4 - COPY PREV, F10 - NEXT ASSET, ESC - EXIT

If Depreciation method 1,2,3 or 5 were selected, the following prompt is displayed;

ALLOWANCES? (Y/N)
xe "ALLOWANCES?":
Y/N.



Enter [Y] if this asset is entitled to either an Initial or Annual allowance.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N            ACQUISITION DETAILS       

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0011-00]                                  ADDITION                  

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [5]         [5]         [5]         3 - MANUAL ENTRY 

DEPRECIATION RATES    [ 20.00]    [ 20.00]    [ 20.00]         4 - SPECIAL ALLW 

                      R S OF D    R S OF D    R S OF D         5 - REV SUM DGTS 

COST               [     2000] [     2000] [     2000]                          

ALLOWANCE? (Y/N)                       [N]                                      

DEPREC. EXPNS. YTD.[        0] [        0] [        0]                          

ACCUMULATED DEPREC.[        0] [        0] [        0]                          

                    ---------   ---------   ---------                           

NET BOOK VALUE           2000        2000        2000                           

F2 - PREV.SCRN, F3 - UPDATE, F4 - COPY PREV, F10 - NEXT ASSET, ESC - EXIT

ALLOWANCES TO DATE 

THIS YEARxe "ALLOWANCES TO DATE THIS YEAR"
:
9 digits.



Enter the allowance already accrued to this asset during the current financial year. This will only be necessary when an existing asset is being taken into the Asset Register for the first time.

xe "PREV YEARS"PREV YEARS

9 digits.



Enter the allowance already accrued to this asset in previous financial years. This will only be necessary when an existing asset is being taken into the Asset Register for the first time.

xe "INITIAL ALLOWANCE"INITIAL ALLOWANCE
:
3.2 digits.



Optional. Enter the Initial allowance percentage if applicable. If a percentage is entered, the system calculates the value and displays another prompt.

xe "IMPLEMENT NOW? (Y/N)"IMPLEMENT NOW? (Y/N)
:
Y/N



Enter [Y] and the allowance will be applied immediately, if [N] is selected then the allowance may be applied at a later stage.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N            ACQUISITION DETAILS       

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0011-00]                                  ADDITION                  

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [5]         [5]         [5]         3 - MANUAL ENTRY 

DEPRECIATION RATES    [ 20.00]    [ 20.00]    [ 20.00]         4 - SPECIAL ALLW 

                      R S OF D    R S OF D    R S OF D         5 - REV SUM DGTS 

COST               [     2000] [     2000] [     2000]                          

INITIAL ALLOWANCE                 [      ]%                                     

ANNUAL  ALLOWANCE                 [      ]%                                     

SPECIAL ALLOWANCE                 [      ]%                                     

DEPREC. EXPNS. YTD.[        0] [        0] [        0]                          

ACCUMULATED DEPREC.[        0] [        0] [        0]<- ALLOWANCES  TO DATE -> 

                    ---------   ---------   ---------    THIS YEAR[0        ]   

NET BOOK VALUE           2000        2000        2000    PREV YEAR[        0]   

F2 - PREV.SCRN, F3 - UPDATE, F4 - COPY PREV, F10 - NEXT ASSET, ESC - EXIT

ANNUAL ALLOWANCExe "ANNUAL ALLOWANCE"

3.2 digits.



Optional. Enter the Annual allowance percentage if applicable. If a percentage is entered, the system displays 3 additional prompts.

xe "BEGIN"BEGIN
:
2 digits.



Mandatory. Enter the first year the allowance is to be taken. The system will ensure that this year may not be prior to the year of acquisition of this item.

xe "END"END
:
2 digits.



Mandatory. Enter the last year in which the annual allowance is to be calculated.

xe "PERIOD"PERIOD
:
2 digits.



Mandatory. Enter the period in the financial year when the annual allowance must be calculated, as this should occur only once each year.

xe "DEPREC. EXPNS. YTD"DEPREC. EXPNS. YTD
:
9 digits.



Optional. These fields will only accept whole numbers and decimals may not be used. Normally a value must only be entered into this field when old assets are entered into the system for the first time.

ACCUMULATED DEPREC
xe "ACCUMULATED DEPREC":
9 digits.



Optional. As above, these fields also accept only whole numbers. These figures refer to previous years' depreciation and should exclude the year to date depreciation entered above.

After completing input press [F3] to update the file and the next prompt is displayed;

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA30  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N            ACQUISITION DETAILS

CATEGORY [OE01]      OFFICE EQUIPMENT

LOCATION [JB01]      JOHNSON BUILDING

ASSET    [OE0009-  ]                                  ADDITION

C A P E X  B U D G E T  A L L O C A T I O N  --------------->

CAPEX NUMBER [CE000000]

    CAPEX NO DESCRIPTION         BR CATG LOCN ASSET NO. BUDGET AMNT   ALLOCATED

<-->CE000000 GENERAL BRANCH 01   01           -                   0       36000

F3 - UPDATE, F10 - END NO UPDATE, ESC - EXIT

xe "ALLOCATE TO CAPEX BUDGET? (Y/N)"ALLOCATE TO

CAPEX BUDGET? (Y/N)
:
Y/N



Enter [N], to proceed to the next step.



If [Y] is selected, enter a valid CAPEX number. These numbers should have been set up previously using program FA32 - Budget File Maintenance.

The options available are displayed on the status line. Press [F3] to update and display the following fields;
Level 4

NUMBER OF 

ADDITIONAL COPIESxe "NUMBER OF ADDITIONAL COPIES"
:
2 digits



Press [Enter] if no additional copies are required or enter any number between 1 and 99. The system will then automatically create that number of sub-assets, duplicating all information from the current asset.

You may alter this information (as described in section 5.2.3 of this manual) at a later stage on those assets as required.

UPDATING EXISTING ASSETSxe "UPDATING EXISTING ASSETS"
Select the scanning/entry sequence to be used by pressing [F5] and making the appropriate selection.

Enter the category code/location code/asset number or use the scanning facility to find the asset to be updated.

The asset file is displayed.

FIXED ASSETS - ASSET FILE MAINTENANCE                                FA30 11/001

CO : 01 - TECHNOLOGIES INCORPORATED

BR : 01 - CAPE TOWN                                                  PERIOD: 07

                     D E S C R I P T I O N            ACQUISITION DETAILS

CATEGORY [0001]      OFFICE EQUIPMENT

LOCATION [0001]      JOHNSON BUILDING

ASSET    [CR0001-00]                                  ADDITION

<--------- COST/DEPRECIATION DETAILS --------->

                       RATE 1       RATE 2

DATE OF ACQUISITION  [91/08/06]   [91/08/06]          DEPRECIATION METHODS

DEPRECIATION METHOD         [1]          [1]           1 - STRAIGHT LINE

DEPRECIATION RATES     [  2000]     [  2000]           2 - REDUCING BALANCE

                      STR. LINE    STR. LINE           3 - MANUAL ENTRY

COST                [    12000]  [    12000]

ALLOWANCES? (Y/N)                        [Y]

DEPREC. EXPNS. YTD. [        0]  [        0]

ACCUMULATED DEPREC. [        0]  [        0]         <-- ALLOWANCES TO DATE ->

                     ---------    ---------          THIS YEAR  [0        ]

NET BOOK VALUE           12000        12000          PREV YEARS [        0]

F2 - PREV.SCRN, F3 - UPDATE, F4 - COPY PREV, F10 - NEXT ASSET, ESC - EXIT

The cursor is on the first character of the asset description field. Using the ­ and ¯ arrow keys move to any field on this screen.

Move the cursor down to the field to be changed and enter the data. Complete data entry into a field by pressing [Enter] or filling the field with data. The cursor will then move to the next field. The field size is indicated by the space between the [  ] brackets.

Press [F10] to ignore the changes made and return to the category/location/asset number field.

To update the record after making changes, press [F3].

[F3] may be pressed at any point in the update process without having to move right down the screen to the last field.

The record is updated and the program returns to the category/location/asset number field for input of the next asset number.

Press [F1] to update information on the cost/depreciation screen.

All fields except the year to date depreciation, accumulated depreciation and net book value may be updated.

The status line shows the options available.

Press [Esc] to exit the program and return to the Maintenance Module menu.

Please note that acquisitions entered via FA30 - Asset File Maintenance, are never interfaced. These must be entered directly via GL10 - Journal Entry/Review, or interfaced via GL43 - Interface from Accounts Payable.

CAPEX BUDGET FILE MAINTENANCE - FA32xe "CAPEX BUDGET FILE MAINTENANCE"

xe "FA32"
The CAPEX budget file maintenance program is used to add, amend and delete Capital Expenditure budgets.

The budget figures are used as a basis to which actual asset acquisitions may be compared.

Enter FA32 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide. Depending on the depth of budgeting required, budgets may be set up as follows;

Branch/Category/Location/Asset number/Capital Expenditure number.

This is the most detailed level of budgeting available as it goes down to asset level.

Branch/Category/Location/Capital Expenditure number.

In this case the acquisition costs of all assets pertaining to a specific category/location within a branch may be allocated to the budget for the same combination.

Branch/Category/Capital expenditure number.

In this case the cost of all assets acquired for a specific branch and category  and allocated to this CAPEX number will be accumulated for comparison against a budget set up for that same combination.

Branch/Location/Capital expenditure number.

In the above case the cost of all assets acquired for a certain location and branch will be added together irrespective of their categories. The costs of these assets, if they have been allocated to a CAPEX number, will then be compared to the budget set up for that same combination.

Branch/Capital expenditure number.

In this case the cost of all assets acquired for that specific branch will be accumulated for comparison against one global figure, provided they have been allocated to that CAPEX number.

ADDING NEW CAPEX BUDGETSxe "ADDING NEW CAPEX BUDGETS"
Level 1

BRANCH CODE
xe "BRANCH CODE":
2 digits.



Enter the branch code or use the [F1] key to scan for a branch.

Use the [F5] key to change the scan sequence. The options available are;

· Category sequence

· CAPEX number sequence

If the Category sequence is selected, the following fields are available for entry.

FIXED ASSETS - BUDGET FILE MAINTENANCE                             FA32  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

               BRANCH  CATEGORY  LOCATION  ASSET NUMBER  CAPE TOWN

ALLOCATE TO :   [01]    [OE01]    [CT01]    [OE0002-00]  OFFICE EQUIPMENT

                                                         CENTRAL STORES

CAPITAL EXPENDITURE NUMBER  [        ]

ASSET-SUB     DESCRIPTION                  BR CATG LOCN PUR.DATE   NET VALUE

OE0002-00 <-->OVER HEAD PROJECTOR          01 OE01 CT01 88/02/29        1344

OE0003-00     JVS RECORDER/PLAYER          01 OE01 CT01 88/02/29           1

OE0003-01     VIDEO RECORDER               01 OE01 CT01 88/02/29           1

OE0004-00     PROJECTOR/SCREEN FOR 16MM    01 OE01 CT01 88/02/29           1

OE0004-01     BLINDS FOR EDUCATION CENTRE  01 OE01 CT01 88/02/29          69

OE0005-00     BINDING MACHINE              01 OE01 CT01 88/02/29           1

OE0006-00     MONITOR                      01 OE01 CT01 88/02/29           1

OE0006-01     COMPACT & PRINTER & UPGRADE  01 OE01 CT01 88/02/29        1969

OE0006-02     PRINTER                      01 OE01 CT01 88/05/31        1311

F1 - FORWARDS, F3 - ACCEPT, F5 - BUDGET SCAN, F10 - CO/BR

Level 2

CATEGORY
xe "CATEGORY":
4 characters.



(Optional but with validation on entry).

LOCATION
xe "LOCATION":
4 characters.



(Optional but with validation on entry).

xe "ASSET NUMBER"ASSET NUMBER
:
6 characters plus a 2 character suffix.



(Optional with no validation).

You may skip all or any of the above fields depending on the depth of CAPEX budgeting required (as explained on the previous pages).

After you have entered data into the previous fields or if the CAPEX number sequence was selected you will be prompted for the following fields;

FIXED ASSETS - BUDGET FILE MAINTENANCE                             FA32 11/013 

CO - 01 - TECHNOLOGIES INCORPORATED 

BR - 01 - CAPE TOWN                                               PERIOD -  06 

                                                         ADDITION 

               BRANCH  CATEGORY  LOCATION  ASSET NUMBER  CAPE TOWN 

ALLOCATE TO :   [01]    [0E01]    [CT01]    [0E0002-00]  OFFICE EQUIPMENT 

                                                         CENTRAL STORES

CAPITAL EXPENDITURE NUMBER  [CAPEX CH] 

DESCRIPTION OF BUDGET ITEM  [CENTRAL STORES - H/O] 

                PREV. YEAR    THIS YEAR    NEXT YEAR      2 YEARS     3 YEARS 

BUDGET AMNT :  0                      0            0            0           0 

F3 - UPDATE, F4 - % PREV, F8 - DELETE, F10 - NEXT BUDGET, ESC - EXIT 

CAPITAL EXPENDITURE 

NUMBERxe "CAPITAL EXPENDITURE NUMBER" 
:
8 characters.



Mandatory. Enter a meaningful number.

DESCRIPTION OF 

BUDGET ITEMxe "DESCRIPTION OF BUDGET ITEM"
:
20 characters.



Optional. Enter a meaningful description.

Enter budget amounts for the previous year, this year, and the following three years. These fields are all 11 digit fields. Only whole numbers may be entered.

Use [F4] to indicate that the system should calculate a figure for a specific year as a percentage of the budget amount of the previous year.

Press [F3] to update the data entered. [F10] will return to the branch selection position, [F8] will delete the entry. Press [Esc] to end the program without adding the entry.

AMENDING EXISTING CAPEX BUDGETSxe "AMENDING EXISTING CAPEX BUDGETS"
Level 1

BRANCH CODE
xe "BRANCH CODE":
2 digits.



Enter the branch code or use the [F1] key to scan for a branch.

Use the [F5] key to change the scan sequence to either the Category sequence or the CAPEX number sequence. If the category sequence is selected, the following fields are available for entry.

Level 2

CATEGORY
xe "CATEGORY":
4 characters.



(Optional but with validation on entry)

LOCATION
xe "LOCATION":
4 characters.



(Optional but with validation on entry)

ASSET NUMBER
xe "ASSET NUMBER":
6 characters plus a 2 character suffix.



(Optional with no validation)

If a valid combination of the previous entries are found, the system will display the data associated with that record. Any or all of the following may be altered;

CAPITAL EXPENDITURE 

NUMBERxe "CAPITAL EXPENDITURE NUMBER" 
:
8 characters.



Mandatory. Enter a meaningful number.

DESCRIPTION OF

BUDGET ITEMxe "DESCRIPTION OF BUDGET ITEM"
:
20 characters.



Optional. Enter a meaningful description.

Budget amounts may be altered for the previous year, this year, and the following three years.

Use [F4] to indicate that the system should calculate a figure for a specific year as a percentage of the budget amount of the previous year.

Press [F3] to update the record with the changes. [F10] will return to the company/branch selection position without updating the record with the altered information if it is pressed before the [F3] key. Press [Esc] to end the program without adding the entry.

DELETING CAPEX BUDGETSxe "DELETING CAPEX BUDGETS"
Level 1

BRANCH CODE
xe "BRANCH CODE":
2 digits.



Enter the branch code or use the [F1] key to scan for a branch.

Use the [F5] key to change the scan sequence. The options available are;

· Category sequence

· CAPEX number sequence

When the relevant CAPEX number has been accessed, the associated record and its details will display.

Press the [F8] key and the record will be deleted.

The status line displays the other options available.

CATEGORY/LOCATION FILE MAINTENANCE - FA33xe "CATEGORY/LOCATION FILE MAINTENANCE"

xe "FA33"
The program enables the various category and location codes, into which the Asset Register is to be divided, to be set up.

The categories accumulate totals for five values, each linked to a General Ledger account number. Only enter the account number as the values are updated programmatically. If you have installed the Titan General Ledger system, the account numbers will be validated.

If the Titan General Ledger System is installed, the format of the code wherever entered depends on that specified in program GL00 - System record Maintenance.
Enter FA33 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - CATEGORY/LOCATION FILE MAINTENANCE                  FA33  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

TYPE                        [1]             1 - CATEGORIES

                                            2 - LOCATIONS

DETAILS OK? (Y/N)           [Y]

F10 - CO/BR, ESC - EXIT

Level 1

TYPE
xe "TYPE":
[1] Categories



[2] Locations



Enter the appropriate code.

ADDING NEW CATEGORIESxe "ADDING NEW CATEGORIES"
FIXED ASSETS - CATEGORY/LOCATION FILE MAINTENANCE                  FA33  11/103

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

CATEGORY CODE                CE01

DESCRIPTION                 [COMPUTER EQUIPMENT            ]

DEPRECIATION:  RATE 1/3     [ 20.00 ] %

               RATE 2       [ 20.00 ] %     <--- INTERBRANCH TRANSFER NBV --->

                                             GL [1234/00/000/00]

INITIAL ALLOWANCE RATE      [  0.00 ] %          IBT

ANNUAL  ALLOWANCE RATE      [  0.00 ] %      DR         0    CR         0

<-------- COST OF ASSET --------->          <--- ACCUMULATED DEPRECIATION --->

 GL [1250/00/000/00]                         GL [1302/00/000/00]

     Acc. Depr. Equipment                        Mecer Laptop

 DR         0    CR         0                DR         0    CR         0

<----- PROCEEDS ON DISPOSAL ----->          <--- PROFIT & LOSS ON DISPOSAL -->

 GL [1302/00/000/00]                         GL [1150/00/000/00]

     Motor Vehicles Del. Bike                    Acc. Depr. Land & Buildings

 DR         0    CR         0                DR         0    CR         0

F3 - UPDATE, F8 - DELETE, F10 - PREV, ESC - EXIT

Level 2

CATEGORY CODE
xe "CATEGORY CODE":
4 characters.



Mandatory. Enter a valid category code.

DESCRIPTION 
xe "DESCRIPTION ":
30 characters.



Mandatory. Enter a description associated with the category code.

DEPRECIATION RATE 1/3xe "DEPRECIATION RATE 1/3"
:
3.2 digits.



Enter the annual depreciation rate to be used for normal accounting purposes.

DEPRECIATION RATE 2xe "DEPRECIATION RATE 2" 
:
3.2 digits.



Enter the annual depreciation rate to be used for taxation purposes.

INITIAL 

ALLOWANCE RATExe "INITIAL ALLOWANCE RATE"
:
3.2 digits.



Optional. Enter the rate to be used when calculating the Initial allowance.

ANNUAL 

ALLOWANCE RATExe "ANNUAL ALLOWANCE RATE"
:
3.2 digits.



Optional. Enter the rate to be used when calculating the Annual allowance. The following values will be cleared when you use GL45 - Interface from Fixed Assets, or else, If you do not use the interface, or if the Titan General Ledger System is not installed, FA92 - Month-end Update will clear them.

xe "COST OF ASSET"COST OF ASSET
:
30 digits/characters



This is the General Ledger account to which the total cost of all assets transferred or disposed for this category for the current period is to be posted by GL45 - Interface from Fixed Assets. If the option is set in FA00 - System record Maintenance, then acquisitions will also be posted to this account. Please refer to Appendix A2. for more information regarding this feature.

xe "PROCEEDS ON DISPOSAL"PROCEEDS 

ON DISPOSAL
:
30 digits/characters



This is the General Ledger account to which the total proceeds for any assets for this category, disposed during the current period is to be posted by GL45 - Interface from Fixed Assets.

xe "INTERBRANCH TRANSFER NBV"INTERBRANCH
TRANSFER NBV
:
30 digits/characters



This is the General Ledger account to which the total of inter-branch transfers for this category, during the current period is to be posted by GL45 - Interface from Fixed Assets.
xe "ACCUMULATED DEPRECIATION"ACCUMULATED
DEPRECIATION
:
30 digits/characters


This is the General Ledger account to which the total depreciation of all assets transferred or disposed for this category for the current period is to be posted by GL45 - Interface from Fixed Assets.

xe "PROFIT & LOSS ON DISPOSAL"PROFIT & LOSS

ON DISPOSAL
:
30 digits/characters



This is the General Ledger account to which the total profit/loss for any assets for this category, disposed during the current period is to be posted by GL45 - Interface from Fixed Assets.

After completing press [F3] to update the file. [F10] will position the cursor at the category code entry without updating anything. [Esc] will exit the program and return to the Maintenance Module menu.

UPDATING EXISTING CATEGORIESxe "UPDATING EXISTING CATEGORIES"
Enter the category to be updated or scan [F1] for the required category code.

Any of the fields on the category record may be amended.

On completion of the update, press [F3] to update the file or press [F10] to end the program at this point and leave the data unchanged.

The changes made to depreciation and/or allowance rates will not be carried through to existing assets falling within those categories.

5.1.3 DELETING CATEGORIESxe "DELETING CATEGORIES"
Enter the category code to be deleted or scan [F1] for the required category code.

Press [F8] to initiate deletion or [Esc] to end the program at this point.

The program will not allow you to delete a category in which assets still exist. 

After deletion the program returns to the category input field.

ADDING NEW LOCATIONSxe "ADDING NEW LOCATIONS"
Enter data into the following fields;

FIXED ASSETS - CATEGORY/LOCATION FILE MAINTENANCE                  FA33  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

LOCATION CODE                JB01

DESCRIPTION                 [JOHNSON BUILDING              ]

F3 - UPDATE, F8 - DELETE, F10 - CODE, ESC - EXIT

LOCATION CODE
xe "LOCATION CODE":
4 characters.



Mandatory field.

DESCRIPTION
xe "DESCRIPTION":
30 characters.



Mandatory. Enter a description associated with the location code entered above.

After completing the entries press [F3] to update the file. [F10] will position the cursor at the location code entry without updating anything. [Esc] will return to the maintenance module menu.

5.1.4 UPDATING EXISTING LOCATIONSxe "UPDATING EXISTING LOCATIONS"
Enter the location to be updated or scan [F1] for the required location code.

Any of the fields on the location record may be updated.

On completion of the update, press [F3] to update the file or press [F10] to end the program at this point and leave the data unchanged.

5.1.5 DELETING LOCATIONSxe "DELETING LOCATIONS"
Enter the location to be deleted or scan (Press [F1]) for the required location code.

Press [F8] to initiate deletion or [Esc] to end the program at this point.

The program will not allow you to delete locations in which assets still exist.

After deletion the program returns to the location input field.

COST CENTRE DEPRECIATION MAINTENANCE - FA34xe "COST CENTRE DEPRECIATION MAINTENANCE"

xe "FA34"
This program allows depreciation and allowances to be updated by cost centre.

Enter FA34 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - COST CENTRE DEPRECIATION MAINTENANCE          *004  FA34  11/100  

CO - 01 - TECHNOLOGIES INCORPORATED  

BR - 01 - CAPE TOWN                                                PERIOD -  01  

UPDATE                      [1]             1 - DEPRECIATION  

                                            2 - ALLOWANCES  

DETAILS OK?                 [Y]  

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT 

Level 1

xe "UPDATE"UPDATE
:
[1] Depreciation



[2] Allowances

DETAILS OK?
:
Y/N

ADDING NEW COST CENTRES FOR DEPRECIATIONxe "ADDING NEW COST CENTRES FOR DEPRECIATION"
After selecting [1] - Depreciation the program prompts for the new cost centre depreciation codes.
Level 2

xe "COST CENTRE"COST CENTRE
:
4 characters

A code of 4 blanks which indicates a default cost centre is always required. Ensure that you create this code.

FIXED ASSETS - COST CENTRE                                         FA34  11/107

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

COST CENTRE        100                                           DEPRECIATION

DESCRIPTION       [DEPRECIATION                  ]

Acc. Depr. Equipment

                                                          DEBIT        CREDIT

GL ACCOUNT CODE   [1250/00/000/00]                            0             0

TOTALS :  01           02           03           04           05           06

     JANUARY     FEBRUARY        MARCH        APRIL          MAY         JUNE

1       8419            0            0            0            0            0

2       8514            0            0            0            0            0

3          0            0            0            0            0            0

          07           08           09           10           11           12

        JULY       AUGUST     SEPTEMBER     OCTOBER     NOVEMBER     DECEMBER

1          0            0            0            0            0            0

2          0            0            0            0            0            0

3          0            0            0            0            0            0

F3 - UPDATE, F8 - DELETE, F10 - PREV, ESC - EXIT

Level 3

xe "DESCRIPTION"DESCRIPTION
:
30 characters



Enter a meaningful description for this depreciation cost centre.

xe "GL ACCOUNT CODE"GL ACCOUNT CODE
:
30 digits/characters



If the Titan General Ledger System is installed, the format of this code depends on that specified in program GL00 - System record Maintenance.



This is the General Ledger account to which the total depreciation for this cost centre for the current period is to be posted by GL45 - Interface from Fixed Assets.

xe "TOTALS"TOTALS
:
2 monthly totals - debit, credit.



These are updated as depreciation is calculated in FA90 - Depreciation Update, and cleared via program FA91 - Year-end Update.

UPDATING EXISTING COST CENTRESxe "UPDATING EXISTING LOCATIONS"
Enter the cost centre to be updated or scan [F1] for the required cost centre code.

Only the description and General Ledger codes may be altered.

On completion of the update, press [F3] to update the file or press [F10] to end the program at this point and leave the data unchanged.

5.1.6 DELETING COST CENTRESxe "DELETING COST CENTRES"
Enter the cost centre to be deleted or scan (Press [F1]) for the required cost centre code.

Press [F8] to initiate deletion or [Esc] to end the program at this point. You cannot delete cost centres if the values are not zero.

5.1.7 ADDING NEW COST CENTRES FOR ALLOWANCESxe "ADDING NEW COST CENTRES FOR ALLOWANCES"
After selecting [2] - Allowances the program prompts for the new cost centre allowance codes. All subsequent entries are exactly as those for depreciation.

Allowances are NOT interfaced to the General Ledger.

REVALUATION OF RATE 3 COST UPDATExe "REVALUATION OF RATE 3 COST UPDATE" - FA35xe "FA35"
This program enables you to change the Rate 3 Cost either by an entered value, or a percentage increase or decrease calculated on the Rate 1 Cost. It can be run for an individual asset, or a range of categories, locations and assets may be entered.

Enter FA35 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

Level 1

FIXED ASSETS - REVALUATION OF RATE 3 COST UPDATE                   FA35  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

ENTER OPTION TO REVALUE      [1]            1 - INDIVIDUAL ASSET

                                            2 - RANGE OF ASSETS

CATEGORY                     [    ]

LOCATION                     [    ]

ASSET NUMBER                 [      -  ]

ENTER CALCULATION OPTION     [1]            1 - PERCENTAGE

                                            2 - AMOUNT

PERCENTAGE INCREASE/DECREASE [  0.000 ]     (NEGATIVE FOR DEVALUATION)

CONFIRM EACH ASSET? (Y/N)    [Y]

DETAILS OK? (Y/N)            [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

ENTER OPTION 

TO REVALUExe "ENTER OPTION TO REVALUE"
:
1 digit



[1] to update a single selected asset



[2[ to update a range of assets

Enter data in response to the following prompts. The sequence will depend on the option selected using the [F5] key as described earlier. If you selected to update a range of assets, then you will be able to enter a FROM-TO for each of these 3 prompts. If you leave the FROM-TO fields blank, then all categories, locations and assets will be selected.

xe "CATEGORY"CATEGORY
:
4 characters.



Enter a valid category code or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter a valid location or use the [F1] key to scan.

xe "ASSET NUMBER"ASSET NUMBER
:
6 characters plus a 2 character suffix.



Enter a valid asset or use [F1] to scan.

ENTER 

CALCULATION OPTIONxe "ENTER CALCULATION OPTION"
:
1 digit



You will only be able to make a selection if you indicated that you wish to update a single asset. If you selected a range of assets then the program will insert [1] and you will not be able to change it.



[1] to enter a percentage.



[2] to enter a value.

AMOUNT.xe "AMOUNT"
:
9 digits



Enter the new value for the selected asset

PERCENTAGE 

INCREASE/DECREASExe "PERCENTAGE INCREASE/DECREASE"
:
3.3 digits



Enter the percentage change you wish to apply to Rate 1 Cost to arrive at the new value for RATE 3 Cost.



If the value is to decrease, enter a negative percentage.

CONFIRM EACH ASSETxe "CONFIRM EACH ASSET"
:
Y/N



If you enter [Y], the system will display the details for each asset. You will be able to accept the system, calculated change, change the calculated figure or leave the value unchanged.



If you enter [N], the system will update all selected assets without displaying any details or allowing you to make any changes.

DETAILS OK
:
Y/N

Accept the details. A second screen will display if you selected to confirm each asset. If not, the system will update all selected assets immediately.

Level 2

FIXED ASSETS - REVALUATION OF RATE 3 COST UPDATE                   FA35  11/101

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                                PERIOD -  03

REVALUATION OF RATE 3 COST

CATEGORY             FF01                   FURNITURE & FITTINGS

LOCATION             CT01                   CENTRAL STORES

ASSET NUMBER         FF0005-00              LOCKABLE CABINET

COST (RATE 1)              301

NEW COST (RATE 3)   [      331 ]

OK TO UPDATE? (Y/N) [N]

F1 - NEXT ASSET, F10 - OPTIONS, ESC - EXIT

OK TO UPDATExe "OK TO UPDATE"
:
Y/N



The cursor is always positioned in this field.



If you wish to skip the updating of the currently displayed asset, then, if you have selected to update a range of assets, press [F1] or  if you have selected a single asset, press [Esc], the next asset will be displayed or you will exit the program.



If you wish to change the displayed value, press <Up Arrow> and make the change. Then enter [Y].



If you wish to accept the displayed value, enter [Y].



Continue in this manner until all assets have been updated.

In all events the system will produce an audit trail of all changes made.

6 interface MODULE

6.1 INTERFACE MODULE MENUxe "INPUT MODULE MENU"
This module has one program which allows the take-on of assets via a flat file. Please refer to the Appendix for a layout of this file.

  FA40 - FLATFILE TAKEON

Enter FA4 to display the Interface Module.

Enter FA to return to the Fixed Assets menu or M to return to the main menu.

6.2 FLATFILE TAKEON XE "FLATFILE TAKEON"  - FA40 XE "FA40" 
This program enables you to take-on assets via a flatfile. Please refer to the Flat file document for a layout of this file.

Please note that there is a long and short version of the input file. If you are using the short version then you must use SU30 - Installation Maintenance  and enter FA40S to call FA30 as a synonym.

Enter FA40 to select the program.

Level 1

FIXED ASSETS - FLATFILE TAKEON                                     FA40  11/004

CO - 01 - HEAD OFFICE

BR - 01 - HEAD OFFICE                                              PERIOD -  02

ENTER NAME OF INPUT FILE    [            ]

ENTER NAME OF ERROR FILE    [DEF_OUT     ]

DETAILS OK? (Y/N)           [Y]

ESC - EXIT

ENTER NAME 

OF INPUT FILE
:
12 characters



Enter the name of your input file. XE "ENTER NAME OF INPUT FILE" 
ENTER NAME 

OF ERROR FILE
:
12 characters



Enter a name for the file to which errors should be written. XE "ENTER NAME OF ERROR FILE" 
DETAILS OK ?
:
Y/N



Accept your entries.

7 ENQUIRY MODULE

7.1 THE ENQUIRY MODULE MENUxe "ENQUIRY MODULE MENU"
This module consists of the following programs;

  FA50 - ASSET FILE ENQUIRY

  FA52 - BUDGET FILE ENQUIRY

The Asset File Enquiry program allows the asset details to be viewed.

The Budget File Enquiry allows a scan of all budgets and displays actual and budget figures.

Enter FA5 to display the Enquiry Module Menu.

ASSET FILE ENQUIRY - FA50xe "ASSET FILE ENQUIRY"

xe "FA50"
The program provides an enquiry facility into the asset file showing all financial and descriptive data for each asset selected.

Enter FA50 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

Level 1

Enter data in response to the following prompts. The sequence will depend on the option selected using the [F5] key as described in section 5.1.1 of this User Guide.

xe "CATEGORY"CATEGORY
:
4 characters.



Enter a valid category code or use the [F1] key to scan.

xe "LOCATION"LOCATION
:
4 characters.



Enter a valid location or use the [F1] key to scan.

xe "ASSET"ASSET
:
6 characters plus a 2 character suffix.



Enter a valid asset or use [F1] to scan.

Level 2

After entering or scanning for an asset, press [Enter] to look at the ENQUIRY DETAIL.

FIXED ASSETS - ASSET FILE ENQUIRY                                  FA50  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

                     D E S C R I P T I O N               AMENDMENTS

CATEGORY [OE01]      OFFICE EQUIPMENT

LOCATION [JB01]      JOHNSON BUILDING

ASSET    [0E0023-00] GUILLOTINE

<----------- ACQUISITION DETAILS ------------>

DESCRIPTION          GUILLOTINE

VENDOR               STATIONERY & PRINT

PURCHASE ORDER NO.

YEAR OF ACQUISITION  1988/1989

FIRST DEPREC. MONTH  03/1988

LIFE SPAN            000

RESIDUAL VALUE           1

COST CENTRE          100

SERIAL/REG. NO.

OPERATOR             ANNE

ALLOW PARTIAL DISP.  N

F1 - COST/DEPREC, F10 - ASSET, ESC - EXIT

The status line displays all the available options. Press [F1] to view the next screen of information or [F6] to view the long description.

To look at the FINANCIAL COST/DEPRECIATION DETAILS press the [F1] key.

FIXED ASSETS - ASSET FILE MAINTENANCE                              FA50  11/003 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

                     D E S C R I P T I O N            ACQUISITION DETAILS       

CATEGORY [OE01]      OFFICE EQUIPMENT                                           

LOCATION [DN01]      DOWN TOWN                                                  

ASSET    [OE0011-00]                                  ADDITION                  

<------------- COST/DEPRECIATION DETAILS ------------><- PER --- DEPR METHOD -->

                       RATE 1      RATE 2      RATE 3                           

DEPRECIATION PERIOD        [1]         [1]         [1] MONTH - 1 - STRAIGHT LIN 

1st DEPRECN (mm/yyyy)[10/1998]   [10/1998]   [10/1998]  YEAR - 2 - REDUCING BAL 

DEPRECIATION METHOD        [5]         [5]         [5]         3 - MANUAL ENTRY 

DEPRECIATION RATES    [ 20.00]    [ 20.00]    [ 20.00]         4 - SPECIAL ALLW 

                      R S OF D    R S OF D    R S OF D         5 - REV SUM DGTS 

COST               [     2000] [     2000] [     2000]                          

ALLOWANCE? (Y/N)                       [N]                                      

DEPREC. EXPNS. YTD.[        0] [        0] [        0]                          

ACCUMULATED DEPREC.[        0] [        0] [        0]                          

                    ---------   ---------   ---------                           

NET BOOK VALUE           2000        2000        2000                           

F2 - PREV.SCRN,F10 - NEXT ASSET, ESC - EXIT

The status line displays all the available options.

Use the [F10] key to end the enquiry or press the [Esc] key to end the program.

BUDGET FILE ENQUIRY - FA52xe "BUDGET FILE ENQUIRY"

xe "FA52"
The budget file scan gives a "snapshot" of important CAPEX budget details.

Enter FA52 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

Enter the relevant Branch/category/location/asset number sequence, or scan the file according to the sequence selected using the [F5] key. (Refer to the Getting Started Chapter for more information on the scanning options).

The relevant information will be displayed.

FIXED ASSETS - BUDGET FILE ENQUIRY                                 FA52  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

               BRANCH  CATEGORY  LOCATION  ASSET NUMBER  CAPE TOWN

ALLOCATE TO :   [01]    [OE01]    [JB01]    [0E0023-00]  OFFICE EQUIPMENT

                                                         JOHNSON BUILDING

CAPITAL EXPENDITURE NUMBER  [        ]

ASSET-SUB     DESCRIPTION                  BR CATG LOCN PUR.DATE   NET VALUE

0E0023-00 <-->GUILLOTINE                   01 OE01 JB01 88/03/31         289

OE0000-00     FRIDGE                       01 OE01 JB01 88/02/29           1

OE0000-01     DARTS                        01 OE01 JB01 88/02/29          61

OE0000-02     DARTS                        01 OE01 JB01 88/02/29         130

OE0002-00     PROJECTOR                    01 OE01 JB01 88/02/29           1

OE0002-01     OVERHEAD PROJECTOR           01 OE01 JB01 88/02/29         404

OE0002-02     OHP REGIST KIT               01 OE01 JB01 88/02/29          13

OE0002-03     SLIDE PROJECTOR              01 OE01 JB01 88/02/29         702

OE0002-04     SLIDE TRAYS AUDIO VISUAL     01 OE01 JB01 88/02/29         155

F1 - FORWARDS, F3 - ACCEPT, F5 - BUDGET SCAN, F10 - CO/BR

Press [F10] to view the next budget or [Esc] to exit the program.

8 PRINT MODULE

8.1 THE PRINT MODULE MENUxe "PRINT MODULE MENU"
This module consists of the following report programs;

  FA70 - ASSET FILE PRINT

  FA71 - BUDGET FILE PRINT

  FA72 - CATEGORY/LOCATION FILE PRINT

  FA74 - DEPRECIATION SUMMARY

  FA73 - DEPRECIATION TILL RESIDUAL VALUE

  FA75 - DEPRECIATION PER COST CENTRE

  FA76 - SUMMARY SCHEDULES

  FA78 - ASSET MOVEMENT REPORT

This module makes extensive use of exception-based reporting techniques allowing you to select and print only that data which matches your selection criteria. All print programs have the option to either print directly to the printer or to the Report Management System.

All programs in this module are pre-loaded with the most frequently used range selections. To change the selection criteria, answer N (No) to the "DETAILS OK? Y/N" prompt and move the cursor to the selection option or range to be changed.

To enter the selection range, first enter the number or code from which the report is to start, for example category 1000. Then enter the last number of the range to be selected - category 1500. The program will then print a report starting at 1000 and ending at 1500.

Enter FA7 to display the Print Module Menu.

ASSET FILE PRINT - FA70xe "ASSET FILE PRINT"

xe "FA70"
The program prints ASSET FILE DETAILS using five option levels.

Enter FA70 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - ASSET FILE PRINT                                    FA70  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

REPORT SEQUENCE             [1]             1 - CATEGORY/LOCATION

                                            2 - LOCATION/CATEGORY

                                            3 - NUMERIC LIST

DEPRECIATION RATE (1/2)     [1]

CATEGORIES            FROM  [    ]

                        TO  [    ]

LOCATIONS             FROM  [    ]

                        TO  [    ]

INCLUDE DISPOSALS/TRANSFERS?[N]

LONG DESCRIPTION? (Y/N)     [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

REPORT SEQUENCE
xe "REPORT SEQUENCE":
[1] Category/location.



[2] Location/category.



[3] Numeric list.



Select the required report sequence.

DEPRECIATION RATE
xe "DEPRECIATION RATE":
[1] Rate 1



[2] Rate 2



Select the required depreciation rate.

CATEGORIES FROM-TO
xe "CATEGORIES FROM-TO":
4 characters.



The default is ALL categories or enter the starting and ending category range.

LOCATIONS FROM-TO
xe "LOCATIONS FROM-TO":
4 characters.



The default is ALL locations or enter the starting and ending location range.

INCLUDE DISPOSALS/

TRANSFERSxe "INCLUDE DISPOSALS/TRANSFERS"
:
Y/N



Assets disposed of or transferred may optionally be included or excluded from the report.

xe "LONG DESCRIPTION? (Y/N)"LONG 

DESCRIPTION? (Y/N)
:
Y/N



If [Y], the long description as entered in FA30 - Asset File Maintenance, will be printed on the report. Please note that this will result in a considerably longer report as an additional 3 lines may have to be printed for each asset depending on length of the description. These consist of two lines of 100 characters each and one of 50. Blank lines will NOT be printed.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to return to the company/branch selection without printing the report. Press [Esc] to exit the program.

Report sequence number 3 produces a list of assets in numeric sequence only, indicating the Branch, category and location in which they fall.

CO - 01 - TECHNOLOGIES INCORPORATED      FIXED ASSETS - ASSET FILE PRINT                          DATE  98/08/12 @ 12:57 PAGE      1 

BR - 01 - CAPE TOWN                                           BY CATEGORY                               FA70  11/003     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

CATEGORY CE01 COMPUTER EQUIPMENT                     DEP'N RATE 1  20.00% p/a  

LOCATION JB01 JOHNSON BUILDING  

------------------------------------------------------------------------------------------------------------------------------------  

<------------------ ASSET DETAILS -----------------><--------- PURCHASE DETAILS --------><------------- RATE 1 DETAILS ------------>  

ASSET-SUB DESCRIPTION                    S CAPEX NO VENDOR               P.ORD# PURCH.DT       COST   DEPREC'N   RATE   M BOOK VALUE  

                         SERIAL NUMBER     1st DEPR OPERATOR  

------------------------------------------------------------------------------------------------------------------------------------  

CE0000-00 COMMISSIONING/CONSULTING-C.R. B          FACILITY PLANNING           88/02/29      34848      31347   20.00  S       3501  

                                             0885   TAKE ON  

CE0002-00 TAPES                          B          ADVANCED PROMOTIONS         88/02/29       4095       2385   20.00  S       1710  

                                             0986   TAKE ON  

CE0003-00 4 V D U S                      B          C.R.B.                     88/02/29      12405       7033   20.00  S       5372  

                                             1186   TAKE ON  

CE0004-00 FLOORING                       B          IMS                         88/02/29       1750        844   20.00  S        906  

                                             0687   TAKE ON  

CE0005-00 IBM 4310N12 CPU               B          IBL COMPUTER BROKING        88/10/31      55523       9252   20.00  S      46271  

                                             1088   ANNE  

                                             * * *   E N D   O F   R E P O R T   * * * 

FA70 - Asset File Print by Category

BUDGET FILE PRINT - FA71xe "BUDGET FILE PRINT"

xe "FA71"
The program prints a report of all CAPEX numbers showing the budgeted, allocated and over/under recovery figures pertaining to the current year and to last year.

Enter FA71 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - BUDGET FILE PRINT                                   FA71  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

REPORT SEQUENCE             [1]             1 - CATEGORY/LOCATION

                                            2 - CAPEX NUMBER

CATEGORIES            FROM  [    ]

                        TO  [    ]

PAGE BREAK? (Y/N)           [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

REPORT SEQUENCE
xe "REPORT SEQUENCE":
[1] Category/location



[2] CAPEX number



Select the required sequence.

If you select sequence 1 the following prompt will display;

xe "CATEGORIES FROM-TO"CATEGORIES FROM-TO
:
4 characters.



The default is ALL categories or enter the starting and ending category range.

If you select sequence 2 the following prompt will display;

FIXED ASSETS - BUDGET FILE PRINT                                   FA71  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

REPORT SEQUENCE             [2]             1 - CATEGORY/LOCATION

                                            2 - CAPEX NUMBER

CAPEX NUMBER          FROM  [        ]

                        TO  [        ]

PAGE BREAK? (Y/N)           [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

CAPEX NUMBER
xe "CAPEX NUMBER":
8 characters.



The default is ALL CAPEX numbers or enter the starting and ending CAPEX number range.

PAGE BREAK
xe "PAGE BREAK":
Y/N



If [Y] then a new page will start for each category/CAPEX number depending on the sequence selection.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to return to the company/branch selection without printing the report. Press [Esc] to exit the program.

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - BUDGET FILE PRINT                     DATE  98/08/06 @ 09:05 PAGE      1

BR - 01 - CAPE TOWN                                            BY CAPEX NO                             FA71  10001     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

                                            <--------------- THIS YEAR --------------><--------------- LAST YEAR -------------->  

CAPEX NO  DESCRIPTION           CATG  LOCN         BUDGET     ALLOCATED    UNDER/OVER-       BUDGET     ALLOCATED    UNDER/OVER-  

------------------------------------------------------------------------------------------------------------------------------------  

CE000000  GENERAL BRANCH 01                             0         38000         38000-            0             0             0  

CE000001  CAPEX BR 01 CAT 0001  0001                    0             0             0             0             0             0  

CE003-02  CRESSIDA PURCHASE     0003  0003              0             0             0             0             0             0  

                                             ------------- -------------- ------------- ------------- ------------ -------------  

COMPANY : 01 TECHNOLOGIES INCORPORATED                     0         38000         38000-            0             0             0  

                                             ============= ============== ============= ============= ============ =============  

                                             * * *   E N D   O F   R E P O R T   * * * 

FA71 - Budget File Print by category

CATEGORY/LOCATION FILE PRINT  - FA72xe "CATEGORY/LOCATION FILE PRINT"

xe "FA72"
The program produces two listings.

The first lists all the categories showing description, depreciation rates and allowances for the rate 1 and 2.

The second lists all the locations and their descriptions.

Enter FA72 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

Accept the system default date or enter new details.

The status line displays the available options. If you press [Enter] the report prints immediately - no other selections are required.

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - CATEGORY/LOCATION FILE PRINT          DATE  98/08/06 @ 09:06 PAGE      1

BR - 01 - CAPE TOWN                                  CATEGORY FILE PRINT                               FA72  10001     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

CODE    DESCRIPTION                   DEPRECIATION :  RATE1  RATE2   ALLOWANCES :  RATE1  RATE2  

------------------------------------------------------------------------------------------------------------------------------------  

CE01    COMPUTER EQUIPMENT                            20.00  20.00                  0.00   0.00  

FF01    FURNITURE & FITTINGS                          20.00  20.00                  0.00   0.00  

MV01    MOTOR VEHICLES                                20.00  20.00                  0.00   0.00  

OE01    OFFICE EQUIPMENT                              20.00  20.00                  0.00   0.00  

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - CATEGORY/LOCATION FILE PRINT          DATE  91/08/06 @ 09:06 PAGE      2

BR - 01 - CAPE TOWN                                  LOCATION FILE PRINT                               FA72  10001     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

CODE    DESCRIPTION  

------------------------------------------------------------------------------------------------------------------------------------  

CT01    CENTRAL STORES  

DN01    DOWN TOWN  

JB01    JOHNSON BUILDING  

                                             * * *   E N D   O F   R E P O R T   * * * 

FA72 - Category File Print

DEPRECIATION TILL RESIDUAL VALUE XE "DEPRECIATION TILL RESIDUAL VALUE"  - FA73 XE "FA73" 
This program prints a depreciation report showing depreciation per year until the residual value is reached, with totals per category, location, type, cost, depreciation, branch  and company 

Enter FA73 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - DEPRECIATION TILL RESIDUAL VALUE                    FA73  11/001 

CO - 01 - TECHNOLOGIES INCORPORATED                                ttyp9        

BR - 01 - CAPE TOWN                                                PERIOD -  01 

REPORT SEQUENCE             [1]             1 - CATEGORY/LOCATION               

                                            2 - LOCATION/CATEGORY               

DEPRECIATION RATE (1/2/3)   [1]                                                 

CATEGORIES            FROM  [    ]                                              

                        TO  [    ]                                              

LOCATIONS             FROM  [    ]                                              

                        TO  [    ]                                              

DEPRECIATION TYPE TOTALS?   [Y]                                                 

LONG DESCRIPTION? (Y/N)     [N]                                                 

DETAILS OK? (Y/N)           [Y]                                                 

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

REPORT SEQUENCE
xe "REPORT SEQUENCE":
[1] Category/location.



[2] Location/category.



Select the required report sequence.

DEPRECIATION 

RATE (1/2/3) XE "DEPRECIATION RATE (1/2/3)" 
:
[1] Rate 1



[2] Rate 2



[3] Rate 3



Select the required depreciation rate.

CATEGORIES FROM-TO
xe "CATEGORIES FROM-TO":
4 characters.



The default is ALL categories or enter the starting and ending category range.

LOCATIONS FROM-TO
xe "LOCATIONS FROM-TO":
4 characters.



The default is ALL locations or enter the starting and ending location range.

DEPRECIATION 

TYPE TOTALS? XE "DEPRECIATION TYPE TOTALS?" 
:
Y/N



If you enter [Y], the report will print totals per depreciation type.

xe "LONG DESCRIPTION? (Y/N)"LONG 

DESCRIPTION? (Y/N)
:
Y/N



If [Y], the long description as entered in FA30 - Asset File Maintenance, will be printed on the report. Please note that this will result in a considerably longer report as an additional 3 lines may have to be printed for each asset depending on length of the description. These consist of two lines of 100 characters each and one of 50. Blank lines will NOT be printed.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to return to the company/branch selection without printing the report. Press [Esc] to exit the program.

CO - 01 - TECHNOLOGIES INCORPORATED      FIXED ASSETS - DEPRECIATION TILL RESIDUAL VALUE          DATE 1998/11/16 @ 08:43 PAGE     1

BR - 01 - CAPE TOWN                      BY CATEGORY    DEPRECIATION RATE 1                     #000004 FA73  10001     PERIOD - 11

------------------------------------------------------------------------------------------------------------------------------------

ASSET-SUB DESCRIPTION                    RATE TYPE      COST       DEPR     DEPR      DEPR      DEPR      DEPR      DEPR      DEPR

                                                                TO DATE   1997/98   1998/99   1999/00   2000/01   2001/02   2002/03

------------------------------------------------------------------------------------------------------------------------------------

CATEGORY:CE01 COMPUTER EQUIPMENT

LOCATION:CT01 CENTRAL STORES

12345 -   COMPUTER                             ALL         0          0

12345 -02 SCREEN                               ALL      8000       4600

12345 -03 COMPUTER                             ALL      8000       4333

7000  -   CREATIVE SOUND BLASTER               ALL      1000        200

ANGELA-   TEST                           10.00 STR      4500       1350       450       450       450       450       450       450

                                                                          2003/04   2004/05   2005/06   2006/07   2007/08   2008/09

                                                                              450

ANGELA-01 PORTION OF ANGELA TO TRANSFER  10.00 STR      3000        900       300       300       300       300       300       300

                                                                          2003/04   2004/05   2005/06   2006/07   2007/08   2008/09

                                                                              300

CD0001-   COMPUTER - 486 MECER           20.00 STR      2000        167       400       400       400       400       232

CD0001-01 CD                             20.00 STR      2500        208       500       500       500       500       291

CD0001-02 KEYBOARD                       20.00 STR       500         42       100       100       100       100        58

CD0002-01 CD2                            20.00 STR      1750        146       350       350       350       350       203

CD0003-   MERCER PENTIUM 2 WITH MODEM    20.00 STR      5000          0       250      1000      1000      1000      1000       750

CD5   -   LAZER PRINTER                  20.00 STR     10500        875      2100      2100      2100      2100      1225

CE005 -   MERCER SCREEN                  20.00 RED         0          0

CE005 -01 MERCER SCREEN                  20.00 STR      1000          0        50       200       200       200       200       150

COL3  -   TEST POSTING RATE 3 TO GL      20.00 STR     20000       4333      4000      4000      4000      3667

NEW 1 -   TEST GL45 POST ACQUISITIONS    20.00 STR     50000       7500     10000     10000     10000     10000      2500

SCANN -1  SCANNER/PHOTOCOPIER/PRINTER    20.00 STR      5000          0                           666      1000      1000      1000

                                                                          2003/04   2004/05   2005/06   2006/07   2007/08   2008/09

                                                                             1000       333

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

LOCATION:CT01 STRAIGHT LINE                           105750      15521     18500     19400     20066     20067      7459      2650

                                                                          2003/04   2004/05   2005/06   2006/07   2007/08   2008/09

                                                                             1750       333

LOCATION:CT01 SPECIAL ALLOWANCE                        17000       9133

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

LOCATION:CT01 CENTRAL STORES                          122750      24654     18500     19400     20066     20067      7459      2650

                                                                          2003/04   2004/05   2005/06   2006/07   2007/08   2008/09

                                                                             1750       333

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

              CENTRAL STORES

LOCATION:DN01 DOWN TOWN

CD1   -   WYSE 60 TERMINAL               20.00 STR      2750        229       550       550       550       550       321

CD3   -   PENTIUM PC                     20.00 STR      9250        771      1850      1850      1850      1850      1079

CD3   -88 MONITOR AND CARD                     ALL      4000       2767

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

LOCATION:DN01 STRAIGHT LINE                            12000       1000      2400      2400      2400      2400      1400

LOCATION:DN01 SPECIAL ALLOWANCE                         4000       2767

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

LOCATION:DN01 DOWN TOWN                                16000       3767      2400      2400      2400      2400      1400

                                                   ---------  --------- --------- --------- --------- --------- --------- ---------

                                             * * *   E N D   O F   R E P O R T   * * *

FA73 - Depreciation till Residual Value
DEPRECIATION SUMMARY - FA74xe "DEPRECIATION SUMMARY"

xe "FA74"
The program prints a twelve month summary for either depreciation or allowances, for either rate 1 or rate 2.

Enter FA74 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

Accept the system default date or enter new details. Press [F7] to produce a report for all branches.

FIXED ASSETS - DEPRECIATION SUMMARY                                FA74  11/001

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

DEPRECIATION OR

ALLOWANCES? (D/A)           [D]

DEPRECIATION RATE (1/2)     [1]

CATEGORIES            FROM  [    ]

                        TO  [    ]

LOCATIONS             FROM  [    ]

                        TO  [    ]

PAGE BREAK? (Y/N)           [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 2

DEPRECIATION OR 

ALLOWANCES? (D/A)xe "DEPRECIATION OR ALLOWANCES? (D/A)"
:
[D] Depreciation.



[A] Allowances.



Enter the required selection.

xe "DEPRECIATION RATE (1/2)"DEPRECIATION RATE (1/2)
:
[1] Rate 1



[2] Rate 2



Select the required depreciation rate.

CATEGORIES FROM-TO
xe "CATEGORIES FROM-TO":
4 characters.



The default is ALL categories or enter the starting and ending category range.

LOCATIONS FROM-TO
xe "LOCATIONS FROM-TO":
4 characters.



The default is ALL locations or enter the starting and ending location range.

xe "PAGE BREAK? (Y/N)"PAGE BREAK? (Y/N)
:
Y/N



[Y] will cause the report to skip to a new page for each new category/location combination.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to select a new company/branch or press [Esc] to exit the program without producing a report.

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - DEPRECIATION SUMMARY                  DATE  98/08/06 @ 09:06 PAGE      1

BR - 01 - CAPE TOWN                                   DEPRECIATION SUMMARY @ RATE 1                    FA74  10001     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

     MARCH      APRIL        MAY       JUNE       JULY     AUGUST  SEPTEMBER    OCTOBER   NOVEMBER   DECEMBER    JANUARY   FEBRUARY  

      1991       1991       1991       1991       1991       1991       1991       1991       1991       1991       1992       1992  

------------------------------------------------------------------------------------------------------------------------------------  

CATEGORY: CE01 COMPUTER EQUIPMENT  

LOCATION: CT01 CENTRAL STORES  

         0          0          0        200        370          0          0          0          0          0          0          0  

TOTL YTD:           570  

LOCATION: JB01 JOHNSON BUILDING  

      1810       1810       1810       1810       1812          0          0          0          0          0          0          0  

TOTL YTD:          9052  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

      1810       1810       1810       2010       2182          0          0          0          0          0          0          0  

CAT. YTD:          9622  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

CATEGORY: FF01 FURNITURE & FITTINGS  

LOCATION: CT01 CENTRAL STORES  

       170        170        170        170        171          0          0          0          0          0          0          0  

TOTL YTD:           851  

LOCATION: DN01 DOWN TOWN  

        28         28         28         28         25          0          0          0          0          0          0          0  

TOTL YTD:           137  

LOCATION: JB01 JOHNSON BUILDING  

      2009       2009       2009       2008       1998          0          0          0          0          0          0          0  

TOTL YTD:         10033  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

      2207       2207       2207       2206       2194          0          0          0          0          0          0          0  

CAT. YTD:         11021  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------    

BRANCH  : 01   CAPE TOWN  

     11647      11646      11646      11839      11954          0          0          0          0          0          0          0  

BR. YTD :         58732  

 ========== ========== ========== ========== ========== ========== ========== ========== ========== ========== ========== ==========  

                                             * * *   E N D   O F   R E P O R T   * * * 

FA74 - Depreciation Summary

DEPRECIATION PER COST CENTRE -  FA75xe "DEPRECIATION PER COST CENTRE"

xe "FA75"
This program prints cost centre depreciation details as accumulated for the cost centres entered in FA34 - Cost Centre Depreciation Maintenance.
Enter FA75 to select the program.
The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.
Accept the system default date or enter new details. Press [F7] to produce a report for all branches.

FIXED ASSETS - DEPRECIATION PER COST CENTRE                        FA75  11/101  

CO - 01 - TECHNOLOGIES INCORPORATED  

BR - 01 - CAPE TOWN                                                PERIOD -  01  

TYPE OF DEPRECIATION        [1]        1 - DEPRECIATION  

                                       2 - ALLOWANCE  

DEPRECIATION RATE (1/2)     [1]  

COST CENTRE           FROM  [    ]  

                        TO  [    ]  

PAGE BREAK? (Y/N)           [N]  

DETAILS OK? (Y/N)           [Y]  

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT 

Level 1

xe "TYPE OF DEPRECIATION"TYPE OF DEPRECIATION
:
1 - Depreciation



2 - Allowances



Enter the required selection.

xe "DEPRECIATION RATE (1/2)"DEPRECIATION RATE (1/2)
:
[1] Rate 1



[2] Rate 2



Select the required depreciation rate.

xe "COST CENTRE FROM-TO"COST CENTRE FROM-TO
:
4 characters.



The default is ALL cost centres or enter the starting and ending cost centre range.

PAGE BREAK? (Y/N)xe "PAGE BREAK? (Y/N)"
:
Y/N



[Y] will cause the report to skip to a new page for each cost centre.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

CO - 01 - TECHNOLOGIES INCORPORATED     FIXED ASSETS - DEPRECIATION PER COST CENTRE              DATE  98/12/23 @ 13:12 PAGE     1

BR - 01 - CAPE TOWN                                DEPRECIATION SUMMARY @ RATE 1                        FA75  10101     PERIOD - 07  

------------------------------------------------------------------------------------------------------------------------------------  

   JANUARY   FEBRUARY      MARCH      APRIL        MAY       JUNE       JULY     AUGUST  SEPTEMBER    OCTOBER   NOVEMBER   DECEMBER        1993       1993       1993       1993       1993       1993       1993       1993       1993       1993       1993       1993  

------------------------------------------------------------------------------------------------------------------------------------  

COST CENTRE:        SUNDRY COST CENTRE  

        51         51        239        951        803        803          0          0          0          0          0          0  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

        51         51        239        951        803        803          0          0          0          0          0          0  

CC YTD:  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

COST CENTRE:   CC2  NUMBER 2  

         0          0          0       1991       1989       1991          0          0          0          0          0          0  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

         0          0          0       1991       1989       1991          0          0          0          0          0          0  

CC YTD:  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

COST CENTRE:   CC3  NUMBER 3  

         4          4          5          4       2337       2338          0          0          0          0          0          0  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

         4          4          5          4       2337       2338          0          0          0          0          0          0  

CC YTD:  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

COST CENTRE:   CC4  NUMBER 4  

         0          0          0          0        297       4735          0          0          0          0          0          0  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

         0          0          0          0        297       4735          0          0          0          0          0          0  

CC YTD:  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

COST CENTRE:   CC5  NUMBER 5  

         0        906        907       3056       3056       3056          0          0          0          0          0          0  

 ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ----------  

         0        906        907       3056       3056       3056          0          0          0          0          0          0  

CC YTD:  

BRANCH  :      01   TEST  

        55        961       1151       6002       8482      12923          0          0          0          0          0          0  

BR. YTD :  

 ========== ========== ========== ========== ========== ========== ========== ========== 

                                             * * *   E N D   O F   R E P O R T   * * * 

FA75 - Depreciation Per Cost Centre

SUMMARY SCHEDULES -  FA76xe "SUMMARY SCHEDULES"

xe "FA76"
The program prints summary information pertaining to costs and depreciation either in summary form by category and location or by individual asset within those category/location sequences.

It shows transfers in and out on a separate line from acquisitions and disposals.

Enter FA76 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - SUMMARY SCHEDULES                                   FA76  11/002

CO - 01 - TECHNOLOGIES INCORPORATED

BR - 01 - CAPE TOWN                                               PERIOD -  06

REPORT SEQUENCE             [1]             1 - CATEGORY/LOCATION

                                            2 - LOCATION/CATEGORY

DEPRECIATION RATE (1/2)     [1]

CATEGORIES            FROM  [    ]

                        TO  [    ]

LOCATIONS             FROM  [    ]

                        TO  [    ]

DETAIL LEVEL                [1]             1 - SUMMARY

                                            2 - DETAIL

PAGE BREAK? (Y/N)           [N]

PRINT CATG GL ACOUNTS?      [N[

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

If report date details are correct press [F7] to produce a report for all the branches.

REPORT SEQUENCE
xe "REPORT SEQUENCE":
[1] Category/location.



[2] Location/category.



Select the required sequence.

xe "DEPRECIATION RATE (1/2)"DEPRECIATION RATE (1/2)
:
[1] Rate 1.



[2] Rate 2.



Select the required depreciation rate.

xe "CATEGORIES FROM-TO"CATEGORIES FROM-TO
:
4 characters.



The default is ALL categories or enter a starting and ending category range.

xe "LOCATIONS FROM-TO"LOCATIONS FROM-TO
:
4 characters.



The default is ALL locations or enter the starting and ending location range.

DETAIL LEVEL
xe "DETAIL LEVEL":
[1] Summary



[2] Detail



Select the level of detail to be printed.

PAGE BREAK
xe "PAGE BREAK":
Y/N



[Y] will cause the report to skip to a new page for each new category/location combination.

PRINT CATG GL ACCOUNTS XE "PRINT CATG GL ACCOUNTS" :
Y/N



If you enter [Y] the General Ledger account numbers will print in addition to the Category codes.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to select a new company/branch or press [Esc] to exit the program without producing a report.

CO - 01 - TECHNOLOGIES INCORPORATED      FIXED ASSETS - SUMMARY SCHEDULES                         DATE  03/09/98 @ 14:23 PAGE      1 

BR - 01 - CAPE TOWN                      SUMMARY SCHEDULE @  RATE 1  CATEGORY-LOCATION SEQUENCE         FA76  10106     PERIOD - 05 

------------------------------------------------------------------------------------------------------------------------------------ 

                                 <--------------- C O S T ------------------><-------- D E P R E C I A T I O N ---------> 

                                  B/FORWARD ACQUISIT'N      SALES    CARRIED    BROUGHT  SALES  OR  THIS YEAR    CARRIED   NET BOOK 

CAT/LOC   DESCRIPTION                          XFER IN  XFERS OUT    FORWARD    FORWARD  TRANSFERS  DEPREC'N     FORWARD     VALUE 

------------------------------------------------------------------------------------------------------------------------------------ 

CATEGORY: CE01 COMPUTER EQUIPMENT 

LOCATION: CT01 CENTRAL STORES         57000      83000       5000-    139095      15233       2162       9180      26575     115932 

                       XFERS                      4095          0 

LOCATION: DN01 DOWN TOWN                  0       2750          0       2750          0          0         46         46       2704 

LOCATION: JB01 JOHNSON BUILDING      108621          0          0     104526      77723       3750-      5875      79848      24678 

                       XFERS                         0       4095- 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

             CATEGORY  TOTAL         165621      85750       5000-    246371      92956       1588-     15101     106469     143314 

                       XFERS                      4095       4095- 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

CATEGORY: FF01 FURNITURE & FITTINGS 

LOCATION: CT01 CENTRAL STORES         67699       8500       5500-     70699      34225       5497-      3616      32344      38358 

LOCATION: DN01 DOWN TOWN               1629          0          0       1629        976          0        137       1113        516 

LOCATION: JB01 JOHNSON BUILDING      126676          0          0     126676     109691          0       5147     114838      11838 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

             CATEGORY  TOTAL         196004       8500       5500-    199004     144892       5497-      8900     148295      50712 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

CATEGORY: MV01 MOTOR VECHILES 

LOCATION: CT01 CENTRAL STORES             0    1441600          0    1441600          0          0      24026      24026    1417574 

LOCATION: JB01 JOHNSON BUILDING       46360          0          0      46360      31831          0       3029      34860      11500 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

             CATEGORY  TOTAL          46360    1441600          0    1487960      31831          0      27055      58886    1429074 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

CATEGORY: OE01 OFFICE EQUIPMENT 

LOCATION: CT01 CENTRAL STORES         23717          0        300-     27694      22338       3977        405      26720        974 

                       XFERS                      4277          0 

LOCATION: DN01 DOWN TOWN              20346          0          0      16069      19400       4276-       147      15271        798 

                       XFERS                         0       4277- 

LOCATION: JB01 JOHNSON BUILDING      385079          0          0     385079     276659          0      24508     301167      83912 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

             CATEGORY  TOTAL         429142          0        300-    428842     318397        299-     25060     343158      85684 

                       XFERS                      4277       4277- 

                                  ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- ---------- 

BRANCH  : 01 CAPE TOWN               837127    1535850      10800-   2362177     588076       7384-     76116     656808    1708784 

                       XFERS                      8372       8372- 

                                  ========== ========== ========== ========== ========== ========== ========== ========== ========== 

                                             * * *   E N D   O F   R E P O R T   * * * 

FA76 - Detailed Schedule

ASSET MOVEMENT REPORT - FA78xe "ASSET MOVEMENT REPORT"

xe "FA78"
The program prints all asset movements recorded during the current financial year, i.e. additions, disposals and transfers.

It will print even if no movements have taken place.

Enter FA78 to select the program.

The Report Destination, Company/Branch combination and Report date may be optionally selected. Please see the GETTING STARTED section at the beginning of this user guide.

FIXED ASSETS - ASSET MOVEMENT REPORT                               FA78  11/104

CO - 03 - BCS DEMO COMPANY

BR - 01 - DURBAN                                                   PERIOD -  02

REPORT SEQUENCE             [1]             1 - CATEGORY/LOCATION

                                            2 - LOCATION/CATEGORY

DEPRECIATION RATE (1/2/3)   [1]

FULL FINANCIAL YEAR? (Y/N)  [N]             N - DATE RANGE

DATES                 FROM  [1 /11/1999]

                        TO  [30/11/1999]

CATEGORIES            FROM  [    ]

                        TO  [    ]

LOCATIONS             FROM  [    ]

                        TO  [    ]

DETAIL TYPE                 [1]             1 - ADDITIONS

                                            2 - DISPOSALS

                                            3 - TRANSFERS

                                            4 - ALL MOVEMENTS

PAGE BREAK? (Y/N)           [N]

LONG DESCRIPTION? (Y/N)     [N]

COST CENTRE? (Y/N)          [N]

DETAILS OK? (Y/N)           [Y]

F9 - PRINT OPTIONS, F10 - CO/BR, ESC - EXIT

Level 1

REPORT SEQUENCE
xe "REPORT SEQUENCE":
[1] Category/location.



[2] Location/category.



Select the required sequence.

DEPRECIATION RATE
xe "DEPRECIATION RATE":
[1] Rate 1



[2] Rate 2



Select the required depreciation rate.

FULL FINANCIAL YEARxe "FULL FINANCIAL YEAR"
:
Y/N



[Y] - If you wish to print details for the full financial year.



[N] - If you wish to select a date range.

DATES FROM-TOxe "DATES FROM-TO"
:
DD/MM/CCYY



Enter the range of dates for which you wish to print movements.

xe "CATEGORIES FROM-TO"CATEGORIES FROM-TO
:
4 characters.



The default is ALL categories or enter a starting and ending category range.

xe "LOCATIONS FROM-TO"LOCATIONS FROM-TO
:
4 characters.



The default is ALL locations or enter the starting and ending location range.

DETAIL TYPE
xe "DETAIL TYPE":
[1] Additions.



[2] Disposals.



[3] Transfers.



[4] All movements



Select the movement type to be printed.

Please note, that if you select all movements, then the report will first print all additions, followed by disposals and lastly transfers.

PAGE BREAK
xe "PAGE BREAK":
Y/N



[Y] will cause the report to skip to a new page for each new category/location combination.

xe "LONG DESCRIPTION? (Y/N)"LONG 

DESCRIPTION? (Y/N)
:
Y/N



If [Y], the long description as entered in FA30 - Asset File Maintenance, will be printed on the report. Please note that this will result in a considerably longer report as an additional 3 lines may have to be printed for each asset depending on length of the description. These consist of two lines of 100 characters each and one of 50. Blank lines will NOT be printed.

COST CENTRE? (Y/N) XE "COST CENTRE? (Y/N)" 
:
Y/N



If you select [Y] then the cost centre and description will print.

DETAILS OK? (Y/N)
:
Y/N



Accept the default or make the required changes.

Press [F10] to select a new company/branch or press [Esc] to exit the program without producing a report.

CO - 01 - TECHNOLOGIES INCORPORATED         FIXED ASSETS - ASSET MOVEMENT REPORT                 DATE  98/08/06 @ 09:09 PAGE      1

BR - 01 - CAPE TOWN                     ADDITIONS REPORT @ RATE 1     CATEGORY-LOCATION SEQUENCE       FA78  10002     PERIOD - 06  

------------------------------------------------------------------------------------------------------------------------------------  

                                                    DETAILS of                         PURCH                  DATE OF         COST  

  ASSET   DESCRIPTION                               VENDOR                             ORDER   SERIAL #       PURCHASE         (#)  

------------------------------------------------------------------------------------------------------------------------------------  

CATEGORY: CE01 COMPUTER EQUIPMENT  

LOCATION: CT01 CENTRAL STORES  

  ANGELA  TEST                                      TEST                               00000                  91/04/01        12000  

  ANGELA  TEST                                                                         00000                  91/04/01        12000  

  ANGELA  TEST                                                                         00000                  91/06/19        12000  

                                                                                                                      --------------  

                                                    LOCATION TOTAL                                                            36000  

                                                                                                                      --------------  

                                                    CATEGORY TOTAL                                                            36000  

                                                                                                                      --------------  

CATEGORY: OE01 OFFICE EQUIPMENT  

LOCATION: JB01 JOHNSON BUILDING  

  OE0009  DESK WITH CREDENZA                                                           00000                  91/08/06         2000  

                                                                                                                      --------------  

                                                    LOCATION TOTAL                                                             2000  

                                                                                                                      --------------  

                                                    CATEGORY TOTAL                                                             2000  

                                                                                                                      --------------  

BRANCH  : 01 CAPE TOWN                                                                                                       38000  

                                                                                                                      ==============  

                                             * * *   E N D   O F   R E P O R T   * * * 

FA78 - Asset Movement Report

APPENDIX A

METHODS OF DEPRECIATIONxe "METHODS OF DEPRECIATION"
This module provides you with five different methods of determining depreciation. Individual assets may have different methods of depreciation, these are;
xe "STRAIGHT LINE DEPRECIATION"STRAIGHT LINE DEPRECIATION

Where Straight Line depreciation is used, the depreciation percentage is always calculated on the original book value of the asset. 

In special circumstances where the life of an asset needs to be changed, set the method to straight line, annual, no rate and a life, and FA90 - Depreciation Update will work out the depreciation percentage.
xe "REDUCING BALANCE DEPRECIATION"REDUCING BALANCE DEPRECIATION

In the case of Reducing Balance, the depreciation is calculated on the book value at the beginning of each financial year.
xe "MANUAL DEPRECIATION"MANUAL DEPRECIATION

If this method of depreciation is selected, the value entered in FA30, will be used every month as the depreciation value. No calculation will be done by program FA90.

xe "SPECIAL ALLOWANCE"SPECIAL ALLOWANCE

This feature allows for a special 3-year write-off for certain movable assets. (Used by manufacturers, co-operatives, hoteliers and farmers).
xe "REVERSE SUM OF DIGITS"REVERSE SUM OF DIGITS

This is a method of calculating depreciation which results in increasingly larger amounts being deducted from an asset until it comes to the end of its life span. Look at the example for this method of depreciation.
In order to calculate the depreciation, we need to know the cost of the asset, the life span, and the residual value. All of these are entered in program FA30 - Asset File Maintenance.
The denominator of the fraction is the sum of digits of the life span. For instance, if the life span is 4, the denominator is 1+2+3+4 = 10. The formula to calculate the depreciation is


Y/S * (C - R)

Where
Y =  the year of depreciation.


S =  the fraction denominator (i.e. the sum of digits of the life span.)


C =  cost of the asset.


R =  residual value.

Examine the example below.

ASSET
PURCH

PRICE
PURCH DATE
LIFE SPAN
FIN. YEAR END
YEAR
YR/S.O.D.
AMT DEDUCT.

CURRENT YR
BOOK

VALUE

1
2
3
4
5
6
7
8
9

Van
R20,000
MAY 1990
4 YRS
28/02/91
1
1/10
R2,000
R18,000





28/02/92
2
2/10
R4,000
R12,000





28/02/93
3
3/10
R6,000
R8,000





28/02/94
4
4/10
R8,000
R0


10
R20,000


You can see from above that at the end of the life span of the asset, the sum of digits used was 10, and that the R20,000 has been calculated as depreciation.

HOW TO USE THE SAMPLE ABOVE

1.
The asset.

2.
This is the original cost. R20,000.00.

3.
The residual value.

4.
Date of purchase of the asset

5.
The life span.

6.
The financial year-end.

7.
Year of calculation in the asset's life span.

8.
Percentage of the life span formula increasing each year.

9.
Amount to be deducted each year as a result of the calculation.

The asset is depreciated for a full twelve months in its first year and not as a portion of the year.

It is essential that the date you enter when running FA90 - Depreciation Update, corresponds to the period dates relating to the year end date as defined in FA00 - System Record Maintenance.

INTERFACE ACQUISITIONSxe "INTERFACE ACQUISITIONS"
Normally acquisitions are not interfaced via GL45 - Interface From Fixed Assets. However if you wish the Fixed Assets to be the source system for posting acquisitions you may do so.

You must ensure that you do the following.

FA00 - System record Maintenance
Set the ‘POST ACQUISITIONS’ prompt to [Y] for either GL or AP..

Enter a General Ledger code for the ‘ACQUISITIONS CLEARANCE ACCOUNT’.

FA33 - Category/Location File Maintenance
Enter a General Ledger Account for ‘COST OF ASSET’

FA30 - Asset File Maintenance
Enter a valid vendor number and invoice number for each new acquisition.

PROCESSING

Run the following programs before you do your month-end.

GL45 - Interface From Fixed Assets
When interfacing an acquisition, this program will debit the ‘COST OF ASSET’ account specified in FA33 - Category/Location File Maintenance, and will credit the ‘ACQUISITION CLEARING ACCOUNT’ specified in FA00 - System record Maintenance. This only applies if the option is set in FA00 - System record Maintenance to post acquisitions to GL as opposed to AP.

FA93 - Interface to Accounts Payable

This will write all the acquisition records to the Accounts Payable system. The General Ledger account on the transaction (PALENQ) file will be the ‘ACQUISITION CLEARING ACCOUNT’ on FA00 - System record Maintenance. This only applies if the option is set in FA00 - System record Maintenance to post acquisitions to AP as opposed to GL.

GL43 - Interface From Accounts Payable
This will debit the ‘ACQUISITION CLEARING ACCOUNT’ and credit the ‘CREDITORS CONTROL ACCOUNT’.
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YOUR COMMENTS PLEASE

(On a copy of this page)

Information from our users is important to the ongoing improvement of this product. Please take the time to tell us what enhancements would be of benefit to yourselves and they will be carefully reviewed, and if applicable, incorporated in future releases.
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